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Exhibitor accounts include the financial information for each exhibitor. Several functions
are available including issuing individual checks, entering deductions and refunds, and

entering cash payoffs.
Individual Accounts

1. Click Go to > Financial > Exhibitor Accounts (Exhibitor Acnts).
2. Click the ID button to list exhibitors by ID or the Name button to list exhibitors by

name. See Figure 1.

Lizt Exhibitarz By... E =hibitor Infarmation. .
Id Name Id  |G0S3s17  MName |Chipmunk, Chip
OR |GO53617 Court 140 Street |PO Box 4 Lity Llelystone
GO54300 &ppleseed, Johnmy - atate Zip [27000-0000 35N 1520.75.7935
3053738 Beagle, Snoopy —
G054279 Bear, BooBao Deductions: Deposc | 0.00
054296 Bear, Cindy n.an ;
GO54278 Bear, Yogi | | (+] Total Earmed: 8.00
G054202 Beethoven, Schoeder | | 0o o0
GOS4220 Bel, Tinker el [-] Class/Lat Fees: i
054251 BigRed Dog, Clifford : Soitn .o
5054282 Bird, Road Runner | T om Bl Totel Deduetion::
G053323 Brown, Charlie | | [+] Total Refunds: 0.a0
GEO0S3601 Erown, Sally Q.00
GOS3E628 Bunny, Bugs -] Paid by Check: 0.aa
GOS4231 Canary, Tweety : ; 0.00
GOS3911 Cat, Dilbert [} Paid by Cash:
GOS3557 Cat, Slyvester : Due Eshibitar: 800
GOS3827 Chipmunk, Alvin Checks: SR
3053617 Chiprmunk, Chip ' | | | | |
Action... - [tem Flace Awd  Amount Class
Return | Partial Pay by Cazh | Count e 3B 8.00 HO78015 Beef Cattle - Juw
2 0o00o05a 000 JO03055 Lighbweight Stee
Payaff by Check | Enter/Chig Deduu:ts|
Payaff by Cagh | Enter/Chig Hefunds| [terns
Paid
Fartial Pay by Chi | Enter Deposit | a|1

Figure 1. Exhibitor Accounts
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Exhibitor Accounts

3. Highlight the exhibitor. The exhibitor's name, address, placings, fees, deductions,
and awards display.
4. Several actions are available: payoff by check or cash, partial payment by check or

cash, enter deductions and refunds, and enter deposit.
Payoff by Check

1. Make a note of the check number. Load it in the printer.
2. Click the Payoff by Check button.
3. A confirm message displays so the next printable check number is verified. See

Figure 2.

P werify next printable check number. ..

1

is carreck,

I, Cancel

Figure 2. Confirm Check Number
4. Click No to change the check number.

Type the next available check number. Click Return.
Click Payoff by Check.
Click OK to verify the check number and to verify the check amount.

© N o o

The check number displays in the check area. See Figure 3 on page 3.

% A check is not printed again for an exhibitor when a batch printing is done.
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Exhibitor Accounts

E =hibitor Informatior...
Id  |GO53617  Mame | Chipmunk. Chip

Street ||:~|:| B 4 City |Je||_l,lst|:|ne
atate |y Zip |837000-0000 35N 1520-25-7936
Deductiaons:

Drepozit; | 0.00

: : EEE [+] Tatal Earmed: Iw
Fefunds: . [-] ClassdLot Fees: IW
| | 0.00 [-] Tatal Deductions: IW
| | 0 (+) Total Refunds: | 000
[-] Paid by Check: Iw
() PaidbyCash: | 000

h 4 (E ey Drue E shibitar: 0.00
ooozF | | | |
lterm [tem Flace Lowd  Amount Clazs
Caunt Q00000033 3B B.00 HOP301S Beef Cattle - Juw
2 Q0o00005a 000 JOO3055 Lighbweight Stee
[tems
Faid

1

Figure 3. Check Number

Partial Payoff by Check

A partial payment can be made to an exhibitor. The balance is then paid by cash or by
check at a later time.

1. Make a note of the check number. Load it in the printer.

2. Click the Partial Pay by Check button.

3. A confirm message displays so the next printable check number is verified. See
Figure 2 on page 2.

Click No to change the check number.

Type the next available check number. Click Return.

Click Partial Pay by Check.

Click OK to verify the check number and to verify the check amount.

©® N o o &

The check number displays in the check area. See Figure 3.
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Exhibitor Accounts

Payoff by Cash

1. Click the Payoff by Cash button.

2. A confirm message displays to verify the cash amount is correct. Click OK. See

Figure 4.

Lizt Exhibitors Bu...

4|

E shibitar [nfarmation. ..

Marme Id  |Gos3szr | Name [Colie, Lassie

OR |G053821 Caunt 1140 Street 1193 15t 5t

Return

City |J ellyztone

=
Partial Pay by Cash | Count 00000033

FPayoff by Check

Enter/Chng Deducts|

Fayoff by Cash

Enter/Chng Hefund$1 [tems

Partial Pay by Chi

|
|
I
|

Paid

Enter Depozit I 1

GOS4220 Bell, Tinker State [y Zip |g7000-0000 35N |520-29-8104
054251 Big Red Dog, Chfford —
G0S54232 Bird, Road Funner Deductions: B | 0.00
G053923 Erown, Charlie ) 000 Bl
GOS3601 Brown, Saly [+] Total Eamed: 10.00
GOS53628 Bunny, Bugs 0.00 0
054281 Eanar_l,_l, Twesty B [-] Clazz/Lot Fees: :
GOS53911 Cat, Dilbert - (] Tatal Deductions: oo
GOS53537 Cat, Slyvester 0.00
GOS3827 Chiprunk, Abvin F 0.0
GOS3617 Chipmunk, Chip 0.00 _ =
GOS54163 Chiprunk, Dale [-] Paid by Check: ?
GO53965 Chipriunk, Siman . : 000
GOS396E Chipmunk, Theodore [] Paid by Cash: i
OCEDOD4 Cleaver, *ard - 10.00
5054255 Clies Bliss RusksRbia: :

1 Collie, Lazzie | |

Item Placs

3 <P Serify cash amount (10,000 is correct.

Zancel |

Figure 4. Payoff by Cash
3. Click OK to verify the amount.

4. The exhibitor account reflects the amount paid by cash. See Figure 5 on page 5.

5. The balance changes to reflect the amount paid.

Ed. 06/08/06
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Exhibitor Accounts

Lizt Exhibitors By, .

|d MHame |
OR |G053321 Count 140

GO542380
GO54251
GO54282
GO53323
GOS3EM
GOS3628
GO5428
GO53311
GO53597
GO53827
GOS3617
GOS4163

Bell, Tinker ”
Big Red Dog, Clifford
Bird. Road Runner
Brown, Charlie
Browwn, Sally

Burny, Bugs
Canamy, Twesty

Cat, Dilbert

Cat, Slhyvester
Chiprounkz, &lvin
Chipraunk., Chip
Chipraunk, Dale
GOS3965 Chipraunk, Sirman
GOS396E Chipmunk, Theodore
OCEDDD4 Cleaver, ward

Exhibitar [nformation. .

25 Clies, Blues

Calle, Lazzie B

Action...

Feturn | Partial Pay by Cazh |
Payaff by Check, | E nter/Ching Deu:luu:ts|

E nter/Chng Hefunds|

Enter Deposit |

ld [G053821  Mame [Colie, Lassie
Shreet (153 15t 5t Lity |Iellystone
Y Zip |57000-0000 SSN [Eaoamiod
Deductions;
| | 0o D epozit; | 0.00
| | EIIEII:I [+] Total Eamed: 10.00
Fefund : [-] Clazs/Lot Fees: IW
efunds:
| | .00 [ Total Deductions: IW
| | 0,00 [+] Total Refunds: IW
| (] PaidbyCheck: | 000
[-] Paid by Cazh: m 10.00
Checks: Due Eshibitor | 000
[tem Item Flace  Awd Amount  Class
Count Q0000o0a33 2-5F 1000 HO7E015 Beef Cattle - Ju
N
[temz
Paid

1

Figure 5. Paid by Cash Balance

Partial Payoff by Cash

Press Enter.

N o o bk w Db =
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Click OK to verify the amount.

Click the Partial Pay by Cash button.

Enter the cash amount being paid. See Figure 6 on page 6.

The balance changes to reflect the amount paid.

A confirm message displays to verify the cash amount is correct. Click OK.

The exhibitor account reflects the amount paid by cash. See Figure 7 on page 6.

Page 5




Exhibitor Accounts

Lizt Exbibitors By, .

Id M amne
OR |GOs54184 Count {147

E shibitar Informatiar. .

Id {05414 Hame |Cowbay, Woady

steet {P0 Box 112

City |J ellystone

1

GOS4251 Big Red Dog, Clifford A State |y Zip 1270000000 35N 614-10-4062
G0O54282 Bird, Road Runner —
G053923 Brown, Charlie Deductions: Deposit. | 0.00
GOS3601 Brown, Sally 0.00 ;
05 60 R e : : — [+] TotalEamed | 1200
anary, Tweety !
GOS3911 Cat, Dilbert G [] Class/Lot Fees: e
GOS3597 Ea_t,Svae&ter_ : [ Total Deductions: 0.00
GOS53327 Chiprmunk, Alvin | | .00
GOS3617 Chipmunk, Chip [+] Total Refunds: 0.00
GOSN ES Chiprmunk, Dale | | .00 IW
GOS53965 Chipriunk,, Simon B e [-] Paid by Check: :
GO53366 Chipriunk, Theodare : ; 000
OCEDDD4 Cleaver, ‘Ward B |50 [-] Paid by Cazh:
GO54255 Elun_es, E|L,IE§ Checks: Bt E e o ol 1200
GO0538321 Collie, Lazsie :
GO54184 Cowboy ‘wioody | | | | | |
“Auchian... | [term Flace fowd  Amount  Class
Fieturn | Partial Pay by Cazh | Count 000000040 1-F 1200 HO7B05 Beef Cattle - Ju
Fayoff by Check | Enter/Ching Deducts| J
Fayoff by Cazh | Enter/Chig Hefunds| [temz
Paid

Partial Pay by Chi: | Enter Deposit | i

Figure 6. Partial Cash Payment

Lizt Exhibitars By,

Id M ame

E xhibitor [nformation...

Id |G0S4184  Name | Cowboy, woody

OR [GO54184 Lount 1140 Steet PO Box 112 Lity Llelystone
GOS54251 Big Red Do, Cliford ~ State ey Zip |37000-0000 =5 514104052
054282 Bird. Road Runner —
G0S3923 Brown, Charlie Deductions: B 0.00
GOS3E07 Browrn, Sally | | 0.00 I
gggigé? E'—mﬂ}h BTUEIS | | o [+] Tatal Earned: ?
anary, Tweety E

GOS3911 Cat, Diber o [] Class/Lot Fees: il
GEOS3597 Cat, Shevester : 2 .00
G053827 Chiprunk, Alvin | [ oop| [ TotalDeductions
GO53617 Chipmurk, Chip {+] Total Refunds: 0.00
GE0S4163 Chipriunk, Dale | | 0.00 _ oo
GOS3965 Chipmunk., Simon [-] Paid by Check: :
G053366 Chipraunk,. Theodore . : .00
OCEOO04 Cleaver, Ward el Eas*‘.pIW
GO54255 Clues, Blues : e Eabibtae ;
G053821 Colle, Lassie Checks: kb
GO054184 Cowboy, \Woody | | | | |
Action... It Item Flace Awd  Amount Class

Caunt Q00000040 1-P 1200 HO78015 Beef Cattle - Ju

Payoff by Check. | Enter/Chng Deu:luu:t$| J
Papoff by Cazh | Enter/Chng Hefunds1 [tems
Paid

Partial Fay by Chi I Enter Deposit I

1

Ed. 06/08/06

Figure 7. Balance after Partial Cash Payment
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Exhibitor Accounts

Refunds

Click Go to > Financial > Exhibitor Accounts.

Highlight an exhibitor.

Type a refund description. Press Tab.

Type an amount. Press Tab.

N o o bk~ b=

Click the ID button or the Name button to display the exhibitors.

Click the Enter/Change Refunds button. The cursor displays in the Refunds field.

The amount is reflected in Total Refunds and the balance is adjusted. See Figure 8.

Lizt Exhibitorz By... Ewhibitor [nformation. ..

Payoff by Cazh
Partial Fay by Chk

Enter/Chng Hefunds| Itemz
Faid
B

|
Payoff by Check. |
|
|

Enter Depaozit

Id Narne Id  1Gos41e4  Name |Cowboy, woody
o [ ellpztone

OR |G0S4184 Court 140 ateet (PO Bow 112 City [Jel
GOS54255 Clues, Blues A StaEE By Zip {g7000-0000 53N 514104082
053821 Colie, Lazsie —
GEO054184 Cowbaoy, \Waoody Sl Deposit: | 0.00
GOS4229 Copote, Wil 0.00 '
054058 Crane, lchabod : : (+] Total Earned: | 12.00
GOS4087 Cricket, Jimiry 0.00
GOS3541 Dalmation, Perdita e () Class/LotFees: | 000
G053330 Dalmation, Pongo i — | .00
GO53489 DeVil, Cruella Clean stal [ 1oog  F) Tetal Deductions
G053979 Deer, Bambi 5] Tak By | 0.0
GO53472 Devil, Taz I | 0o _ oo
G053427 Dinozaur, Barmey [-] Paid by Check:; i
GO5S3817 Dog. Goofy : : | 500
GO53714 Dog, Pluto [] Paid by Cash: ——
G053939 Donkey, Evore ; Diue Exhibitor: 17.00
GD53411 Do, Scoohy Checks: =
GOS53921 Duck, Daffy ¥ | | | | | |
Action... s [term Place Swd Amount  Class

Return Partial Pay by Cazh | Count Q00000040 1-F 1200 HO78015 Beef Cattle - Ju

Enter/Chng Deductsl !

Figure 8. Refunds

Deductions

Click Go to > Financial > Exhibitor Accounts.

Highlight an exhibitor.

A

field.

Ed. 06/08/06

Click the ID button or the Name button to display the exhibitors.

Click the Enter/Change Deducts button. The cursor displays in the Deductions

Page 7




Exhibitor Accounts

5. Type a deduction description. Press Tab.

6. Type an amount. Press Tab.

7. The amount is reflected in Total Deductions and the balance is adjusted. See Figure
9.

Lizt Exhibitars By, E shibitar [nformation. .

Id Maame Id |5054184  Name | Cowboy, Woody
OR |G0S4184 Count 1140 street PO Box 112 Lity |Jellystone
GOS4255 Clues, Blues ~ State [y Zip |emnn-nnnn 35N 1514-10-4082
G053821 Callie, Lazsie -
GEO54718: |:|:|I.-'-.l|:||:|lr|.. "-.-'-.-"l:u:ll:llrl Deductions: ] EI:II:IS"I' | 0.00
GO54229 Coyote, \Wile Foor zpaort 500 ;
GO54055 Crane, Ichabod : : [+ Total Eamned: 1200
GOS4087 Cricket, Jiminy W 0.00
GOS3541 Dalmation, Percita o~y [] Class/Lot Fees: L)
30535930 Dalmation, Fongo 3 R 5.00
GO52489 Devil, Cruella [Clean stal [ 100 [] Total Deductions:
GOS3979 Deer. Bambi BoF Ert Bl 10.00
GOS3472 Devi, Taz | | 0.00 . IW
053427 Dinozawr, Barney [-] Paid by Check: :
GO53817 Dog, Goofy . ; 500
GO53714 Dog, Pluto [} Paid by Cash: —
053333 Donkey. Evaore ; Diue Exhibitor: 12.00
5053411 Doo, Sconby Checks: =
G0S53921 Duck, Daffy v | | | | |
Action... Hem [term Flace Swd  Amount  Class

Return | Partial Pay by Cazh | Count Q0000040 1-F 1200 HO?B015 Beef Cattle - Ju

Papaff by Check: I Enter/Ching Deu:luu:ts| L
Pavaff by Cazh | Enter/Chig Hefunds| [tems

Paid

Partial Fap by Chi: | Enter Deposit | a|1

Figure 9. Deductions
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