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Back Tag Lists 

 

Print a back tag list to keep track of which back tag number each exhibitor is using.  

Back tag lists can be printed for all exhibitors, for divisions, or classes. 

Back Tag List for All Exhibitors 

1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tag List for All 
Exhibitors. 

2. Click Process.  See Figure 1 for a sample report. 

3. A greater than (>) sign means the back tag has been printed.  A less than (<) sign 

means the back tag has not been printed. 

 

Figure 1.  All Exhibitors Back Tag List 

Back Tag List for Division or Class 

This example represents one way to print the back tag list for a division or class.  This 

process is flexible so that the report can be printed in any number of ways.  Choose the 

way that works best for this fair. 

1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tag List by 
Classes.  See Figure 2 on page 2. 

2. Select Divisions or Classes. 

Printed 

Not printed 
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3. Highlight the department and division.  When printing for classes, highlight the 

desired classes. 

  Departments, divisions, and classes can be multi-selected.  See the Select 
Multiple Items tip sheet for more information. 

4. Select Alpha or Tag Number in the Sort section. 

5. Be sure Keep Current Back Tag Number is selected. 

6. Click the Add Classes button. 

7. Click the Assign Back Tags/Print Report (Printer) button.  See Figure 3 on page 3 

for a sample back tag list. 

 

Figure 2.  Back Tag Report by Division 

  Back tag numbers can be assigned on a per-show basis.  Be sure to 

print back tags and judges’ call sheets before assigning back tag numbers for the next 

shows.  For example, back tag numbers are assigned to the dog show.  Print the back 
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tag numbers and judges’ call sheets for the dog show.  Then, back tag numbers can be 

assigned for the next show. 

 

Figure 3.  Back Tag List for Division 


