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Academic Professional Recruitment Authorization

This form authorizes the recruitment of academic professionals (Extension Educators, Lecturers, Post Docs, Research Scientists) on regular University lines which require either presidential or Trustee approval for appointment. (See parts I, V, and VI of the Trustee Regulations.) No recruitment activities can begin prior to the approval of this form.

	Present/Previous Position Status

	
	
	

	College
	Department
	Position #

	
	

	Name of terminating employee (if applicable)
	Rank and/or Title

	
	$
	 FORMCHECKBOX 
 AY-9 month or  FORMCHECKBOX 
 FY-12 month

	Effective date of termination
	Salary *
	Appointment


	Proposed Position Status and Funding

	 FORMCHECKBOX 
 Extension Educator
	 FORMCHECKBOX 
 Assistant
	 FORMCHECKBOX 
 Extended Term Track
	 FORMCHECKBOX 
 AY-9 month
	 FORMCHECKBOX 
 Full Time

	 FORMCHECKBOX 
 Lecturer
	 FORMCHECKBOX 
 Associate
	 FORMCHECKBOX 
 Extended Term
	 FORMCHECKBOX 
 FY-12 month
	 FORMCHECKBOX 
 Part Time     %

	 FORMCHECKBOX 
 Research Scientist
	 FORMCHECKBOX 
 Senior
	 FORMCHECKBOX 
 Non-Extended Term (Temporary)
	
	

	 FORMCHECKBOX 
 Post Doctoral Research Associate
	
	
	
	

	
	
	

	
	
	

	Title/Rank
	College
	Department

	
	
	$
	

	Anticipated Beginning Date of Employment
	Recruitment Proposed Through (Date)
	Maximum Salary
	Funding Source (Chartfield)


	
	

	OSU Comparator, $ (if available)
	Other salary data & source (Please attach)

	Position Justification:       


	Strategy to recruit under-represented categories:      


Approval:

	
	
	
	


Department Head/Chair


    Date
         Dean/Director



Date

Position and funding available:

	
	
	
	


Budget Office



    Date
         Vice President for Academic Affairs     
Date

This form will be attached to the hiring form of the new academic personnel. Offers must be consistent with the above information. 
*Any new salary offer in excess of the amount currently appropriated must be internally generated within the unit.

Proposed Work Load Distribution

Summarize the minimum work load credits (WLCs) or percentage of time assigned to the tasks below as well as the rationale for the assignments.  Please list the proposed instructional activities by department code and course number for the calendar year.  WLCs should equal or exceed 27 credits per academic year.  UNIREG 408 defines and illustrates the various functions noted below for academic professionals.

	TEACHING

Department Prefix and Course Number
	Credit Hours
	Percent of Time Or
	Work Load Credits

	Fall: 
	     
	     
	    
	     

	Spring:
	     
	     
	    
	     

	Summer:
	     
	     
	    
	     

	Totals:
	     
	    
	     


	ADVISING 

Number of Students (30 students = 1 work load credit)
	Percent of Time Or
	Work Load Credits

	   
	    
	     


	RESEARCH AND/OR CREATIVE ACTIVITY

Description
	Percent of Time Or
	Work Load Credits

	     
	    
	     


	SERVICE AND/OR COOPERATIVE EXTENSION

Description
	Percent of Time Or
	Work Load Credits

	     
	    
	     


	ADMINISTRATION

Description
	Percent of Time Or
	Work Load Credits

	     
	    
	     


	TOTAL
	    
	     


� EMBED PBrush  ���
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