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Check Reports 

 

Several check reports are available:  check listing by number, check listing by exhibitor, 

voided checks, sign out sheet by name, and sign out sheet by club. 

1. Click Go to > Financial > Reports > Check Reports.  See Figure 1. 

2. Click the radio button for the desired report. 
3. Select Fair, Auction, or Both. 

4. Click the Process/Print button. 

 

Figure 1.  Check Reports 

  The sign out sheets are set up to keep track of when and who picked up 

checks.  One is available by exhibitor name and the other by clubs. 
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Sample Reports 

Sample reports are shown in Figure 2 through Figure 6. 

 

Figure 2.  Check Listing by Number 

 

Figure 3.  Check Listing by Exhibitor 

 

Figure 4.  Voided Check Report 
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Figure 5.  Sign Out Sheet by Name 

 

Figure 6.  Sign Out Sheet by Club 


