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This example represents one way to print back tags using a division. Back tags can be
printed in any number of ways. Use the method that works best for the fair.
1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tags. See Figure
1 on page 2.
2. Select Division in the Select by section.
3. Highlight the desired department.
4. Highlight the desired division.

% Departments, divisions, and classes can be multi-selected. See the Select
Multiple Items tip sheet for more information.
5. Select the print options. The fair name, sponsor, and or exhibitor's name can be

printed on the back tag.

%The fair name is set in the Distributed Data Processing Section. Click Go to >

Distributed Data Processing > Setup > Set Machine ID/Fair Name.
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Back Tag Printing

Print Back Tags...
Department [Ex: &) Divisions [Ex 007]..

I— Count 4 ,— Count 15

JO01 BREEDIMG BEEF
J002 FEEDER CALVES
003 MARKET BEEF
J JUNIOR SHOWS J004 DAIRY CATTLE

J005 DAIRY GOATS

JOO0E MEAT GOATS

JO07 HORSE SHOW - HALTER CL&
J003 HORSE SHOW - PERFORMARM
J003 RABBITS

J010 BREEDING SHEEP

J011 MARKET LAMBS

J012 BREEDING S'wINE

JI13 MARKET SWINE

J014 ool

J015 POULTRY

A Fine &rts
F FF4 DEPARTMEMT
H 4H DEFARTMENT

Select Back Tag Clazs/Lotz{z] or Exhibitors....

Select by... Print Options... Proceszing...

" Diepartmant(z].. [ Inchude Fair Marme | County Fair Selected Clazs(es]] Faunt

= Diiwizion(z)... [ Include Sponzor [Emphy -
 Classles)... [ Include Exbibitor Mame [Small Prirt] Add Classles) | Pracess/Print |
" Eshibitor(s) M Stat Over | Exit |

Mate: Back Tags selected via Dept/Div/Class/Lat will arly print one ine, Back | Yisw/Femove Elass[es| Assign / Re-assign Back Tags |
Tangs selected via Exhibitars will print every time,

Figure 1. Back Tag Printing
6. Click the Add Classes button.

7. Click the Process/Print button. See Figure 2 on page 3. This example is the half-

page portrait style. Click Back Tags > Select Back Tag Method/Style to change to
the landscape full page option.
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