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Overview of Copilot

* Free Copilot vs Paid Copilot
(this session will show paid

features)

* How to access Copilot in
various M365 apps and the

web

https://www.microsoft.com/en-us/microsoft-
365/blog/2023/03/16/introducing-microsoft-365-copilot-

a-whole-new-way-to-work/
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- Copilot

[ ] - _ :
| can chat, respond to your questions, and help you
I n o r with writing and summarizing this document.

Here are some things you can try

7 Write about...

A2 Change...

Summarize this doc

CO nve rt b U | | etS tO a ta b | e D Ask a question about this doc...

* Rewrite paragraphs

e Summarize documents

Summarize this doc Is there a call to action?

¢ AS k q U estio ns a bo ut yo u r fi | e () Using this document v

Write about




Copilot
in PowerPoint
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 Create a presentation
from a Word document.

* Using OneDrive
with Word to PPT

 Create a presentation
from scratch

™ Copilot

| can chat, respond to questions, and help
you draft this presentation.

Here are some things you can try...

@ Create a presentation...
65 Create presentation from file...

Add a slide about...

() Using this presentation v
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CO p I ‘ Ot & Copilot (Preview)
o
I I l Exce Select an option to learn how | can work

with your data in Excel tables:

X

& Add formula columns

A Highlight

Sort and filter

« Add formulas
* Ask questions
e PivotTables and PivotCharts
e Sort and Filter How can | ighgh, e and sort ate? || G
* OneDrive 2 ¢ >

Q Analyze

Show data insights




Copilot
in Teams
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* | ate to a meeting,
find out what you missed.
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* Recap meetings
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Copilot
O ‘ in Outlook
1 ell

Files for EA Ignite

cw Carol Wilson
® To: @ Chris Menard

@3> Advanced filterxlsx @ PivotTable TimeLine - Youtub...

e Draft an email

3 attachments (180 KB)

e Summary by Copilot

N Reply ~~ Forward




