M\A\i\ Back Tag Number

f FairPlus! ( Assignment
m— L s »

Back tags are worn by the exhibitor in the show ring. Back tag numbers are assigned
with one of three methods.

* Use the traditional sequential number system.

» Use the full exhibitor ID or the number portion of the exhibitor ID. FFA and Open
Class exhibitors must use the full exhibitor ID for a back tag to avoid duplications
when the number portion is selected.

» Back tag numbers can be manually assigned when an item is entered for an

exhibitor.

% When the same individual is entered as a 4-H exhibitor and an Open Class
exhibitor, separate back tag numbers are assigned. This person is considered two

different exhibitors by the program.
Sequential Number System

1. Click Go to > Call Sheets/Back Tags > Back Tags > Select Back Tag
Method/Style. See Figure 1 on page 2.

2. Select the Sequential Number System.

3. Select if the back tag prints landscape full page, portrait 'z page 1 copy, or
portrait > page 2 copies.

4. From the menu toolbar, click Back Tags > Sequential Back Tag Assignment by

Classes.
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Back Tag Number Assignment

Back Tag Setup... T

Back Tag Mumber kMethod Selection...

(" Uze Full Exhibitor |d az Back Tag Mumber
(" ze Number Part of Exhibitor |d a2 Back Tag Mumber
(*  Sequential Mumber Spstem [Traditional]

Back Tag Style Method Selection. ..

[ Landscape Full Fage

(« Paortrait 1/2 Page - 1 copy

[ Paortrait 1/2 Fage - 2 copies

Ay Mame Label [Ayvery 12-234/295]

Figure 1. Sequential Back Tag Setup

5. Click the Departments radio button in the Select section. See Figure 2.

Back Tags: Assign and Report printing...

Diivizionsz [E= 001]... Clazzesz [Ex: 001]...

l— Count 0 l— Count O

HOTE: Building and storing sequential back tag numbers for call sheets will overwite any existing exhibitor back tag numbers.
Departrients [Ex A

l— Count 4

Select Back Tag Assignment Clazs/Laots(s

Select. . Rpt/dszign Sort...
+ Department(s]..  + Alpha

" Divizsion(s]... & :

" Clazz(es).. " Tag Mumber

..

Options... Processing

" Uze Cument Back Tag Murber Selected Clags Count: 1834

f* Agsign Sequential Mumber Add Claszes | Agsign BackTags / Print Report [PDF) |
Egl;hiﬁgi;g 1001 Start Over | Aszign Back Tags / Print Report (Printer] |
[v Store Tag Mumber for Call Sheets Bt | el el g g |
[ Mame / Back Tag only... Yiew ¢ Remove Classes

Figure 2. Sequential Back Tag Number Assignment

6. Highlight the departments with divisions needing back tags.

7. Select Alpha or Tag Number in the Sort section.

8. Select Assign Sequential Number in the Options section.

9. Enter the starting tag number.

10. Select the Store Tag
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Back Tag Number Assignment

11. Click the Add Classes button
12. Click the Assign Back Tags/Print Report (Printer) button. See Figure 3 for a

report sample.

Selected Class Back Tag List

Name Tag Id
Adamson, Adam 1001 GOs4022
Appleseed, Johnny 1002 GOS4300
Beethoven, Schroeder 1003 GOS4202
Cat, Dilbert 1004 GOS3911
Cat, Slyvester 1005 GOS3597
Chipmunk, Chip 1006 GOS3617
Collie, Lassie 1007 GOSs3821
Cowboy, Woody 1008 GOS4184
Coyote, Wile 1009 GOS4229
Finn, Huckleberry 1010 GOS4017
Flintstone, Pebbles 1011 GOS4208
Hood, Robin 1012 FFA4057
Hood, Robin 1013 GOS3800
Jetson, Elroy 1014 GOS3839
LaRamie, Jacque 1015 GO0S4126
Lightyear, Buzz 1016 FFA1239
Magoo, Quincy 1017 FFA1002
Mouse, Minnie 1018 GOS3709
Puppet, Pinocchio 1019 GOSs3622
Robot, Rosie 1020 GOSs3T7
Rubble, Bamey 1021 GOs4208
Sailor, Sinbad 1022 GO0S3926
Warthog, Pumbaa 1023 GOS3547
White, Snow 1024 GOS3842

Class

HO17002
HO049002
HO45002
HO056002
HOE1002

HO56002
HO57001

H056002
HO17002
HO17001

HO78015
J003001

HO17002

HO78015
J003001

HO78015
HO78015
HO17003
HO17001
J003015
F002004
HO78015
HO78014
J003001

HO78015
J003001

HO78015
J003001

F002004
FO01002

HO78015
J003001

HO78015
J003001

HO78015
J003001

HO78015
J003001

HO78015
Joo3oo1

HO78015
J003001

HO78015

Item

000000003
000000004
000000005
000000006
000000007

000000008
000000020

000000009
000000010
000000056

000000037
000000057

000000051

000000038
000000058

000000039
000000040
000000052
000000053
000000025
000000011
000000042
000000036
000000059

000000043
000000060

000000044
000000061

000000014
000000055

000000045
000000062

000000046
000000063

000000047
000000064

000000048
000000065

000000049
000000066

000000050
000000067

000000041
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Description
4H DEPARTMENT Archery Any Level 2 Exhit
4H DEPARTMENT Pistol Any Level 2 exhibit -
4H DEPARTMENT Muzzleloading Any Level 2
4H DEPARTMENT Rifle Any Level 2 exhibit -
4H DEPARTMENT Shotgun Any Level 2 exhit

4H DEPARTMENT Rifie Any Level 2 exhibit -
4H DEPARTMENT Robotics Juniors (8-10 yrs

4H DEPARTMENT Rifle Any Level 2 exhibit -
4H DEPARTMENT Archery Any Level 2 Exhit
4H DEPARTMENT Archery Any Level 1 Exhit

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Archery Any Level 2 Exhit

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Archery Any Level 3 Exhit
4H DEPARTMENT Archery Any Level 1 Exhit
JUNIOR SHOWS MARKET BEEF Market Be¢
FFA DEPARTMENT AGRONOMY Noxious W
4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

FFA DEPARTMENT AGRONOMY Noxious W\
FFA DEPARTMENT AGRICULTURAL MECH

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMEMNT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle

Figure 3. Sequential Back Tag Report

Exhibitor ID

The full exhibitor ID or a partial exhibitor ID can be used for 4-H exhibitors. FFA and

Open Class exhibitors must use the full exhibitor ID for a back tag to avoid duplications

when the number portion is selected.
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Back Tag Number Assignment

1. Click Go to > Call Sheets/Back Tags > Back Tags > Select Back Tag
Method/Style. See Figure 4.

Back Tag Setup... I

Back Tag Mumber Method Selection...

f« idze Full Exhibitar 1d az Back Tag Mumber
" Uze Number Fart of Exhibitor |d az Back Tag Mumber
[ Sequential Mumber Svstem [T raditional]

Back Tag Stle Method Selection...

Landzzape Full PFage

Paortrait 1/2 Page - 1 copy

Paortrait 1/2 Fage - 2 copies

Ayem Mame Label [Awery 12-294/4295]

D

~
~
|d Back T ag Aszignment Ophiohs...

[vw Azzign Back Tag Mumber on Ex=hibitar Extry

|d Back Tag Utilitiez [ For all Exhibitars.. ]

Set Back Tag Humber to 1d Humber

Clear Back Tag Humberz

Figure 4. Exhibitor ID Back Tag Setup
2. Select Use Full Exhibitor ID as Back Tag Number or Use Number Part of

Exhibitor ID as Back Tag Number. Remember, using the number part of the
exhibitor ID does not apply to FFA exhibitors and Open Class exhibitors. The full ID
is still used.

3. Select if the back tag prints landscape full page, portrait 2 page 1 copy, or
portrait "> page 2 copies.

4. Click the Set Back Tag Number to ID number button.

5. A warning message may display about sequential ID numbers being replaced. See

Figure 5 on page 5. Click OK.
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Back Tag Number Assignment

Warning! If this process is continued, any sequentially [Traditional Back Tag Method] numbers that hawve
! been assigned Far warious class(es) will be replaced.
L

K |

Figure 5. Sequential Numbers Replaced

Manual Back Tags

Back tag numbers can be assigned manually when an item is entered for the exhibitor.

This allows the use of non-sequential, commercial back tags.

E!UHIEN Be careful not to assign the same back tag number to different

exhibitors when using the manual method.
1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).
2. Change the Manual Back Tag button to On. See Figure 6.

% A parameter is available so the Manual Back Tag button does not have to be
set to On each time the program is opened when this method is being used throughout
the fair. Click Go to > Utilities > Parameters. Highlight the Collect Back Tag
Number for Exhibitors parameter. Change it to True.

3. Select the radio button for 4-H exhibitor, FFA exhibitor, or Open Class exhibitor.
4. Highlight the exhibitor.

5. Type the back tag number. Press Tab.

Enter/Select Exhibitor Find ,7 Cuirent 4H| Fair Exhibitor list...
i Id Name
192 * :: “C"lﬁg"ii'j,j é:‘hﬁj.::mr piolekar oy On GO54022 Adamaon, Adam =
S e | | TagPinting. orf 5054300 Applesesd. Johrny
1 FF& Estibi £ Manual Back Tag. On G054278 Eear, Yooi
o shibitar el Auta Optional. off GO54202 Beethoven, Schiosder
Open Class Exhibitor h e i 3911 Cat, Dllhert
GOS shel
s JEE e GOS3617 Chipmunk, Chip

GOS3821 Collie, Lassie
G054184 Cowhoy, Woody
GOS4229 Covate, 'wile
Exhibitor Data. GOS4017 Finn, Hucklebemy

Id Last First Ml GOS4209 Flintstone, Pebbles
GOS53800 Hood, Robin
|GOS3597 | |Cat [Slyvester b 5053339 Jetson, Eloy
Phone 55N Age Giade  4H Year Gender gggg}ég »Ldaﬂamleysk'dmua
ouse, Minnie
8723 | 520259133 15 3 7 M 5033622 Puppet. Finocchio v
City State Zip
[Jelystane [wr *[87000-0000
Back TagMumber Representing Club...
[1005 |305103 Bent Banels Crooked Anows - RS B

Figure 6. Manual Back Tag Assignment

Ed. 04/25/06 Page 5



