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Department Payout Report

 

The department financial report shows the total amount paid for each class in the 

department. 

1. Click Go to > Financial > Reports > Department Reports. 

2. Select a department or click the All button to select all the departments.  See 

Figure 1. 

 

Figure 1.  Department Report 

3. Click the Process/Print button.  See Figure 2 on page 2 for a sample report. 
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Figure 2.  Department Payout Report 


