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Basic information about the program displays in the blue title bar at the top of the

screen. See Figure 1. Open the FairPlus! program by double-clicking the desktop icon.

*" FairPlus! Goshen County Ver 05-208 Data Set [2] 2006/2006 Support ID: 10352703 Uses: 5605
Goto Register  Update Disk i, 4HPlus. com Mini-Docs — Agents  wWho Am 17 Documentation

Figure 1. Title Bar

1. County

2. Program version number. The first section of the program version number is the
year of the release. The second section is the day of the release. In this example,
the version number is 05-208. It was released in 2005 on July 27", the 208™ day of
the year.

3. Data set year. The data set year is in two sections. The left side shows the year
being viewed or the year where information is being entered. The right side is the
latest year available. In this example, the data set year is 2006/2006.

Information for the previous two years is retained. The current data set year can be

changed to either of the previous two years so information can be reviewed. But, this

information cannot be changed. See the Fair Years tip sheet for more information.
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The Go to menu displays the logical progression of a county fair and is used to navigate
the program. Use it to determine the next action that needs to be taken at a fair.
1. Click the word Go to from the menu toolbar. A menu displays. See Figure 1.

2. Click the item on the menu for the next action.

"" FairPlus! Goshen County Ver 05
=l Feqgister  Update Disk iy, 4HPlUs
Exit

Fair Diata [ Premiums

Exhibitars | Ikems

Call Sheets [ Back Tags

Livestock Processing

Posting | Sweepstakes

Distributed Data Processing
Financial

Results

To State Fair | Registration - Ikems
Ta Skate Fair | Housing - Meals

Auctions

Archive/Data Send/Receive

Utilities [ Password Entry

Printer Configuration r

Figure 1. Go to Menu
There are four sections of the program that are not used in Wyoming. They are:

* To State Fair/Housing-Meals
* From County Fair/Registration-ltems
* From County Fair/Housing-Meals

» Select Encampment
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Information for the previous two fair years can be displayed by changing the data set
year. The data set year on the title bar reflects this information. See the Title Bar tip
sheet for more information. Switch the fair year to show one of the previous year’s

information. Then be sure to switch it back to the current year.
Previous Fair Year

1. Click Go to > Archive/Data Send/Receive > Select Year.
2. Click the radio button for the appropriate year.
3. A confirmation message displays asking to confirm the switch. Click OK. See

Figure 1.

i Select Data Set...
= 2005

[ 2006
[ 2004

E it

b ] Confirm Swikching Data Set [ 2006 To 2005 ]

Figure 1. Switching Data Message
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Fair Years

4. The data set year on the title bar shows the data set year requested. In this

example, the data set year being viewed is 2005. See Figure 2.

"" FairPlus! Goshen County Ver 05-208 Data Set [1] 200572006
Goto  Register  Update Disk i, 4HPIs. com I Mil Moocs

Figure 2. Data Set Year 2005
5. A warning message displays when a different part of the program displays. It

provides a reminder that data entry is not allowed. See Figure 3. Click OK.

Warning E|

Caution! You are nok using the newest data set, Data entry not allowed, Please switch back ko the
! newest data set before continuing to enter any data,

Figure 3. Not Using Newest Data Set

Current Fair Year

Take these steps to change back to the current fair year.
1. Click Goto > Archive/Data Send/Receive > Select Year.
2. Click the radio button for the current year.
3. A confirmation message displays asking to confirm the switch. Click OK.
4

. The data set on the title bar displays the current data set year.

Ed. 5/25/06 Page 2
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As information is entered in the program, periodically click Update Disk located on the

menu toolbar to save the information to the computer’s hard drive. See Figure 1.

" FairPlus! Gospan County Yer 05-208
Goto Register  Update Disk. WO, 4HPIs. com

Figure 1. Update Disk
Using this feature ensures the data is saved to the hard drive. It is not a backup. If

the computer’s hard drive crashes and a current backup is not available, data will be
lost. Clicking Update Disk often to reduce the amount of data that has to be reentered
in the event the power goes out or the program closes abnormally. A separate backup
should be completed at least once during each day of the fair. See the Backup tip

sheet for more information.

Ed. 5/25/06 Page 1
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E-mail messages can be sent from within the program. This is useful in e-mailing
the results media report file to any media outlets in the area. The e-mail parameters are
set before the e-mail feature is used. An Internet connection and e-mail program such
as Netscape Messenger, Microsoft Outlook, or Microsoft Outlook Express must be
available.

When dialup is used through an Internet Service Provider (ISP), the user name,
password, and the ISP phone number are needed. The mail server name is also
needed. This information is provided by the ISP. Contact them to obtain the
information.

The mail server name is needed when the computer accesses the Internet

through a network. Contact the network administrator for this information.

Dialup/Modem Setup

. Click Go to > Results > Email > Setup Media Email. See Figure 1 on page 2.
. Click the Dialup/Modem radio button.

. Enter the password. It is masked with asterisks.

. Press Tab.

. Type the ISP’s phone number.

. Type the e-mail address in the Sender field.

. Type the user ID for the ISP account. It may be different from the e-mail user ID.
. Type the mail server name.

. The domain information is usually not needed.

. Type up to 10 e-mail addresses for the media contacts.

. Click the Exit button.
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E-Mail Setup

FairPlug! Washakie County  Results 04-15%9 Data Set 2004/2004 By C & K Yentures Copyright 1998 5296

Goto  Update Dizk  Bibbon Counts Media Feports Premiums Earmed Report Email

~Email accesz methad.. —————— [ 5MTFP Parameters. .

= s ppen Sender [vour Emaill Address) Uzerld [Example: Gwaszhington)

Ipamelah@uwyo.edu Ipamelah
Lt bt Mail Server [Example: maillSP.com]  Domain  [Example: 209.151.32.123)
Pazzward |exchange.uw_l,lo.edu I

I xxxxxxx Theze valuzs will only need to be entered one time. Contact Head of

Corputer Operations if you are not sure of your settings. The Domain Mame
ISP Phone Murmber or Mumber may not be required by your email provider.

|?21 9876 Exit |

Media Email Addrezses...

Media 0 Media 5
|ismith@trib.com I
Media 1 tedia B
| |
Media 2 Media 7
| |
Media 3 tedis 2
| |
Media 4 Media 9
| |

Figure 1. Dialup/Modem E-Mail

LAN/DSL Setup

. Click Go to > Results > Email > Setup Media Email. See Figure 2 on page 3.
. Click the LAN/DSL radio button.

. Type the e-mail address in the Sender field.

. Type the e-mail user ID.

. Type the mail server name.

. The domain information is usually not needed.

. Type up to 10 e-mail addresses for the media contacts.

. Click the Exit button.

0o N O OB~ WN =
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E-Mail Setup

FairPlus! Washakie County  Results 04-15%9 Data Set 2004/2004 By C & K Yentures Copyright 1998 5296

pomdt Gunyo o
-

Figure 2. LAN/DSL E-Mail
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Backup Data

It is very important that data is backed up on a regular basis to removable media such

as a diskette, zip drive, or flash media. This is always important in the event of a

computer crash or the program ends abnormally, and information needs to be restored.

Be sure to back up the data at least once daily during the fair. The program can be set

up to provide an hourly reminder to backup the data. The backup file name is
FairBack.txt.
Consider purchasing an uninterruptible power supply (UPS) to use with the fair

computer. The UPS provides enough time for data to be saved and the computer to be

shut down in the event of a power outage.

Reminder Period

1.

o & 0N

Click Go to > Utilities/Password Entry > Parameters.

Scroll down the parameters listing to reminder period. See Figure 1.
Highlight the Reminder Period parameter.

Select option 1 for an hourly reminder. Select option 2 for a daily reminder.
Click the Exit button.

Ed. 5/25/06 Page 1



Backup Data

Parameters Listing. . Farameter Data... Options...
Re-print printed itern tags in range. - Key: 1
Reminder Perod 11Hour 21D ay 5l B ackupR eminder
Remate Pasting Machine |d Setting: (i3
Femaote Pozting Machine Mame 5
Remove Procesed Distributed Data Files : o
Ribbon Colors: 1)Danish 2)émerican JDefined Nurnber of Options:
Ribbon Set 1 Placing 1 Colar A, 4 o
Ribbon Set 1 Placing 2 Colar &by, M asirnim Walue:
Ribbon Set 1 Placing 3 Calar &b,
Ribbon Set 1 Flacing 4 Colar Sbr. "
Ribbon Set 1 Placing 5 Color &bry. Minirnumn ¥ alue:
Ribbon Set 1 Placing & Colaor by,
Ribbon Set 2 Placing 1 Calar b, D ate:
Ribbon Set 2 Placing 10 Calar &by,
Ribbon Set 2 Placing 11 Color Abry. :

Locked:

Ribbon Set 2 Placing 12 Colar &by,
Ribbon Set 2 Placing 2 Calar &b, F E uit
Ribbon Set 2 Placing 3 Colar Abr.

Ribbon Set 2 Placing 4 Color Abry.

Ribbon Set 2 Placing 5 Colaor by,

Ribbon Set 2 Placing & Calar b,
Ribbon Set 2 Placing 7 Colar &b,

Ribbaon Set 2 Placing & Color Abry. Erter Lock Owveride Password...
Ribbon Set 2 Placing 3 Colaor Abry.

Round Appraized Walue Up to Mest Full Dollar |

S55M Required for any Payment 3

[m A N I R e N P |

Figure 1. Reminder Period
Zip Drive/Flash Media Letter Default
FairPlus! installs with a default drive letter D: for a zip or flash media drive. The drive
letter used in the computer may be different. Check the drive letter first before trying a
backup. The default drive letter can be changed to match the computer system. Be
sure to insert the flash media when checking this setting.

1. Click Start > My Computer.

2. Check the drive letter for Removable Disk.

3. Make a note of the drive letter when it is a letter other than D.

Change the Drive Letter

1. Click Go to > Utilities/Password Entry > Parameters.
2. Highlight 100 MB Zip drive letter in the Parameters listing. This is used for a zip

drive or for a flash media drive. See Figure 2 on page 3.

Ed. 5/25/06 Page 2



Backup Data

Parameters Lizting...
100 MB Zip drive |etter [0
1=t ribbon color

1=t ribbon color

2nd ribbon color

2nd ribbon colar

Jrd ribbon color

Jrd nbbaon color

4H Exhibitar kMust be Linked to a Club

E:F: G; etc.

Faramneter D ata...
K.y

Ziplirive
S etting:

E?

MHumber of Optionz:

5
b Exirnim ¥ alue;

Optionz...
[k
[~ e
[
o

Ath ribbon color oo
Ath ribbor color
Atk ribbon color
Atk ribbon color
Eth ribbon color [rate:;
Eth ribbon color

Tth ribbon color et
7th ribbon color L HEL:
Allow Auto 5 ale Mumber Aszignment fi
Allow Help Phraze [nput

Allowe Microzoft Agent Help

Azzign |d az Back Tag Mumber on Eshibitor E nkryg
Auction Payment Addrezs

AuctionTitle

Auto Cale Price CwT

Auto Livestock data on [tem Entny

Auto Ophonal Fields on tem Entog

Back Tag Stle of Lise

D —rle T mm cirmbmen ~F L am

Finirum W alle;

E wit

Enter Lock Owveride Pagsword...

e

Figure 2. Zip Drive/Flash Media Parameter
3. Click the drive letter radio button matching the computer’s zip or flash media
drive.
4. Click the Exit button.

Backup the Data

Backup to a 3 7z Diskette

1. Click Go to > Archive/Data Send/Receive > Share/Backup > Backup/Fair.
The Backup screen displays. See Figure 3 on page 4.
Insert a 3 %" diskette in drive A.
Click the A: (1.44 MB Disk Drive) radio button under Backup File Destination.
Click the Backup button.
a. Alist of files displays when there are files on the diskette.
b. Click the Delete files and continue button to use the diskette. The files
are deleted and the backup continues.
c. Click the Exchange Diskette button to use a different diskette. Insert

another diskette in drive A and the backup continues.

Ed. 5/25/06 Page 3



Backup Data

5. The backup is complete when the progress bar is at 100%.
6. Click the Exit button.

FairPlus! Washakie County  Archive YWer 04-159 Data 5et 2004/2004 By C & K Yentures Copyright 1998 5296

Goto  Hpiate Dk §haref’Backup.I__Dada’Fiestole Send EHecewve Selectear Create Mew FairYear  Upgrade!

Last Backup/Share Backup: This process allows you to control the amount of information you

B/90/2004 %0716 PM | :::':[ Jal;:l;aih::-a two levels: basic fair data, and all data in the entire Fair
A backup file can only be restored [not lnaded). Thiz means the user can
~Backup/Share Level... select to first clear any data before the restore is performed.

Dept, Div, Clazz Data

Fair

—Backup File Destination. ..

Backup/Share Progress...

Share: Thiz process does not allow you to zelect the data to be saved. It

automatically saves all of the basic fair data [Depts/Divs/Classes,
premiums. methods. project links, state encampment data. etc.]

A Share file can only be loaded [not restored]. Thiz means the user can

only add this data to their fair information. Removing any existing data iz not

allowed.
Ay [1.44 MB Disket )
rHuick Statz...
¢ E:\[100MB Zip Dri Dﬂl;thndass Claszes
" C:% [Hard Drive]
" State Folder I I
Preniuns E shibitars
Departmentz  [tems
Bachim |
Divigionz Checks
I I Share |
Esit |

Figure 3. Backup Screen

Zip/Flash Media Drive Backup

%The flash media drive must not have files on it when being used for a FairPlus!
backup.
1. Click Go to > Archive/Data Send/Receive > Share/Backup > Backup/Fair.
The Backup screen displays. See Figure 3 on page 4.
Insert a zip disk in the zip drive, or insert a flash media in a USB port.
Click the 100 MB Zip Drive radio button under Backup File Destination.
Click the Backup button.
a. Alist of files displays when files are present.

Ed. 5/25/06 Page 4
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Backup Data

b. Click the Delete files and continue button to use the media. The files are
deleted and the backup continues.
c. Click the Exchange Diskette button to use a different media. Insert the
new media and the backup continues.
The backup is complete when the progress bar is at 100%.
Click the Exit button.

Hard Drive Backup

L‘,Uﬂlgﬂ Copy the backup file to removal media such as a diskette, zip disk,

flash media, or CD-ROM when a backup is done to the hard drive. Then, it is not lost in

the event the hard drive crashes.

1.

o a0 kW N

Click Go to > Archive/Data Send/Receive > Share/Backup > Backup/Fair.
The Backup screen displays. See Figure 3 on page 4.

Click the C:\(Hard Drive) radio button under Backup File Destination.

Click the Backup button.

The backup is complete when the progress bar is at 100%.

Click the Exit button.

Copy the FairBack.txt file from the hard drive to some type of removable media.

State Folder Backup

L‘,Uﬂlgﬂ Copy the backup file to removal media such as a diskette, zip disk,

flash media, or CD-ROM when a backup is done to the state folder. Then, it is not lost

in the event the hard drive crashes.

1.

o a0 kW N

Click Go to > Archive/Data Send/Receive > Share/Backup > Backup/Fair.
The Backup screen displays. See Figure 3 on page 4.

Click the State Folder radio button under Backup File Destination.

Click the Backup button.

The backup is complete when the progress bar is at 100%.

Click the Exit button.

Copy the FairBack.txt file from the hard drive to some type of removable media.

Ed. 5/25/06 Page 5
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When the data is lost or needs to be installed on another computer, the information can
easily be recovered when a current backup is available. Restoring the data can be
done with any one of the four backup methods.

1. Click Goto > Archive/Data Send/Receive > Load/Restore. The Restore Data

screen displays. See Figure 1.

FairPlus! Washakie County  Archive YWer 04-159 Data 5et 2004/2004 By C & K Yentures Copyright 1998 5296

Goto  Lplate Dz Share/Backup Load/Restore Send Hecejwe Select™ear Create Mew Fair vear  Upgradel

Restore File Information...

2004 - [21] Machine Id: 01 Wyoming - Washakie County Fair Data Backup as of 6/30/2004 Yer [04-159] 3:17:12 PM

Drata Files Found...

~RestoreLoad File Location...

Syst . .
P;fafn"‘eters A5 [1.44 ME Disket ¢ E:A[100ME Zip D & Ch[Hard D ™ State Folder

Departments
Diwizionz
Clazzes
Department F Key Phrazes Dispt, Div, Class Data
Premiums o
E shibitars

Items Clear/Restare D ata | Restare D ata I
Mon Printed Tags

Mo Tag Classes

Passwards

Exhibitor Financial Drata | 0
Checks

Encampment

State Fair Houging

tethods

State Fair Clazz Codes

State [tems

Deleted Records

Ewhibitar Project Class and [tem
Auction Participants List
Auction Species List

Auction Buyers List

Auction Sale Orders E xit
Auction Deliveny/Dizposal
Cazh Payout Data
Project Clazz/Lot Links
Auction Financial Profiles
State Fair County Data

—Restare Type File Found. ..

Fair

Restore Progress...

I

Figure 1. Restore Data Screen

2. Place the backup disk in the appropriate drive.

Ed. 4/3/06 Page 1



Restore Data

3. Click the drive radio button where the backup file is located in the Restore File
Location section.

4. Click the Open Restore File button.

5. The data files display. The date of the backup displays at the top of the screen.

E,UEIEN A warning message may display about program version differences.

This occurs when the version of the backup is different from the current version of the
program. Click No at this message. Do not restore information in the event this
happens. Check the version of the program to be sure it matches the version of the
backup. Contact the Communications and Technology office for help.

6. Click the Restore Data button.

7. Click OK at the confirmation message. The program closes automatically.

E,UEIEN The Clear/Restore Data option clears all the data currently saved. Be

sure that all the information is to be cleared prior to using this option.

Ed. 4/3/06 Page 2
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A default printer must be installed in Windows before the program will open. This
must be done even when a printer is not physically attached to the computer.

Up to three printers can be used with a switch box, a network, or USB
connections. This allows the use of one printer with regular paper, a second printer with
item tag paper, and a third printer with check blanks. The three printers must be
identical when using the switch box. Three different printers can be used with USB
ports.

Print the instructions by clicking Go to > Printer Configuration > Instructions.
Most counties use one printer and can leave the printer configuration at the single
printer default. Please review the setup instructions included with the program when

using three printers.

Ed. 4/3/06 Page 1



Printer Setup for Fairplus!
Introduction:

Fairplus can be configured to work with one or three printers. There are three different
printer setups:

1. Single printer.

2. Threeidentical printers accessed via a switch box.

3. Three printers (can be different types) connected via USB ports that are selected
viaprogram control. (Thisis preferred method)

Setup 1:

Thisisthe ssimplest setup but requires the most work and diligence upon the users part
during program operation. If you are printing areport, call sheets, etc that require
standard sheet paper, then the printer must of course be loaded with stock paper. If you
print item tags, the printer must be then loaded with item tag stock. Lastly, if you are
printing checks, the printer must be (correctly!) loaded with check blanks. Each time you
process some step of the fair, the user must check to see that the correct stock has been
correctly loaded in the printer before printing is started.

The printer connection will be to either the parallel port (most common) or to some USB
port. The default printer will be selected via the Windows printer selection screen.
[Start] [Settings] [Printers] [Set the desired printer to being default]

To use this method, in Fairplus, click [Goto] [Main] [Printer Configuration][Setup].
Select Printing System Option 1.

** FairPlus! Box Butte County Yer 02-086 Data Set [1] 20022002 F 18] x|

Goto Register  Update Disk. W, 4HFPlus.com  Whats Mew  Mini-Docs  Agents  who Am 17 Documentation

Fairplus Printer Setup... S ave/Ratumn |
Frinting Syztem. .

& Single Prirter 7 Wis [PT ¢ Defait Printer L FOIF i el Disilt) Retdeel. IS

= Three IDENTICAL [ﬂ.-B-ﬂf}@jrinters £ Wia Switch Bow / Default Printer IS
Ay three printers / Wia USE Connections / Select Printers Below  [Perferred Method]

Setup 2:

Thisisthe next best arrangement. Three printers (they must be identical as the same
printer driver will be used no matter what you are printing) are connected to a switch box
and the switch box is connected to either the parallel port (most common) or to some
USB port.

The printers will beidentified as ‘paper’, ‘Tags and ‘Checks'. While using Fairplus, the
program will keep track of what kind of printing task you last performed (paper, tags, or



check) and if your current or next printing task would require the same printer, the system
will simply proceed to print. If your current or next printing task requires a different
printer, you will be prompted with a message box informing you to switch to the correct
printer. See example below:

The pending print job requires the Check Printer. Confirm correct
sitch setking.,
&) Standard Paper Prinker,
B) Item Tag Printer,

1 Check Printer.

3

To use thismethod, in Fairplus, click [Goto] [Main] [Printer Configuration] [Setup].
Select Printing System Option 2.

"* FairPlus! Box Butte County Yer 02-086 Data Set [1] 2002/2002 Suf =1 |

Goto  Register  Update Disk W' 4HPlus.com  ‘Wwhats Mew  Mini-Docs Agenks  who Am 17 Documentation

Fairplus Printer Setup... S ave/Retumn |
Frinting Syzterm...

. — i
 Single Printer / Via LFT1 / Default Printer | RO a0 e Ul Feriel e

% Three IDENTICAL [A-B-C) Printers £ Wia Switch Bow / Defpult Printet IEI
Ay three printers # Via USE Connections # Select Frirters thelow [Perferred b ethod]

Setup 3:

This arrangement is the preferred method as it removes the responsibility for proper
printer selection from the user. The printers are selected automatically based upon
current printing task (paper, checks, tags).

For this method you will need to have three printers (they can all be different) connected
to the computer viathe USB ports. As most systems only have two USB ports, you will
need afour port USB Hub. This hub will be connected to one of the open USB ports on
the computer. If any or all of your printers are USB based, ssimply plug the printer into
one of the open USB ports on the hub. If any of your printers are parallel based (most
common at thistime), then the printer must be plugged into the USB hub using aUSB to
Parallel (or Printer) conversion cable. Notice diagram below:



[Connected to USE Part] If you need USB to
Printer Cables (for your
Parallel printers) here
are two brands and

USBE Hub model numbers:

Belkin F5U002

CTG C184-7488

I:Dmputer -

_ _ _ USB To Parall€
Printer 1 / Paper Printer 2 / Tags Frinter 3 # Checks Adapter
I15SE Printer - Parallel Printer - Farallel Printer -
Connect with a Connect via a Connect via a .
USE Cable USE ta Frinter UISE ta Frinter These are available from
(or UISE to for USE to Www.TigerDirect.com|
Parallel] Cable Farallel] Cable

To use this method, in Fairplus, click [Goto] [Main] [Printer Configuration] [Setup].
Select Printing System Option 3.

** FairPlus! Box Butte County Yer 02-086 Data Set [1] 2002/2002 Supp: - |5’ |£|
Goto  Register  Update Disk  WWW, 4HFlus.com  Whats Mew  Mini-Docs  Agenkts  Who Am IF Documentation
Fairplus Printer Setup... S ave/Ratumn |
—Frinting System... [ FDF Pieyiew (b Distler Fourd, Inde
™ Single Printer /Via LPT1 # Default Printer iz [Adobe Diiler) Found
= Three IDENTICAL [&-B-C) Printers / %ia Switch Bos / Default Printer IEI
o Ay three printers / Wia USE Connections / Select Printers Below  [Perferred Method]
—Printer Selection... —Frinters Found —Select Master Font. ..
Single [Default] Printer Indesx Tagsz
Check 7 Faper
EEE I HF Laserlet BP/6MP PostSeript
HF Lazerlet BMF
HF Laserlet BL
. Epzon Styluz COLOR 800 ESCAP 2
FUTIEE Deslss-. % Epson LO-570 ESC/P 2
&) Sheet Paper Checks _
Acrobat PDPwiter
IPE'F'E' I1 Acrobat Digtiller
B] ltem Tags
ITags |2
C] Check Blanks T~ . I
IEhecks IS_ elect Master Faont
T o azsign a prnter ko a tazk, click on the = ave Font Selection I
dezired printer in the Printers Found' list.
Then click the tazk [zheet, tag, check] ;
edit field ta link the printer. Help ¢ Instructions |



http://www.tigerdirect.com/

Note: Here we see that the three printers that have been chosen for the Fairplus program
have had their names changed to “Tags’, “ Checks’, and “Paper”. This can be on the
Windows Printer screen [Start] [ Settings] [Printers]. Right click the printer icon, select
Rename, and enter anew name. Thisis not required but may make the printers easier to
find during the assignment steps. Note: if you wish to change the printer names, this
must be done before running Fairplus.

To assign a printer to atask, click on the desired printer in the * Printers Found’ list. Then
click the task (sheet, tag, or check) edit field to link the printer to that task.

If you have Adobe Acrobat (full version — not just the reader) installed on your system,
Fairplus will find the * Adobe Distiller and develop a printer index that the system will
use to allow for on screen exact print previews viathe adobe .pdf system.

Please contact your state supporter for further help of information on the Fairplus printer
setups.
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Many of the screens allow multiple selections of items using Windows features. There

are several ways to do this.

Continuous Items — The first way!

1. Click the first item.

2. Press and hold the Shift key.

3. Click the last item. All items, including the first and last item selected, are
highlighted.

Continuous Items — A second way!

1. Click the first item, and hold down the mouse button.
2. Drag down to the last item.

3. Release the mouse button.

Non-continuous ltems

1. Click the first item.
2. Press and hold the Ctrl key.

3. Click the other items to be included in the selection.

Ed. 4/3/06 Page 1
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* To close the program, click Go to > Exit from the menu.

« Do not use the 2 button on the title bar to close the program. A warning

message displays when this method is used. See Figure 1.

Warning I
& FairPluz! has detected one of the following actions:
& system shutdown request.
& system restart request,
An improper program exit. [You must exit via [Goto] [Ex=it])]

rou muzt exit FairPus! corectly before shutdown or restart iz allowed.

Figure 1. Shutdown Warning Message

* When this message displays, click OK. Click Goto > Exit to close the program.

Ed. 4/3/06 Page 1
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A method determines how each class is handled in the fair and groups like items. They
are associated with class codes and are required for each class. Information needed on
an item tag or a call sheet is done by including it in the method. The user is prompted
to provide information when items are added. For example, add a field so that a brief

description of the exhibit is included in the event it is misplaced or lost.

The first three optional fields are printed on item tags for judge and clerk information.

They are available to optionally be printed on call sheets and state fair reports.

+ Item tags print the first three optional fields.
« Call sheets print all fields list as an option.

- The State Fair report displays the first three fields.

Create at least one Simple method. Use this one method for every class that does not

need additional information. That may be every class in a fair.

Create as many methods as needed. For example, if different information is collected
for items entered in the leather craft division than for items entered in the foods division,
a separate method is created for each of those divisions. A unique method is not

needed for every class.

Method Types

1. Simple - The simple method does not use optional fields. See Figure 1 on page
2.
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Melhod [Ex A001001)

i B Helpl Clreart Mathods: Mt
[Hoo100 ADTOOT STATIC Wi TH DPTIINS —
MName GOOI00T Gosts
|GENERAL T0I001 LIVESTOCK

Methed Frapeihes LSOO Sialic

I+ Sumgple ™ Livesteck

" Skafic ™" Demorahation Esi

Figure 1. Simple Method

2. Static - The static method is used for all non-livestock classes needing optional

information. Up to 10 optional fields can be added. See Figure 2.

Mathod fEx: ADCTO0)

e Hepl G e . New |
|50t 00n — AOO00T STATIC WITH DPTIONG WL
Mame GO D01 Gaoals
. HOM D GEWERAL
I alac JOM ool LIVESTOCE

Method Propeitiss. . SO0 0 - Stabe

 Simpin I Livestock |

T Shatie 7 Demeretizhon SRR

Dptional Field Titles

[Fescophan

(- olor

O = O W

-

Hole: The contents of the first hiee
ags

Figure 2. Static Method

3. Livestock - The livestock method is used for livestock classes or any class where
information is needed about an animal. Any of the required livestock fields can
be used and up to 10 optional fields can be added. The required livestock fields
are not printed on the item tag. But, the first three optional fields are printed.
This should not be a problem as item tags are usually not printed for livestock
classes. See Figure 3 on page 3.
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i Hiskpd ' Cunert: Hethodk...

| {A001001 STATICWTTH OPTIOMS
Hane (G001 Gest

iwestocy | (HOMON GEWERAL

Wedhod Propeties. SO0 Siasc

" Simpls * Lrewstock

Gl " Demoraiiaion

Diphorel Fiekd Tiies

St Flanquastd Lok Farids

% Brimal Bish Dt ® E et [0 = Lt [0

[ Lo BT adMcich ) )

I~ Righl Ea/Taloch >

[ Plsgebation M i, it et
W EwTag

[~ Hatching Diate = Egibezi Haichng Date = Labes! Halchng Date
el Pt mromhiss o n ks

Notec The comtents of the list s | | PoteniGan Wi Pl & G
opitioenal Binlds will apposs an the ibes Breed [
taget

R

oy

.Eﬂ.bﬂ‘t Al daber s e enbeied e
WD A bt [ Tovace gl pesa]

Figure 3. Livestock Method

4. Demonstration - The demonstration method is not used in Wyoming.
Create a Method

1. Click Go to > Fair Data/Premiums > Methods.
2. Click New.
3. Type a method code.

% The code is 1 letter followed by 6 numbers. The letter does not have to correlate
with department codes.

Press Enter.

Type a method name.

Press Enter.

Click the desired method property.

Type the optional field titles for the Static method.

© 0o N o 0 bk

Select the required livestock fields, and add optional field titles for the
Livestock method.
10. Click Save/Return.
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Ribbons are used to denote the place awarded to exhibitors for their fair entries. These
can be set for places 1 through 12 for each class. The ribbon sets are assigned to
premium tables, which include the amount paid for each placing. There are two ribbon
sets that are user definable and can be customized as needed. Use the most common

ribbon set in the fair as ribbon set 1 because it is the default on the premium tables.
Define Ribbon Sets

1. Click Go to > Fair Data/Premiums > Premiums > Placing Names. See Figure 1

on page 2.

% Either ribbon set can be cleared by clicking the appropriate button.

2. Click the Set One or Set Two radio button in the Select Ribbon Set section. A
placing list displays.

3. Click the Place radio button next to the place number. The place number can be
selected as an option on a media report.

4. Type the name or phrase. This information is used only on this screen.

5. Enter the name abbreviation. The name abbreviation is the placing code that prints
on the judges’ call sheets. It can also be selected as an option on a media report.

6. Click a color square in the box of color choices. This assigns a color for the placing

on the posting screen.

@FG in the posting color box means foreground color.
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7. Enter a color abbreviation. A one-letter or two-letter abbreviation can be used.
The abbreviation prints on judges’ call sheets and is available as an option for a

media report.

Each premium table can store up to twelve places [1-12] for up to eight [8] breaks as well az up to four (4] awards. Each award
cah contain & name, money amount and/or object. Use thiz section to associate a name or phrase with each placing if desired.

'ou can define bwao different setz, perhaps ane for livestock and one for static exhibitz. Duning premium table creation pou will hawve
ta link, which ribban color set paw want that premiun table touse. THIS 1S YERY IMPORTAMTI!

Click the Place Fadio Eutton, then Click the desired colar. Mote: The uze of the Mame Abry or the Color Abry iz controlled by the setting of the "Uze
Enter the Mame and Color TWO letter abbreviations of Flacing Twa Letter Abbrevations" parameter. [Gota] [Utilities] [FParameters]
chaice, then enter the data for the nest placing.

Placing Colors / Hames / Abvis for HihhunN?a;LDNE.D.S.ting — Select Ribbon Set....

Place  Mame or Phrase... Abry. Color  Abre. [+ S [‘I}

-, |F'ulp|e lw . lW [ Set Twa [2)

2 [BluesF G DR

3 |Blue IE— . IE—

C4 e o H
T8 [whie o ] .

C 6 [sinh o D

.7 |5&venth l?— I:' l—

8 [Eighth EH 0 B

9 [Ninh BN H B

~ 10 |Tenth IW l:' l— Returm ‘
o |Eleventh IT l:' l— Clear Ribbon Set One ‘
C 12 [Twelith - o

Clear Ribbon Set Twao ‘

Call Sheet Note__

Thiz Column [Mame Abry] will
be the placing code that
printz on call theets.

Figure 1. Placing Names Screen

8. Repeat the process for each placing.

9. Click Return after each placing is assigned.

@When only one ribbon set is used throughout the entire fair, the ribbon color
parameter can be changed. Click Go to > Utilities/Password Entry > Parameters.
Highlight Ribbon Colors. Option 1 is for the Danish set and shows these colors on the
posting screen: purple, blue, red, and white. Option 2 is for the American set and

shows these colors on the posting screen: blue, red, white, yellow, green, and hot pink.
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Premium tables are used to award the money and ribbons given to exhibitors.
The premium tables show different dollar amounts to be paid based on the number of
exhibitors entered in a class. Breaks are used for a premium table when different or
higher premium amounts are paid based on the number of entries. Most premium
tables will not have breaks. A sample premium table is shown in Figure 1. A zero

means a ribbon is awarded rather than money.

Awards
No. in 15t ond 3rd 4th 5th 6t
Class
1-6 $8 $6 $4 0 0 0
7-14 $10 $8 $6 $4 0 0
15 $12 $10 $8 $6 $4 $2

Figure 1. Sample Premium Table

A unique premium table is not required for every class. It is only necessary to
create a unique premium table for each different premium paid. For example, when 50
classes are paying $5 for first, $3 for second, and $1 for third, only one premium table
needs to be created and associated with those 50 classes. On the other hand, some
classes may have such a unique set of awards that a premium table needs to be
created specifically for that class.

A break divides a premium table based on the number of entries in a class. Up
to 12 places in 8 different breaks can be paid. Only one break is needed when the
same premium is paid regardless of how many entries are in a class. Breaks are added
when the premiums are higher due to more entries. For example, add a break for the

higher premiums when they change for 15 entries.
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Premium tables can be created with zero dollar amounts if ribbons are awarded
in place of money. Enter zero dollar amounts when a mixture of money and ribbons is
awarded as shown in Figure 1.

Enter the lowest break first for a premium table. From the sample premium table
in Figure 1, the first break is for 1-6 exhibitors in the class. Do not enter the break for 15
exhibitors in the first line. Review Figure 2 to see how this premium table is entered.

If a premium is paid only when a minimum number of entries are reached, create
a premium table with a higher number for a break. For example, if a class requires 10
entries before a premium is paid, set the beginning break at 10. No premiums are paid

when there are fewer than 10 entries in a class.
Create a New Premium Table

1.  Click Go to > Fair Data/Premiums > Premiums > Enter/Correct. See Figure 2.

S001002 100

T able Code J001002 100 1 12.00710.00~8.00~6.00~4.00~2.00~0~0~0~ -~ Enter Mew Premium Table |
[Ex: &001001) |JO01003 100 1 8.00~6.00~4.00~3.00~2.00~1.00~0~0~0~
’W MO01001 100 1 10.00~ | Save / Heturn I
MO0002 100 1 20.00~
S001001 100 1 g=0~0~0~0~o~0~ Delete |

SO00n: 100 1 0-0-0e0e0enen Print Premium T able Eror Report
=007001 100 1 3.00~3.00~2.00-1.00~
=001002 100 1 8.0076.00~4.00~3.00~2 001 .00~

i W Wi W g W

007001 8.00~6.00~4.00~0~0~0~
00100 100 1 271.5071

Lount \S>oq1002 100 1 100~90~80~ 7060~

24 w

Premiumn Table Data...

1
1
1
#333333 100 1
1
1
1

Placings...
Break Start st 2nd 3rd dth Btk Btk Fills] gth Sth 10tk 11tk 12th

1 1 |eo0 eoo 400 |0 1] 1]
2 1000 jso0 (500 (400 |0 1]
3 15 [1zoo0 [1ooo0 jeoo Jeoo (400 [200
4
. —
: —
; —
A
Apards. .
Award Amount Object Percent Paid By Fair
1 |Grand Champian 25.00 Champion rozette 100
2 |Reserve Champian 20.00 Rezerve champion rozette
] Ribbon Colors:
4 f+ Usze Color Set One

" Usze Color Set Two
F1 = 'Grand Champion' F2 = 'Reseme Champion'

Figure 2. Premium Table
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2.
3.

10.
11.

12.
13.

14.

Premium Tables

Click the Enter New Premium Table button.

Type a table code.

% The table code is 1 letter followed by 6 numbers. The code does not have to
correspond with the department codes where the premium table is used. For
example, a premium table code Z001001 can be used with the classes in any

department.

Press Enter. The first break field is highlighted.
Type 1 in the break field.
Press Enter.

Type the amounts for each place. Press Enter after each one.

% The numbers entered in the place field display and print on the call sheets
exactly as they are entered. Include the decimals so a premium shows decimal

values (i.e., 5.00 rather than 5).

The amounts for each placing must be lower than the amount for the previous
award. For example, the amount for 2" place cannot be higher than the amount
for 1% place. The following error message displays when an amount is entered
incorrectly: “The current placing value must not exceed the previous placing
value.” Click OK, and make the necessary correction.

Press Enter in an empty field to activate the next break.

Press Enter on an empty break field to activate the Awards list.

Type a name, amount, and/or object. Press F1 to enter the Grand Champion
wording. Press F2 to enter the Reserve Champion wording.

Press Enter in an empty award field to activate the Percent Paid by Fair field.
Be sure the Percent Paid by Fair is 100%. Otherwise, type in the appropriate
percentage for the premium table. The percentage is used to calculate the

amount paid to exhibitors.

CﬂUﬂlﬂN Double-check this percentage prior to printing checks. If 10% is

entered by mistake in Percent Paid by Fair, awards are calculated at 10%.

Select Ribbon Color Set One or Ribbon Color Set Two. Click Save/Return.
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Run an error report after new classes are created or changes are made. This report
confirms that a premium table is assigned to each class.

1. Click Go to > Fair Data/Premiums > Premiums > Enter/Correct.

2. Click the Print Premium Table Error Report button.

The report shows which classes do not have a premium table assigned to them. Use it
to determine which premium table needs to be assigned for each class. The report

shows a zero error count when all classes have an assigned, completed premium table.

Goshen County Fair Premium Table Report 4/13/2006 10:55:54 AM Page 1
Class Code Class Premium Table
H035001 Empty
H035002 Empty
H035003 Emptv
H035004 Empty
H035005 Emptv
H035006 Emptv
H035007 Empty
H035008 Empty
H036025 A001001
H036029 AQ01001
H036030 AQ01001
HO036031 A001001
H036032 A001001
H036033 AQ01001
H036034 AQ001001
H036035 A001001
H036036 A001001
H036037 A001001
J002002 Empty
J002005 Empty

Class Premium Table Error Count: 20
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Departments are the first category of items for a fair and are designated by an alpha
character in the code. These are the main subject areas of each fair. The following
departments are used in the examples: F — FFA Department; H — 4-H Department; and

J — Junior Shows. Departments are created or deleted in this section.
Create a New Department

1. Click Go to > Fair Data/Premiums > Department. See Figure 1.

~ Known Crepartment(z]..

DEPElrtment F FFa DEFARTMEMNT
- H 4H DEPARTMEMNT
Cade ITIHE J JUMIOR SHOWS
“Optiotal 5 = e 1 o == T | i it B
[ o] [ or M)

| | [

Create Mew Departrment Fietures |

ozt zelect a Department
to enable the Divizgion mend teml

ECount: 3

Figure 1. Departments

2. Click the Create New Department button.
3. Enter a code. Use alpha characters A through Z. The character does not need to

be capitalized. The program automatically changes it to a capital letter.

% Use the Tab or Enter key to move between fields.
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4. Type the title and press Enter.
5. This adds the department under the Known Departments section and activates the
Create New Department button. A count displays at the bottom of the list showing

the total number of departments.

% The optional information is not used for Wyoming at this time.

Delete a Department

E,Uﬂlgﬂ A department cannot be deleted when exhibitor items are entered in

the classes. A warning displays showing exhibitor items are present. See Figure 2.
Click OK to clear the message. Confirm that the department should be deleted.
Remember, divisions and classes in the department are also removed. Exhibitor items
need to be removed before the department is deleted.

waming |

& Thiz Dept/Div haz itemz and exhibitorz. Bemoval not allowed!

Figure 2. Department Removal

1. Highlight the department in the Known Departments list.
2. Click the Delete Department button.
3. A Confirm Department Removal message displays. Click OK to confirm the

deletion.
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Divisions are the subcategory of departments and are designated by the first three
numeric characters of the class code. For example, the division in class code JO0O3001
is 003, Market Beef. A department must be selected from the Known Departments list

to activate the division menu item on the toolbar.
Create a New Division

Click Go to > Fair Data/Premiums > Department.

2. Highlight a department in the Known Departments list. This enables the Division
menu on the toolbar.
Click Division on the toolbar.

Click the Create New Division button. See Figure 1.

Division i~ Ko Divisior
Selected Departmenl

JO01 BREEDING EEEF
JO02 FEEDER CALVES
|J JUMIOR SHOWS Jo03 MAREET BEEF

= 77 JO04 DAIRY CATTLE
thes 4z JO05 DAIRY GDATS
001 |BREEDING BEEF J006 HORSE SHOW - HALTER CL

*tnirral Reguired “Locked jggg EEEE&;HDW “FERFBRNME

*Optioral ~ “State FairFes  [¥ orN) [ or NJ J003 BREEDING SHEEP
| I I-_‘_‘_ JO0 MARKET LAMES
JO011 BREEDIMG S'WwWIME
JO12 MARKET S'wWINE
Create Mew Division | Enter Funchion Key Test | J013 wooL
JOE POLLTRY - BAMTAMS, CLEZ
Dielete Divizion | Return to Department | jg_}; ESHEE$ ' EﬁﬁrquT&h:JSS FEE_"E_

e J013 POULTRY - CHICKEMNS, FEA
ou st zelect a Division JO20 POULTRY - DUICES :J
fa enable the Class menu tem! e L s S S s

i Count; 20
i Furction Key Listing...
F1° |- Hereford F5 |Bull Cal
F2 |Heifer Calf F& | - M aine AnjoL
F3 |Yearling Heifer R | - Sharthorn
F4 |Grand.ﬂ'F|eserve Charnpion Fa | - Simmerital

Figure 1. Division
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5. The program automatically assigns the same letter as the selected department and
assigns the first available number (i.e., 001). The number can be changed by
backspacing and typing in the desired number. The division letter cannot differ from
the department selected, and the number must contain three digits.

6. Type a title.

7. Press Enter. A new division is added to the Known Divisions list.

Delete a Division

L‘!Uﬂa‘ EN A division cannot be deleted when exhibitor items are entered in the

classes. A warning message displays when exhibitor items are present. See Figure 2.
Click OK to clear the message. Confirm that the division should be deleted.
Remember, this also removes the classes associated with the division. Exhibitor items

need to be removed before the division is deleted.

Warning

'

"-.. This Division has items and exhibitors, Removal not allowed!

Figure 2. Division Removal
1. Highlight the division in the Known Divisions list.
2. Click the Delete Division button.

3. A confirmation message displays. Click OK to confirm the deletion.
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When entering similar class names over and over for a particular division, it is helpful to
associate words and phrases with function keys. This speeds up the process of
entering class codes within a division. Review the fair book to determine which phrases
are repeatedly used within a division. Then, a phrase is entered with the press of a

function key instead of retyping a word or phrase many times.

% The necessary space is automatically added between each word when using
function keys.

1. Select a Division from the Known Divisions list.

2. Click the Enter Key Text button.

3. Type a word or phrase for a function key. See Figure 1 as an example. Here, -

Hereford is associated with F1, Heifer Calf with F2, and Yearling Heifer with F3.

Division Known Divigions

Selected Department ! :

|J JUMIOR SHOWS JOo03 MARKET BEEF
. JO04 DalRY CATTLE

Code Title

005 DAIRY GOATS
|JIJIJ1 |BF|EEDINI3 BEEF JOOE MEAT GOATS
—— . = J007 HORSE SHOW - HALTER CLAS
Animal Required — *Locked | )gng HORSE SHOW - PERFORMANC
*Optional *State FairFee  [7 orN) [ ar M) 009 RABBITS
J010 BREEDIMG SHEER
JO11 MARKET LAMBS
J012 BREEDIMG S'wWiIME
Create New Divisian | Enter Function Key Test ‘ J013 MARKET SWINE
JO14 wiooL
JO01s POULTRY

Delete Divisian | Return to Department ‘

ou must zelect a Division
to enable the Class menu item!

Count: 15
Functioh Key Listing. ..
F1 |- Hersford FS |Bul Cal
F2 |Heifer Calf k& | - M aine Anjou
F3 |Year|ing Heifer Fé | - Sharthom
F4 |Glanda’F|eserve Champion Fa | - Simmental

Figure 1. Function Key Text
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The function keys are available to use when creating classes in that particular division.
Press the appropriate function key to insert phrases. Function keys can be changed at

any time to accommodate different classes within a division.
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Classes are a subcategory of divisions and are designated by the second set of numeric
characters in the class code. The class in class code J003001 is 001, Market Steer.

This is where the exhibitor enters his/her item in the fair.

% A department and division must be selected first so the Class menu is active on

the toolbar.

Create a New Class

1. Click Go to > Fair Data/Premiums > Department.

2. Highlight a department.

3. Click Division on the menu toolbar.

4. Highlight a division.

5. Click Class on the menu toolbar. The Class screen displays. See Figure 1 on page
2.
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Class

Selected Department - Division

IJDEH JUMIOR SHOS / BREEDING BEEF

Eode |00t 001

Additional State Fair Tnfa:

Title IJI. Heiter Calf - Black Angus

“Dphional [

st pimal B equired “ ocked
*State Fair Fes [vor M) [ or M)
I [N

K riowin Classfes]

Create new Class:

Dizlete Class I

Mote: Voumust have entnes tor the thies
Class information bozes to enable the [Create
Mew Class] button. You canclick the
zelect/change buttohs and enter walues or
click on an ekisting Class touse it's values

JO07007 Jr. Heifer Calf - Black &ngus
JO002 Sr. Heifer Calf - Black Angus
JOO1003 Summer vearling Heifer - Black £
J001004  Spring Yearling Heifer - Black Ar,
JOOT00S Jr. Yearling Heifer - Black Angus
JOOT00E: Grand/Reszerve Champion Fema
JOODT010 Jr. Heifer Calf - Gelbweib
JOOT0171 Si. Heifer Cali - Gelbweib
JO012 Suramer Yearling Heifer - Gelbve
JOMD13 Spring Yearling Heifer - Gelbveil
JO01014 Jr. Yearling Heifer - Gelbyveih
001015 Grand/Feserve Champion Femal

JO0TME Jr Bull Eal.f, - EUnt_ipent_aIEreed;:J

Fetum To Division l

Text keys.. ~Clazs Information (Enter/Selest/Changs)...
F1 - Hereford
F2" Heifer Calf

' Methad |IJDD1DD1 Premium | Clasz Fee:
F3 “Yearlng Heifer

_ |unvESTOCK 1001001 {000

Fd4. Grand/Reserve Champion
F5 BulCal Optiohal Features

oo Diate/Time Judged
RS e dd MM/DDAY 5504 (HouMin] &M or PH
F? - Sharthor [Example: 07/13/00 D2:30 PM] Mimirurn Grade Iawimum Grade
F8 - Simmetital I I I

Figure 1. Classes

% A method, premium table, and class fee must be selected first to enable the
Create New Class button. Be sure to know which method and premium table are being
used with the new class.

6. Click the Method button. The Method screen displays.

7. Highlight a method and click Save/Return. The Class screen displays.

8. Click the Premium button. The Premium Table screen displays.

9. Highlight a premium table and click Save/Return. The Class screen displays.

10. The Class Fee defaults to zero. Type in an amount when an entry fee is charged.

% Once a class has been displayed, the program automatically uses the method,
premium table, and class fee information for subsequent classes in that division. This
means these items are not reselected each time a new class is added. The optional
features of Date/Time Judged, Minimum Grade, and Maximum Grade are not retained.
They must be entered individually for each class.
11. After entering the method and premium table, click the Create New Class button.
12. The next available code is automatically assigned. A different number can be added
by backspacing through the numbers and typing in the desired number.
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13. Press Tab or Enter.
14. Type a title. Use the function key text to enter phrases.

15. Press Enter. The class is added.

% To use the same methods and premium table as a class established in a
previous session, “pick up” the method and premium table by simply selecting that
class. Then, click the Create New Class button.

16. Continue until all classes are added. Click Return to Division or any other

commands on the menu toolbar.

% Wyoming is not using locked classes.

Optional Features

Information can be entered for the Date/Time Judged, the Minimum Grade, and the
Maximum Grade. When date and time information is entered and an exhibitor tries to
enter items in classes that have simultaneous judging times, a warning message about
the conflict displays so the exhibitor can be notified. However, the exhibitor is allowed
to enter all items regardless of the time conflict.

The same approach applies to minimum and maximum grade requirements. A warning
message displays whenever an exhibitor enters an item in a class and does not meet

the specified requirements.

Delete a Class

L‘,Uﬂlgﬂ A class cannot be deleted when exhibitor items are entered. A warning

message displays when exhibitor items are present. See Figure 2 on page 4. Click OK
to clear the message. Confirm that the class should be deleted. Exhibitor items need to

be removed before a class is deleted.
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Warning

!

j This Class has items and exhibitors, Remaoval not allowed!

Figure 2. Class Removal
1. Highlight the class in the Known Classes list.
2. Click the Delete Class button.

3. A confirmation message displays. Click OK to confirm the deletion.
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The 4-H Project Links provides a method to correlate projects with fair classes. These
project links must be completed so that the Year in Project information prints on item
tags. Judges use the Year in Project information during their judging.

Up to 40 fair classes can be linked to each 4-H project. In the case where there are
more fair classes than available links, use the 40 most popular classes in the division.
The Year in Project information needs to be manually written on the item tag for the

remaining classes.

% Leader projects end in a 0 and member projects end with numbers 1-9. If
leader projects are displaying, please call the Communications and Technology office

so this can be corrected.

Establishing Links

1. Click Go to > Fair Data /Premiums > 4H Prj Lnks (4-H Project Links).
2. List the projects by Code or Title by clicking the appropriate radio button.
3. Highlight the project in the displayed list. See Figure 1.

4H Projects... Link. Controls List Selected...

23501 _Aerospace » 1 ¢ Hol7oo! 21 Departments | Divisions Classes
}g;g% greeging gﬁef 2 " HOo7002 22 HOTZ00T Ay Level 1 Exdbit - Ages 810

15005 B::: d:gg 5w?:§ s e i HOT7002 Ay Level 2 Exhibit - Ages 1113

42501 Cake Decorating HOA7003 Any Level 3 Exhibit - Ages 1419

14007 Cats 4 24

A3001 Child Develnnment

Figure 1. 4-H Project Links

4. Select the fair class. Click Department and highlight the desired department. Click
Divisions and highlight the desired division. Click Classes and the classes display.

5. Highlight the classes to be linked with the project. The class numbers display in the

link controls.
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4-H Project Links

Change and Delete Links

Click Go to > Fair Data /Premiums > 4H Prj Lnks (4-H Project Links).
List the projects by Code or Title by clicking the appropriate radio button.
Highlight the project in the displayed list. See Figure 1 on page 1.

Select the class to be deleted by clicking the radio button in Link Controls.
Click the Delete Link button.

o K& 0N~

% All links can be deleted by clicking the Delete All Links button.
6. Change a class link by selecting it in the Link Controls.

7. Reassign the appropriate department, division, and class.

Ed. 5/26/06 Page 2
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Print the fair book data and keep it in a notebook to use as a reference. This helps in

Fair Book Data

troubleshooting any questions or problems about the methods, premium tables,

departments, divisions, and classes used in the fair. For example, if the wrong premium

is being paid for a class, use this information to determine the premium table assigned

to the class.

Methods and Premiums

Print the fair book data for any class in the fair and request the methods and premiums

to show the detailed information.

1. Click Go to > Fair Data/Premiums > Prt Fr Data. See Figure 1.

Select Department|z)

F FFA DEFARTHMENT
J JUMIOR SHOWS

Select Divizion(s)
Herdzmanzhip

HO20 Cat

HO15 Dog Show

HOBE Vizual Atz

HOTE Aerospace

HO73 Prezentationz

HO29 Entamaology

HO30 Food & Mutrition

HO32 Hunting

HO?4 Fashion Fevue

HO72 Club Exhibits

HOBE Rifle

HOZE Dairy Goat

HO19 Cake Decorating

HO42 Livestock Judging

HOBS “eterinary Science

HO53 Self-Determined

Printing Scope...

Al Departments

" Selected Department|z)
" Selected Divizion(s)
f+ Selected Clazs(es]

" Clear Selection

Print To..

C Fie

Select Clazz(es)
HO77001 Beef
HOFFO0S Dairy
HOFPFPO04 Goats
HOFFO03 Swine
HOFFO02 Sheep

Report Dptions [|ncuds)...
v Premium T ables

v bethods

[ Grade Range

[~ DatesTime Judged
[ State Far Fee

[ Animal Required

Frint E xit

Figure 1. Fair Book - Methods & Premiums

Ed. 4/13/06
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Fair Book Data

2. Click Selected Classes.
3. Select a department, division, and class. Pick any class in the fair.
4. Click Premium Tables and Methods in the Reports Options section.
5. Select the Printer radio button.
6. Click Print. See Figure 2 for an example.
FairPlus! Fair Book Data Report 4/13/2006  Page 1

Methods List...

Code Title Properties

A001001 STATIC WITH OPTIONS Static

G001001 Goats Livestock

H001001 GENERAL Simple

J001001 LIVESTOCK Livestock

S001001 Static Static

2001002 Static with 2 options Static

Premiums Used List...

Code % Pd. Bks/Awd Premiums

A001001 100% Breaki1 1) 3.00 3.00 200 1.00
B001001 100% Break1 1) 3.00 200 1.00

Award 1 Grand Champion

Award 2 Reserve Champion
B100102 100% Break1 1) 500 300 200 O 0

Award 1 Grand Champion 25.00 Champion roseite

Award 2 Reserve Champion 20.00 Reserve champion rosette
D001001 100% Break1 1) 100.00 80.00 60.00 40.00 20.00

Award 1 Most Atiractive Booth 25

D001002 100% Break1 1) 25.00
D002001 100% Break1 1) 20.00
D002002 100% Break1 1) 10.00
G001001  100% Break 1 1) 10.00
HO01001 100% Break1 1) 3.00 300 200 1.00
HO01002 100% Break1 1) 1.50 150 1.25 1.00

HO001003 100% Break1 1) 6 5 4 3 2 1

J001001 100% Break1 1) 18.00 16.00 14.00 12.00 10.00 800 O 0 0
Award 1 Champion
Award 2 Reserve Champion

J001002 100% Break1 1) 12.00 10.00 800 600 4.00 200 O 0 0
Award 1 Champion
Award 2 Reserve Champion

J001003  100% Break 1 1) 800 6500 400 3.00 200 100 O 0 0
Award 1 Champion
Award 2 Reserve Champion

M001001 100% Break1 1) 10.00

M001002 100% Break1 1) 20.00

S001001  100% Break1 1) 0 0 0 0 0
S001003 100% Break1 1) 0 0 0 0 0 0 0
X001001 100% Break1 1) 3.00 3.00 200 1.00

X001002 100% Break1 1) 8.00 6.00 4.00 3.00 200 1.00

o
o

Award 1 Champion
Award 2 Reserve Champion
X999999 100% Break1 1) 0 0 0 0 0 0
Y001001 100% Break1 1) 800 600 400 O 0 0
Break 2 7) 10.00 800 6.00 400 O 0
Break3 15) 12.00 10.00 800 6.00 400 200
Award 1 Grand Champion 25.00 Champion rosette
Award 2 Reserve Champion 20.00 Reserve champion roseite
Z001001 100% Break1 1) 2 1.50 1
Break2 10) 10 9 8 7 6
Award 1 Champion 2500 Rosette
Award 2 Reserve Champion 25
Award 3 Other 2550

2001002 100% Break1 1) 100 90 80 70 60

Figure 2. Methods & Premiums
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Fair Book Data

Departments

The fair book data by departments shows the method and premium table assigned to
each class. Print this for the entire fair or for each department.
1. Click Go to > Fair Data/Premiums > Prt Fr Data. See Figure 3.

Select Department]z] Printing Scope... Repart Options [Include]...
F FF& DEPARTHMENT Al Departments [ Premium Tablez

f« Selected Department|z] [ Methods
4 JUNIOR SHOWS " Selected Divizgion(z] H GradeHange

" Selected Clazs[es) [ Date/Time Judged

" Clear Selection | State Fair Fee

Print Ta... [ Animal Required

i+ Printer

" File Fririt Exit

Figure 3. Department Fair Book Data
2. Click the Selected Departments radio button.

3. Be sure Premium Tables and Methods are not selected in Report Options.
4. Click the Printer radio button.
5

Click Print. See Figure 4 on page 4 for an example.
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Fair Book Data

FairPlus! Fair Book Data Report

H 4HDEPARTMENT (18 Divisions)

H014 Cat Show

(21 Classes)

Code Premium Method
H014001 HO01001 HD01001
HO014002 HOD1001 H001001
H014003 HO01001 H001001
HO14004 HO01001 HO01001
H014005 HO01001 HO01001
HO14006 HO01001 HDO1001
HO014007 HOD1001 HD01001
H014008 HO01001 H001001
HO14009 HO01001 HD01001
HO14010 HO01001 HO01001
HO14011 HO01001 H001001
HO14012 HO01001 H001001
HO014013 HO01001 H001001
HO14014 HO01001 HDO1001
HO14015 HO01001 HD01001
HO14016 HO01001 H001001
HO14017 HO01001 H001001
HO14018 HO01001 HD01001
HO14019 HO01001 HDO01001
H014020 HO01001 HDO1001
HO14021 HO01001 H001001
HO015 Dog Show (41 Classes)
Code Premium Method
H015001 X001002 HO01001
H015002 X001002 HD01001
H015003 X001002 H001001
HO015004 X001002 H001001
H015005 X001002 HO01001
HO15006 X001002 HDO01001
HO015007 X001002 HO01001
H015008 X001002 H001001
HO15009 X001002 HO01001
HO15010 X001002 H001001
HO15011 X001002 H001001
HO015012 X001002 HO01001
HO15013 X001002 HDO1001
HO015014 X001002 HO01001
HO15015 X001002 HD01001
HO15016 X001002 HOD1001
HO15017 X001002 HO01001
HO15018 X001002 HD01001
H015019 X001002 HO01001
HO15020 X001002 HO01001
HO15021 X001002 HDO1001
HO15022 X001002 HO01001
HO15023 X001002 H001001
HO15024 X001002 H001001
HO15025 X001002 HD01001
H015026 X001002 H001001
HO015027 X001002 HO01001
H015028 X001002 HO01001
HO15029 X001002 H001001
HO15030 X001002 H001001
HO015031 X001002 H001001
HO15032 X001002 HO01001
HO15033 X001002 HD01001
HO15034 X001002 HDO1001
HO015035 X001002 H001001
HO015036 X001002 H001001
HO015037 X001002 HDO1001
H015038 X001002 HO01001
HO15039 X001002 HD01001
HO15040 X001002 HDO1001
HO015041 X001002 H001001

Title

Kitten- Long-haired female

Kitten- Long-haired male

Kitten- Short-haired female
Kitten-short-haired male

Adult- Purebred, long-haired male

Adult- Purebred, long-haired female
Adult- Purebred, short-haired male

Adult- Purebred, short-haired female
Adult- Household Pet, long-haired male
Adult- Household Pet, long-haired female
Adult- Household Pet, short-haired male
Adult- Household Pet, shori-haired female
Fun - Oldest Cat

Fun - Longest Tail

Fun - Longest Whisker

Fun - Shoertest Tail

Fun - Best Groomed cat

Fun - Most Colorful Cat

Fun - Heaviest Cat

Fun - Best Trick

Fun - Best Costume, Cat-Decorated Cage

Title

First Year (on leash)

On Leash A

On Leash B

Novice A (on & off leash)
Novice B (on & off leash)
Graduate Novice A
Graduate Novice B

Open A (off leash)

Open B (oif leash)

Utility A (off leash)

Utility B (off leash)
Sporting Group

Hound Group

Working Group

Terrier Group

Toy Group

Non-sporting Group
Herding Group

Any Other Purebred Dogs, not listed elsewhere
Any other dog, over 14" Group
Any other deg, under 14" Group
Agility Level 1 - under 8"
Agility Level 1-8"to 127
Agility Level 1 - +12" to 16"
Agility Level 1 - +16" to 22"
Agility Level 1 - Over 227
Agility Level 2 - Under 8"
Agility Level 2 - 8" to 127
Agility Level 2 - +12" to 16"
Agility Level 2 - +16" to 22"
Agility Level 2 - Over 227
Agility Level 3 - Under 8
Agility Level 3-8" 1o 127
Agility Level 3 - +12" to 16"
Agility Level 3 - +16" to 22"
Agility Level 3 - Over 227
Agility Level 4 - Under 8"
Agility Level 4-8"to 127
Agility Level 4 - +12" to 16"
Agility Level 4 - +16™ to 227
Agility Level 4 - Over 22"

4/13/2006 Page 1

Figure 4. Departments
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( Class Changes

[

The method and premium table associated with a group of classes can be easily

changed with this utility. This is easier and faster than modifying them for each class

individually.

There is a message on the screen that the utility is for experienced users only. It

is an easy utility to use. Use the Fair Book Data report to note the changes in method

codes and premium tables that need to be made.

Change a Method

1. Click Go to > Fair Data/Premiums > Class Cngs. See Figure 1.

be changed on locked claszes.

Known Class(es)...

Caution! This utility iz for experienced users onlpl With this utility pou can select any number of classes
for the purpose of changing their method and/or premium table. This operation will not allow methods to

Ko kethods. F.nown Premiums. ..

HO44000 Any Level 1 exhibit - Ages 8-10
HO44002 Any Level 2 exhibit - Ages 11-13
HO44003 Any Level 3 exhibit - Aiges 14-19
HO45000 Juniors [8-10 yrs old] - 1zt or 2nd
HO45002 Juniors [8-10 wre old] - 3 wrs or me
HO45003 Intermediates [11-13 wrs old] - 1=
HO45004 Intermediates [17-13 wrs old] - 31
HO45005 Seniors (14-19 rs old] - 1=t or 2¢
HO45006 Seniors [14-19 wrs old] - 3prs or i
HO4E001 Garment for self - Skills A “

.. ExEEl
Selected: 12

ADMOOT STATICWITH OPTIOMS &00100 -
GO01001 Goats Ba01001

HOO1001 GEMERAL Dom oo

JO0T00 LWESTOCK Do ooz

S001007 Static Do0200

0002002

GO0 001

HO01 00

HO01 002

HOom 0oz

Joo1om

Jooooz

Jooooz

14001 001

k4001 002

s0010m “w

Pt atn e halntel

Selected... Selected. .
HoO1001 |Do Mot Change

Clear Selection Clear Selection

Proceszing will enter the zelected Method and selected Premium
into each of the selected Class.

Process ‘ Return |

Figure 1. Method Class Change

2. Select the classes that need a new method in the Known Class list.

Ed. 5/26/06
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Class Changes

% Select more than one class by using one of these methods. Highlight the first
class, and click and drag to the last class. Hold the Ctrl key, and highlight the

classes.

3. Highlight the new method in the Known Methods list.
4. The selected method displays in the Selected field.

5. Click Process.

Change a Premium Table

1. Click Go to > Fair Data/Premiums > Class Cngs. See Figure 2.

Caution! Thiz utility iz for expenienced users onlyl With thiz utility you can zelect any number of clazzes
for the purpoze of changing their method and/or premium table. Thiz operation will not allow methods to
be changed on locked claszes.

K.nown Clazs[es)... K.nown Methods. . K.nown Premiums. ..
HIII4‘IEIEIE Seniorz 1419 Iz u:-Iu:I 3 I3 Or 1A ADOT00T STATICWITH OPTIONS HOO1 00 ”
jors [ z GO01001 Goatz HOO1 002

HOO1001 GEMERAL HOO1003
JOo0o1 LVESTOCK, Jootood
S001001 Static Jootooz
Joo1o03
k4007007
007002
S00100
So0100z
SO0003
=00100
04 30 #0000z
HO4400 .-’-'-.n_l,l LEVEH e:-:hll:ut .-’-'-.ges 310 *3999339
HO44002 Ary Level 2 exhibit - Ages 1113
HO44003 Any Level 3 exhibit - Ages 1419 200100z w
HO45001 Juniors [8-10 wre old] - T2t or 20d
HO45002 Jurmiors [8-10 yre ald] - 3 wrs ar m Selected. . Selected...
HO45003 Intermediates [11-13 vre old] - 12
HO4B004 Intermediates (1113 s id)-3: | |P© Not Change 2001001
HO45005 Seniors [14-19 wrg old] - Tzt ar 2¢ : :
HO45006 Seniors (1419 s old) - 3 urs or 1 _Clear Selecton _Clear Selecton
HO4B001 Garment for self - Skills A | Processing will enter the zelected Method and selected Premium

into each of the zelected Class.

Tatal 1882 Clear selection
Selected: 12 Process | Return |

Figure 2. Premium Table Class Change

2. Select the classes that need a new premium table in the Known Class list.

% Select more than one class by using one of these methods. Highlight the first
class, and click and drag to the last class. Hold the Ctrl key, and highlight the

classes.
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Class Changes

3. Highlight the new premium table in the Known Premiums list.
4. The selected premium table displays in the Selected field.

5. Click Process.

Change a Method and Premium Table

1. Click Go to > Fair Data/Premiums > Class Cngs. See Figure 3.

Caution! Thizs utility iz for expenienced uzers onlyl With thiz utility you can zelect any number of clazses
for the purpoze of changing their method and/or premium table. Thiz operation will not allow methods to
be changed on locked clazzes.

K.nown Clazs[es)... K.nown kethods. . K.nown Premiums. .
Seniors 1419 rz old] - 3 s l:IrIA ADDT0O STATICWITH OPTIOMNS HOO01 00 N
jorz [8-10 prs ald] - 12 GO001001 Goats Hoo1 002
3l ‘HOO1001 GEMERAL HOO1003
ald] - 15 JOoool LVESTOCK, Jooiood
ald) S001001 Static Jooiooz
? JO010o3
k4007 007
k4007 002
S001001
S0o01002
S001003
a5 5 [14-19 pre ald] ? =oo1001
HO43006 Seniors [14-13 vrs ald] - 3 vrs =0o01002
HO4400 .-’-'-.n_l,l LEVEH exhibit - .-’-'-.ges a- 'IEI *399335
HO44002 Ay Lewvel 2 exhibit - Ages 11-13
HO44003 Any Level 3 exhibit - Agez 1419 2001002 "
HO45001 Juniors [8-10 wre old] - 1st or 20d
HO45002 Juniors [8-10 wre old] - 3 vrs ar m Selected. .. Selected...
HO45003 Intermediates [11-13 yrz old] - 132
HO4B004 Intemedistes (1113 s od) -3 | |HO01001 Z001001
HO45005 Serniors [14-19 wrg old)] - 1st ar 2¢ : :
HO45006 Seriiors (14-19 yrs old) - 3 yrs or | e Selection| _Clsar Selection|
HO46001 Garment for zelf - Skills & * | Proceszing will enter the selected Method and zelected Premium

into each of the zelected Clazs.

Tatal: 1582 Clear selection
Selected: 12 Process | Return |

Figure 3. Method & Premium Change
2. Select the classes that are changing in the Known Class list.

% Select more than one class by using one of these methods. Highlight the first
class, and click and drag to the last class. Hold the Ctrl key, and highlight the

classes.

3. Highlight the new method in the Known Methods list.

4. Highlight the new premium table in the Known Premiums list.

5. The selected method and premium table displays in the Selected fields.
6

Click Process.
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Division operations are used to copy, renumber, or remove divisions. These actions
cannot be taken when exhibitors’ items are entered in the fair. Check the divisions and
make a note of the division numbers being worked with before using the copy or
renumber features. The Fair Book Data may be of help when using the division

operations utility.
Copy or Duplicate a Division

The class information associated with a division is included with the new, copied
division. This is a good way to create a new division when the classes are the same as
they are in the current division. The same methods and premiums are used for the new
division. In the following example, Division HO01 Dairy in the 4-H Department has
classes needed in a new division, HO0S Beef.

1. Click Go to > Fair Data/Premiums > Utilities > Division Operations. See Figure

Remove Divisian... 1 .
Divisian (Ex HO14)

I I 2. Click the Source Division field in the Duplicate Division

it DR Retum

— section. Type the division number being copied. Press

Starting Divigion [Ex HOT4) T
| [ ab.
Ending Divizion [Ex: HO43) 3

Pove Divisiar.:.
((" Down [Decrease) © Up (Increass) |

. Type the new division number in the New Division field.
Press Tab.

fn_| 4. Type the new division name in the description field.

Diplicate Divisian. .

Source Division [Ex: RO01] PreSS Tab

|Hoot | [Dairy

lNewDivisiolrr[EH: R002) 5. Click the Create New Division button. The new division
HOoos Beef

[ omermonme | — is created with the same class information, methods, and
Figure 1. Copy Division premiums from the original division.
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Division Operations

Remove a Division

A division can be removed or deleted only when there are no exhibitors’ items in the

classes within the division.

1.

o K~ DN

Click Go to > Fair Data/Premiums > Utilities > Division Operations.

Click the Division field in the Remove Division section.

Type the division number being removed. Press Tab. The description displays.
Click the Remove Division button.

Click OK to confirm the removal of the division.

Renumber a Division

A division cannot be renumbered when there are exhibitors’ items in the classes within

the division. There must be an open division number above the ending division.

N o ok~ wbdhd =

Click Go to > Fair Data/Premiums > Utilities > Division Operations.
Click the Starting Division field in the Renumber Divisions section.
Type the division number. Press Tab. The description displays.
Click the Ending Division field.

Type the division number. Press Tab. The description displays.
Click the Renumber Divisions button.

Click OK to confirm the division renumbering.
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A customized registration form can be set up using a mail merge file from the 4HPIus!

program and a mail merge form developed in Microsoft Word. Using this method allows

the registration form to show the current projects for 4-H members. Also, different

registration forms can be created for different types of entries such as static exhibits or

livestock.

4HPlus! Mail Merge File

Create the mail merge file in 4HPIlus! using the Member’s SQL section. Decide what

information is needed on the registration form prior to running the SQL request.

1.
2.
3.

Open the 4HPIus! program.
Click Goto > Members > SQL > Request > Mail Merge.
Select the criteria to generate the mail merge file. For example, it can be all

current active members or all active members in certain projects.

. Next, select the fields being used. For example, this can include first name,

last name, street, city, state, zip, phone, age, primary club, and projects.

. Select the sort order. Usually, sorting by last name first and first name

second works well.

. After processing the request, a message displays showing the location of the

mail merge file. See Figure 1 on page 2.

. Click OK, and close the program.
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Registration Form

&

Information E|

j}) Task Completed! Merge Fields are in File

CACKM 4HPIus! Wy Files ) 4HPMail, dat

Figure 1. Mail Merge File Location

Sample Mail Merge Form

A sample template can be downloaded from the CES Technical Support site and
modified to make setting up the mail merge form easier. It includes the mail merge
fields. This is a good way to see how the process works. Changes can be made to the

template prior to completing the mail merge, if desired.

E,UEIHN Be sure a 4HPIlus! mail merge file has been created and saved in the

C:\CKV\4HPIlus\WY\Files folder. Otherwise, this sample template will not work. It must

include the following fields: first name, last name, street, city, state, zip, phone, age,

primary club, and the 20 project fields.
1. Download the file from the technical support site and save it on the hard drive. Make
a note of where the file is saved. As a suggestion, it can be saved in the My
Documents folder.

. Open Microsoft Word.

. Click File > Open.

. Navigate to the location of the sample template file.

. Highlight the file and click Open.

. Click Yes at the message, “Opening this document will run the following SQL

o O b~ WODN

command.”
7. Click View > Toolbars > Mail Merge.
8. Click the Merge to New Document icon on the mail merge toolbar. See Figure 2 on

page 3.
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Registration Form

A m A A A 3 nsert word Field - | e 3 23 [ W 4 ! | —.;5:4{'\333_1 H

v ""E'"?'"¥"'!"'2."'!"'3."'!""_‘"MergetDNewDucument|

Figure 2. Merge to New Document

9. Click OK at the Merge to New Document window.
10. The merged registration forms are in a separate file. It can be saved and the forms

can be printed.

Create a New Registration Form

Following are the directions to start a registration form from scratch.

1. Set up a form in Microsoft Word with the desired information. Customize it to meet
the needs of your registration. More than one registration form can be used, if
needed.

2. Click Tools > Letters and Mailings > Mail Merge. The mail merge wizard displays

in the task pane.

. Select the Letters radio button.
. Click the Next: Starting document link.
. Select the Use the current document radio button.
. Click the Next: Select recipients link.
. Select the Use an existing list radio button.
. Navigate to the C:\CKV\4HPIlus\WY\Files folder.
9. Change the Files of type to All files (*.*).
10. Locate the 4HPMail.dat file.
11. Click Open.

12. Click Windows (default) radio button in the File Conversion window and click OK.

0 N O OO0~ W

13. Click OK at the Mail Merge Recipients window.

Write the Letter
1. Click the Next: Write your letter link.

2. Take these steps to insert the fields for the registration.

a. Click the More items link.

Ed. 06/05/06 Page 3



C.
d.

e.

Registration Form

Highlight the field to be inserted. For example, highlight First to insert the
first name.

Click Insert.

Click Close.

Repeat this process for each field.

%There are 20 projects fields and each one is inserted separately so that all a

member’s projects print on the registration form.

N o o koW

Ed. 06/05/06

Click the Next: Preview your letters link.

After previewing the letters, click the Next: Complete the merge link.
Click the Edit individual letters link.

Click OK at the Merge to New Document window.

Save the merged letters in a separate file and print them.
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The No Tag Class is a utility for identifying departments, division, or classes that do not
need an item tag such as livestock and horses. When a class is identified as a “no tag

class”, the setting carries all the way through to State Fair item tags.

Select No Tag Classes

1. Click Go to > Exhibitors/ltems > No Tag Classes. See Figure 1.

Enter Mo tag department division or class.

[ Departments [Ex &)~ | Divisions [Ex 001)..—— | | Classes [Ex D07)..,
I—— Caunt 0 | Caunt 0 | Caunt 0
F FFA DEFPARTMEMT J001 BREEDIMG BEEF :J
H 4H DEFARTMEMNT JOO2 FEEDER CALWVES

J JUMIOR SHOWS JO03 MARKET BEEF

JO04 DEIRY CATTLE

JO05 DalRY GOATS

JODE HORSE SHOWY - HALTER I
JO07 HORSE SHOW - PERFORK
JO02 RABBITS

J003 BREEDIMNG SHEEF

JO10 MARKEET LAMBS

4011 BREEDIMNG SwWiIMNE

JO12 MARKET SwiINE

4013 WwaoL =
JOE POULTRY - BAMTAMS, CLI
JO17 POULTRY - BANTAMS, FE:
JO18 POULTRY - CHICKEMS. CL
J013 F'EILILTFIY-EHIEKENS,FE:]

~&dd Mo Tag Department, Divisions or Clazs.,

“Select [~ Procezsing
" Depatmentiz]... Mo Tag Class Caurt: 1]
' Diivision|z]... - - : - - :
~ Elas_s'[g's]... | Sdd Clagzes I Wiew / Bemove Clazses E wit

Figure 1. No Tag Classes
2. Click the radio button for Department, Division, or Class in the Select area.

3. Alist of departments displays. Highlight the desired departments.
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If division was selected, highlight the desired divisions.
If class was selected, highlight the desired classes.

Click the Add Classes button. Notice that the number of tag classes’ count shows

No Tag Classes

the total number of classes that are selected for no tag printing.

Delete No Tag Classes

Individual classes, a group of classes, or all the classes can be removed from the no tag

printing list.

1. Click the View/Remove Classes button on the no tag screen. See Figure 2.

Ho1 e001
HO16002
HOTEO03
HO16004
HO1 6005
HOTE00E
HO16007
HO1E003
HOTE003
HOT6010
HOTEOT

Mo Tag Classes/lots.

4H DEPARTMEMT
4H DEPARTMEMT
4H DEPARTMEMT
4H DEPARTMEMT
4H DEFARTMEMNT
4H DEPARTMEMT
4H DEPARTMENT
4H DEPARTMEMT
4H DEPARTMENT
4H DEPARTMEMT
4H DEPARTMEMT

4H DOGS First Year

AH DOGS On Leazh &
AH DOGS On Leazh B

A4H DOGS Mowice &
4H DOGS Movice B

AH DOGS Graduate Mavic
4H DOGS Graduate Mowic

4H DOGS Dpen &
4H DOGS OpenB
4H DOGS  Utility &
4H DOGS Uity B

Retiurn

Dielete

Delete Al

Figure 2. Delete From No Tag List

2. Highlight the classes in the list.

3. Click the Delete button. Click the Delete All button to remove all the classes.

4. Click Return.
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e s ( Exhibitors Screen
¢ FairPlus!
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The exhibitors screen displays information about exhibitors and the items entered in the

fair. See Figure 1 for an example. An explanation of each section of the screen follows.

Current 4H Fair Exhibitar list...

Enter/Select Exhibitor.... Find... | |
114 ¢~ 4H Member 33 4H Exhibitar : Id Name
State Fair Only...
17 ¢ 4H Club >> 4H Exhibitar Sl ot
5 ag Printing.... OFf
3+ 4H Exhibitar Biaritial Back Tag off
.1|2 ? EFAEETIbItDI_; Hibit _Eieiticy | Auta Optiohal... o
e oy Auto Livestock. .. i
Print OCE Age... On
Exhibitor Data...
14 Lazt First kil
|G0S4300 | |Appleszed Hahniny lLF
FPhone SSM Age Grade  4H Year Gender
[ETETEREE 5 3 1 M
Street City State Zip
[123Main Wellystane fw [a7000-0000

Reprezenting Club. ..

| |G05112 Buny Round-Up vouth Club

E=hibitor [tems...

=

Drelete Exhibitar

Tag Printing

Itern Cowint |1

Enter Project]z] |

Figure 1. Exhibitors Screen

000000003 HOS6002 4H DEPARTMEMT Rifle Any Level 2 exhibit - 0es 11-13

Status

i

Eject Sheet

1. Enter/Select Exhibitor — The 4-H members and 4-H club information is brought in

from the 4HPIlus! program. Click the 4-H members’ radio button to display the

members in the list on the right-hand side of the screen. Click the 4-H clubs radio

button to display clubs in the list on the right-hand side of the screen. The numbers

to the left-hand side of the radio buttons show the total number of members, clubs,

and exhibitors. These numbers change when a member or club is entered in the

fair. When a 4-H member enters an item, the total number of members decrease

and the number of 4-H exhibitors increases.

Ed. 7/11/06
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Exhibitors Screen

% Fair boards that do not have access to the 4HPlus! program can obtain copies

of the necessary files from the county extension office. Please call the Communications

and Technology office for installation information.

2. Find Field — Enter the name of the desired exhibitor in this field when exhibitors are

displayed in the Exhibitors Found list.

3. Parameter Settings — The parameter default settings are in red when they are off

and green when they are on. These change by clicking On or Off. Changing the

parameter settings from the exhibitor entry screen does not change them

permanently. They revert back to their default settings every time the program is

closed. These parameters can be changed by going to Utilities > Parameters. For

example, if a large number of items are entered for State Fair only, change the

parameter to On so it does not have to be changed manually.

State Fair Only — Default is off. Change this to on when entering items for State
Fair only. This eliminates the steps of posting items and selecting them to go to
State Fair. Change the parameter Entering State Fair ltems only to true when
the only thing done is sending items to State Fair. See the State Fair Entries
Only tip sheet for more information.

Tag Printing — Default is off. Item tags are automatically printed as they are
entered when this is turned on. This is controlled by the Tag printing options
parameter.

Manual Back Tag — Default is off. Back tag item numbers are automatically
assigned as items are entered when this parameter is set to on. This is
controlled by the Collect Back Tag Number for Exhibitors parameter.

Auto Optional — Default is on. The optional information screen displays when an
item is entered into a class assigned to a static method. This is controlled by the
Auto Optional Fields on Item Entry parameter.

Auto Livestock — Default is on. The required livestock fields display when an
item is entered into a class assigned to a livestock method. This is controlled by

the Auto Livestock Data on Item Entry parameter.
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Exhibitors Screen

» Print OCE Age — Default is on. The age for open class exhibitors prints when
this parameter is turned on. It is controlled by the Print OCE Exhibitor Age
where available on Item Entry parameter.

4. Exhibitors Found — When a radio button for exhibitors, 4-H members, or clubs is
clicked, the exhibitors display by ID number or by name. Click the ID button at the
top of the list to display by ID number. Click the Name button to display exhibitors
alphabetically.

5. Exhibitor Data — Highlight an individual exhibitor in the Exhibitors Found list to
display his/her personal information.

6. Exhibitor Items — Any items entered for an exhibitor display in this area. Items are

added and deleted in this section.
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M\A\i\ Import 4-H Members as

{ FairPlus! ( Exhibitors
L — E o »

All 4-H members can be imported as exhibitors so they display in one list. This

eliminates looking for members in the 4-H Member list or the 4-H Exhibitor list. When

using Distributed Data Processing, 4-H members should be imported as exhibitors.

This allows individuals using the slave computers to enter items for exhibitors who are

write-ins or late entries.

1. Click Go to > Exhibitors > Import all 4-H Members as Exhibitors Utilities. See
Figure 1.

Import all 4H Members as Exhibitors_..

Maote: The button below can be used ta import-all
4H memberz from the 4HPIus! data system inte the:
fair spstém as exhibitors. The membsrs primany club
will be uzed as their fair 'Reprezenting Club’

Irnpart&ll (Remaining] 4H Members Now

Mite: The button below can be uzed to remove all
4H Exhibitars from the 4H Exhibitars st that da not
have arii items in thefair. These reroseals would:
become avalable 4H Members agair:

Remaove ltemlezz 4H Eshibitors

Figure 1. Import 4-H Members

2. Click the Import All (Remaining) 4-H Members Now button. This moves all the
4-H members to 4-H exhibitors when the progress bar displays 100%.

3. After all 4-H member items are entered, exhibitors that did not enter an item can be
moved back to the 4-H Members list. Click the Remove Itemless 4-H Exhibitors
button. The exhibitors are moved back to the members list when the progress bar
displays 100%.
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M\AX\ Import 4-H Clubs as

{ FairPlus! ( Exhibitors
L — E o »

When 4-H clubs enter items, clubs can be imported as exhibitors. Consider doing this
when using Distributed Data Processing. This allows individuals using the slave

computers to enter items for the 4-H clubs.

% When a county pen entry is going to State Fair, create a unique club in the

4HPlus! program such as “County SF Club.” This allows a county pen to be entered

into the fair. Be sure to delete the club within the 4HPIus! program so it is not included

in the ES237 report.

1. Click Go to > Exhibitors > Import All 4-H Clubs as Exhibitors Utilities. See
Figure 1.

Import all 4H Clubs as Exhibitors...

Mote: The button below can be used ta impart al
4H clubs tram the 4HPIusl dats spstem inta the fai
ayztem as exhibitors,

Impart &1l [Remaining] 4H Clubs Naw

Mote: The buttor below can be used to remave al
4H Club Exhibitars fromm the 4H Exhibitors [zt that da
niot have any teme nthe fair. These removals
would become available 4H Elubs again.

Remove [temlezs dH Club Exhibitors

Figure 1. Import 4-H Clubs
2. Click the Import All (Remaining) 4-H Clubs Now button. This moves all the 4-H

clubs to 4-H exhibitors when the progress bar displays 100%.
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Import 4-H Clubs as Exhibitors

3. After all the 4-H club items are entered, clubs without items can be moved back to
the 4-H clubs list. Click the Remove Itemless 4-H Club Exhibitors button. The

clubs are moved back to the 4-H club list when the progress bar displays 100%.
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— T — ( FFA Exhibitors
f FairPlus!
4 e -_ e E

It is important that the FFA exhibitors be added with the correct FFA chapter code to
coordinate entries from each county. The format for the FFA exhibitor number is
FFACCXX where CC is the chapter code and XX is a consecutive number. Contact the

FFA advisor or check the State Fair premium book for the correct chapter number.

[.‘,UEJEN It is important that the correct chapter number is used. Otherwise, it is

possible for the item to be eliminated when the information is received at State Fair.
Add an FFA Exhibitor

1. Click Go to > Exhibitor/ltems > Exhibitors > Individual (Normal Method). See
Figure 1 on page 2.

Click the FFA Exhibitor radio button.

Click the Enter New button.

The characters FFA are added to the ID field in the Exhibitor Data section.

Enter the county FFA chapter code for the first 2 numeric characters.

Use a numeric number from 01 to 99 for the rest of the number.

N o o bk DN

Enter the exhibitor’s personal information. Press Tab or Enter to move between
fields.
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FFA Exhibitors

Enter/Select Exhibitar... Find...

114 ¢ 4H Member >> 4H Exhibitar :

17 ¢ 4H Club »> 4H Exhibitor ?t:gtepz:';inng"w g::

3 4H Exhibitor _Loietiew | ManuaIBac.l;Tag 0ff

11 ?: EF»& EETIbItDé Hibit _Enteries | Auto Dptional... i
B Do Auto Livestock. . 0fF

Print OCE Age... On

Eshibitor D ata...

Id Laszt Firzt bl

FF&1233  [Lightyear |Buzz EH

Phone 55M Gender

073499827 | | | | | M

Street City State Zip

302 Grand Wellpstane fwhr - [a7000

Eshibitor ltems...

Current FF& Fair Exhibitor list..
Id Hame

FFA4033 Duck, Daffy
FFA4057 Hood, Robin

FFA1239 Lightyear, Buzz
FR&1002 Magoo, Quincy
FFA4025 Peppermint, Patty
FFA4001 Robot, Rozie
FFASOO3 Rubble, BamBam
FFA4030 Simpzon, Liza

FE&4017 “Wan Pel, Linus
FFA401E Y an Pelt, Lucy

Delete Exhibitar

FFA4045 Squarepants. SpongeBob

Item Colint |

Tag Printing
Statusz

Eject Sheet

i

Figure 1. FFA Exhibitors

Delete an FFA Exhibitor

0N~

% Contact the FFA advisor for a current list of FFA members.

Ed. 7/11/06

Click Go to > Exhibitor/ltems > Exhibitors > Individual (Normal Method).
Click the FFA Exhibitor radio button.
Highlight the FFA exhibitor to be deleted.
Click the Delete Exhibitor button.
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T ( Open Class Exhibitors
¢ FairPlus!
4 — -_ E -

Open class exhibitors may include 4-H exhibitors and FFA exhibitors who are also
entering items in open class. The program considers each type of exhibitor to be
different due to the exhibitor ID. So, when a 4-H exhibitor is also an open class
exhibitor, that individual receives two premium checks. One is for the 4-H exhibits and

the second check is for the open class exhibits.
Add an Open Class Exhibitor

1. Click Go to > Exhibitor/ltems > Exhibitors > Individual (Normal Method). See
Figure 1 on page 2.

2. Click the Open Class Exhibitor radio button.

3. Click the Enter New button.

4. The characters OCE are added to the ID field in the Exhibitor Data section along
with the next consecutive number.

5. Enter the exhibitor’s personal information. Press Tab or Enter to move between
fields.
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Open Class Exhibitors

Enter/Select Exhibitar... Fird. ..

114  4H Member »> 4H Exhibitar

State Fair Only...
17 " 4H Club »> 4H Exhibitor -|-aagB|:v[i:|t[ingﬂ-IrI g::
131 © 4 Eshibitor Boictew BB alBack Taa 0 D
™ FF& Exhibitor - _Eneilew | Auta Optional... Off
4+ Open Class Exhibitor _EnterMew | Auto Livestack, .. OFf
Print OCE Age... On

Current Open Clazs Fair Eshibitor list. .
Id Hame

OCEDDD4 Cleaver, 'ward
OCEQOOT Farmer, Barbara

OCEQO0Z2 Huxtable, Claire
OCEDDD3 Stivic, Gloria

Exhibitor Data...

Id Last First kdl

[OCED0O0Z | [Hustable |Claire b

Fhone S5M Ange Gender

[307-298-3748 | | | N

Street City State Zip

[707 Main Hellystane [wr [a7000

| | [~ Dielete Exhibitor Exit |

E =hibitar Items. .. —
Item Count | ;?agtu?lntlng

Eject Sheet

i

Figure 1. Open Class Exhibitors

Delete an Open Class Exhibitor

1. Click Go to > Exhibitor/ltems > Exhibitors > Individual (Normal Method).
2. Click the Open Class Exhibitor radio button.

3. Highlight the Open Class exhibitor to be deleted.

4. Click the Delete Exhibitor button.

Ed. 6/27/06
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‘ FFA Exhibitors

i FairPlus! ( Add New Items
L — E o »

Use the Add New Items options to enter items for FFA exhibitors and Open Class
exhibitors in the fair. Do not use Add New Items for 4-H exhibitors because the Year in

Project information will not print on the item tag. Use the Enter Projects option instead.

% The Add New Items can be used for 4-H exhibitors only when a class code
does not display in the Enter Projects option. Be sure all the 4-H project links are used
in a class before using this option. Write in the Years in Project information on the item

tag. Please see the 4-H Project Links tip sheet for more information.
FFA Exhibitor Entries

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method). See

Figure 1.
Enter/Select Exhititor... Fnd. [ AR e BBt
114 4H Member >> 4H Exhibitor State Fair Onlp o \d Name
17 4H Club >> 4H Exhibitor T 2 Frintin i FFA4033 Duck, Daffy
e T MaiualBagk'Tag Off i':
e 81239 Lightyear, Buzz
1 FFA Exhibitor » Entertew futa Optional... off FFA1002 Magoo, Quincy
1 " Open Class Exhibitor : FFA4025 Peppermint, Patty
Auto Livestock... i3 ‘
Print OCE A FF&4001 Robot, Rosie
fink €. On FFA2003 Fubble, BamBam
FFA4030 Simpzon, Liza
FFA4045 Squarepants, SpongeBob
o FF&4017 “an Pelt, Linus
Exhibitor Data... FF&4016 Wan Pelt, Lucy
Id Last First i1l
[FFa1233  [Lightyear [Buzz o
Fhone SSM Gender
[307-3439827 | M
Street City State Zip
[302 Grand [Jellpstone [wr [s7000
| | | Delete: Exhibitor Esit |
Exhibitar [tems. .. e
Item Count | ;;aagtuZ'nntlng
: |
| | Eject Sheet

Figure 1. FFA Exhibitor
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FFA Exhibitors - Add New Items

2. Click the FFA Exhibitor radio button. The FFA exhibitor list displays.
3. Highlight the FFA exhibitor entering an item.
4. Click the Add New Item button. The Add ltems screen displays. See Figure 2.

Department [E=: A)... Divigion [Ex: O0O1]... Clazs [Ewx 007]...

l_ Count » 3 I— Count > B li Count » 87

F FFA DEPARTMENT FOO1 AGRICULTURAL MECHAMICS FOO2001 Commion 'weeds ~
H 4H DEFARTMEMT FOO2 AGROMOMY FOO2002 Grasses

J JUMIOR SHOWS FOO3 CLASSROOM FOOZ003 Legumes
FOO4 SHOWMAMSHIP FOO2004 Mowious Weeds
FOO5 ROUMD ROBIM SHOWHMARSE FOO2005 Poisonous plants
FO0E HERDSMAMSHIP FOOZ00E Barley (2 row)

FOOZ007F Barley [6 row]

FOO2003 Oats

FOO02009 Rye

FOOZOA0 “Wheat [zpring]

FOOZ01T “wWheat [winker]

FOO20M2 Alfalfa

FOO2013 Brome Grass

FOOZ014 Clover [Alzike] Z

CANIARE Cleame (0 -A1

Claz= |tems. ..
Selected Exhibitar. . Count > 1

Hood, Riabin R Add 000000011 Hood, Rokin B

Current Clags

FOO2004 Delete

|N owious Weeds

This Item M et [bem Bk
000000011 000000012

Figure 2. Add Items Screen

EHUHIEN Make sure that the number in the Next Item field is 0000000001 when

entering the first item of the fair. Any other number indicates that data from the previous
year or a training session has not been removed. See the Data Removal tip sheet for
more information.

. Highlight the FFA Department.

. Highlight the appropriate division.

. Highlight the appropriate class.

. Click the Add button.

. The current class and title displays in the Class Items section.

. A second item can be added in the same class by clicking the Add button again.

- O ©O© 0 N O O

—_—

. To add more items from a different class for the same exhibitor, select the

appropriate department, division, and class. Click the Add button.
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FFA Exhibitors - Add New Items

12. To add items to the same class for a different exhibitor, click the Return button.
Highlight the exhibitor. Click Add New Items. Note that the class code still
displays. Click the Add button. See Figure 3.

Departrment [Ex: A]... Divigion [Ew=: 001]... Clazz [Ewx: 001]...

l_ Court > 3 l— Court > B Ii Count > 87

F FF& DEPARTMENT
H 4H DEFARTMENT
J JUNIOR SHOWS

Clazz ltems...

Selected E xhibitar. . Count > 2

|Lightyear,Buzz ] Add 000000011 Hoad, Raobin B
— 1000000074 Lightyear, Buzz

Current Clasz
Foozoo4 Delete

Title
|N-:u:-ci|:|us Wwieeds

T hiz [tem M et [tem E it

000000014 000000015

Figure 3. Add New Exhibitor to Same Class

Optional Information

The program automatically displays the optional information screen when an item is
entered in a class using a method asking for this information. For example, the optional
information displays for a livestock class when tied to a livestock method asking for

additional information.

% Click the Optional Info button or the Livestock Info button located in the
lower-left hand corner of the Exhibitors screen to add this information. See Figure 4 on
page 4 for an example. Be sure to highlight an exhibitor and an item to activate these

buttons.
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FFA Exhibitors - Add New Items

Enter/Select Exhibitar...
0 ¢ 4H Member >> 4H Eshibitor

Find...

17 ¢ 4H Club »> 4H Exhibitar ?t:;epz:'t'inng"w g::

117 & 4H Exhibitor _Eietien | ManuaIBac.l;Tag OFf

11 " FFA Exhibitar :

4 0 Classs Ehibit Auto Optional... off
B R sy | Auto Livestaock. .. Off

Print OCE Age. . On

Exhibitor D ata...

Id Last First

[G054300 | |Appleseed Hakriny [ ]

Phone S5M Age Grade  4HYear Gender

(3073431298 | B 3 1 M

Street City State Zip

123 Main Hellystane fwr [a7000-0000

Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club

E shibitor ltems. ..

Itemn Count [

Add Mew Item[s]l Enter Project(s] |

Optional Infa | Livestocklnf0|

Delete Item 3

HIO5 THEM ! Ages 11-
Q00000020 HDE?DD'I 4H DEPARTHMEMNT Hobohcs .Junmrs [B- 'ID}lrs old] 'Ist ar 2nd yrin

Current 4H Fair Exhibitar fist...
14 Hame

GOS4022 Adamzon, Adanm A~
GDSSBD'I Adventurer .&Iaddm

G0532799 Beagle Snoopy
GOS4273 Bear, BooBoo
GOS4296 Bear, Cindy

GOS54273 Bear, Yoai

GO54202 Beethoven, Schroeder
GOS54280 Bell, Tinker

G054251 Big Fed Dog, Clitford
G054232 Bird, Road Runner
GOS53923 Brown, Charlie
GOS3E0T Broven, Sally
GOS3628 Bunny, Buas
GOS4281 Canary, Tweety
GOS3911 Cat, Dilbert

GOS3597 Cat, Slpwester b

Deelete E xhibitor Exit |

Tag Printing
Statug

Print Itern Tag

Eject Sheet

M

Figure 4. Optional & Livestock Information
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‘ Open Class Exhibitors

i FairPlus! ( Add New Items
L — E o »

Use the Add New Items options to enter items for FFA exhibitors and Open Class
exhibitors in the fair. Do not use Add New Items for 4-H exhibitors because the Year in

Project information will not print on the item tag. Use the Enter Projects option instead.

% The Add New Items can be used for 4-H exhibitors only when a class code
does not display in the Enter Projects option. Be sure all the 4-H project links are used
in a class before using this option. Write in the Years in Project information on the item

tag. Please see the 4-H Project Links tip sheet for more information.

Open Class Exhibitor Entries

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method). See
Figure 1.

T BT ,7 Current Open Class Fair Exhibitor list...
ibi Id Hame
3~ 4H Exhibitor Tag Printing... off OCEQO0T Farmer, B arbara
1" o~ 4 Manual Back Tag..  Off OCEONDZ Hustable, Claire
mRclEAbey N || OFf OCEOON3 Stivic, Gloria
4 (+ OpenClass Exhibitor  EnterNew | (i =
Print OCE Age...

Exhibitor Data...
Id Last First Il
[0CEDO0Z  [Hustable [Claire N
Phone S5M Age Gender
[307-2383748 | i |
Street City State Zip
[707 Main [Jellystone [wre [e7000
| | El Delete Exhibitor Esit |
Exhibitor Items... Tag Printin
Itemn Caunt |3 000000015 A007002 Fine Ats Painting & Drawing-Professional Animal-Oil &cnylic Stagtus 2
000000016 A001004 Fine Atz Painting & Drawing-Professional Plant ‘W orld-0ilAcmylic
Add Mew Item[s]| | 000000017 A00T006 Fine Arts Painting & Drawing-Professional People-0il/Acrylic
| | Eject Sheet

Figure 1. Open Class Exhibitor

Ed. 4/19/06 Page 1



Open Class - Add New ltems

2. Click the Open Exhibitor radio button. The Open Class exhibitor list displays.
3. Highlight the Open Class exhibitor entering an item.
4. Click the Add New Item button. The Add ltems screen displays. See Figure 2.

Department [Ex A)..

l_ Court > 4

A0071

Diwvizion [Ex: 001]...

—

Count > 13

Fainting & Drawing-Frofessiona

Clazz [E=: 007]...

B

Count > B

ANDOM Sceneny-Oilidcrylic

F FFA DEFARTMENT 4002

H 4H DEFARTMENT 4003
J JUMIOR SHOWS 4004
4005
4006

Painting & Drawing-Advanced £
Painting % Drawing-Amateur
Painting & Drawing-Junior
Children's Painting & Drawing
Phatography-Pro-BEw

ANN00Z2 Anirmal-Oilddscmlic
ANDOD3 Lifestules-Milidcmlic
AN0T004 Plant world-Dilfdcrlic
ADOT005 Sl Life-0ilfAcmlic
ANNODE People-Dilidcmylic

A00F Photograph-ady Amateur-BEWw
A008 Photograph-&dy Amateur-Color
A0S Phatagraphw-tmateur-Bia
ANQ Photography-tmateur-Color
A0 Photography-lunior-Colar & Bé
A2 Digital Camera Phatos

A3 Children's Photographsy

Clazs Items...

Selected Exhibitar. . Count> 1

|Hu:-:ta|:||e, Claire J Add Q00000018 Hustable, Claire J
Current Clags

A0010m Delete

T rrrmmmm—

|S|:ener_|,|-l:li|.-',-'i'-,|:r_|,|li.3 ......... Retum |

Thiz ltem Hext ltem B

000000018 000000019

Figure 2. Add Items Screen

Tl W ke sure that the number in the Next Item field is 0000000001 when

entering the first item of the fair. Any other number indicates that data from the previous
year or a training session has not been removed. See the Data Removal tip sheet for
more information.

. Highlight the open class department.

. Highlight the appropriate division.

. Highlight the appropriate class.

. Click the Add button.

. The current class and title displays in the Class ltems section.

. A second item can be added in the same class by clicking the Add button again.

- O ©O© 0 N O O

—_—

. To add more items form a different class for the same exhibitor, select the

appropriate department, division, and class. Click the Add button.

Ed. 4/19/06 Page 2



Open Class - Add New ltems

12. To add items to the same class for a different exhibitor, click the Return button.
Highlight the exhibitor. Click Add New Items. Note that the class code still
displays. Click the Add button. See Figure 3.

Department [Ex: A].. Divizgion [Ewx: 007]... Clazz [Ewx: 001]...
l_ Count » 4 Count > 13 Count > B
& Fine Aot

F FFADERPARTMENT
H 4H DEPARTMEMNT
J JUMIOR SHOWS

Clazz [tems...
Selected Exhibitar. . Court > 2

|Eleaver,'w'an:| L Add Q00000018 Hustable, Claire J
—_— 100000008 Cleaver, Ward L

Current Clazs
A007001 Delete

Title re———
|Scenen-OilAcmyiic Bl

Thiz [tem [ et Item
|EIEIEIEIEIDEI'I 9 Qo000

Figure 3. Add New Exhibitor to Same Class

Optional Information

The program automatically displays the optional information screen when an item is
entered in a class using a method asking for this information. For example, the optional
information displays for a livestock class when tied to a livestock method asking for
additional information.

% Click the Optional Info button or the Livestock Info button located in the
lower-left hand corner of the Exhibitors screen to add this information. See Figure 4 on

page 4 for an example. Be sure to highlight an exhibitor and an item to activate these
buttons.
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Open Class - Add New ltems

Enter/Select Exhibitar...
0 ¢ 4H Member >> 4H Eshibitor

Find...

17 ¢ 4H Club »> 4H Exhibitar ?t:;epz:'t'inng"w g::

117 & 4H Exhibitor _Eietien | ManuaIBac.l;Tag OFf

11 " FFA Exhibitar :

4 0 Classs Ehibit Auto Optional... off
B R sy | Auto Livestaock. .. Off

Print OCE Age. . On

Exhibitor D ata...

Id Last First

[G054300 | |Appleseed Hakriny [ ]

Phone S5M Age Grade  4HYear Gender

(3073431298 | B 3 1 M

Street City State Zip

123 Main Hellystane fwr [a7000-0000

Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club

E shibitor ltems. ..

Itemn Count [

Add Mew Item[s]l Enter Project(s] |

Optional Infa | Livestocklnf0|

Delete Item 3

HIO5 THEM ! Ages 11-
Q00000020 HDE?DD'I 4H DEPARTHMEMNT Hobohcs .Junmrs [B- 'ID}lrs old] 'Ist ar 2nd yrin

Current 4H Fair Exhibitar fist...
14 Hame

GOS4022 Adamzon, Adanm A~
GDSSBD'I Adventurer .&Iaddm

G0532799 Beagle Snoopy
GOS4273 Bear, BooBoo
GOS4296 Bear, Cindy

GOS54273 Bear, Yoai

GO54202 Beethoven, Schroeder
GOS54280 Bell, Tinker

G054251 Big Fed Dog, Clitford
G054232 Bird, Road Runner
GOS53923 Brown, Charlie
GOS3E0T Broven, Sally
GOS3628 Bunny, Buas
GOS4281 Canary, Tweety
GOS3911 Cat, Dilbert

GOS3597 Cat, Slpwester b

Deelete E xhibitor Exit |

Tag Printing
Statug

Print Itern Tag

Eject Sheet

M

Figure 4. Optional & Livestock Information
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‘ 4-H Exhibitors

f FairPlus! ( Add Project Items
m— L s »

Be sure the project links are created between 4-H projects and fair classes before

entering 4-H exhibits. See the 4-H Project Links tip sheet for more information.

E,Uﬂlgﬂ All 4-H exhibitors must be entered using this method. The Year in

Project information prints on the item tag when the projects are entered this way.
1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).

% This assumes the 4-H members are imported as 4-H exhibitors. See the
Exhibitors tip sheet for more information.

2. Click the 4-H Exhibitor radio button. A list of 4-H exhibitors displays.

3. Highlight a member. The member’s information displays in the Exhibitor Data

section.

% When a member is enrolled in more than one club, a different club can be
selected by clicking the Representing Club down arrow. Highlight the desired club.
4. Click the Enter Project button. See Figure 1.

Exhibitor Data. .
Id Last First Ml Fhone Gender Return MOTE: Each Exhibitor's 4H Project can only be entered [as a
[ T project entry] into a masimum of 40 clazzes in tatal. If project

|GDS4BDD |ADD|ESEEd Jobrng ,7 (30713431238 ,Mi needs to be entered into more than 40 classes, this can be done
Grade Street City State  Zip by simply entering the project a3 a standard item entry.
3 [123Main |Jellystane [t |87000-0000 NOTE: The [Add Item] button and Diouble Click feature in the
Praject Title Item Class Title [Froject Class Links] list box will be disabled if the E shibitar

r ject has b tered a total of 40 times.
[1201  [Robotics 000000020 [HOS700  [Juriors (810 yrs old) -1t or 2nd yr i project Rl e e

Exhibitor Projects..

Code YIP  Project Title Project Class Entries... Count: 1

81201 01 Robotics
B3401 01 Rifle

 HO57007 J 2nid yr i p
HO57002 J ] - 3 yrs or mare in

HO57003 Intermediates [11-13 prs old] - 1st or 2nd yr in project
HO57004 Intermediates [11-13 prs old] - 3 yrs or mare in project
HO57005 Seniors [14-19 prs old] - 15t or 2nd yr in project
HOS7008 Seniars (14-19 prs old] - 3 yrs or more in project

000000020 HOS7007 Juniors [8-10 prs ald) - 13t or 2nd yrin project

Figure 1. Enter Project Items

5. Highlight the project in the Exhibitor Projects section.
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4-H Exhibitors — Add Project Items

Double click the appropriate class in the Project Class Links section. The entry
displays in the Project Class Entries section.
Continue to add all exhibits for the 4-H member.

Click Return after items for the 4-H member are entered.

Optional Information

The program automatically displays the optional information screen when an item is

entered in a class using a method asking for this information. For example, the optional

information displays for a livestock class when tied to a livestock method asking for

additional information.

% Click the Optional Info button or the Livestock Info button located in the

lower-left hand corner of the Exhibitors screen to add this information. See Figure 2 for

an example. Be sure to highlight an exhibitor and an item to activate these buttons.

Enter/Select Exhibitar... Find...
0 4H Member »> 4H Exhibitar 7
State Fair Only...
17 ¢ 4H Club>> 4H Exhibitor B g::
117 (' 4H Exhibitar Mooided i off
11 " FF& Exhibitar FolaEional off
4 " Open Clasz Exhibitor R Livesloc.l.{. giie
Print OCE Age... On

Add Mew Item[s]l Enter Project(s] |

Optional Infa | Livestocklnf0|

Delete Item 3

Current 4H Fair Exhibitar fist...
14 | Hame |

GOS4022 Adamszon, Adam ~
053801 Adventurer, .&Iaddin

5083?98
GOS54279 Bear, BocBoo
GOS4296 Bear, Cindy

GOS4273 Bear, Yoai

G0O54202 Beethoven, Schroeder
GOS54280 Bell, Tinker

G054251 Big Fed Dog, Clitford

Exhibitor D ata... GO54232 Bird, Road Runner
Id Last First Ml GOS53923 Brown, Charlie

GOS3E0T Brown, Sally
(6054300 [Appleseed Hahriny [ ] GOS3628 Bunny, Bugs
Phone SSN fge  Grade  4H'Year Gendsr EBE;S?} Ea?a[rjﬁfl.b Tfeew

at, Dilber
|[3IZI?‘]34EI-‘I 294 | 2 3 1 IM_ GOS3597 Cat, Slyvester h
Street City State Zip
123 Main Wellystane fwr |87000-0000
Representing Club. .
| |G05112 Bunny Round-Up ¥outh Club | PR = |
E shibitor ltems. .. Tag Printin
[ ,2— % i s T — Stgt q
DDDDDDD2D HDE?DD'I 4H DEF'.&F!TMENT Robatics Juniars [B-10 wrz ald] - 1st or 2nd yrin A

Print Itern Tag

i

Eject Sheet

Figure 2. Optional & Livestock Information
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ANANAA

T ( State Fair Only Entries
i FairPlus!
4 -_ e m

In a few cases, the county extension office is responsible only for sending exhibitor
items to State Fair. There is an easy method to enter exhibitors in State Fair without

having to manually post results.

Setup

Be sure the following items are set up before adding State Fair only entries.

1. The departments, divisions, and classes must be the same as Wyoming State Fair.
Department F is for FFA, Department H is for 4-H, and Department J is for Junior
Shows. A backup file is usually available from the Communications and Technology
office with this information.

2. Set up one simple method, one static method, and one livestock method. Only one
method may be used if no optional information is needed.

3. Add a premium table with O’s in the first placing.

4. Set the parameter Entering State Fair Items Only to true. Click Go to >
Utilities/Password Entry > Parameters. Highlight the parameter and select true.
This leaves the parameter turned on each time the program is opened.

5. Complete the 4-H project links for the 4-H projects.

6. Use the class changes utility to assign the methods to the appropriate classes and
the premium table to all the classes.

7. Make sure that the number in the Next Item field is 0000000001 when entering the
first item for State Fair entry. Any other number indicates that data from the
previous year or a training session has not been removed. See the Data Removal

tip sheet for more information.

Ed. 4/21/06 Page 1



State Fair Only Entries

Enter 4-H State Fair Entries

E,Uﬂlgﬂ All 4-H exhibitors must be entered using this method. The Year in

Project information prints on the item tag when the projects are entered this way.
1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).
2. Click the 4-H Member >> 4-H Exhibitor radio button. A list of 4-H members

displays.
3. Highlight a member. The member’s information displays in the Exhibitor Data

section.

% When a member is enrolled in more than one club, a different club can be
selected by clicking the Representing Club down arrow. Highlight the desired club.
4. Click the Enter Project button. See Figure 1.

Exhibitor Data...
Id Last First Il Phane Gender Retun MOTE: Each Exhibitor's 4H Froject can only be entered [as &

i 7 praject entry] into a maximum of 40 clazses in tatal. |f project
|GDS4D1 / |an tickieber ’F‘_ “30?182? i ’M_ f needs to be entered into mare than 40 classes. this can be done
Grade Sheet City State  Zip by simply entering the project az a standard item entry
3 [104 Main Welystone [wv  [a7000-0000 Q NOTE: The [£dd Item] buttan and Double Click feature in the
Praject  Title ltem Class Title [Project Clazs Links] list bow will be disabled if the Exhibitor

!83001 |Archel}l | | ‘ project has been entered a tatal of 40 times.

E=hibitor Projects...

Code YIP  Project Title Project Class Links. .. Count: 3 Project Clazs Entries... Count: 1

E3501 02  Shotgun HO7001 Any Level 1 Exhibit - Ages 810 000000053 HO17001 Any Level 1 Exhibit - Ages 8-10
63301 02 Pistal HO17002 Any Level 2 Exhibit - 4ges 11-13

E34001 ifle HO17003 Any Level 3 Exhibit - 4ges 14-19

Figure 1. Enter Project Items

5. Highlight the project in the Exhibitor Projects section.
6. Double click the appropriate class in the Project Class Links section. The entry
displays in the Project Class Entries section. The entry is automatically posted as

going to State Fair. See Figure 2.

Drepartment Class Items In Class g = i il i Call Cheak
[4H DEFARTMENT [y Level 1 Exhibit- Ages 10 i atowilaing:Lillax | [ Rk | |
Diivision Method Premium Fiibbon Color v i s oot e G
Clazs Methad Set Murnber Judged ’—1
|nchery [Hoo1001 [Hootooz - 1 Evit
COFY NEW
<< Items.. >» | ® StateFar  Placings Awards Item to Class...  Iter Mumber
Enter/Click Class to Post_..
HOT7001 17 000000053 GOS4017 Finn, Hucklsbeny Hiessllsssssess |— = FE el
H |y = = f':

AO0T001 S cenery-Dilfacrylc sssysssvesyyl |HEN

A0002 Animal-Oil Acrylic MT T |— ElEE

A001004 Plant Woorld-Oil crylic i £ £

001006 People-Dilcnlic 999999 syesss |HENN

FOMZ004 Mowinus 'Weeds Nlegssssssssess o e

HOT700T Ay Level 1. £ shibit - Aass 6101 = = =

HOT7002 Ay Level 2 Ehibit - Ages 1115 : gegp9ssveesy |[HENN

Figure 2. State Fair Iltem Posted
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State Fair Only Entries

7. Add any other State Fair entries for the member.
8. Click Return.

Use this method to post the rest of the State Fair Entries for 4-H members.

Enter FFA State Fair Entries

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method). See
Figure 3.

Enter/Select Exhibitor... Fnd. [ Uit P el B lar Tt
114 ¢ 4H Member »> 4H Exhibitor : d Name
State Fair Only...
17 ¢ 4H Club >> 4H Eshibitor Sl - FFA4039 Duck, Daffy
e T MaiualBagk'Tag Off i':
e A1239 Lightyear, Buzz
11 & FFA Eshibitor » Entertew futa Optional... off FFA1002 Magoo, Quincy
1 " Open Clazss Exhibitor : FFA4025 Peppermint, Patty
Auto Livestock... i3 ‘
Frint [ICE & FF&4001 Robot, Rosie
rint ge... On FF&43003 Rubble, BamBam
FFA4030 Simpzon, Liza
FFA4045 Squarepants, SpongeBob
o FFA4017 Yan Pelt, Linus
Exhibitor Data... FF&4016 Wan Pelt, Lucy
Id Last First bl
[FFa1233  [Lightyear [Buzz o
Phaone 55N Gender
[307-3439827 | M
Street City State Zip
[302 Grand [Jellpstone [wr [s7000
| | ] Delete Exhibitar Esit |
E=hibitor Items... =
Item Count | ;;aagtuZ'nntlng
Eject Sheet

Figure 3. FFA Exhibitor
2. Click the FFA Exhibitor radio button. The FFA exhibitor list displays.

3. Highlight the FFA exhibitor entering a State Fair entry.

4. Click the Add New Item button. The Add ltems screen displays. See Figure 4 on
page 4.

5. Highlight the FFA Department.

6. Highlight the appropriate division.

7. Highlight the appropriate class.

8. Click the Add button.

9. The current class and title displays in the Class Items section.

0

. A second item can be added in the same class by clicking the Add button again.
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State Fair Only Entries

Department [Ex: A Divigion [Ex: O0OT]... Clazs [Ew 007]...

I_ Count » 3 I— Count > B Ii Court > 87

F FF& DEPARTMEMT FOO1 AGRICULTURAL MECHAMICS FOO2007 Common Weeds
H 4H DEFARTMENT FO02 AGROMORY FOD2002 Grazses

J JUMIOR SHOWS FOO2 CLASSROOM FOO2003 Legunes

Foo4 SHOWMAMSHIP FOo2004 Uz Weeds
FOO5 ROUMD ROBIM SHOW AR SE FOO2005 Poizonous plants
FoOos HERDSMAMSHIF FOO2006 Barley [2 row]
FOOZ007F Barley [6 row]
FOO2002 Oats

FOO2003 Rye

FOOZ0 0 “Wheat [zpring]
FOOZ01T “wheat [winker]
FOO20M2 Alfalfa

FOO2013 Brome Grass
FOOZ014 Clover [Alzike]

CANIMARE Cleme (0 -A1

Claz= |tems. ..
Selected Exhibitar... Count > 1

Hood, Fiabin R Add 000000011 Hood, Robin R

Current Class
FOo2004 Delete

Title
|N owiouz Weeds

This Item Mext [bem E it
000000011 000000012

Figure 4. Add Items Screen
11. To add more items from a different class for the same exhibitor, select the

appropriate department, division, and class. Click the Add button.

12. To add items to the same class for a different exhibitor, click the Return button.
Highlight the exhibitor. Click Add New Items. Note that the class code still
displays. Click the Add button. See Figure 5.

Department [Ex: A Division [Ex: 007]. Clazz (Ewx: 001)...
,7 Count » 3 Count > B Count > 87
F FFADERPARTMENT
H 4H DEPARTHMENT
JOIUNIOR SHOWS
Clags [termns..
Selected E xhibitor Count> 2
|Lighlyear, Buzz O Add 000000017 Hood, Robin R
000000014 Lightyear, Buzz O
Current Class
FOOZ004 Delete
Title T
|Nomous Weeds 4
Thiz Itern Mest ltem Ebil
| o000 4 |noocoom s

Figure 5. Add New Exhibitor to Same Class
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State Fair Only Entries

Optional Information

The program automatically displays the optional information screen when an item is
entered in a class using a method asking for this information. For example, the optional
information displays for a livestock class when tied to a livestock method asking for

additional information.

% Click the Optional Info button or the Livestock Info button located in the
lower-left hand corner of the Exhibitors screen to add this information. See Figure 6 for

an example. Be sure to highlight an exhibitor and an item to activate these buttons.

Erter/Select Exhibitor.. Find [ Current “Fi Fair Exhiitor list.. |
Id

0 4H Member »> 4H Exhibitar Hame

17 4H Club >> 4H Exhibitor ?t:;epi:'t'inngnly B GOSA022 Adamsan. Adam ~
: e GOS53301 Adventurer, Aladdin
H? E: Lalls )il I e Tag..  Off GOS54300 Appleseed, Johnny
FF& Exhibitor . _Entetiew | futo Dptional... OFf G053738 Beagle, Snoopy
4 [ Open Class Exhibitor el b off gggiggg EZ:[, E;?:EDD
Frint OCE Age... On GOS4278 Bear. Yogi

G0O54202 Beethoven, Schroeder
GO54280 Bell, Tinker
G054251 Big Red Dog, Cliffard

E =hibitor Data... GO5S4282 Bird, Road Runner
Id Last First | GO53923 Brown, Charlie

GOS3E0T Brown, Sally
(6054300 [Appleseed Hahriny [ ] GOS3628 Bunny, Bugs
Phone 55N e Grade 4H'ear Gender EBE;S?} Ea?a[rjﬁfl.b Tfeew

al. Lhiber
(3073451298 | g 3 1 M GO53597 Cat, Slyvester L
Street City State Zip
123 Main Wellystane fwr |87000-0000
Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club | PR = |

E shibitor ltems. ..

[l i o ,2— o AH DEPARTMENT. Fifle A

HDEPARTMENT Robotics Juriors [810 yrs old] - 1st or 2nd pr in
Add Hew Item[s]l Enter Project(s] | Print Itern Tag

Optional Info | Livestock Info | Eiect Sheet
ject Sheel
Delate Item %

Tag Printing
Statug

Figure 6. Optional & Livestock Information

State Fair Registration

Next, go to the State Fair Registration to complete the process. See the State Fair

Registration tip sheet for more information.

E,UEIEN Do not print item tags in the Exhibitors/Items section. They are county

item tags. Print state item tags in the State Fair Registration section of the program.
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Delete Exhibitor’s Items

e o |

fi FairPlus!
4

An item can be deleted for an exhibitor in the Exhibitor ltems section of the Exhibitors
screen. See Figure 1.

1. Highlight the exhibitor’s name.

2. Highlight the item to be deleted in the Exhibitor Items section.

3. Click the Delete Item button.

Enter/Select Ex=hibitar... Find... I— ST L

o 1d MName
?? 2 in :;TET:; :Hh'EbT e SR Off G054022 Adamson, Adam v
- e Tag Printing... off GOS3801 Adverturer, Aladdin

f+ 4 EHh'b_ltF" _Enicticy | tanual Back Tag... OFf E} J
11 FFA Eshibitor » |_Enteiey | Auto Dptional... OFf GO53790 Beagle Snu:u:npy
4 " Open Class Exhibitor e e, 0Ff gggiggg gzg: g;odioo
Print OCE Age... On GO54278 Bear, rogi

GEO54202 Beethoven, Schroader
G054280 Bell, Tinker
5054251 Big Fed Dog. Clifford

Exhibitor Data... G054282 Bird, Foad Runner
Id Last First il G053923 Brown, Charlie

GEOS3601 Brown, Sally
[G0S4300 | |Applessed Hohniny il G053628 Bunny, Bugs
FPhaone S5 Age Grade  4HYear Gender ggggg?} Ea[‘a[l].'r_'leﬂ"t\'EEtP

at, Diilber
[ETEEE 3 5 N [N GOS3ES7 Cat Slyvester v
Street City State Zip
[123 Main Hellystone wv  [87000-0000
Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club Rd T B = |

Exhibitar [tems...

Item Count |2

Tag Frinting
Statug

000000020 HDE?DD1 4H DEF'.L‘«HTMENT Hobnhcs Juniorg (8- 'ID_I,IIS old] - Tstor 2nd yrin
Add Hew Item[s]l Enter Project(z) | Print ltem T ag

Optional Infa | Livestack Infa | y
Eject Sheet
Delete ltem | 4@

Figure 1. Delete Exhibitor's Iltem
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ANANAA

T ., = Item Tag Printing
d  FairPlus! (
— — o -

County item tags are printed in this section. Several options are available including bar
codes, multiple copies, printing by department, division, or class, printing a range of

tags, and printing individual tags.

E!Uﬂlgﬂ Do not print State Fair ltem tags in this section because they have the

county box checked. State Fair Item tags are printed in the State Fair/Registration
section.
It is not a good idea to attempt to print thousands of tags at one time. Printing goes
much slower and the printer may overheat, causing even longer delays. The Scheduled
Processing Delay message provides an opportunity to quit printing tags if there is a
problem with the printer. See Figure 1. If OK is clicked before the 40 tags print, the
printer may be overloaded. The printer can jam or tags may be skipped. In the long
run, time is saved by being patient and letting each group of tags process and print
before clicking the OK button.
> ]

Schedulsd Processng Delyy. Pleave aliow the panhes to compistely prrd the g 40

! 5 tage [10 Shests] OMLY when frsched. preas [0K] ba prol he nest group o [Cancel]
e ol e g HiDeme

NOTE. Depandng on pinden conhguigborn. sic, not lollwng thess raliuctions vl
fead to oot dats and syitem fahue!

o] coen |

Figure 1. Scheduled Processing Delay

Sample Item Tag Sheet

Item tags print four (4) tags per 8 12" by 11” sheet. A sample item tag sheet can be
printed.

1. Click Go to > Exhibitors/ltems > Item Tags > Print Form.

Ed. 04/19/06 Page 1



Iltem Tag Printing

2. A sample sheet prints. See Figure 2.

FairPlus!

Bv C & K Ventures...
www.4HPlus.com

FairPlus!

Bv C & K Ventures...
www.dHPlus.com

COUNTY [ |

STATE

county |

STATE

IR EENINEEEY

L LD L

DEPT. 4H-FFA-OC ID Number ltem DEPT. 4H-FFA-OC ID Number ltem
DIV# Division Title DIV# Division Title
CLS# Class Title CLS# Class Title
Placing Award(s) Placing Award(s)
Exhibitor Age Yr In Prjt Exhibitor Age YrIn Prjt
‘ Description Description
; Color Color
FairPlus! FairPlus!
Bv C & K Ventures... Bv C & K Ventures...
www.4HPlus.com www.4HPlus.com
1
lcounTy [ statfe [ county | STATE
DEPT. 4H-FFA-OC ID Number ltem DEPT. 4H-FFA-OC D Number Item
E DIV# Division Title DIV# Division Title
|
[
| cLs# Class Title cLs# Class Title
|
| Placing Award(s) Placing Award(s)
5 Exhibitor Age YrIn Prijt Exhibitor Age ¥r In Prit
i Description Description
! Color Color

Figure 2. Sample Item Tag Sheet

Ed. 04/19/06
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Iltem Tag Printing

Contact a local printer to have paper scored vertically and horizontally for item tags.
Some counties print State Fair item tags on different colored paper. This makes it

easier to find exhibits at the end of State Fair.
Tag Style

Three tag styles are available. Be sure tag style one is selected. See Figure 3.

Yiew Styles. . Select lkem T ag form style. All styles require

8142 ¥ 11 paper zcored vertically and
St l Style Two l Shyle Thres ] harizantally to wield four [4) equal sized tags,

BARCODE Famlist. nglr;-c-t-ltem Tag Style. ..

f# |ze [tem Tag style one.
Department Item [ ze ltem Tag style bwo
Divizion " Use ltem T ag shyle three.
Class
Placing Awards
Age Year In Project

Description

County
Last. First Hame

Street. City, Zip. State WY

Figure 3. Tag Style
1. Click Go to > Exhibitors/items > Iltem Tags > Tag Style.

2. Click Use Item Tag Style One.

[.‘,UEJEN Do not use the other tag styles. This sets the tag style for the State

Fair item tags. Using the other styles does not print the bar code and other information

needed at the Wyoming State Fair.
Tag Printing

1. Click Go to > Exhibitors/ltems > Iltem Tags > Tag Printing. See Figure 4.
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Printer Type...

Eject Sheet

E it

il

Itern Tag Printitg - Conty
(+ Delay printing
" Print tagz az entered

County [tem tag options. ..
[ Print item tag bar code
v Print Graphic [Ex: Clover)
o [One copy

" Two copigs

" Three copies

" Four copies

Batch Printing

Select Tag Frint Order...
" Item Mumber

" Class Code

f*  Exhibitor Mame

" Club

Figure 4. Tag Printing

Iltem Tag Printing

Tags did not print’?

The most commoh reazon that the system does
not print a zeries of tags is that either the
department, divigion, or clazz that the item iz
found in has been added to the 'Mo Tag Classes'
list. Click [Mo Tag Classes] to verify.

COUMTY Itern Tag Batch Frinting...
Frint Tags For...

Matesz...
Frinting a batch of item tags for both Printed and

Unprinted Tags allows for reprintz. [F pou do not want
reprinits, select Unprinted T ags.

Tags that are in a ‘Mo Tag Class' will not print.

Known Clazzes

—

" Urprinted Tagz
+ Printed and Unprinted T ags

Look For Tags By...
" Entire Fair

(" Department

" Divizioh

f* Class

" Club

" FRange of tags (Item Mumbers]
" Individual item tag.

Process / Print

HO15040 4H DEFARTMEMT / Dog Show £ Aqility L
HO15041 4H DEFARTMEMT / Dog Show £ Agility L
HOME001 4H DEFARTHENT / Aerospace / Poster!
HOE002 4H DEPARTMENT / Aerozpace / Pogter!
HOTE003 4H DEFARTMENT / Aerozpace / Model F
HO16004 4H DEFARTMEMNT / Aerozpace / Model F
HOMEDDS 4H DEFARTMEMNT / Aerozpace / Paper £
HOMEDOE 4H DEFARTMEMNT / Aerozpace £ Kite, ne
HOMEDOY 4H DEFARTHMEMNT / Aerozpace £ Kite, frc
HOME008 4H DEFARTMENT / Aerospace / Model ¢
HOME009 4H DEFARTHENT / Aerospace / Poster!
HOE010 4H DEPARTMENT / Aerozpace / Pogter!
HOMEDTT 4H DEFARTMENT / Aerospace / Any otk
HO16012 4H DEFARTMENT / Aerazpace / Any Exl

HO12002 4H DEFARTMENT / Beef / Juniors (310
HO18003 4H DEPARTMENT / Beef / Intermediates %

Count 1500

2. Click the Print item tag bar code box when using scanner posting.

3. The Print Graphic can be unchecked if the 4-H clover is not wanted on the item

tags.

4. Additional copies can be printed. Some county fairs will print two copies with the

second copy being used as a receipt.
Click the Batch Printing button.

Click the desired option in the Tag Print Order section: item number, class code,

exhibitor name, or club.

Select Unprinted Tags or Printed and Unprinted Tags.

Select if tags are to be printed for the entire fair, department, division, class, club, or

individual item tag.

9. Click the Process/Print button.

10.Check the graphic in the Printer Type section. Before a page prints, all four boxes in

the graphic must be gray. Click the Eject Sheet button to print a tag sheet with less

than 4 tags. See Figure 5 on page 5 for a printed item tag.
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Iltem Tag Printing

% If tags are not printing, check the No Tag Class list to make sure that a

department, division, or class was not added by mistake.

FairPlus!
By G & Venturss..
COUNTY [XXX | STATE ||
H G|O|S|[4]3(0]0 000000008
DEPT. 4H-FFA-OC 1D Number ltem
015|6| Rifle
DIV# Division Tiile
01/0|2| Any Level 2 exhibit - Ages 11-13
CLS# Class Title
Placing Award(s)
Exhibitor Age 8 YT In Prjt 01
| Description
Color
Goshen

Appleseed, Johnny

Jellystone, WY 87000-0000

Figure 5. Printed Iltem Tag

Individual Item Tag

One item tag can be printed from the Exhibitors screen. This is useful when an
exhibitor has lost an item tag, and it needs to be reprinted.

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).
2. Select the exhibitor.

3. Highlight the item that needs an item tag. See Figure 6 on page 6.
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Iltem Tag Printing

Enter/Select Exhibitar...
0 4H Member > 4H Exhibitor

Find...

Current 4H Fair Exhibitor list...

Id Mame

Reprezenting Chub. .

17 ¢ 4H Club > 4H Exhibitor ?;atepl;:'l'munly Off GOS4022 Adamson, Adam v
117 G 4H Eshibitor _Eniciticy | MaiuaIBai-Tag g:: o II dvlurr, |In
A E L Apples |, Jonnny
s . abdble | iclood ) ausOpional. off GOS3798 Beagle, Snoopy
pen Clazs Exhibitor e it GE054279 Bear,B_ooBoo
Print OCE 4 GO054296 Bear, Cindy
T B On GOS4278 Bear, Yogi
GO54202 Beethoven, Schroeder
GOS4280 Bell, Tinker
N G054251 Big Fed Dog. Clifard
Exhibitar D ata... G054282 Bird. Boad Runner
Id Last First bl G053923 Brown, Charlie
GOS3E0 Brown, Sally
[G054300  [Appleseed Hahriny B GOS3628 Bunny, Buge
Phone 55M e Grade 4H'ear Gender gggggﬂ Ea[\a[rjy,l.b Tfeew
AL, Loer
3073451298 | B 3 1 M BOS3597 Cat, Shvester v
Shreet City State Zip
[123 Main Wellystane [wv [87000-0000

| |G05112 Bunny Round-Up Youth Club

Exhibitar ltems. ..

Item Count 2

Add Mew Item[s]l Enter Project(z] |

Optional Info | Livestack Inf0|

Delete Item

000000003 HOSE002 4H DEPARTMENT Rifle &y Ley

il

Dielete Exhibitor

2 exhibit - Ages 11-13
000000020 HOS7001 4H DEPARTHMEMNT Robotics Jumiors [8-10 wrs old) - Tstor 2nd yrin

Eject Sheet

RS
[E=E=

Tag PFrinting
Status

Figure 6. Individual Item Tag
4. Click the Print Item Tag button.

5. Click the Eject Sheet button.
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B ( Exhibitor Lists
f FairPlus!
4 e -_ e E

Exhibitor lists can be printed for 4-H, FFA, or Open Class exhibitors.
1. Click Go to > Exhibitors/ltems > Exhibitor Lists > By Exhibitor Type. See Figure
1.

Print List For...

f+ 4H Exhibitars

" FF& Exhibitars

" Open Clazs Exhibitors
" Individual E zhibitor

Sort By...
[« Mame

" Club
~

Farmat...
f+ Marmal

" Individual E shibitor Fages

£ Al Exhibitars

Figure 1. Exhibitor List by Type
2. Click the radio button for the list of exhibitors wanted.

3. Select by name or club for 4-H exhibitors.

4. Select normal or individual exhibitor pages in the Format section. The normal
option prints a continuous list. See Figure 2. The individual exhibitor page prints
each exhibitor’s information on a separate page. See Figure 3.

5. Select exhibitors with items or all exhibitors in the Scope section.

Ed. 04/20/2006 Page 1



Exhibitor Lists

6. Click the Process/Print button.

Exhibitor List...

Id Name

G0S4022 Adamson, Adam
G0S4300 Appleseed, Johnny
G0S4202 Beethoven, Schroeder

Phone Grade
Item Class
(307)234-9878 10
000000003 H017002
000000004 H049002
000000005 H045002
000000006 H056002
000000007 H061002
(307)349-1298 3
000000008 H056002
000000020 HO57001

(307)349-8723 3

4/19/2006 Page 1

Club
Description

GOS103 Bent Barrels Crooked Arrows
Any Level 2 Exhibit - Ages 11-13
Any Level 2 exhibit - Ages 11-13
Any Level 2 exhibit - Ages 11-13
Any Level 2 exhibit - Ages 11-13
Any Level 2 exhibit - Ages 11-13

G0S112 Bunny Round-Up Youth Club
Any Level 2 exhibit - Ages 11-13
Juniors (8-10 yrs old) - 1st or 2nd yr in project

GO0S103 Bent Barrels Crooked Arrows

000000009 H056002 Any Level 2 exhibit - Ages 11-13
000000010 H017002 Any Level 2 Exhibit - Ages 11-13
Figure 2. Normal Exhibitor List
Exhibitor List... 4/19/2006 Page 1
Id Name Phone Grade Club
Item Class Description
GOS4022 Adamson, Adam (307)234-9878 10 G0S103 Bent Barrels Crooked Arrows
000000003 HO17002 Any Level 2 Exhibit - Ages 11-13
000000004 HO49002 Any Level 2 exhibit - Ages 11-13
000000005 H045002 Any Level 2 exhibit - Ages 11-13
000000006 H056002 Any Level 2 exhibit - Ages 11-13
000000007 HOB1002 Any Level 2 exhibit - Ages 11-13
Exhibitor List... 4/19/2006 Page 2
Id Name Phone Grade Club
Item Class Description
GOS4300 Appleseed, Johnny (307)349-1298 3 GO5112 Bunny Round-Up Youth Club

Exhibitor List...
Id Name

G0S4202

000000008 HO56002

000000020 HO57001
Phone Grade
Item Class

Beethoven, Schroeder (307)343-8723 3

000000009
000000010

HO056002
HO17002

Any Level 2 exhibit - Ages 11-13
Juniors (8-10 yrs old) - 1st or 2nd yrin project

4/19/2006 Page 3

Club
Description

GOS103 Bent Barrels Crooked Arrows
Any Level 2 exhibit - Ages 11-13
Any Level 2 Exhibit - Ages 11-13

Figure 3. Individual Exhibitor List
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=, - 1 Address List
d  FairPlus!
— - r— -

The address list provides a list of exhibitor's names and addresses that are entered in a

selected department. See Figure 1.

FairPlus! Department Exhibitor Address List 4/19/2006  Page 1
H GOS4022 Adamson, Adam 355 Grand Jellystone wy 87000-001
H GOS4300 Appleseed, Johnny 123 Main Jellystone WY 87000-001
H GOS4202 Beethoven, Schroeder 181 1st St Jellystone WY 87000-001

Figure 1. Exhibitors Address List
1. Click Go to > Exhibitors/ltems > Exhibitor Lists > Address List by Department.

2. Highlight the department. Click the All button to select all departments.
3. Click the Process/Print button.

Ed. 04/20/2006 Page 1
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1 Mailing Labels
f FairPlus!
4 e -_ e E

Exhibitor mailing labels can be printed using Avery 5160 laser labels.
1. Click Go to > Exhibitors/ltems > Exhibitor Lists > Mailing Labels. See Figure 1.

Exhibitor Mailing Labels... Select Exhibitor Typels).. | | Labels By/Far... Sort Methad... Duplication Removal...
Instructions. .. v 4H " Fair i+ Zip Code &+ Address
Mote: This utility assurmes e use of ~ [~ FFA " Department(z] " Name I Name

Avery [~ Open Class " Division[z)
5160 Laser Labels or equivalent. " Classles]

Mote: The level selected

[Label size = 1" » 25/8" b will be: multi-select

Instructions  Departmert(s] I Mot Apphcab\e] Mot Applicable] .
= Classes Selected List (805)
Select A Fine Arts

Department(s) |F FF4 DEFARTMENT ng;;ggé g:; A

HO77004 Goats
J JUMIOR SHOWS HO77004 Swine
HOF7O002 Sheep Retun
HO20007 Toy for acat
HO20002 Secratching post or Cat "Conda"' [He
HO20003 Harness, collar or leash
HO20004 Cat Cage
HO20005 Bed for 5 cat

HOZ0006 Display on breeds of cats

HO20007 Report or poster

HO20008 Ary other article pertaining to the oz
HO15001 First Year [on leash) 5
HMS002 On Leash & Frint (3]
HO15003 On Leash B

HOT5004 Movice A [on & off leash] Preview [PDF)
HO15005 Mavice B [on & off leash)

HOMBO0E Graduate Noviee &
HOMG007 Graduate Novice B
HO15008 Open A [off leash]
HO15009 Open B [off leash]
HOS010 Utility & [off leash]
HO15011 Utility B [off leash)
HO15012 Sporting Graup

HMARM 2 Hewwd Groon

Progress... | 0%

Figure 1. Mailing Labels

2. Select the desired exhibitor types.

3. Select fair, department, division, or class in the Labels By/For section.

4. Select the actual department, division, or class in the tab area. Figure 1 shows
the 4-H department selected.

Click the Add Classes button.

Select zip code or name in Sort Method.

Remove duplicate records by selecting address or name.

Click Process.

© © N o o

The number of labels displays in the Print button. Click Print to print the labels.
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‘ Exhibitor Items

{ FairPlus! ( View/Delete
— - P E

The view/delete menu displays a list of all exhibitors currently entered in the fair. The
list can be sorted by item, name, or class. Select an item to display the exhibitors
information which includes: item number, exhibitor ID, exhibitor name, item class,
method, placing, awards, earnings, fees, balance due, and available optional
information.

1. Click Go to > Exhibitors/ltems > Item Utilities > View/Delete. See Figure 1.

ekl [tem E =hibitar [d E xhibitor MName
= | Aot | 000000020 |GOS4300 ‘sppleseed, Johnny
7 | = | Item Clazs Premium Clasz kethod
— sele Hos7001 5001001 |s001001
Class | Placing Awardz Item_ Clazz Fee Exb. Balance
000000003 HOT7002 Adamson, Adam Eairgs Due
Q00000004 Ho43002 Adarnson, Sdarn | | ||:|_|:||:| ||:|_|:||:| ||:|_|:||:| [

Q00000005 HO45002 Adamszon, Adam

00000008 HOSRO0Z2 Adamzon, Adam

000000007 HOBT1002 Adamzan, Adam I:Iptinna| Infarmation
| 000000005 HOSE002 Applezeed, Johnn
000000020 HOSY001 Appleseed, Johnny Ry
000000009 HOSE002 Besthoven, Schiosdsr | DESEription small robot
0000000710 HO7002 Besthoven, Schroeder | Color black
Q00000019 A001001  Cleawer, Ward

Q0o00oo11 FO02004 Hood, Faobin

Q00000015 AQD1002 Hustable, Claire

000000016 A001004 Hustable, Claire

00000001 7 AQ01006 Huwtable, Claire

000000018 A001001 Hustable, Claire

Q00000014 FO02004 Lightyear, Buzz

Figure 1. View/Delete Exhibitor Items

2. Click the Item, Name, or Class button to display the exhibitors.

3. Highlight an exhibitor’s item to display the information.

% The Review Livestock Data is active when the item is associated with a
livestock method. The optional data for an entry can be added or edited.

4. Click Delete to delete an entry.

Ed. 04/20/06 Page 1



Exhibitors Items — View/Delete

An exhibitor’s item can also be deleted from the Exhibitors screen. See Figure

2.
S e Eiral ,— Current Open Class Fair Exhibitar list....
0 (" 4H Member >> 4H Exhibitar T Id Name
17 ¢ 4H Club 3> 4H Exhibitar = b g:: OCEDO04 Cleaver, 'ward
Qs QCEQO0T Farrer, Barbara
H? g i Exhllytpr _Erieiey | Manual Back Tag... OfFf OCENNDZ Hustable, Claire
FFA Exhibitar » Auto Optional . off OCEDO03 Stivic, Glaria
4 @+ Open Class Exhibitor Entertewm e off
Frint OCE Age... On
Exhibitar Data...
14 Last Firzt ]l
[oCED002  [Hustable [Claire [
Fhaone 55N Age Gender
|307-298-3748 | B
Street City State Zip
[707 Main ellystone lwv  [87000
| ] | Dilete Exbibiter Exit |
Eshibitar [bems. .. Taa Printin
Item Count |4 000000015 4001002 Fine Arts Painting & Drawing-Professional Aninal-0il Acmylic StaE:us =

Add New Itemis)]

Optional Infa | Livestock Info |

Delete ltem | 4m

00000001E A001004 Fine Arts Painting & Drawing-Professional Plant world-OilAdcrlic
000000017 A001006 Fine &ts Painting & Drawing
013 40010071 Fine Arts Painting

-Professional People-0il/Aciylic
& Drawing-

Frirt Item T ag
Eiect Sheet

ery-Cildacrlic

Figure 2. Delete Exhibitor's Iltem from Exhibitors Screen
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=, - 1 Counts by 4-H Club
i FairPlus!
4

The item count report shows the number of exhibitor items by 4-H club. See Figure 1.

% Goshen County Level ltem Count Report (By Club) 4/20/2006 Page 1
This report was processed at the fair level which includes every
class/lot. Due to this, the class/lot listing will be skipped
Club Item Count
Adventurous Pioneers 0
Bear Creek Guys And Gals 0
Bent Barrels Crooked Arrows 7
Bunny Round-Up Youth Club 2
Cloverbuds 0
Dogs Unlimited 0
Gleaners Union 0
Huntley Farm And Home Builders 0
Kanine Kids 0
Lingle Aggies 0
Lingle Livestockers 0
Lone Riders 0
Lone Star 0
Plainview Livestock Club 0
Prairie Center 0
Red Cloud 0
Redbill 0
Rough Riders 0
Rowdy Wranglers 0
Total Item Count: 9

Figure 1. Counts by 4-H Club
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3.

Counts by 4-H Club

Click Go to > Exhibitors/ltems > Item Utilities > Counts by 4-H Club.
Select fair, department, division, or classes. When selecting by division or
classes, highlight the division or classes to include in the report.

Check Print Classes to include class information.

% Classes do not print when the report is selected at the fair level.

Class Code

H017001

H017002

H017003

Club

Adventurous Pioneers

Bear Creek Guys And Gals
Bent Barrels Crooked Arrows
Bunny Round-Up Youth Club
Cloverbuds

Dogs Unlimited

Gleaners Union

Huntley Farm And Home Builders
Kanine Kids

Lingle Aggies

Lingle Livestockers

Lone Riders

Lone Star

Plainview Livestock Club
Prairie Center

Red Cloud

Redbill

Rough Riders

Rowdy Wranglers

Total Item Count:

% Goshen County Level Item Count Report (By Club) 4/20/2006 Page 1

Title
Any Level 1 Exhibit - Ages 8-10
Any Level 2 Exhibit - Ages 11-13
Any Level 3 Exhibit - Ages 14-19

Item Count

0

o o N

o o o o o o o o o

o o o o o

Figure 2. Print Classes Report Option
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Counts by 4-H Club

4. Click the Add Classes button. A selected class count displays. Click

View/Remove Classes to review the classes included.

% Click the Start Over button to reselect the report criteria.

5. Click Process/Print.

Ed. 04/20/06 Page 3
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fi FairPlus!
4

{ Change Item’s Exhibitor

[

The exhibitor can be changed on an item with this utility. Make a note of the new

exhibitor’s ID before starting this process.

1. Click Go to > Exhibitors/ltems > Iltem Utilities > Change Item’s Exhibitor. See

Figure 1.

Select ltem bu...

[tem |
M arne |

Clazs |

000000003 HO17002 Adamson, Adam
000000004 HO49002 Adamson, Adam
000000005 HO45002 Adamzon, Adarn

HOBE002 Adamzon, &dam
Q00000007 HOE1002 Adamzon, Adam
Q000000028 HOSE00Z2 Appleszeed, Johnny
Q00000020 HOS700 Applezeed, Johnny
Q00000008 HOSG002 Beethoven, Schroe
Q00000010 HOF00Z2 Beethoven, Schroe
000000027 JO03007 Cat, Dilbert
Q00000022 JO03007 Chiprunk., Chip
Q0000o01S A0 007 Cleaver, W ard
000000023 JO03007 Calle, Lazsie
000000024 J003007 Cowboy, YWoody
Q00000025 JO03001 Flntstone, Pebbles
0000000171 FOO2004 Hood, Robin
Q00000026 JO03001 Hood, Raobin
Q00000015 A0 002 Hustable, Claire
000000016 AQD1 004 Hustable, Claire
000000017 AN 006 Hustable, Claire

Count |3-|7

[kem
MHurnber

0a000000& R eturm

Current
E shibitor 1d

GOS4022

Current
E shibitar Mame

|.-'1‘-.|:|am3|:|n, Adam

I et
E shibitar 1d

GOS54300

MHew Ex=hibitar
M ame

|.-’-‘-.|:||:|Ieseed, Jaknny

Figure 1. Change Item's Exhibitor

2. Click the Item, Name, or Class button to display the list of exhibitors.

3. Highlight the item. The item number, current exhibitor ID, and current exhibitor

name display.

Type the ID number of the new exhibitor in the New Exhibitor ID field.

Press Tab. The new exhibitor's name displays.

Ed. 04/20/06
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Change ltem’s Exhibitor

6. Click the Change Exhibitor button.
7. Click OK to confirm the change.
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‘ Move Single Item

i FairPlus! ( to Another Class
4 — p— p— »

Moving an item removes it from the current class and adds it to the new class. The item
is no longer in the original class where it was entered. This utility is good to use when
an item was entered in the wrong class.

1. Click Go to > Exhibitors/ltems > Item Utilities > Move Single Iltem to Another

Class. See Figure 1.

Select Item To MOVE Item
Hurber
000000025
Select [tem by,
Current Class
[tem | Code
Mame | 1003001
Clazsz |
Curmrent Class
Q00000003 HO1 7002 Adamszon, Adam Title
Q00000004 HO45002 Adamzon, Adam
000000005 HO45002 Adamsan, Adam Market Steer
Q00000006 HOREODZ2 Adamzon, Adam
100000007 HOB1002 Adarmszon, Adam Hew Class
000000008 HOSE002 Applezeed, Johnny Code

000000020 HOS7001 Applesesd, Johrry
000000009 HOSE002 Beethaven, Schroeder 100305
0000000 HM 7002 Beethowven, Schroeder

000000021 JO03001 Cat, Dilbert Mew Class
000000022 JO03001 Chipmurk, Chip Title

000000019 A00T001 Cleaver, Ward .
000000023 JO030071 Colie, Lassie Market Eeef - Heifer

000000024 J0032007 Cowbaoy, ‘Wood

000000011 FEII:IEEIEM Hood, Robin

P T Vi T o Vi TS O T LT T e B O Lo

Figure 1. Move Single Item

2. Click Item, Name, or Class to display the exhibitors’ list.

3. Highlight the desired item. The item number, current class code, and current class
title display.
Type the new class code. Press Tab. The new class title displays.

Click the Process Item button.

Ed. 04/20/06 Page 1



Move Single Item to Another Class

6. Click OK at the confirm message.

Figure 2 shows the item is now in class JO03015 instead of the original JO0O3001.

EntersSelect Exhibitor...

Find...

Current 4H Fair Exhibitor list..

1 4H Member >> 4H Exhibitor e o d_| Name |
17 4H Club »» 4H Exhibitar i L5 = GOS3IT07 Duck, Daisy A
117 = AH E whibitor 2 H B kT 054119 DUCk,DEWE}'
11 FFA Exhibitor anualback [ad.. Off G053639 Duck, Donald
G P e _otetlen B g Optional... Off G054293 Duck, Huey
pen Clasz Exhibitar e e e Off GO54247 Duck, Louie
Print OCE & GO53688 Elephant, Dunbo
i o On G054261 Explorer, Dora
GO5407 Finn, Hucklebery
GO0S54260 Fizh, Flaunder
5054249 Flintstone, Fred
E=hibitor Data... ] 13 Flintstone, Pebbles
Id Lazt First il 48 Flintstone, wilma
|GOS4209  [Flintstone |Pebbles b Lo n pliondh et Sagpe
Fhaone S5M Age Grade  4HYear Gender ggggégg ETUHQBEPiQPETd
ypay, Esmeralda
[ao7Esezene | N O O 3 GOS3800 Hood, Robin v
Street City State Zip
P Box 233 |Jelystane Wi [87000-0000
: Reprezenting Club. ..
| |GEIS1 0128 Huntley Farm And Home Builders ﬂ Delete Exhibitar Esit I
E=hibitor [tems... TR Pl
Item Count |1 000000025 Jo03015 JUMIOR SHOWS MARKET BEEF Market Beef - Heifer Ghatus
Enter Praject(z] | |
| Eject Sheet

Figure 2. Results of Moving an Item
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‘ Copy Single Item

i FairPlus! ( to Another Class
4 — p— p— »

Copying an item keeps it in the current class and adds it to the new class. The item
remains in the original class where it was entered. This utility is good to use to add an
item to a showmanship class.

1. Click Go to > Exhibitors/ltems > Item Utilities > Copy Single Item to Another

Class. See Figure 1.

Select Item To COPY Item

M urnber

000000026

Select lkem by,

[term Current Clazs

| Code
Marne | 4003001
Clazz |
Current Clazs
Q00000003 HO1 7002 Adamsan, Adam Title
Q00000004 HO43002 Adamson, Adam
000000005 HO45002 Adamsan, Adarm Market Steer
Q00000006 HOSE002 Adamsaon, Adam
000000007 HOB1002 Adamsan, Adanm Mew Clasz
Q00000008 HOBE00Z Appleseed, Johnny Code

000000020 HOS7001 Applesesd. Joknny
000000009 HOSE002 Beethoven, Schroeder HO7E014
000000010 HOM 7002 Beethoven, Schroeder

000000021 JOO2001 Cat, Dilbert Mew Class
000000022 JO03001 Chipmunk, Chip Title

000000019 AODTO0T Cleaver, ‘Ward .
000000023 JO002001 Calle, Lassie |Beef Cattle - Intermediate

000000024 JO03007 Cowbaoy, ‘Woody
000000025 J003015 Flintstone, Pebbles
000000011 FOO2004 Hood, Robin

0o0a00001 5 EIEI1 002 Hustable, Claire

000000076 4001004 Hustable, Claire
AAARNNAT 7 &0 08 Hyowkshla DMaies

Figure 1. Copy Single Item
2. Click Item, Name, or Class to display the exhibitors’ list.

3. Highlight the desired item. The item number, current class code, and current class
title display.
4. Type the new class code. Press Tab. The new class title displays.

Ed. 04/20/06 Page 1



Copy Single Item to Another Class

5. Click the Process Item button.

6. Click OK at the confirm message.

Figure 2 shows the item is now in class JO03001 and HO078014.

EntersSelect Exhibitor...

Find...

Current 4H Fair Exhibitor list...

Enter Project(s)

000000036 HO72014 4H DEFARTMENT Showmanship Beef Cattle - Intermediate

1 1 4H Member 3> 4H Eshibitor T 4| Name
17 ¢ 4H Club >» 4H Exhibitor e e g:: 5053688 Elephant, Dumbo ~
17 o o GOS42671 Explorer, Dora
1 o~ 2?;;";5,:9’ g Manual Back Tag.. O GOS4017 Finn, Hucklebery
shibitar | Eoieiiew BN otianale off GOS4260 Fish, Flounder
4 " Open Class Exhibitor : - G054249 Flintstone, Fred
Auto Livestock... (111} )
Privt OCE & G054209 Flintstone, Pebbles
rint el On GOS4248 Flintstone, Wilma
GOS4254 Friendly Ghost, Casper
GO54145 Fudd, Elmer
GO54199 Grunge, PigPen
Eshibitor Data... GOS3687 Gypsy, Ezmeralda
Id Last Firat | 08391 |:||:|__|:|t|r|
: ook, Captain
(6053800 |Hood [Fiotin M GOS4250 Heund, Hucklsbery
FPhone 55N Age Grade  4HYear Gender gggg%gg Ttt'unds'é‘HtUCHBbE"}'
tzon, Asto
[Bo7pas023s | [253831624 12 7 5 M 053833 Jetson, Elioy v
Street City State Zip
412 2nd St Hellystane i [87000-0000
Representing Club...
| Pl ol s 0 = Drslete E shibitar Exit |
Eshibitor Items... T Printing-
Item Count |2 000000026 JO03001 JUMIOR SHOWS MaRKET BEEF Market Steer Shatus

Eject Sheet

|

Figure 2. Results of Copying an Iltem
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FairPlus!

[

Copy All Iltems

in a New Class

The Copy All ltems in a New Class utility copies items from one class to another for all

the exhibitors in the original class. Use it, for example, when exhibitors in a livestock

class are also in a showmanship class. Copying an item keeps it in the current class

and adds it to the new class. Make a note of the destination class before starting this

process.

1. Click Go to > Exhibitors/ltems > Item Utilities > Copy/Create All Items in a New

Class. See Figure 1.

Coppitreate Rems i New (fass..
Select Source epartmenb"D ivizion/Clazs(es)

JEIE|3E|1 1] Grand Ehamplon Market Steer
J003011 Reserve Champion Market Steer
JO03M5 Market Beef - Heifer

JO03020 Grand Champion Market Heifer

J003021 Reserve Champion Market Heifer
J003025 Grand Champion Market Beef Ove
J003035 Pen of Five Market Beef

JO0303E Champion of Champions Market Be
J003037 Champion of Champions Market Be
J003038 Reserve Champion of Champions b
JO03040 Jackpat - Junior Market Steer
JO03045 Jackpot - Junior Market Heifer
J003046 Champion/Feserve ChampionJacl
J003052 Champion/Reserve ChampionJac
J003053 Grand Champion Jackpot Market E
J003054 Reserve Grand Champion Jackpot

None | Al | |

MOTE: This utility iz uzed to create new items] in the
designated destination class for all exhibitor(s] with item(z]
found in the selected source class(es].

The items in the source clazs(es] will not be changed in
any way. The created item(s] in the destination clazz wil
have a new item number.

An example of the use of thiz utility would be the creation
of an item in & Showmanszhip clazs for each item found in
an Livestock Exhibit class.

Enter Destination Clazs... Class Title... [Read Onlyl]
|HO78015 ‘Beel Cattle - Junior

Exit

Figure 1. Copy Items in a New Class

2. Highlight the department of the class being copied.

Ed. 04/20/06
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Copy All Items in a New Class

. Click Continue.
. Highlight the division.
. Click Continue.

. Highlight the class.

N OO O~ W

. Type the destination class code number. Press Tab. The class description
displays.

8. Click Verify Destination Class.

9. Click OK at the confirm message.

10. Click Copy/Create New Items.

Ed. 04/20/06 Page 2



M\A\i\ Item & Exhibitor Count

¢ FairPlus! ( Reports
4 — p— — »

Four different reports are available showing counts for items and exhibitors. These are

available by fair, by department, by division, or by class.

Fair Report
1. Click Go to > Exhibitors/ltems > Item Utilities > Fair-ltem/Exib Counts.
2. All departments are selected by default.
3. Select Items that placed or All Iltems.
4. Click Process/Print. See Figure 1 for a sample report.
Fair Item and Exhibitor Counts (All ltems)  4/20/2006  Page 1
Item Cnt Non Dup Exb Cnt
Report Totals: M 22

Figure 1. Fair Items & Exhibitor Counts Report
Department Report
Click Go to > Exhibitors/ltems > Item Utilities > Department-ltem/Exib Counts.

Highlight the desired department.

Select Items that placed or All Items.

0N~

Click Process/Print. See Figure 2 on page 2 for a sample report.

Ed. 04/20/06 Page 1



Iltem & Exhibitor Count Reports

Department Item and Exhibitor Counts (All ltems)  4/20/2006  Page 1
Item Cnt Non Dup Exb Cnt
Department J JUNIOR SHOWS 156 15
Report Totals: 15 15

Figure 2. Department Items & Exhibitor Count Report

Division Report

1. Click Go to > Exhibitors/ltems > Item Utilities > Division-ltem/Exib Counts.
2. Highlight the desired department.
3. Select Items that placed or All ltems.
4. Click Process/Print. See Figure 3 for a sample report.
Division Item and Exhibitor Counts (All ltems) 4/20/2006 Page 1
ltern Cnit Non Dup Exb Cnt
Division Jooi BREEDING BEEF 1] 4]
Division Jooz2 FEEDER CALVES ] 0
Division Joo3 MARKET BEEF 15 15
Division Jao4 DAIRY CATTLE 0 1]
Division Joos DAIRY GOATS 0 0
Division JOoe MEAT GOATS 0 0
Division Joor HORSE SHOW - HALTER CLASSES 0 0
Division Joos HORSE SHOW - PERFORMANCE CLASSES 0 0
Division Joos RABBITS 0 0
Division Jo1o BREEDING SHEEP 0 0
Division Jod MARKET LAMBS 0 [i]
Division Joiz BREEDING SWINE 4] 0
Division J013 MARKET SWINE 4] 0
Division Joi4 WOOL 0 0
Division JO15 POULTRY 0 o
Department JUNIOR SHOWS 15 15
Report Totals: 15 15

Figure 3. Division Items & Exhibitors Count Report
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Class Report

RSN VS

Iltem & Exhibitor Count Reports

Highlight the desired department.
Select Items that placed or All Items.

Click Process/Print. See Figure 4 for a sample report.

. Click Go to > Exhibitors/ltems > Iltem Utilities > Class-ltem/Exib Counts.

Class Code

J0D1091
Joo1092
Jo01083
J001084
Jo01085

Division

J002001
Jopz002
Jo02003
Jo02004
J002005
Jo02006
Jo02007
J002008
Jo02009
Jooz2010
JoD2011
Jopz012
Jopz2013
Jooz2014
J002015
Jooz2020
Jopz2021

Division

JO03001
JO03010
Joo3011
Joo3015
JO03020
J003021
Jo03025
J003035
J003036
JO03037
Joo3o3s
Joo3040
JO03045
Jo03046
J003052
JO03053
JoD3054

Division

JO04001
Jo04002
Joo40o3
Joo4004
JO04005
J004006
Joo4oo7
J004008
JO04009
Jo04010
JOD4011
Jo04012
Joo4013
Joo4014
Joo4015
Jo04016
Joo4017
Joo4018

Class Item and Exhibitor Counts

Class Title

Jackpot - Junior Yearling Females - Continental
Jackpot - Senior Yearling Females - Continental
Jackpot - Continental Champion Heifer

Jackpot - Continental Reserve Champion Heifer
Jackpot - Overall Grand Champon Beef Heifer

JOo1 BREEDING BEEF

English-Bred Steer calved Jan.1-Feb.28
English-Bred Steer calved Mar.1-June 1
Grand/Reserve Champion English-Bred Steer
Continental-Bred Steer calved Jan.1-Feb.28
Continental-Bred Steer calved Mar.1-June 1
Grand/Reserve Champion Continental-Bred Steer
Grand/Reserve Champion Feeder Steer
English-Bred Heifer calved Jan.1-Feb.28
English-Bred Heifer calved Mar.1-June 1
Grand/Reserve Champion English-Bred Heifer
Continental-Bred Heifer calved Jan.1-Feb.28
Continental-Bred Heifer calved Mar.1-June 1
Grand/Reserve Champion Continental-Bred Heifer
Grand/Reserve Champion Feeder Heifer
Supreme Champion Feeder Calf

Mational Western Catch-a-Calf

4H Calf Scramble Calf

Jooz FEEDER CALVES

Market Steer

Grand Champion Market Steer

Reserve Champion Market Steer

Market Beef - Heifer

Grand Champion Market Heifer

Reserve Champion Market Heifer

Grand Champion Market Beef Overall

Pen of Five Market Beef

Champion of Champions Market Beef Challenge
Champion of Champions Market Beef

Reserve Champion of Champions Market Beef
Jackpot - Junior Market Steer

Jackpot - Junior Market Heifer

Champion/Reserve Champion Jackpot Market Steer
Champion/Reserve Champion Jackpot Market Heifer
Grand Champion Jackpot Market Beef

Reserve Grand Champion Jackpot Market Beef

JO03 MARKET BEEF

Jr. Heifer Calf - Holstein

Intermediate Heifer Calf - Holstein

Sr. Heifer Calf - Holstein

Jr. Yearling Heifer - Holstein

Sr. Yearling Heifer - Holstein

Jr. Grand/Reserve Champion Female - Holstein
Two Year Old Cow - Haolstein

Three Year Old Cow - Holstein

Four Year Qld Cow - Holstein

Aged Cow - Holstein

Sr. Grand/Reserve Champion Female - Holstein
Grand/Reserve Champion Female - Haolstein
Jr. Heifer Calfl - Jersey

Intermediate Heifer Calf - Jersey

Sr. Heifer Calf - Jersey

Jr. Yearling Heifer - Jersey

Sr. Yearling Heifer - Jersey

Jr. Grand/Reserve Champion Female - Jersey

Item Cnt

[=l=lelafelelelelsolelolalelale]ls] o ooQooC

(=]

wmn

l._.ﬂ‘ OO C OO0 O0OC OO C OO =

CcCOoOCOoCcOoOoOOoO0DDOoOO00OCO000O

{All Items) 4/20/2006 Page 2

Non Dup Exb Cnt

61‘ OCDODDGDGQOQUQDDE’: (=] [=l=lslaolelelalelslelelelslelelsls] o cocococo

[=T=felelelele eleel= ololeleRal=l=]

Figure 4. Classes Items & Exhibitors Count Report
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M\A\i\ Back Tag Number

f FairPlus! ( Assignment
m— L s »

Back tags are worn by the exhibitor in the show ring. Back tag numbers are assigned
with one of three methods.

* Use the traditional sequential number system.

» Use the full exhibitor ID or the number portion of the exhibitor ID. FFA and Open
Class exhibitors must use the full exhibitor ID for a back tag to avoid duplications
when the number portion is selected.

» Back tag numbers can be manually assigned when an item is entered for an

exhibitor.

% When the same individual is entered as a 4-H exhibitor and an Open Class
exhibitor, separate back tag numbers are assigned. This person is considered two

different exhibitors by the program.
Sequential Number System

1. Click Go to > Call Sheets/Back Tags > Back Tags > Select Back Tag
Method/Style. See Figure 1 on page 2.

2. Select the Sequential Number System.

3. Select if the back tag prints landscape full page, portrait 'z page 1 copy, or
portrait > page 2 copies.

4. From the menu toolbar, click Back Tags > Sequential Back Tag Assignment by

Classes.

Ed. 04/25/06 Page 1



Back Tag Number Assignment

Back Tag Setup... T

Back Tag Mumber kMethod Selection...

(" Uze Full Exhibitor |d az Back Tag Mumber
(" ze Number Part of Exhibitor |d a2 Back Tag Mumber
(*  Sequential Mumber Spstem [Traditional]

Back Tag Style Method Selection. ..

[ Landscape Full Fage

(« Paortrait 1/2 Page - 1 copy

[ Paortrait 1/2 Fage - 2 copies

Ay Mame Label [Ayvery 12-234/295]

Figure 1. Sequential Back Tag Setup

5. Click the Departments radio button in the Select section. See Figure 2.

Back Tags: Assign and Report printing...

Diivizionsz [E= 001]... Clazzesz [Ex: 001]...

l— Count 0 l— Count O

HOTE: Building and storing sequential back tag numbers for call sheets will overwite any existing exhibitor back tag numbers.
Departrients [Ex A

l— Count 4

Select Back Tag Assignment Clazs/Laots(s

Select. . Rpt/dszign Sort...
+ Department(s]..  + Alpha

" Divizsion(s]... & :

" Clazz(es).. " Tag Mumber

..

Options... Processing

" Uze Cument Back Tag Murber Selected Clags Count: 1834

f* Agsign Sequential Mumber Add Claszes | Agsign BackTags / Print Report [PDF) |
Egl;hiﬁgi;g 1001 Start Over | Aszign Back Tags / Print Report (Printer] |
[v Store Tag Mumber for Call Sheets Bt | el el g g |
[ Mame / Back Tag only... Yiew ¢ Remove Classes

Figure 2. Sequential Back Tag Number Assignment

6. Highlight the departments with divisions needing back tags.

7. Select Alpha or Tag Number in the Sort section.

8. Select Assign Sequential Number in the Options section.

9. Enter the starting tag number.

10. Select the Store Tag

Ed. 04/25/06
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Back Tag Number Assignment

11. Click the Add Classes button
12. Click the Assign Back Tags/Print Report (Printer) button. See Figure 3 for a

report sample.

Selected Class Back Tag List

Name Tag Id
Adamson, Adam 1001 GOs4022
Appleseed, Johnny 1002 GOS4300
Beethoven, Schroeder 1003 GOS4202
Cat, Dilbert 1004 GOS3911
Cat, Slyvester 1005 GOS3597
Chipmunk, Chip 1006 GOS3617
Collie, Lassie 1007 GOSs3821
Cowboy, Woody 1008 GOS4184
Coyote, Wile 1009 GOS4229
Finn, Huckleberry 1010 GOS4017
Flintstone, Pebbles 1011 GOS4208
Hood, Robin 1012 FFA4057
Hood, Robin 1013 GOS3800
Jetson, Elroy 1014 GOS3839
LaRamie, Jacque 1015 GO0S4126
Lightyear, Buzz 1016 FFA1239
Magoo, Quincy 1017 FFA1002
Mouse, Minnie 1018 GOS3709
Puppet, Pinocchio 1019 GOSs3622
Robot, Rosie 1020 GOSs3T7
Rubble, Bamey 1021 GOs4208
Sailor, Sinbad 1022 GO0S3926
Warthog, Pumbaa 1023 GOS3547
White, Snow 1024 GOS3842

Class

HO17002
HO049002
HO45002
HO056002
HOE1002

HO56002
HO57001

H056002
HO17002
HO17001

HO78015
J003001

HO17002

HO78015
J003001

HO78015
HO78015
HO17003
HO17001
J003015
F002004
HO78015
HO78014
J003001

HO78015
J003001

HO78015
J003001

F002004
FO01002

HO78015
J003001

HO78015
J003001

HO78015
J003001

HO78015
J003001

HO78015
Joo3oo1

HO78015
J003001

HO78015

Item

000000003
000000004
000000005
000000006
000000007

000000008
000000020

000000009
000000010
000000056

000000037
000000057

000000051

000000038
000000058

000000039
000000040
000000052
000000053
000000025
000000011
000000042
000000036
000000059

000000043
000000060

000000044
000000061

000000014
000000055

000000045
000000062

000000046
000000063

000000047
000000064

000000048
000000065

000000049
000000066

000000050
000000067

000000041

4/24/2006 3:20:55 PM Page 1
Description
4H DEPARTMENT Archery Any Level 2 Exhit
4H DEPARTMENT Pistol Any Level 2 exhibit -
4H DEPARTMENT Muzzleloading Any Level 2
4H DEPARTMENT Rifle Any Level 2 exhibit -
4H DEPARTMENT Shotgun Any Level 2 exhit

4H DEPARTMENT Rifie Any Level 2 exhibit -
4H DEPARTMENT Robotics Juniors (8-10 yrs

4H DEPARTMENT Rifle Any Level 2 exhibit -
4H DEPARTMENT Archery Any Level 2 Exhit
4H DEPARTMENT Archery Any Level 1 Exhit

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Archery Any Level 2 Exhit

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Archery Any Level 3 Exhit
4H DEPARTMENT Archery Any Level 1 Exhit
JUNIOR SHOWS MARKET BEEF Market Be¢
FFA DEPARTMENT AGRONOMY Noxious W
4H DEPARTMENT Showmanship Beef Cattle
4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

FFA DEPARTMENT AGRONOMY Noxious W\
FFA DEPARTMENT AGRICULTURAL MECH

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMEMNT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle
JUNIOR SHOWS MARKET BEEF Market Ste

4H DEPARTMENT Showmanship Beef Cattle

Figure 3. Sequential Back Tag Report

Exhibitor ID

The full exhibitor ID or a partial exhibitor ID can be used for 4-H exhibitors. FFA and

Open Class exhibitors must use the full exhibitor ID for a back tag to avoid duplications

when the number portion is selected.

Ed. 04/25/06
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Back Tag Number Assignment

1. Click Go to > Call Sheets/Back Tags > Back Tags > Select Back Tag
Method/Style. See Figure 4.

Back Tag Setup... I

Back Tag Mumber Method Selection...

f« idze Full Exhibitar 1d az Back Tag Mumber
" Uze Number Fart of Exhibitor |d az Back Tag Mumber
[ Sequential Mumber Svstem [T raditional]

Back Tag Stle Method Selection...

Landzzape Full PFage

Paortrait 1/2 Page - 1 copy

Paortrait 1/2 Fage - 2 copies

Ayem Mame Label [Awery 12-294/4295]

D

~
~
|d Back T ag Aszignment Ophiohs...

[vw Azzign Back Tag Mumber on Ex=hibitar Extry

|d Back Tag Utilitiez [ For all Exhibitars.. ]

Set Back Tag Humber to 1d Humber

Clear Back Tag Humberz

Figure 4. Exhibitor ID Back Tag Setup
2. Select Use Full Exhibitor ID as Back Tag Number or Use Number Part of

Exhibitor ID as Back Tag Number. Remember, using the number part of the
exhibitor ID does not apply to FFA exhibitors and Open Class exhibitors. The full ID
is still used.

3. Select if the back tag prints landscape full page, portrait 2 page 1 copy, or
portrait "> page 2 copies.

4. Click the Set Back Tag Number to ID number button.

5. A warning message may display about sequential ID numbers being replaced. See

Figure 5 on page 5. Click OK.
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Back Tag Number Assignment

Warning! If this process is continued, any sequentially [Traditional Back Tag Method] numbers that hawve
! been assigned Far warious class(es) will be replaced.
L

K |

Figure 5. Sequential Numbers Replaced

Manual Back Tags

Back tag numbers can be assigned manually when an item is entered for the exhibitor.

This allows the use of non-sequential, commercial back tags.

E!UHIEN Be careful not to assign the same back tag number to different

exhibitors when using the manual method.
1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).
2. Change the Manual Back Tag button to On. See Figure 6.

% A parameter is available so the Manual Back Tag button does not have to be
set to On each time the program is opened when this method is being used throughout
the fair. Click Go to > Utilities > Parameters. Highlight the Collect Back Tag
Number for Exhibitors parameter. Change it to True.

3. Select the radio button for 4-H exhibitor, FFA exhibitor, or Open Class exhibitor.
4. Highlight the exhibitor.

5. Type the back tag number. Press Tab.

Enter/Select Exhibitor Find ,7 Cuirent 4H| Fair Exhibitor list...
i Id Name
192 * :: “C"lﬁg"ii'j,j é:‘hﬁj.::mr piolekar oy On GO54022 Adamaon, Adam =
S e | | TagPinting. orf 5054300 Applesesd. Johrny
1 FF& Estibi £ Manual Back Tag. On G054278 Eear, Yooi
o shibitar el Auta Optional. off GO54202 Beethoven, Schiosder
Open Class Exhibitor h e i 3911 Cat, Dllhert
GOS shel
s JEE e GOS3617 Chipmunk, Chip

GOS3821 Collie, Lassie
G054184 Cowhoy, Woody
GOS4229 Covate, 'wile
Exhibitor Data. GOS4017 Finn, Hucklebemy

Id Last First Ml GOS4209 Flintstone, Pebbles
GOS53800 Hood, Robin
|GOS3597 | |Cat [Slyvester b 5053339 Jetson, Eloy
Phone 55N Age Giade  4H Year Gender gggg}ég »Ldaﬂamleysk'dmua
ouse, Minnie
8723 | 520259133 15 3 7 M 5033622 Puppet. Finocchio v
City State Zip
[Jelystane [wr *[87000-0000
Back TagMumber Representing Club...
[1005 |305103 Bent Banels Crooked Anows - RS B

Figure 6. Manual Back Tag Assignment
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ANANAA

=, - 1 Back Tag Lists
i FairPlus!
L — L s »

Print a back tag list to keep track of which back tag number each exhibitor is using.

Back tag lists can be printed for all exhibitors, for divisions, or classes.

Back Tag List for All Exhibitors

1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tag List for All
Exhibitors.

2. Click Process. See Figure 1 for a sample report.

3. A greater than (>) sign means the back tag has been printed. A less than (<) sign

means the back tag has not been printed.

Exhibitor Back Tag List 4/24/2006 4:15:22 F
Name Tag
Adamson, Adam <G0S4022

Adventurer, Aladdin <G0S3801

Appleseed, Johnny >G0OS4300 R
Beagle, Snoopy >G0S3798 Printed
Bear, BooBoo <G0S4279

Bear, Cindy <G0S54296

Bear, Yogi <G0S4278

Beethoven, Schroeder <G0S4202

Bell, Tinker <G0S4280 i

Big Red Dog, Clifford <G0OS4251 Not pnnted
Bird, Road Runner <G0S54282

Figure 1. All Exhibitors Back Tag List

Back Tag List for Division or Class

This example represents one way to print the back tag list for a division or class. This
process is flexible so that the report can be printed in any number of ways. Choose the
way that works best for this fair.
1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tag List by
Classes. See Figure 2 on page 2.

2. Select Divisions or Classes.

Ed. 04/25/06 Page 1



Back Tag Lists

3. Highlight the department and division. When printing for classes, highlight the

desired classes.

% Departments, divisions, and classes can be multi-selected. See the Select
Multiple Items tip sheet for more information.

4. Select Alpha or Tag Number in the Sort section.

5. Be sure Keep Current Back Tag Number is selected.

6. Click the Add Classes button.

7. Click the Assign Back Tags/Print Report (Printer) button. See Figure 3 on page 3

for a sample back tag list.

Back Tags: Assign and Report printing...

MOTE: Building and staring sequential back tag numbers for call sheets will ovenwrite any exristing exhibitor back tag nurmbers.

Departments [Ex A

’_ Count 4

Divizions [Ex: 007]...

Count 15

Claszes [Ex: 001]..

—

Count 0

& Fine dutz

F FF& DEFSRTMEMT
H 4H DEFPARTMENT
J JUNIOR SHOWS

Select Back Tag Azzignment ClazsLotsfs)...

BEREEDING BEEF
FEEDER CALVES

00z MARKET BEEF

DalRY CATTLE

DaIRY GOATS

MEAT GOATS

HORSE SHOW - HALTER CLA
HORSE SHOW - PERFORMAR
RA&BBITS

BREEDING SHEEF

MARKET LaMES

BREEDING SWINE

MARKET SWNE

Jo14 wiooL

Jois

POULTRY

Processing
Selected Clazz Count: 0

Add Clazzes |

Select... Rpt/dssign Sart...
" Departtmentfs].. |  Alpha

(o Division(z)... £

(" Classles]... " Tag Mumber

Options...
o' Uze Current Back Tag Mumber
" Azzign Sequential Number

li
Exit

L | |
[ MName / Back Tag only... View / Remove Classes

Azzign BackT agz / Print Report [PDF] |

Start Over | Azzign Back Tags / Print Report [Printer) |

Figure 2. Back Tag Report by Division

E,Uﬂlgﬂ Back tag numbers can be assigned on a per-show basis. Be sure to

print back tags and judges’ call sheets before assigning back tag numbers for the next

shows. For example, back tag numbers are assigned to the dog show. Print the back

Ed. 04/25/06 Page 2



Back Tag Lists

tag numbers and judges’ call sheets for the dog show. Then, back tag numbers can be

assigned for the next show.

Selected Class Back Tag List 4/24/2006 4:25:28 PM Page 1
Name Tag Id Class Item Description

Cat, Dilbert GOS3911  GOS3911  J003001 000000057 JUNIOR SHOWS MARKET BEEF Market Ste
Chipmunk, Chip GOS3617 GOS3617 J003001 000000058 JUNIOR SHOWS MARKET BEEF Market Ste

Flintstone, Pebbles GOS4209 GOS4209 J003015 000000025 JUNIOR SHOWS MARKET BEEF Market Be¢

Hood, Robin G0OS3800 GOS3800 J003001 000000059 JUNIOR SHOWS MARKET BEEF Market Ste
Jetson, Elroy GOS3839 GOS3839 J003001 000000060 JUNIOR SHOWS MARKET BEEF Market Ste
LaRamie, Jacque GOS4126 GOS4126 J003001 000000061 JUNIOR SHOWS MARKET BEEF Market Ste
Mouse, Minnie GOS3709 GOS3709 J003001 000000062 JUNIOR SHOWS MARKET BEEF Market Ste

Puppet, Pinocchio G0S3622 GOS3622 J0O03001 000000063 JUNIOR SHOWS MARKET BEEF Market Ste

Robot, Rosie GOSs3717 GOS3717  JO03001 000000064 JUNIOR SHOWS MARKET BEEF Market Ste
Rubble, Barney GOS4208 GOS4208 J003001 000000065 JUNIOR SHOWS MARKET BEEF Market Ste
Sailor, Sinbad GOS3926 GOS3926 J003001 000000066 JUNIOR SHOWS MARKET BEEF Market Ste

Warthog, Pumbaa GOS3547 GOS3547 J003001 000000067 JUNIOR SHOWS MARKET BEEF Market Ste
White, Snow GOS3842 (GOS3842 J003001 000000068 JUNIOR SHOWS MARKET BEEF Market Ste

Figure 3. Back Tag List for Division
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ANANAA

T ., = Back Tag Printing
d  FairPlus! (
L — L s »

This example represents one way to print back tags using a division. Back tags can be
printed in any number of ways. Use the method that works best for the fair.
1. Click Go to > Call Sheets/Back Tags > Back Tags > Print Back Tags. See Figure
1 on page 2.
2. Select Division in the Select by section.
3. Highlight the desired department.
4. Highlight the desired division.

% Departments, divisions, and classes can be multi-selected. See the Select
Multiple Items tip sheet for more information.
5. Select the print options. The fair name, sponsor, and or exhibitor's name can be

printed on the back tag.

%The fair name is set in the Distributed Data Processing Section. Click Go to >

Distributed Data Processing > Setup > Set Machine ID/Fair Name.

Ed. 04/25/06 Page 1



Back Tag Printing

Print Back Tags...
Department [Ex: &) Divisions [Ex 007]..

I— Count 4 ,— Count 15

JO01 BREEDIMG BEEF
J002 FEEDER CALVES
003 MARKET BEEF
J JUNIOR SHOWS J004 DAIRY CATTLE

J005 DAIRY GOATS

JOO0E MEAT GOATS

JO07 HORSE SHOW - HALTER CL&
J003 HORSE SHOW - PERFORMARM
J003 RABBITS

J010 BREEDING SHEEP

J011 MARKET LAMBS

J012 BREEDING S'wINE

JI13 MARKET SWINE

J014 ool

J015 POULTRY

A Fine &rts
F FF4 DEPARTMEMT
H 4H DEFARTMENT

Select Back Tag Clazs/Lotz{z] or Exhibitors....

Select by... Print Options... Proceszing...

" Diepartmant(z].. [ Inchude Fair Marme | County Fair Selected Clazs(es]] Faunt

= Diiwizion(z)... [ Include Sponzor [Emphy -
 Classles)... [ Include Exbibitor Mame [Small Prirt] Add Classles) | Pracess/Print |
" Eshibitor(s) M Stat Over | Exit |

Mate: Back Tags selected via Dept/Div/Class/Lat will arly print one ine, Back | Yisw/Femove Elass[es| Assign / Re-assign Back Tags |
Tangs selected via Exhibitars will print every time,

Figure 1. Back Tag Printing
6. Click the Add Classes button.

7. Click the Process/Print button. See Figure 2 on page 3. This example is the half-

page portrait style. Click Back Tags > Select Back Tag Method/Style to change to
the landscape full page option.
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B ( Judges Call Sheets
i FairPlus!
4

Call sheets are used by the judges to mark their results. Posting is then completed from
the call sheets. This example shows one way to print call sheets for a division. This
can be done in any number of ways to print the needed call sheets for a fair.

1. Click Go to > Call Sheets/Back Tags > Print Judges Call Sheets. See Figure 1.

Department [Ex: 4] Divizion [E=: 007]... Clasz [Ew: 007]..

l— Count 4 l— Count 15 ’— Count 0
& Fine Arts JO01 BREEDING BEEF

F FF& DEPARTMENT FEEDER CALVES

H 4H DEFARTMENT 003 MARKET BEEF

J JUNIOR SHOWS JO04 DAIRY CATTLE

JO05 DAIRY GOATS

JO0E MEAT GOATS

JO07 HORSE SHOW -HALTER CLA
JO02 HORSE SHOW - PERFORMAR
J003 RABEITS

J010 BEREEDING SHEEP

J011 MARKET LAMBS

J012 BREEDING SWINE

J013 MARKET SWINE

J014 wioaL

J01s POULTRY

Instructions | County / Gtate | Classes / Counties  Select Level l SortMethod | Includes | Destination|  Add Classes atlesiedtins

Coournt:
17
~
» gil?;gr:nent [v County/State :
¥ Class ¢ Cointy = Process/Frint |
" Clazz
v Select Level Fe-select Classes |
MHaote: This step can be repeated multiple times. All of the Clazses in a Department{s] [w Sorting i
can be selected. 0, all Classes in a Division[z] can be zelected. Or, any number of v | Includes Fe-zelect Options and Clazses |
individual Clazz[es] can be zelected. e -
[v Destination Exit |

NOTE: The [Add Classes] button must be clicked after each level
selection pazs to save the classes selected during the process. |

Yiew / Remove Classes

Figure 1. Judges Call Sheets
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Judges Call Sheets

2. Click each tab to display the available selections. The blue box to the right shows

selections are made when a check is in front of the items. Items are not checked in

this box.

3. The County/State tab defaults to County Fair Iltems. The Classes/Counties tab
defaults to Classes-traditional. These do not need to be selected.

4. Start with the Select Level tab.

5. Highlight division.

6. In the list, highlight the desired department and division.

% Departments, divisions, and classes can be multi-selected. See the Select
Multiple Items tip sheet for more information.

7. Click the Add Classes button.

8. Click the Sort Method tab. It defaults to Normal and Ascending. Make changes

as needed. See Figure 2.

Instructions | County / State | Classes / Eu:uunties] Select Level Sort Method l Includes | Destiration

Sort Method... Crder...

i« Mommal [Eshibitor &lphal v Azcending (b - Z)
" Livestock Measurements " Dezcending [£ > &
" Rate Of Gain

" Animal DOB

" Back Tag

" Random [Ex: Horze]

Figure 2. Sort Method
9. Click the Includes tab. See Figure 3 on page 3. Make the selections needed for

the call sheets being printed.
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Judges Call Sheets

|ntructions | Cournty State] Clazzes / Enunties] Select Level] Sort Method  Includes | D estination

v Zero Enty Call Sheets v Placing Legend Call Sheet Structure. ..

[ Clazz Bar Code [ Meazurement One fo" Mormal [uzes inchudes]
[w  Premium T able [ Meazurement Two " Abbreviated [no includes]
v Reqguired Livestock Info. [ Age

v Pozting [ Grade

v Dptional Information [ Club

v Judges Signature Block [ County

v Back Tag Hums [Livestock Only)

[ Back Tag Hums [Mon Livestock] ot i

Figure 3. Include Options

% Zero entry call sheets are classes with no entries. Be sure to print these so
judges can write in late entries. Also, judges know when they have a zero entry call
sheet that there are no exhibitors in the class and the sheet is not missing. See Figure

4 for an example.

Goshon County
AIZ5/2006 11:27:49 AM  Judges Call Sheet: JO03010  Page1 CSN:1 Items: 0
Dept D Class
JUNIOR SHOWS MARKET BEEF Grand ion Market Stoer
Growup  Placings [X999959) (100% paid by Fair)
Size P SF B R w
1 ] ] L] 0 o ]
Name (Last) Exhibitor Item Cirtle Placing
First, MI Back Tag Number  Circlo Award(s)
Ear Tag
Numiber of iterns registered: 0 Actual number of Rems judged:
Judges Name: Dase: Signature:
P Fine SF Secerd B T R Foum
Fith & S
| s e -

Figure 4. Zero Entry Call Sheet

Ed. 04/25/06 Page 3



Judges Call Sheets

10. Click the Destination tab.
11. Click Printer.

12. Click the Process/Print button. See Figure 5 and Figure 6 on page 5 for a sample

Goshen County
4/25/2006 11:27:48 AM Judges Call Sheet: J003001 Page1 CSN:4 Items: 12

Dept Div Class
JUNIOR SHOWS MARKET BEEF Market Steer
Group  Placings [HO01001] (100% paid by Fair)
Size P SF R
1 3.00 3.00 2.00 1.00
Name (Last) Exhibitor Item Circle Placing
First, MI Back Tag Number Circle Award(s)

Ear Tag
Cat GOs3911 57 P SF B R
Dilbert, N >G0S39N
Chipmunk GOS3617 58 P SF B R
Chip, A >GOS3ET
Hood GOS3800 59 P SF B R
Robin, M >GOS3800
Jetson GOS3839 60 P S B R
Elroy, M >G0S5S3839
LaRamie GOS4126 61 P SF B R
Jacque, >G0S4126
Mouse GOS3709 62 P SF B R
Minnie, A >G0OS3T0e
Puppet GOS3622 63 P S B R
Pinocchio, R >GOS3622
Robot GOS37T17 64 P SF B R
Rosie, M >GOS3TI7
Rubble GOS4208 65 P SF B R
Barney, M >G0S54208

FairPus! copyrighl 1968 by C & K Ventures.

Figure 5. Judges Call Sheet, Page 1
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Judges Call Sheets

Goshen County

Judges Name:

Mumber of items registered: 12

Actual number of items judged:

Date:_/_/ Signature:

412512006 11:27:48 AM Judges Call Sheet: JO03001 Page2 CSN:4 Items: 12

Dept Div Class
JUNIOR SHOWS MARKET BEEF Market Steer
Group  Placings [HO01001)] (100% paid by Fair)
Size P SF B R
1 3.00 3.00 2.00 1.00
Name (Last) Exhibitor Item Circle Placing

First, Ml Back Tag  Number  Circle Award(s)

Ear Tag

Sailor GOS3926 P S B R

Sinbad, L >G0S53926
Warthog GOS3547 67 P SF B R

Pumbaa, =G0S3547
White GOS3842 68 P SF B R

Snow, G >G0S3842

P First

SF Second

B Third

FairPisal copymight 1908 by & K Verures.

R Fourth

Figure 6. Judges Call Sheet, Page 2

Ed. 04/25/06
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Judges Call Sheets

Print More Call Sheets

To save time, click the Reselect Classes button or the Reselect Options and Classes
button. See Figure 7. Then, all the tabs do not have to be reselected to print the next

set of call sheets.

Re-zelect Clazzes |

Re-zelect Options and Clazses |

Exit |

Figure 7. Reselect Buttons

Ed. 04/25/06 Page 6
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= ( Rate of Gain Contest
4 FairPlus!
49 — -_ p— »

Information for rate of gain contests can be entered after the animals are weighed. This
can be done as soon as the animals are weighed at the beginning of the year. Be sure
to switch fair years and remove the data from the previous year prior to entering the
information for a rate of gain contest. See the Create New Fair Year and Data Removal

tip sheets for more information.
Beginning Weights

1. Add the exhibitors to the class for the rate of gain contest.

2. Print a livestock judges’ call sheet with a place for the weights to be entered.
a. Click Go to > Livestock Processing > Enter Measurement Data.
b.  Highlight the class.
c. Click the Print Call Sheet (A) button. See Figure 1.

CElealGlass Department Division Class
Erter [J003001  OR [JUNIOR SHOWS  [MARKET BEEF [Market Stesr
Click. Clazz Count I Fill with ROG Ending *weight. I
ADOTO0T Scenen-Oiliacrylic |12 — —
AN0002 Animal-Oil/dcylic I Fill ‘with E xhibitor Grade I —_—
ADDT004 Plant World-Oil Acrylic Clear Measure Data
ADDT00E People-Oilaciylic A i -
FOD1002 Recondiioned Tools for Home [_filwin Extibtorge | Exit
FOO02004 Moxious Weeds ; ; s
HOT7O01 Ary Level 1 Exhibit- Ages 811 €€ flon > EsiTag Weight Height — Print Cal Sheet (4]
HO7002 Any Level 2 Exhibit - Ages 11~ Prirk Call Shest D]
HO7003 Ary Level 3 Exhibit - Ages 14~ |uu5? GOS3911 Cat, Dilbert | | _ Pt Call Shest (D] |
HO45002 Ay Level 2 exhibit - Aiges 11- - z Measure Title 1
HO43002 Any Level 2 exhibit - Ages 11 | ||0058 653617 Chipmunk, Chip | e
HOSE002 Any Level 2 exhibit - Ages 11-7 0059 GOS3800 Hood, Robin | ['weight
HOS7007 Juriors [8-10 wrs old) -1stor 2 Meazure Tille 2
HOE1002 Ary Level 2 ewhibit - Ages 11| | {0060 GOS3833 Jetson. Eloy | Feght
HO73014 Beef Cattle - Intermediate 0061 GOS4126 LaRamie, Jacque | Height
HO78015 Beef Cattle - Junior = :
] 2 0082 GOS53703 Mouse, Minrie | Blpitecings
- - |~ Enable
0063 GOS3622 Puppet, Pinocchio | e ek
0064 GOS3717 Robot, Rosie | Min
00ES GOS54208 Rubble, Bamey | Wax ’—
0066 GOS3926 Sailor, Sinbad |
Measurement 2
0067 GOS3547 ‘wWarthog, Pumbaa | Win ’—
0068 GOS3842 White, Snow | i ’—

Figure 1. Livestock Call Sheet

Ed. 05/01/06 Page 1



Rate of Gain

Contest

3. Click Go to > Livestock Processing > Rate of Gain > Enter/Calculate. See

Figure 2. Beginning Date
Highlight the class.
Type the weigh date in the Enter Bgn Date field. Press Tab.

4.
5,

Figure 2.

Select Clazz(es) ..

Enter 1003001

003001 Market Steer
J003015 Market Beef - Heifer

Mote: Only clazzes with &
method property of livestock
will e listed.

Department

JUMIOR SHOWS
Division
MARKET BEEF

Clazs

b arket Steer

Fill Ending "'t 'wiith
" Measure 1 7 Measure 2

Count,-|2—
<< | lemEshibler  >> |

EnterBon |01,29/08 |F
Diate

Enter End |
o -

Clear

p| it |

Tab Orders: [ il i

Tag/ld BagnDate EndDate Ban'wt End'w't Rate/Gain

i1 ]

O0GE GOS3842 Wwhite, Snow (1/25/06
0067 GOS3547 “arthog, Pumbaa (/29,06
00BE GOS3326 Sailor, Sinbad | |1/29/06
0065 GOS4208 Rubble, Bamey 01/25/06
0064 GOS3717 Fobot, Rosie (/2506
0063 GOS3622 Puppet, Pinocchio (/29,06
0052 GOS3709 Mouse, Minnie | |1/29/06
0061 GOS4126 LaRamie, Jacque 01/25/06
0060 GOS3839 Jetson, Ehoy (/2506
0059 GOS3800 Hood, Rabin (/29,06
0058 GOS3617 Chipmunk, Chip | |01/23/08
0057 GOS3911 Cat, Dilbert 01/25/06

Click the Fill Now button. The weigh date for all exhibitors is filled in the beginning

date column.

Enter the beginning weights for each exhibitor in the Bgn Wt field. Press Tab. Click
in the Bgn Wt field for the next exhibitor to enter the weight. See Figure 3 on page

3.

Ed. 05/01/06

Page 2



Rate of Gain Contest

Select Class(es)...
Enter

JO03001

JO03007 Market Steer
JO03M5E Market Besf - Heifer

MHote: Only classes with a
method property of livestock
will be listed.

Department
[UNIOR SHOW/S
Division
|MARKET BEEF
Class

|Malket Steer

Fill Ending 't 'with
Enter Egn
" Meazure 1 Meazure 2 Date I - I Lo I
I E it
Enter End
Count [12 Data
Tab Orders: [ [ [ [ [

<< Itern/E xhibitar >

TagAd BanDate EndDate Bgrn'w't End'Wwt Rate/Gain

|00ES GOS3842 white, Snow | |11/25/05 | EI| |
0067 GOS3547 Warthog. Pumbaa | |011/25/06 | EERR |
0066 GOS3926 Sailor, Sinbad | |01/29/05 | 7z | |
0065 GOS54209 Rubble, Bamey | 01/29/08 a0 |
0054 GOS3717 Robot, Rosie | (1423408 745 |
0063 GOS3622 Puppet, Finocchio | |011/25/06 | |53 | |
0062 GOS3709 Mouse, Minnie | |01/29/05 | [z | |
0061 GOS54126 LaRamis, Jacque | 01/29/08 755 |
O0B0 GOS3833 Jetson, Elay | (1423408 827 |
|0059 GOS3800 Hood, Rabin | |011/25/06 | |835 |
|0058 GOS3617 Chipmunk., Chip | |01/29/05 | |E45 |
0057 GOS3911 Cat, Dilbert | |01/29/06 | |E57 | |

| |

| |

| |

Figure 3. Beginning Weights

Ending Weights

Ending weights are entered during the fair when the animals are weighed. Entering the

ending weights is similar to entering the beginning weights.

1. Click Go to > Livestock Processing > Rate of Gain > Enter/Calculate. See

Figure 4 on page 4.
Highlight the class.

o & 0N

Type the ending date in the Enter End Date field. Press Tab.
Click the Fill Now button to add the ending date for each exhibitor.
Enter the ending weight for each exhibitor in the End Wt field. Press Tab. The

rate of gain is calculated. Click in the End Wt field for the next exhibitor to enter the

weight.

Ed. 05/01/06
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Rate of Gain Contest

Mote: Only claszes with &
method property of livestock
will be listed.

Ezltzfzt Elassze;:.].:.mm_ " Meazure 1 Meazure 2 Er;ttn;lBgn : | A | Ele..ar |
Eguntl-lz— Er;ttee[End !m Fill Now | : I | Exit |
J003M5 Market Beef - Heifer
Tab Orders: [ i i J i
| lemEshibiar > | Tag/d BonDate EndDate Bonwt Endwt Rate/Gain
0068 GOS3642 White, Snow | 01/29/05 {07/27/06 |853 S FEE
0067 GOS3547 Warthog, Pumbaa | 01/29/06 |07/27/06 |£53 1248|3279
|00BG GOS3926 Saior, Sinbad | 01/29/06 |07/27/08 [7a7  [13m4 |a056
0065 GOS4208 Rubble, Barmey | 01/29/06 |07/27/06 a0 1326|2933
0064 GOS3717 Robat, Rosie | 01/29/06 [07/27/06 |745  [1282  |2.832
0063 GOS3622 Puppet. Finocchio | 01/29/06 |07/27/06 653 [1154  |2799
|00E2 GOS3709 Mouse, Minnie | 01/29/06 |07/27/08 7Rz [1282 |27E:
0061 GOS4126 LaRamie, Jacqus | 01/29/06 |07/27/06 755 [1288  |2793
00BN GO53833 Jetson, Ehoy | 01/23/06 |07/27/06 [827  [1318 [27d43
0059 053800 Hood. Fibin | 01/28/08 |07/27/08 [@35  [13z3 0 [27ae
|0058 GOS3617 Chipmurk, Chip | 01/29/06 |07/27/06 645 [1129 |2704
0057 GOS3911 Cat, Dilbert | D1/29/06 [07/27/06 [657  [113d 2676
!
|
!

Department
HUNIOR SHWS
Divisior
|MARKET BEEF
Class

|Malket Steer

Fill Eruding /'t it

Figure 4. Ending Weights

Rate of Gain Reports

Rate of gain reports are sorted in descending order based on the rate of gain amount.
These can be printed with each class on a separate page or the classes combined in

one report.

% This is an example showing how to print a rate of gain report for a division.

Please note that these reports can also be printed by department or by class.

1. Click Go to > Livestock Processing > Rate of Gain > Reports. See Figure 5 on
page 5.

2. Click Separate or Combined in the Class Print Method section. The separate
option prints each class on a separate page. See Figure 6 on page 6 for a sample
of the separate report. The combined option prints in one report in class code order.
See Figure 7 on page 7 for a sample of the combined report.

3. Select a department, division, or class radio button.

Ed. 05/01/06 Page 4



Rate of Gain Contest

Rate of Gain Report...

Department(z] [Ex Al.. Divizion(z] [Ex: 001]... Clazsz(es] (E= Q01]...

| Count [0 | Count [0 | Count [0
A Fine Artz J001 BREEDIMG BEEF ”

F FFA DEPARTMEMT JO02 FEEDER CALVES

H 4H DEPARTHMENT :

J JUNIOR SHOWS JO04 DAIRY CATTLE

JO05 DAIRY GOATS

JO0E MEAT GOATS

JOO7 HORSE SHOW - HALTER |
JO08 HORSE SHOW - PERFORR
JO03 RABBITS

J010 BREEDIMNG SHEEFP

JO11 MARKET LaMBS

JO012 BREEDIMG 5/IME

JO13 MARKET SWIME w
Select Rate of Gain Report Specifications...
Clazz Print Method... Select Clazzes] by... Frocesszing
(* Separated... " Diepartment[z].. Selected Clazs Count,. 17
" Combined... o Divizion(z]... -
e Clasteel Add Clazz(es) | Procezz/Print |

Start Ower | Exit |

Yiew / Bemove Clazs[es) |

Figure 5. Rate of Gain Report
4. Highlight the desired department.

5. Highlight the desired divisions. When class is selected, highlight the desired
classes.
6. Click the Add Classes button.

% Click the Start Over button to remove all classes. Click the View/Remove
Classes button to delete selected classes.
7. Click the Process/Print button.

Ed. 05/01/06 Page 5



Rate of Gain Contest

%Fairmus! 2006 Goshen County 4-H Livestock Rate of Gain List

5/1/2006 Page 1

Item Exb: Id Class: Id Bgn Date EndDate BgnWgt EndWgt Rate/Gain

Ear Tag Name Title
Club

000000068 GOS3842 J003001 01/29/06  07/27/06 853 1461 3.397
White. Snow Market Steer
GOS102 Adventurous Pioneers

000000067 GOS3547 J003001 01/29/06 07/27/06 659 1246 3.279
Warthoa. Pumbaa Market Steer
GOS130 Kanine Kids

000000066 GOS3926 J003001 01/29/06 07/27/06 787 1334 3.056
Sailor. Sinbad Market Steer
GOS108 Huntley Farm And Home Builders

000000065 GOS4208 J003001 01/29/06 07/27/06 801 1326 2.933
Rubble. Barney Market Steer
GOS108 Huntley Farm And Home Builders

000000064 GOS3717 J003001 01/29/06 07/27/06 745 1252 2.832
Robot. Rosie Market Steer
GOS110 Prairie Center

000000063 GOS3622 J003001 01/29/06 07/27/06 653 1154 2.799
Puppet, Pinocchio Market Steer
G0OS102 Adventurous Pioneers

000000062 GOS3709 J003001 01/29/06 07/27/06 782 1282 2.793
Mouse, Minnie Market Steer
G0S108 Huntley Farm And Home Builders

000000061 GOS4126 J003001 01/29/06 07/27/06 755 1255 2.793
LaRamie. Jacaue Market Steer
GOS100 Lone Star

000000060 GOS3839 J003001 01/29/06  07/27/06 827 1318 2.743
Jetson, Elrov Market Steer
GOS114 Rough Riders

000000059 GOS3800 J003001 01/29/06  07/27/06 835 1323 2.726
Hood. Robin Market Steer
GOS130 Kanine Kids

000000058 GOS3617 J003001 01/29/06  07/27/06 645 1129 2.704
Chipmunk. Chip Market Steer
G0S108 Huntley Farm And Home Builders

000000057 GOS3911 J003001 01/29/06  07/27/06 657 1136 2,676

Cat. Dilbert Market Steer
GOS110 Prairie Center

%Fairmus! 2006 Goshen County 4-H Livestock Rate of Gain List

5/1/2006 Page 1

Item Exb: Id Class: Id BgnDate EndDate BgnWgt EndWgt Rate/Gain
Ear Tag Name Title

Club
000000025 GOS4209 JO03015

Flintstone. Pebbles Market Beef - Heifer

GOS108 Huntley Farm And Home Builders

Figure 6. Separate Rate of Gain Report

Ed. 05/01/06
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Rate of Gain Contest

%Fairﬂus! 2006 Goshen County 4-H Livestock Rate of Gain List

5/1/2006 Page 1

Item Exb: Id Class: Id BgnDate EndDate BgnWgt EndWgt Rate/Gain

Ear Tag Name Title
Club

000000068 GOS3842 J003001 01/29/06  07/27/06 853 1461 3.397
White, Snow Market Steer
GOS102 Adventurous Pioneers

000000067 GOS3547 J003001 01/29/06  07/27/06 659 1246 3.279
Warthoq. Pumbaa Market Steer
GOS130 Kanine Kids

000000066 GOS3926 J003001 01/29/06  07/27/06 787 1334 3.056
Sailor, Sinbad Market Steer
GOS108 Huntley Farm And Home Builders

000000065 GOS4208 J003001 01/29/06  07/27/06 801 1326 2.933
Rubble, Barney Market Steer
GOS108 Huntley Farm And Home Builders

000000064 GOS3717 J003001 01/29/06  07/27/06 745 1252 2.832
Robot. Rosie Market Steer
GOS110 Prairie Center

000000063 GOS3622 J003001 01/29/06  07/27/06 653 1154 2.799
Puppet. Pinocchio Market Steer
GOS102 Adventurous Pioneers

000000062 GOS3709 J003001 01/29/06  07/27/06 782 1282 2.793
Mouse, Minnie Market Steer
GOS108 Huntley Farm And Home Builders

000000061 GOS4126 J003001 01/29/06 07/27/06 755 1255 2.793
LaRamie. Jacaue Market Steer
GOS100 Lone Star

000000060 GOS3839 J003001 01/29/06  07/27/06 827 1318 2,743
Jetson, Elrov Market Steer
GOS114 Rough Riders

000000059 GOS3800 J003001 01/29/06 07/27/06 835 1323 2.726
Hood, Robin Market Steer
GOS130 Kanine Kids

000000058 GOS3617 J003001 01/29/06  07/27/06 645 1129 2,704
Chipmunk. Chip Market Steer
GOS108 Huntley Farm And Home Builders

000000057 GOS3911 J003001 01/29/06  07/27/06 657 1136 2.676
Cat. Dilbert Market Steer
GOS110 Prairie Center

000000025 GOS4209 J003015
Flintstone, Pebbles Market Beef - Heifer

GOS108 Huntley Farm And Home Builders

Figure 7. Combined Rate of Gain Report

Ed. 05/01/06

Page 7




L

fi FairPlus!
4

= 2w

Measurement Data

Measurement data is used to input data such as ear tag numbers, measurement data

such as animal weight and height, exhibitors’ grade, or exhibitors’ age. This example

uses animal weight and height to illustrate the process.

1. Click Go to > Livestock Processing > Enter Measurement Data. See Figure 1.

Select Class

Enter  Lioo3001 QR

Click. Clazz

ADIO0T Scenen-OildAcmlic

ADN00Z Arnimal-OilAdcrylic

A00T004 Plant World-Oil Aacrylic
AQNNO0E People-Oiliacmlic

FOO1002 Reconditioned Toaols for Home
FOOZ004 Mosious Wweeds

HO 7001 Any Level 1 Exhibit - Ages 8-11
HM 7002 Any Level 2 Exhibit - Ages 11
H 7003 Any Level 3 Exhibit - Ages 142
HO45002 Any Level 2 exhibit - Ages 11-
HO43002 Any Level 2 exhibit - Ages 11-
HOBE002 Any Level 2 exhibit - Ages 11-
HOS7001 Juniors (8-10 vz ald) - 1star 2
HOB1002 Any Level 2 exhibit - Ages 11-
HO78014 Beef Cattle - Intermediate
HO73015 Beef Cattle - Junior

003007 Market Steer
JOO30E Market Beef - Heifer

Department Divisian

Clazz

[JUMIOR SHOWS | [MARKET BEEF

Count

[12

<« | hem > |

|M arket Steer

| Fill with ROG Ending weight |

| Fillwith Eshibitor Grade |

Clear Measure Data |

[ Filwith Exhibitor ge | B

Ear Tag ‘Weight

Height

|o0s8

GO053342 white, Snow

[

G053547 Warthog, Pumbaa

| 005G

053926 Sailor, Sinbad

|00ES

G0S4208 Rubble, Earney

=]

G053717 Robot, Rosie

|00E3

G053622 Puppet, Pinocchio

|o052

GOS3709 Mouse, Minnie

0081

GOSHZE6 LaRamie, Jacque

0oen

H0538325 Jetzon, Elroy

|0053

G053800 Hood, Robin

|nosa

GOS3617 Chiprunk, Chip

[

G0S53911 Cat, Dilbert

Print Call Sheet [&]
Print Call Sheet [D]

Measure Titla 1
w'eight
Measure Title 2
Height

Errar Checking. .
[ Enable
Measurament 1

Iin I—
b l—

teazurement 2

Figure 1. Measurement Data

2. Highlight the desired class.

3. The first 15 exhibitors are displayed. There are columns for the ear tag number and

two measurements. The first measurement column is outlined in red. It is the

primary sort column. It can be used to sort by weight, height, exhibitor grade, or

exhibitor age.

Ed. 05/01/06
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Measurement Data

% If a rate of gain contest is being done, ending weights can be entered by

clicking the Fill with ROG Ending Weight button.

4. Type the measurement names in the Measure Title 1 and Measure Title 2 fields.

For example, type Weight in the Measure Title 1 field. These names appear above

the measurement columns.

% The option is available to enter Minimum and Maximum Measurements for both

measurement fields. To use this, enter the values and click the Enable box. When a

value is entered that falls outside the minimum and maximum values, it stops at the

invalid amount. See Figure 2. Using this feature can decrease the number of errors

when entering measurement data. The error checking values carry over when another

class is selected. New values can be entered for a different class, if needed.

Select Class

Enter  Ljoo3ool QR

Click Clags

ANOT001 Scenem-OilMdcnlic

ANN00Z Animal-Oil A cmlic

A007004 Plant World-Oil/Aclic
ANOT00E Peaople-OilAcmlic

FOO1002 Reconditioned Tools for Home
FOOZ004 Mosious Weeds

HOT7001 Any Level 1 Exhibit - Ages 811
HOT7002 Any Level 2 Exhibit - Ages 11~
HO17003 Arw Lewel 3 Exhibit - ges 14+
HO45002 Any Level 2 exhibit - Ages 11-
HO49002 Any Level 2 exhibit - Ages 11-
HOBE002 Any Level 2 exhibit - Ages 11-
HOS700T Juniors [8-10 prz old] - 1t or 2
HOB1002 Any Level 2 exhibit - Ages 11-
HO78014 Beef Cattle - Intermadiate
HO7E015 Beef Cattle - Junior

JO03M 5 tarket Beef - Heifer

Cepartment Driwizion

[JUNIOR SHOWS

Count

it

<< | b > |

|MARKET BEEF

[ Fill with ROG Ending 'weight, |

| Fill “witk Exhibitor Grade

Clear Measure Data
[ Filwith Esibitor g~ | =z

EarTag ‘“Weight Height Print Call Shest [4)

0088 GOS3842 White, Snow | BRI
0067 GOS3547 Warthog, Pumbaa | | Mo e
0066 GUS3326 Sailr, Sinbad | | b A

0065 GOS4208 Rubble, Bamey | | bzl
0064 GOS3717 Robot, Aosie | | ook
0063 GOS3622 Puppet, Finacchio | | IE?“;':“EIC“”Q“'
0062 GOS3709 Moause, Minriz | | Meas:f'enfem
|DDE1 GO54126 LaRamie, Jacque | | Min (200

|DDED G053839 Jetzan, Eloy | | Max ,—1 200
0053 GO53800 Hood, Rebin | | o
0058 GOS3617 Chipmunk, Chip | | Mn [
|0057 GOS3311 Cat, Dilbert | |

| | | hax ,—
| | |

| | )

Figure 2. Error Checking

5. Type the ear tag number and measurement values for each exhibitor. Press the

Tab key to move between the columns.

Ed. 05/01/06
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Measurement Data

%The Prior Group and Next Group buttons are active when there are more than

15 exhibitors. Use these buttons to display the remaining exhibitors.

Ed. 05/01/06 Page 3



M\A\i\ Livestock Judges’ Call

{ FairPlus! ( Sheets
— E o »

Two options are available for livestock judges’ call sheets. The call sheet can print
ascending alphabetically or descending alphabetically by exhibitor name. Blank spaces
for measurement data are available so the judges can write in the measurements. The
measurements print when they are entered.

1. Click Go to > Livestock Processing > Enter Measurement Data.

2. Highlight the desired class.

3. Click the Print Call Sheet (A) button or the Print Call Sheet (D) button. A is for
ascending and D is for descending. See Figure 1. The call sheet sorts based on the
measurement when this information is available.

4. See Figure 2 on page 2 for a call sheet without measurements.

5. See Figure 3 on page Figure 3 for a call sheet with measurements sorted ascending.

Clear Measure Data |

Exit |
Print Cal Sheet (&) |
Print Call Sheet (D] |

Figure 1. Print Call Sheet

Ed. 05/01/06 Page 1



Livestock Judges’ Call Sheet

J013001 -

Placing

Item No.

69

70

71

72

73

74

75

76

77

78

79

80

81

AgelGr
9/2
12/7
15/10
11/6
1317
8/3
12/6
13/7
14/9
11/5
10/4
10/4

11/5

5/1/2006 1:15:56 PM

Name

Clifford Big Red Dog

Pongo Dalmation
Cruella DeVill
Daffy Duck
Daisy Duck
Huey Duck

Dora Explorer
Flounder Fish
Pebbles Flintstone
Captain Hook
Pepe LePew
Buzz Lightyear

Quincy Magoo

County/Club

Adventurous Pioneers

Bent Barrels Crooked Arrows
Huntley Farm And Home Builders
Huntley Farm And Home Builders
Huntley Farm And Home Builders
Huntley Farm And Home Builders
Lone Star

Lone Star

Huntley Farm And Home Builders
Huntley Farm And Home Builders
Lingle Livestockers

Huntley Farm And Home Builders

Huntley Farm And Home Builders

FairPlus! copyright 1988 by C & K Ventures.

Page 1

Measure 1

Figure 2. Livestock Judges' Call Sheet

Ed. 05/01/06
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Livestock Judges’ Call Sheet

J003001 -

Placing

Item No.
58
57
63
67
64
61
62
60
59
65
66

68

AgelGr
14/8
12/5
14/9
15/9
16/10
16/12
13/7
13/6
1217
14/9
11/5

1217

5/1/2006 1:28:30 PM

Name

Chip Chipmunk
Dilbert Cat
Pinocchio Puppet
Pumbaa Warthog
Rosie Robot
Jacque LaRamie
Minnie Mouse
Elroy Jetson
Robin Hood
Barney Rubble
Sinbad Sailor

Snow White

Page 1
County/Club Measure 1
Huntley Farm And Home Builders 1129
Prairie Center 1136
Adventurous Pioneers 1154
Kanine Kids 1246
Prairie Center 1252
Lone Star 1255
Huntley Farm And Home Builders 1282
Rough Riders 1318
Kanine Kids 1323
Huntley Farm And Home Builders 1326
Huntley Farm And Home Builders 1334
Adventurous Pioneers 1461

FairPlus! copyright 1996 by C & K Venlures.

Figure 3. Sorted Livestock Call Sheet
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‘ Build New Class &

i FairPlus! ( Item Class Transfer
4 — p— p— »

Use the Build New Class feature to divide a large class into two or more classes. For
example, the judge wants to split a livestock class into three separate classes based on
animal weights. The Build New Class feature creates the new classes. Exhibitors are
moved from the original entry class into the appropriate weight classes.

The Item Class Transfer feature is similar. This allows a source class and destination
class to be selected and the exhibitors to be moved. Use this feature when the

destination class is already created.

Build a New Class

1. Click Go to > Livestock Processing > Item Class Transfer/Build New Class.

See Figure 1.

Item Class Transfer... Esit
Awailable Clazses [Source] Source Class Destination Class
Source Class | Destination Class ‘ Enter Cod= |y 00300 Market Steer S
19

A00T001 Scenem-Oildacnlic

A001002 Animal-Oildacylic

AD01004 Plant \World-Oil/Acmlic

ADDT006 People-Oil/Acrylic

FOMM002 Reconditioned Tools for Home U
FOD2004 Mowious \Weeds

HOT7001 &ny Lewel 1 Archery Eshibit-Ages |
HOT7002 &ny Lewvel 2 Archery Exhibit-A.ges
HO17003 &ny Lewvel 3 Archerny Exhibit-A.ges
HO45002 Ay Level 2 exhibit - Ages 11-13
HO49002 Ay Level 2 exhibit - Ages 11-13
HOBEO0Z Ay Level 2 exhibit - Ages 11-13
HOG7001 Juniors [8-10 wrs old) -1t or 2nd
HOE1002 Any Level 2 exhibit - Ages 11-13
HO78014 Beef Cattle - Intermediate
HO78015 Beef Cattle - Junior

JO03000 Market Steer

JO03015 Market Beef - Heiter

J073007 Market swine

ltem Counk [12 ltem Caunt (g Create Mext Available Class

Enter New Class Title:

Department |JUN\DF| SHOWS

Lightweeight Stesrs

Division [MARKET BEEF

Figure 1. Build New Class

Ed. 05/01/06 Page 1



Building New Class & Item Class Transfer

Click the Source Class button.
Highlight the original entry class.
Click the Create Next Available Class button.

Type the new class name in the Enter New Class Title field. Press Tab.

o 0 kv DN

Click the Add New Class button. The program assigns the next available class
code number.
7. In the Source Class section, highlight the exhibitors to be moved to the new class.

Click the double arrow button. =~

The exhibitors are moved to the new class. See Figure 2.

% Exhibitors can be multi-selected. See the Select Multiple Items tip sheet for

more information.

Source Class Destination Clazs

Enter Cade 003007 Market Steer Enter Code | 003055 Lightweight Steers
0000000e7 1246 Warthog, Pumbaa 000000058 1129 Chipmunk., Chip
0oo00ooe4 1252 Robat, Rosie Qoo00o0sy 1136 Cat, Dilbert
0000000&1 1255 LaRamie, Jacque 000000063 1154 Puppet, Pinocchio
0000000E2 1282 Mousze, Minnie

0o0aoo0en 1318 Jetzon, Elroy

000000053 1323 Hood, Rabin

000000065 1326 Rubble, Barmey

000000066 1334 Sailor, Sinbad

0o000000es 1481 White, Show

Iter Count |5 Item Count |3 Create Mest Available Class

Figure 2. Exhibitors in New Class

Item Class Transfer

Exhibitors’ items can be moved from the original entry class to another existing class.

Use this feature when the destination class already exists.

Ed. 05/01/06 Page 2



Building New Class & Item Class Transfer

Click Go to > Livestock Processing > Item Class Transfer/Build New Class.
Click the Source Class button.

Highlight the original entry class.

0N~

Click the Destination Class button. See Figure 3.

Item Class Transfer...

Avalable Claszes [Destination]

Source Clasz | Destination Clazz |

1301

JOO2006 Grand/Reserve Champion Con o
JO02007 Grand/Reserve Champion Fee
JO02008 Englizh-Bred Heifer calved Jar
JO02009 Englizh-Bred Heifer calved Ma
JO02010 Grand/Reserve Champion Eng
JO02011 Continental-Bred Heifer calved
JO02012 Continental-Bred Heifer calved
JO0201 3 Grand/Reserve Champion Con
JOO2014 Grand/Reserve Champion Fee
JO02015 Supreme Champion Feeder Cal
JOD2020 Mational “Western Catch-a-Calf
JO02021 4H Calf Scramble Calf
JO030071 Market Steer

JO03010 Grand Champion karket Steer
JO03011 Reserve Champion Market Stes
JO03015 Market Beef - Heifer

JO0020 Grand Champion Market Heifer
JO03021 Reszerve Champion Market Heil
JO03025 Grand Champion karket Beef
J003035 Pen of Five Market Beef
JO03036 Champion of Champions Marke
JO03037 Champion of Champions Marke
J003038 Reserve Champion of Champio
JO03040 Jackpat - Junior Market Steer
JO02045 Jackpat - Junior Market Heifer
JOO3046 Champion/Reserve Champian .
JO03052 Championd/Rezerve Champion .
J003053 Grand Champion Jackpot b ark,
JO03054 Reserve Grand Charmpion J ack

ik Steers

1004007 Jr. Heifer Calf - Holstein

JO04002 [ntermediate Heifer Calf - Halst
JO04003 Sr. Heifer Calf - Holstein
JO04004 Jr. Yearling Heifer - Halgtein

| W T T ol W) L 11 L | P

Figure 3. Destination Class Button

5. Highlight the destination class. The exhibitors in the source class and destination
class display.
6. In the Source Class section, highlight the exhibitors to be moved to the new class.

Click the double arrow button. =~

The exhibitors are moved to the new class.

Ed. 05/01/06 Page 3



Building New Class & Item Class Transfer

% Exhibitors can be multi-selected. See the Select Multiple Items tip sheet for

more information.
State Fair Winners

Exhibitors who qualify for State Fair in the destination classes created in Building a New
Class cannot be sent to State Fair in the new class. They are sent to State Fair in the

original entry class. Do not move them back to the original entry class. Use the Modify
Codes utility to place them in the correct State Fair class. Please see the Modify Codes

tip sheet for more information.

Ed. 05/01/06 Page 4
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=, - 1 Show Catalog
d  FairPlus!
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The show catalog contains the ID, name, age, grade, item, class code, and class
description for all exhibitors in a class. Many users prefer a different format for the
show catalog. Please refer to the Data Export utility tip sheet outlining how to export
data. Then, a show catalog can be formatted as needed by the user.

1. Click Go to > Livestock Processing > Show Catalogs. See Figure 1.

Instructions lFIeport Type | Class Eombining] Exb Type | Clasz Method] Counties | Item T_I,Jpe] Includes! Sorts | Destination

| | | | [ [ | | &
Mote: To enable the [Process 7 Print] at least one item must be selected under each tab.
Fair Lewvel: 3
Mate: Tab Selected statuz can be seen an the Instructions” tab,
Availlable Class(es)... Selected Class(es)

»> All »>»

Return

Mew Regquest
Count a

Transfer Claszes to Selected bo in the desired
prinit arder.

Count a

R

Figure 1. Show Catalog Screen

% The tabs at the top of the screen are used to select options for the show
catalog. Click a tab to display the available options. Click the Instructions tab to see if
the box for each option is checked when the Process/Print button is not active.

2. Report Type — Click Normal or Compact. The compact report includes the

exhibitor’'s name, back tag, club, item, age, class number, and class description.

Ed. 05/01/06 Page 1
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Show Catalog

. Class Combining — Click Combine Classes or Break on Classes. The Break on

Class option prints each class on a separate page.

. Exhibitor Type — Check the desired exhibitors.
. Class Method — Select Livestock only, All (with items), or All Found.
. Click the >>AlI>> button to move all the classes to the Selected Classes list.

. If only certain classes are needed, select the desired classes in the Available

Classes list in the order they are to be printed.

. Click the >>Sel>> button to move the classes to the Selected Classes list. See

Figure 2.

Instructions] Report Type] Clazz Combining] Exb Type [Class Method Counties! Item Type Includesl Sorts | Destination |

v Livestock Only
Al [with itemns]
" All Found

Mate: Tab Selected statuz can be seen on the 'Instructions’ tab.

Available Class(es].. Selected Clazs(es]

J001001 Jr. Heifer Calf - Black Angus S 003001 Market Steer
JO07002 Sr. Heiter Calf - Black Angus JO030M 5 Market Beef - Heifer
JO07003 Summer Yearling Heifer - Black Ang
JO001004 Spring Yearling Heifer - Black dngu:
JO07005 Jr. Yearling Heifer - Black Angus
JO01006 Grand/Reserve Champion Femals -
JOOT010 Jr. Heifer Calf - Gelbveih

JO01011 Sr. Heifer Calf - Gelbvein 2> All »>»
JO0TM2 Summer Yearling Heifer - Gelbveih
JO0T013 Spring Yearling Heifer - Gelbwaih
JO01014 Jr. Yearling Heifer - Gelbvaih
J001015 Grand/Regerve Champion Female -
JODMO0TE Jr. Bull Calf - Continental Breeds
JOO017 5. Bull Calf - Continental Breeds Return
J001019 Jr. Heifer Calf - Hereford

JO007020 Sr. Heifer Calf - Hereford P

[Ratar Ralat Bl

<« All <<

Mew Request

Count 2

Transter Classes to Selected box in the desired
print arder.

Caunt ED3

L

Figure 2. Class Method

9.
10.
11.

12.
13.
14.

Counties — This defaults to individual.

Item Type — Select All County Items or State Fair Qualified Items Only.
Includes — Check the additional information to be included in the catalog. See
Figure 3 on page 3

Sorts — Select how the information is to be sorted.

Destination — Select Printer.

Click the Process/Print button. See Figure 4 on page 3 for a sample report.

Ed. 05/01/06 Page 2




Show Catalog

Instruu:tiu:uns] Report T_I,Ipe] Clazz Eu:uml:uining] Exb T_I,Ipe] Clazz Methu:ud] Eu:uunties] Item Type Includes l Sortg ] Deztination

B _HDEEW [ Measue 2 | Grade [ Club [ County [tem MNum
[ | EarTag | Reqg Livestock | Back Tag | State [tem Mum
[ Meazsure 1 [ Age [ County [ Placing Colurmn | Arnimal DOB

Figure 3. Show Catalog Additional Information

Goshen County Fair 4-H Livestock Show 5/1/2006 3:21:18 PM Page 1

Name
Id Class Code Class Title
ROG

Flintstone, Pebbles

GO84209 Jo03015 Market Beef - Heifer
Hood, Robin
GOS3800 J003001 Market Steer
2.726
Jetson, Elroy
GOSs3839 JO03001 Market Steer
2.743

LaRamie, Jacque

GOS4126 J003001 Market Steer
2.793

Mouse, Minnie

GOSs3709 Jo03001 Market Steer
2,793

Robot, Rosie

GOSsaT7 J003001 Market Steer
2.832

Rubble, Barney

GO3s4208 JO03001 Market Steer
2933

Sailor, Sinbad

G033926 JO03001 Market Steer
3.056

Warthog, Pumbaa

GOS3547 JO03001 Market Steer
3.279

White, Snow

G0s3842 JO03001 Market Steer
3.397

FairPhus? copyright 1598 by C & K Vientures.

Figure 4. Show Catalog Example
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The exhibitors’ list is a report of all exhibitors by department with name, address, phone,
club, and department information.

1. Click Go to > Livestock Processing > Exhibitors’ List. See Figure 1.

Instructions | Report T_l,lpe] Class Combining] Exb Type | Class Method] Counties | Item T_l,lpe] Includes | Sorts ] Destination

I v [ I v = v I E
Mote: To enable the [Frocess # Print] at least one item must be zelected under each tab.
Fair Level 3
Mate: Tab Selected status can be seen on the Tnstructions' tab.
Available Class(es)... Selected Class(es)

A Fine Arts

F FF& DEPARTMENT
H 4H DEPARTMENT
J JUMIOR SHOWS

»> All >>

Return

Mew Request
Count i]

Transfer Claszes to Selected box it the desired
print order.

Count i]

il 3 AE

Figure 1. Exhibitors’ List Screen

% Most of the selections are preset. Only the exhibitor type, item type, and
destination are selected by the user.

2. Click the Exhibitor Type tab.

3. Select the types of exhibitors to include: 4-H, FFA, and/or open class.

4. Click the Item Type tab.

5. Select All County Fair Items, State Fair Qualified Items Only, or State Fair

Items.

Ed. 05/01/06 Page 1



7. If only certain classes are needed, select the desired department in the Available

11

Classes list.

Select Printer.

Livestock Exhibitors’ Lists

. Click the Process/Print button. See Figure 2 for a sample report.

. Click the >>AlI>> button to move all the departments to the Selected Classes list.

. Click the >>Sel>> button to move the department to the Selected Classes list.
. Click the Destination tab.
10.

Exb Num

Id Name
City State
Club

GOS4022 Adamson, Adam
Jellystone WY
GOS103 Bent Barrels Crooked Arrows

GOS4300 Appleseed, Johnny
Jellystone wY
G05112 Bunny Round-Up Youth Club

GOS54202 Beethoven, Schroeder
Jellystone wY
GOS103 Bent Barrels Crooked Arrows

GO0S3911  Cat, Dilbert
Jellystone WY
GOS110 Prairie Center

GOS3597 Cat, Slyvester
Jellystone WY
GOS103 Bent Barrels Crooked Arrows

GOS3617

Chipmunk, Chip
Jellystone wY

Goshen County Fair 4-H Livestock Exhibitor List

GOS108 Huntley Farm And Home Builders

GO0S3821 Collie, Lassie
Jellystone wY

GOS108 Huntley Farm And Home Builders

GOS4184 Cowboy, Woody
Jellystone wYy
GOS100 Lone Star

GOS4229
Jellystone
GOS103 Bent Barrels Crooked Arrows

Coyote, Wile
wYy

GOS4017  Finn, Huckleberry
Jellystone wy
GOS103 Bent Barrels Crooked Arrows

GOS3800 Hood, Robin
Jellystone WYy
GOS130 Kanine Kids

GOS3839  Jetson, Elroy
Jellystone Wy
GOS114 Rough Riders

GOS4126 LaRamie, Jacque
Jellystone WY
GOS100 Lone Star

GOS3709 Mouse, Minnie
Jellystone WY

5/1/2006 3:37:58 PM Page 1

Grade Gender Home  Street

Zip Phone Dept/Div

10 M 355 Grand

87000-0000 (307)234-9878 4H DEPARTMENT
3 ] 123 Main

87000-0000 (307)349-1298 4H DEPARTMENT
3 M 181 1st St

87000-0000 (307)349-8723 4H DEPARTMENT
5 F 7660 County Road 49
87000-0000 (307)532-4277 4H DEPARTMENT
8 M 550 Main

87000-0000 (307)349-8723 4H DEPARTMENT
8 M PO Box 4

87000-0000 (308)234-9878 4H DEPARTMENT
6 M 193 1st St

87000-0000 (307)293-8743 4H DEPARTMENT
1" M PO Box 112

87000-0000 (307)938-4384  4H DEPARTMENT
6 M 239 Main

87000-0000 (307)398-4234 4H DEPARTMENT
5 M 104 Main

87000-0000 (307)927-4304  4H DEPARTMENT
7 M 412 2nd St

87000-0000 (307)394-0239  4H DEPARTMENT
6 F 1234 Rd 41

87000-0000 (307)983-5294 4H DEPARTMENT
12 M PO Box 11

87000-0000 (307)298-3478 4H DEPARTMENT
7 M Box 93

87000-0000 (307)349-8783 4H DEPARTMENT

Figure 2. Livestock Exhibitors' List

Ed.

05/01/06
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Posting enters the judging results for each class. It can be done by class, by individual,
or by scanner. The fast posting section is not covered as there are is too much
potential for errors.

The class posting screen displays all exhibitors for each class so places and awards are
entered.

1. Click Go to > Posting/Sweepstakes > Class. See Figure 1.

Department Clazz Itemz In Clazs R B B Prirt Posted Call
!JUNIDH SHOWS |Market Stoer |9 Show Placing T|l|es| Process Write-In | |
Diivizion Method Premium Ribbon Calor o bt bt e
Class Method Set Humber Judged |—12
|M&RKET BEEF Jootom [Hootoo1 1 Esit
COPY MEW
<< Items... *> | ® State Fair  Placings Awards Itern to Class...  Item Mumber
Enter/Click Class to Post_ . o
(1003001 20 000000067 GD53547 Warthoa, Pumbaa | Y Y sk rrrxis T [ [
] - - = =
ST007 G oaney Diiapic 00000004 GOS3717 Robot, osie XYool T | |
A00002 Aniral-Oil/Acrylic (000000061 GOS4126 LaRamie, Jacque Heggohlppssvsoss o ] | | |
AD0T004  Flant world-Qil/Acrylic e v = = —
001006 Poople-0i/ el [0D00000E2 GOS3709 Mouse, Minnie CrYicrccccceci TRETe |
FOD1002 Reconditioned Tools for Home L | (000000060 GO53833 Jetson, Elroy Heggolopssssss o T [ [
FOO2004 Mosious Weeds - — —i—
HOT7001 Any Level 1 Archery ExhibitAgs | | 000000053 G053800 Hood, Robin BMegolggssvss sl mumn
HO17002 Any Level 2 Archery Exhibit4ge | (000000065 GOS4208 Rubble, Bamey Hegpollopsssns s ] 7]
HO17003 Ay Level 3 Archery Exhibit-ge — - o —IFrer
HO4E002 Anp Level 2 exhitit - Ages 11-17 | |0000000BE GOS3326 Sailor, Sinbad soellosrssses | |
HO49002 Ay Level 2 exhibit - Ages 1112 (300000068 GOS53242 White, 5 v rEr T MO
HOS2002 Ay Lovel 2 et - Ages 1113 || T - FIY] = =N |
HOS7001 Juniors (3410 wrs old) - 1st or 2 sosepspopene |INEHE
HOBE1002 Any Level 2 exhibit - Ages 11-12  Frrrrrrrrrr e mrrrnriss
HO723014 Beef Cattle - Intermediate r — ——
HO78015 Beef Cattle - Jurior DSBS DIBSIDIRS ! i
JO03007 Market Steer ke — e —
JO03015 Market Beef - Heifer 9USUIVSVIOTY _l—l— l:
003055 Lightweight Steers Mlogssesossssdoss Il
JO13007 Market swine rrrrrrrrrrrrimrrrricees

Figure 1. Class Posting

% When ribbon colors are not displayed on the class posting screen, check the

ribbon set assigned to the class through the premium table. Click the Showing Placing

Titles button to review the current ribbon sets. See the Ribbon Sets tip sheet and the

Premium Tables tip sheet for more information.

2. Highlight the class being posted. Use the judges’ call sheet to complete the
posting.

Ed. 05/01/06 Page 1




Class Posting

3. Click the appropriate placing button for each exhibitor.

% The arrows above the exhibitors’ names shift them to the left or right as

needed.

4. Place a check in the State Fair box for each exhibitor qualifying for State Fair.
5. Click the check box for awards for grand champion and reserve champion, if

needed.

% Use the Next Group and Prior Group buttons when there are more than 15

exhibitors in a class.

Error Correction

» Click the correct placing when an exhibitor is posted to the incorrect placing.

» Click the exhibitor's name to remove a posting completely.

Ed. 05/01/06 Page 2
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Posting enters the judging results for each class. It can be done by class, by individual,
or by scanner. The fast posting section is not covered as there are too many potential
for errors using this method.

Use the individual method to bring up one item for a specific exhibitor to correct the
posting.

1. Click Go to > Posting/Sweepstakes > Individual. See Figure 1.

2. Click the Name or Item button to list the exhibitors In the Select ltem by section.

3. Highlight the exhibitor.

4. Make the necessary changes to the placing, awards, and State Fair. Notice that the

placing amount and total item amount change to the appropriate amounts.

% Click the Clear Posting button to delete the placing and/or awards.

Enter Item Mumber Select ltem by... ® [ Verfy Livestock State Fair Data
(00723 = 0000007 23)
000000059 5 Item Name Clasz Mumber IT e
. (2210023 = 22001 0023] — Judged —I
Exhibitor 1d (35123 - 390000123 000000045 HOTA05 Mouse, Minnie ~
G053800 000000046 HOFS015 Puppet, Pinocchio Awards...
= 000000047 HO7PE05 Robot, Rosie Enter Award(s] l—
E =hibitor Mame 000000048 HOYBM5 Rubble, Bamey
|Hood Fibin 000000043 HO7PBME Sailor, Sinbad [~ Grand Champion
i 000000050 HOPEOME ‘Warthag, Purmbaa b e
Item Clazs Premium Class 000000051 HOT7002 Cat, Slyvester r 2
000000052 HOT7003 Coyate, 'Wile
1003001 |Hoo1001 00000053 HOT 7007 Finn, Hucklshery I
Ear Tag 000000054 AQ01001 Farmer, Barbara Ammaurt
’7 000000055 FOOTO0Z tagoo, Huincy ’7
000000056 HO7001 Beethoven, Schroeder
Method 000000057 JOO3055 Cat, Dibert Object
000000053 JO03055 Chipruk, Chip
lom oo T : |
; 000000060 JOO3007 Jetson, Elow
&% [ State Fair 000000067 JO03007 LaRamie, Jacgue Clear Posting| Wiew Premiums| Exit |
Flacing... .
Er?tcelpglacing 3 Flacing Amount
P First e 2
™ 5F Second [ Award(s] Aot
i« B Third £
i ] L L T otal ltem Amaunt
L L
& Fe, W

Figure 1. Individual Posting

Ed. 05/01/06
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The individual posting and class posting screens provide the capability of adding an
exhibitor written in on the judge’s call sheet.

1. Click the Process Write-In button. | Process Write-ln_| The Exhibitor screen displays.
Highlight the exhibitor written in from the 4-H, FFA, or Open Class exhibitors.

3. Click the Add New Items button. The class automatically defaults to the class being
posted. See Figure 1.

Click the Add button. The new exhibitor is added to the class.

Click the Return button. The posting screen displays for the posting class.

Department [Ex: &) Divizion [E=: 001]... Clazz [E= 001]..

| Count > 4 | Count > 0 | Count > 0

A Fine Arts

F FF& DEFARTHMEMNT
H 4H DEFARTHEMNT
J JUMIOR SHOWS

Clazz ltems...
Selected Exhibitar... Count > 10
|Bn:uwn, Sally b Add 000000067 W arthog, Pumbaa -
— | | 000000068 ‘white, Snow G
Current Class 000000059 Hood. Robin M
003001 Delete 000000060 Jetsan, Eliay M
Tille 7, |0000000&1 LaRamie, Jacque
Feturh 000000062 Mouse, Minnie A
|Mafk3t5t33f —_— 1 |00000006E Sailar, Sinbad L
This Item Mest Item E it ggggggggg EDEEIL HB':'SiE M M
| Im " |nnnnnnna n;tJA neﬁ.naag.e.fmr hd i

Figure 1. Write-In Exhibitor Defaults to Posting Class

Ed. 05/01/06 Page 1
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The class posting and the individual posting screens include a field called Verify
Livestock State Fair Data. This field is used to check that the exhibitors going to State

Fair meet the qualifications. Currently, Wyoming is not verifying livestock data before it
is sent to State Fair.

Ed. 05/01/06 Page 1
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The program supports scanner posting using bar codes on the item tags, judge’s call

sheets, and placing targets. Scanner posting is used at State Fair and works well.

@ Be sure to print bar codes on item tags and judges’ call sheets when using the

scanner posting method.

Recommended Bar Code Scanners

Here are the recommended bar code scanners.
» Wasp Barcode CCD Scanner for PC
» Wasp Barcode Laser Scanner for PC
* Wasp Barcode CCD LR Scanner for PC

Placing Targets

The placing target sheets provide the bar codes for places 1 through 12, Yes, No, and
Enter. Be sure to print both sheets.

1. Click Go to > Posting/Sweepstakes > Scanner. See Figure 1 on page 2.

2. Click the Print Placing Targets (1-6) button.

3. Click the Print Placing Targets (7-12) button. See Figure 2 on page 2 for an

example.

Ed. 05/05/06 Page 1



Scanner Posting

Scanned [tem

—

Re-Scan

|
Exit |
|

Frint Placing T argets [1 - B)

Print Placing Targets [7 - 12] |

Barcode Scanner Posting...

# [ Verfy Livestock State Fair Data

Item Information. ..

Exhiibitar 1d E shibitar M arne Itern Clazs Premium Class Total ltern Arnount
Ear Tag tdethod
Enter F'Iau:ing* Enter Award(s] x State Fair *
[ [ | o
Flacing Amant Auward(z] Amolnt
Show Placing Titles

* Note: Scanning the 'Enter’ target on the Scanner Posting Target sheet will eraze any contentz of the cumrent

field and place the cursor in the next field. It is equivalent to erazing the field.

If the cursor is placed in a field that already contains data and you want to retain that data, scan that zame
value to get to the next field. Do not scan the "Enter' target.

Figure 1. Scanner Posting

T T
e
T T
.
(I T
T

<Enter>

Scanner Posting Targets | FarPius! | C & K Ventums | www_4HPlus.com

T [
7 o

T i
o

T i
T

<Enter>

Scannar Posting Torgsts | FarPius! | C & K Verturns | www 4HPIUS.com

Figure 2. Placing Targets

Posting Process

0N~

Scan the Enter bar code.

Ed. 05/05/06

Click Go to > Posting/Sweepstakes > Scanner.
Scan the bar code information from the item tag or judges’ call sheet.

Scan the placing information from the placing targets sheet.
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Sweepstakes

Sweepstakes are used to reward an exhibitor with a large number of entries. Points are

assigned to each placing for 4-H and Open Class exhibitors. FFA sweepstakes are

based on chapter or individual exhibitor. For example, an exhibitor with several third

place finishes can win a sweepstakes over an exhibitor with one first place finish.

Several different sweepstakes contests can be run.

FFA Sweepstakes

1. Click Go to > Posting/Sweepstakes > Sweepstakes > FFA. See Figure 2.

2. Highlight the divisions involved in the sweepstakes.

FFA Sweepstakes. ..
FFA Divizions...

L MECHAMICS

FOO4 SHOWHMAMSHIP
FOOS ROUKD ROBIN SHOWMANMSHIP
FOOE HERDSMAMSHIF

Euclude Clazzes. ..

FOO1 007
FoO1 002
FOO1 002
FOO1 004
FOO1 005
FOO1 00&
FOO 007
Foo 002
FOO1003
FoO1oo
FOO1011
Foomz2
FOm:z
FOO1014
FOMmMs
FOOT0E
Foo1my
Fooime
FOO1ma
FOO1020
FOO1 021
FoO1 022
Foo10z22
FOO1024
FOO1025
FOO1 026

Phazesz of Agriculture Safet A

Reconditionad Toolz far Ho
Skill Board - Arc Wwelding
Skill Board - Duypgen-tuoetyls
Skill Board - Electricity

Skill Board - Any Four Skills
YWiood Caonstruction - projec
“Wood - cabinet and bos-typ
YWood - items uzed in farm/T
YWood - farm/ranchstead oo
ketal - zmall hand tools
bletal - handcrafted hardwa
YWiood/Metal - farmdranch o
ketal - zmall zhop equipmet
ketal - small shop eguiprmet
kdetal - medium shop equipr
ketal - medium shop equipr
ketal - large shop equipmet
betal - large shop equipret
YWiood - zmall service utility ¢
ketal - small zervice utility &
YWood/Metal - small service
ketal - bow type projects
Metal - pick up convenienc
ketalMfood - pickup flat be

_h-'!eta! - piu:_k up u:u:unvenienu: W

Base Calculations on...
i+ LChapter
" Exhibitor

Enter Title...

|FF.-’-‘-. Mechanics & Agranomy

Procesz ¢ Frint

Returt

Figure 1. FFA Sweepstakes
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Sweepstakes

% Classes can be excluded from the sweepstakes by selecting them in the
Exclude Classes list. This list can be multi-selected.

3. Select if the calculations are based on Chapter or Exhibitor.

4. Type the sweepstakes contest title. Press Enter.

5. Click the Process/Print button. See Figure 2 for an example of the chapter report.

See Figure 3 for an example of the exhibitor report.

FairPlus! FFA SweepStakes Report (by Chapter) for FFA Mechanics/5/5/2006, _ Page 1

FFA40 5.00
FFA10 3.00
FFA12 3.00
0.00
0.00
0.00
0.00
0.00
0.00

Figure 2. FFA Sweepstakes by Chapter

FairPlus! FFA SweepStakes Report (by Exhibitor) for FFA Mechanic/5/2006  Page 1

FFA1002 Magoo, Quincy 3.00
FFA4057 Hood, Robin 3.00
FFA1239 Lightyear, Buzz 3.00
FFA4039 Duck, Daffy 2.00

Figure 3. FFA Sweepstakes by Exhibitor

4-H and Open Class Sweepstakes

Click Go to > Posting/Sweepstakes > Sweepstakes.

Select 4-H or Open Class from the menu. See Figure 4 on page 3.
Select department, division, or classes.

Enter placing point values for 15 through 12" as needed.

Type the sweepstakes title.

Click the Add Classes button.

Click Process/Print. See Figure 5 on page 3 for a sample report.

N o o bk~ wDdhd =

% Click the Start Over button to run another sweepstakes contest.
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Sweepstakes

Department

Dhivizion

Clasz

& Fine Arts

F FF& DEPARTHEMNT
H 4H DEPARTMEMT
JOJUMIOR SHOW'S

Select Clazzes Via...
(" Department(z]..
f+ Divigion(z]..
" Clazs[esz]..

Enter Placing Point % alues. ..

Fth |

Bth l—
Sth l—
'IEIthI—
‘I1th|—
12th|—

st |5—
2nd ]4—
ard |3—
dth |2—
Gth |'|—
Bth I—

JO01 BREEDIMNG BEEF
JO02 FEEDER CALVES

JO0Z MARKET BEEEF

JO04 DAIRY CATTLE

JO0S DaAIRY GOATS

JOOE MEAT GOATS

JOO¥ HORSE SHOW - HALTER CLA
JO0S HORSE SHOW - PERFORMAR
JO03 RABBITS

JO010 BREEDIMG SHEEP

JO11 MARKET LAMES

JO12 BREEDIMG S'WIME

JO13 MARKET SWwIME

JO14 WwWaoL

JO1S POULTRY

Enter Sweepstakes Title

Clazs Count; 0

|Market Beef Sweepstakes

Stark Over

Add Clazses

Figure 4. 4-H & Open Class Sweepstakes

GOS3842 White, S

GOS3800 Hood, R
GOS3547 Warthog

now

GOS3709 Mouse, Minnie

obin
, Pumbaa

MW,

FairPlus! SweepStakes Report for Market Beef Sweepstake$/5/2006  Page 1

Figure 5. 4-H Sweepstakes Report
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FairPlus! Unposted Class Report
airrLus.

E _—

Print the unposted class report to find any class with exhibitors that have not been

posted.

1. Click Go to > Posting/Sweepstakes > Posting Reports.

2. Click the Unposted Class Report button. See Figure 1 for a sample report.

A001001
A001002
A001004
A001006
H017001
H017002
H017003
H045002
H049002
HO056002
H057001
H061002
HO78014
HO78015
J003015
J003055
J013001

FairPlus! UnPosted Class Report... 5/5/2006 4:10:49 PM  Page 1

Scenery-QillAcrylic

Animal-Oil/Acrylic

Plant World-Oil/Acrylic
People-Qil/Acrylic

Any Level 1 Archery Exhibit-Ages 8-10
Any Level 2 Archery Exhibit-Ages 11-13
Any Level 3 Archery Exhibit-Ages 14-19
Any Level 2 exhibit - Ages 11-13

Any Level 2 exhibit - Ages 11-13

Any Level 2 exhibit - Ages 11-13
Juniors (8-10 yrs old) - 1st or 2nd yr in project
Any Level 2 exhibit - Ages 11-13

Beef Cattle - Intermediate

Beef Cattle - Junior

Market Beef - Heifer

Lightweight Steers

Market swine

UnPosted Class Count: 17

Figure 1. Unposted Class Report
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Processing Setup

Synchronize Time and Set Machine ID

Close the FairPlus! program.
Synchronize system dates and times between the master and slave computers.
o Check the master computer to be sure it has the current date and time.
o Compare the date and time on the slave computers.
o0 Make adjustments on their dates and times as needed.
Open the FairPlus! program.
On the master computer, click Go to > Distributed Data Processing > Setup >
Set Machine ID.
Set the machine ID to 1.
Enter a unique name (i.e., Master Computer).
On the slave computers, click Go to >Distributed Data Processing > Setup >
Set Machine ID.
Set the machine ID to a number selected from 2 through 99. Enter a unique
name for each computer showing where it will be used. Be sure each machine
ID and name on the slave computers is unique! For example, there must not
be two or more computers with a number 2 machine ID.
The program closes. Reopen the program and click Who Am 1? on the menu

toolbar. Double check the machine ID numbers and system times.

Ed. 07/05/06 Page 1



Data Distributed Processing Setup

Select Exchange Method

» Click Go to > Distributed Data Processing > Setup > Select Exchange
Method.
» Decide on the media to be used to exchange data files between computers.
o 37" diskette
o Zip disk
o USB flash disk
A USB flash disk is used to illustrate the process. It works the same for the other
media types.
* Insertitinto a USB port.
» Be sure the USB flash disk is empty.
» Click the USB Flash Disk tab.
» Click the Use this system check box.
» Click the USB drive letter radio button.
» Click the Test Flash Disk Now button.
» A confirmation message, “Flash disk tests Ok!” displays. Click OK.
o The error message, “Flash disk failure” displays when this test fails. Click
OK. Be sure the drive letter is correct and that the USB flash drive is

inserted in the port correctly.

Initialize Time Stamps - Master Computer Only

» Time stamps are initialized on the master computer only. This option is
inactivated on the slave computers.

» Time stamps are initialized only one time during a fair.

* The time stamp is used so that the data has a base time set and the program
knows which data to add.

* Click Go to > Distributed Data Processing > Dist Data Utilities > Initialize
Time Stamps.

» Enter the fair supervisor password.

» Click the Initialize Time Stamps button.

Ed. 07/05/06 Page 2



Data Distributed Processing Setup

» Ifitis decided that the time stamps must be reinitialized, call the

Communications and Technology office first!

Check Time Stamp Initialization

» Create an exchange file and check the time stamps to be sure they are correct.
» Click Create from the toolbar.
» Click the Clear and create new file radio button.
* Click the All button to select all the departments.
» Click the Create/append Exchange file button.
» Click View from the toolbar when the progress bars are done.
» Highlight the Exchange01.fxd file.
» Check the time stamps. The format is YYYYMMDDHHMMSS.
» Datais ready to be distributed for this year when the date is current. The date
will not change each time a file is created.
o If the date is not current for this year, redo the steps in the Initialize Time
Stamps section.

o |If there is still a problem, contact Communications and Technology at
(307) 766-3702 or (307) 766-3194.
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Distributed data processing allows multiple computers to be used anywhere in a
fair. One computer is designated as the primary or master computer. The master
computer has full access to the FairPlus! program. Up to 99 remote or slave computers
can be used to enter methods, premiums, departments, divisions, classes, exhibitors,
and posting information. The remote computers do not have access to the financial
data.

It is important to plan how to set up the primary and remote computers before the
distributed data processing utility is configured. Decide which computer is the primary
computer. Only one system can be used as the primary computer. It must be
designated as machine number 1. All the remote computers are set up using machine
numbers 2 through 99. It is important the computer numbers be assigned and that they
are not duplicated. For example, if two computers are designated as computer number
4, it causes fatal errors with the data. Also, decide on machine names for the remote
computers that describe where the systems are being used. As an example, use the
name “Beef Shows” for a computer being used for those shows.

A fair supervisor password needs to be established before configuring distributed

data processing. See the Password Entry tip sheet for more information.

L‘,Uﬂlgﬂ Do not restore information from another system using the Backup utility

because it corrupts the data. Be sure to use only the exchange files to move data

between the primary and remote computers.

Synchronize System Dates

Distributed data processing uses time stamping to keep track of the data to be added to

the primary and remote computers. Changes are marked with the time of the change.

Ed. 06/05/06 Page 1



Distributed Data Processing

The program uses the most current record by reviewing the time stamps when the data
is loaded. In order for this to work correctly, it is important the system date and time is
coordinated or synchronized between each computer. It works best to have the

computers close to one another when this is done.

Who Am 1?
1. Click Go to > Main > Who Am I? See Figure 1.

Machine Id Number: Infarmatior:

WWhodm 1Y The information at the right iz the identification of thiz machine
1 whien uzed in either single or multiple machine [remote posting) operation.

& machine |d of '0" meanz the machine haz not been zetup far either zingle
Machine |d Name: maching or multiple machine [remote posting] operation.
|Shar0n & maching [d of 1" identifiez the master or main machine in either a zsingle or

multiple [remote posting] environment.  Thiz machine has access to eveny
Fairplug program feature.

S}fstem Time: A maching [d af 2* through '93' identifies a maching that will be uzed far remaote
| pozting. Thesze machines have limited access to Fairpluz program features.
6/56/2006 1:00:44 PM

kore infarmation iz available via the [Goto] [Remaote Posting Utilities] menu items

2 3 Mate: All machines zetup to exchange data via the Distibuted D ata Routing
Fair Name: muzt have the Fair Mame zet to the zame value.

!Cnun’ry Fair

Mate: The Fair Hame can only be zet via
[Gaota] [Distributed D ata Processing]
[Setup] [Set Machine |d / Fair Mame]

Return

Figure 1. Who Am 1?
2. Display this screen for each computer being used in distributed data processing.

3. This is a display-only screen. Compare the date and system time for each

computer.

[.‘,UEJEN Be sure that the am or pm is correct for each computer. Data will be

lost if one computer is using am and another computer is using pm.

Change Date and System Time

1. Close the FairPlus! program.

Ed. 06/05/06 Page 2



Distributed Data Processing

2. Right-click the time located in the lower, right-hand corner of the Windows screen.

% )P g -2 1257 PM

3. Left-click Adjust Date/Time. The Date/Time Properties window displays.

4. Make adjustments as needed.

Setup

Add the machine ID after the system date and time are coordinated. Remember, the
primary or master computer must be machine number 1. Only one system can be the
primary computer. Make a note of the unique machine number and machine name for

each of the remote or slave computers.

Primary Computer Setup

1. On the primary computer, click Go to > Distributed Data Processing > Setup >

Set Machine ID/Fair Name. See Figure 2.

Set Machine Id Number eBiE HOTE: The main computer must be zet to
and Name... e e number '1'. Only one of the fair computers [if you
are doing remote pozting with multiple computers]
1 cah be get to number 'T° or pou will expenence
e e fatal errorz. “v'ou have been warned!
Sharor| Maote: &fter entering a Machine |d Mumber [or

changing the number] the program will close and
exit automatically. Fe-enter to corectly zet all

. menu features!
Enter Fair Mame;

|I:|:|unt_|,| F air Save / Feturn

Figure 2. Set Machine ID & Name
2. Enter the fair supervisor password in the Password field. Press Enter.

Enter 1 in the machine ID number field. Press Enter.
Enter a descriptive name in the Name field. Press Enter.

Enter the fair name.

I e

Click Save/Return. The program closes and updates the machine information.

Remote Computer Setup

1. On the primary computer, click Go to > Distributed Data Processing > Setup >
Set Machine ID/Fair Name.

Ed. 06/05/06 Page 3



Distributed Data Processing

Enter the fair supervisor password in the Password field. Press Enter.
Enter a number from 2 through 99 in the machine ID number field. Press Enter.
Enter a descriptive name in the Name field. Press Enter.

Enter the fair name.

2

Click Save/Return. The program closes and updates the machine information.

% Reopen the program on the master computer and the slave computers.
Display the Who Am I? screen. Confirm the date and system time are coordinated.

Also, be sure the fair name is the same for all computers.

Select Exchange Media

One of three types of media is used to exchange files: 3 V%" diskettes, zip disks, or USB
flash disks. The network option is currently unavailable. The USB flash disk is the most
reliable method. Complete the exchange media selection on the master computer and

on all the slave computers. The USB flash disk is used to illustrate the process.

% Be sure the USB flash disk is empty. With the diskette exchange method, use
a new box of diskettes and plan on using two diskettes in the event one of them fails.
1. Click Go to > Distributed Data Processing > Setup > Select Exchange Method.
2. Click the USB Flash Disk tab.

3. Insert the USB flash drive.
4

. Select the disk drive letter.

% Use Windows Explorer to locate the USB disk drive letter. Right-click the Start
button, and left-click Explore. Look for the USB Memory drive letter.

5. Click the Test Flash Disk Now button.

6. Click OK to confirm the flash disk tests OK.
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Distributed Data Processing

Initialize Time Stamps

Time stamps are used to establish a base time for the data so the program knows which
data to add. Set time stamps for the data on the master computer and not on the slave

computers. This ensures that fresh time stamps are available for the current fair.

E‘,UEIEN Time stamps are initialized only on the master computer and are done

one time only during a fairl Do not initialize time stamps a second time because data

will be lost when it is exchanged between the master computer and the slave

computers. Please contact the Communications and Technology office when it appears

there are problems with the time stamps.

1. Click Go to > Distributed Data Processing > Distributed Data Utilities > Initialize
Time Stamps.

2. Enter the fair supervisor password. Press Enter.

3. Click the Initialize Time Stamps button.

Data Exchange File

The data exchange file is the method used to move information between computers.

1. Click Go to > Distributed Data Processing > Create. The Create Data Distribution
File screen displays. See Figure 3 on page 6.

2. Click Clear and create new file. This is the preferred method of creating a file over

appending the data to an existing file.

Click All exhibitors for item entry in selected departments.

Click Build by Department.

Click the All button to select all the departments.

Click Create/Append Exchange File button.

N o o bk~ e

Click Exit when the process is completed.
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Distributed Data Processing

Create Data Distribution File... Mate: Becauze the Department(z) ta Exchange list box iz Euit
Diata Exchange File Methad... multi-zelect, the best procedurs is to select all desired

e Departments to exchange at once and do a 'Clear and create

" Append data to existing file.

fs' Clear and create new file. If you decide to add other Department|z] to an existing file, pou
. : can zelect the new Department{z] and do an ippend data to
E shibitar E xchange Selection... exizting file’

" Esb. needed to support selected department]z]
o Al Exb. for ikem enty in selected department{z]

[rata Exchange File Level...
f+ Build by Departrent
" Build By Diviziohz

Select Departments to Exchange. ..

e Fng At Methods Records Included:

A Fine Arts .

F FF& DEPARTH L U |

H 4H DEFARTHENT Premium:

JJUNIOR SHOWS | iFS T
[Departments
| 0% [
Divizions
| 0% [
Clazzes
| 0% [
Items
| 0% [
Exhibitors

Mone | 0% | |

Ribbon Data

o]
o

Createtppend Exchange File | |

Figure 3. Create Data Distribution File

Copy the Data Exchange File

Click Go to > Distributed Data Processing > Exchange > Copy Files to USB
Flash Disk. The Sending Data Distribution File screen displays.

Insert the USB flash drive.

Click the Check USB Flash Disk button. The program searches for a valid USB
flash disk. The other buttons in the section are active when the disk passes the test.
Click the List Files button to be sure the disk does not have files on it. Files display
in the Files Found section.

Click the Clear USB Flash Disk button to delete files on the disk. The progress bar
shows 100% when completed.

Click the Copy Data Exchange File button. Wait for the progress bar to show
100% and the hourglass cursor to clear. The exchange file is copied to the USB
disk.

Ed. 06/05/06 Page 6




Distributed Data Processing

Load the Data Exchange File

After copying the exchange file, take the USB flash disk to the slave computer to load

the data.
1. On the remote or slave computer, click Go to > Distributed Data Processing >
Exchange > Copy Files from USB Flash Disk. The Receive Data Distribution File

screen displays. See Figure 4.

Receive Data Distribution
File. . Return

Search for USE Flazh Dizk and Files | Exchange [load] Selected Files How

Select Exchange Files... Bisiies
File M ame From kachine | s

Thiz screen iz used to copy Heceived Data Distribution filez from
the Exchange Media to the Computer.

Mane |

Figure 4. Load Data Distribution File
2. Insert the USB flash disk.
3. Click Search for USB Flash Disk and Files. The file name and machine

description display in the Select Exchange Files to Load list.
4. Highlight the file.
5. Click the Exchange (Load) Selected Files button. The data exchange file is copied

to the hard drive. The progress bar shows 100% when completed.

[.‘,UEJEN Loading the file does not add the data to the program. Be sure to

process the file after it is loaded.
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6.

Process the Data Exchange File

Distributed Data Processing

Click the Return button.

Processing the file actually adds the data to the program.

1.

Click Go to > Distributed Data Processing > Process. See Figure 5.

Ex=change File[z] Found...
File N

Process Data Distribution
File(s]...

Select File(s] to Process. .

F

v Mo- Save filefz]

Process File[s]

Remowve File(z] after Proceszing?
Machine " Yes - Remove filefz)

E it

=
o

Record Test:

Record Key:

e

Time Stamp:

—

Field Count:

MHone |

Methods
Fremivrmns
[repartments
Divisions
Classes
Items
Exhibitors
Ribbon Data

Records

Feceived:

| INDTE: The "'Created"” and "Received"’ counts
{on the distibuted data files do not need to
match [in fact, rarely will] as the machine

— receiving the data may have recards newer
than those it iz processing or the return file may

— |c:0ntain new reconds.

[—

—

[—

—

Figure 5. Process Exchange File

2.

S

Highlight the exchange file.

Click No to delete the file after processing.

Click the Process Files button. The progress bar displays 100% when completed.

Click Exit.

Click Update Disk on the toolbar to ensure the newly loaded data is saved to the

hard drive.

Ed. 06/05/06
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There are three check styles available in the program. Check style one and style three
have two stubs. Check style two has one stub. One stub allows more space for printing
an exhibitor’s account information. Styles one and three are Deluxe check number
081064. Style two is Deluxe check number 080189.

1. Click Go to > Financial > Select Check Style. See Figure 1.

Tlr; Frerniurm .-".":".L,IIIZtII:Ir'I Check Account Infn:ngrmatn:nn... N T g R ool i Breah .
+ Checks are written on SAME account. duplication of check numbers. |f the check blanks uzed
: for the Auction are different in any way from the Fair
£ Checks are written on DIFFERENT accounts premium checks, select the DIFFEREMT account buttan.
Select Check Farm Stule...
Style One Style Two Style Three
4-H Lake County Fair 4-H Lake County Fair 4-H Lake County Fair
CHECK CHECK CHECK
4-H Lake County Fair 4-H Lake County Fair 4-H Lake County Fair
STUB STUB
4-H Lake County Fair 4-H Lake County Fair
COPY (Check) STUB COPY (Stub)
" Usze Style One [Deluxe 081064] " Usze Style Two [Delu=e 080739] v |lze Style Three [Deluxe 037064]

Figure 1. Check Styles
2. Select the radio button for fair and auction checks written on the same account or on
a different account.

3. Select the radio button for the desired check style.

Ed. 06/08/06 Page 1



/F\/RA‘\

¢ FairPlus!
4 —

Check Loading
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Printing checks is easier with a few preprinting tests. It is dependent upon the type of
checks and the printer being used. The Check Loading menu contains instructions on
loading checks as well as a print test option.

1. Click Go to > Financial > Check Loading. See Figure 1.

Single page check leading instructions:

Basically. there are two types of laser printers. One type requires that forms be placed in the paper tray
face up. The second type requirez that forms be placed in the paper tray face down.

Thiz iz not a problem EXCEPT. with pre numbered forms such as check blanks. All printers feed from the
top of the paper tray. If the forms are loaded face up. all iz well. Check blank number one will be uged
before check blank number 2, then check blank number 3. etc.

Howexwer. if the forms are inserted face down [for explanation purposez, assume check blanks 1 thru 10 were
placed in the paper tray]. becausze the printer pulls the zsheets from the top of the stack. the printer would fist
pull check blank 10, then blank 9. then 8. etc. The program would however be aszuming it iz printing check
1. then 2. then 3. etc. MNeedless to zsay. quite a mess!

The anzwer to the problem, if your printer loads face down, iz to re-zhuffle the blankz zo that the top sheet
on the paper stack [even though face down] iz still check blank 1. the next check blank iz 2 [face down].
etc.

If you have any questions. please call your program support contact.

Mot zure of your printer'zs paper loading onientation? ‘Wnte 'TOP" and 'FROMT'® a piece of paper. place in
printer tray and click the [Print Tezt] button below.

Print T est Return

Figure 1. Check Loading
2. Read the instructions. They are very helpful in understanding what needs to be

considered when printing checks without problems.
3. The main issue is if the printer prints on the top side of the paper in the tray or on the

back side. The Print Test button helps determine which side is used. Write “top

Ed. 06/08/06 Page 1



Check Loading

front” on a piece of plain paper. Place it face up in the printer tray. Click the Print
Test button and review the page after it prints.

4. Is “top front” printed on the same side of the paper as the handwritten “top front?” Is
it the same orientation? s it printed right-side up or upside down relative to the
handwritten words? Make adjustments as needed. Make a note of how checks are
loaded after determining the proper way to load checks.

5. There should not be a problem printing checks if the checks are loaded face up in
the paper tray. Just place the stack of numbered checks face up in the paper tray.
Make sure the top is oriented in the appropriate direction for the printer.

6. Checks may need to be restacked if the paper is loaded face down in the paper
track. Restack checks so that the number one is face down and on top of the stack,
number two is face down and beneath number one, etc. Note that most preprinted
checks do not come this way. In addition, make sure that the top of the check is

oriented in the appropriate direction for the printer.
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Digital Signatures

An option is available to print digital signatures on checks. Four digital signatures can

be added, with one selected to print on a check. The signatures are scanned and

saved as a .bmp file.

Scan Signatures

1. Have each individual authorized to sign checks write their signature on a piece of

blank, white paper. Black ink usually works the best.

2. Scan each signature individually.

3. Save each signature individually. The signature files are Sig1.bmp, Sig2.bmp,

Sig3.bmp, and Sig4.bmp.

4. Copy these files to the C:\CKV\Fairplus\WY\Files folder.

Setup Digital Signatures

1. Click Go to > Financial > Checks > Print.

See Figure 1.

Feturn Ehecks Tao Print I
Fequired Funds I

Starting Check Number I
Ending Check Munmbe I

Frinting Check

i

—Digital Signature.. [Click on desired sighiature]

. Pty Plpccce. | dlpghy Oduok.
r%w;%mt_ r%fm

v Digital Signature

Figure 1. Digital Signatures
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Digital Signatures

2. Check the Digital Signature box.

3. The four available signatures display. Select the radio button for the desired
signature.

4. Click Return.

Ed. 06/08/06 Page 2



L

= ( Exhibitor Accounts
i FairPlus!
4 -_ p— »

Exhibitor accounts include the financial information for each exhibitor. Several functions
are available including issuing individual checks, entering deductions and refunds, and

entering cash payoffs.
Individual Accounts

1. Click Go to > Financial > Exhibitor Accounts (Exhibitor Acnts).
2. Click the ID button to list exhibitors by ID or the Name button to list exhibitors by

name. See Figure 1.

Lizt Exhibitarz By... E =hibitor Infarmation. .
Id Name Id  |G0S3s17  MName |Chipmunk, Chip
OR |GO53617 Court 140 Street |PO Box 4 Lity Llelystone
GO54300 &ppleseed, Johnmy - atate Zip [27000-0000 35N 1520.75.7935
3053738 Beagle, Snoopy —
G054279 Bear, BooBao Deductions: Deposc | 0.00
054296 Bear, Cindy n.an ;
GO54278 Bear, Yogi | | (+] Total Earmed: 8.00
G054202 Beethoven, Schoeder | | 0o o0
GOS4220 Bel, Tinker el [-] Class/Lat Fees: i
054251 BigRed Dog, Clifford : Soitn .o
5054282 Bird, Road Runner | T om Bl Totel Deduetion::
G053323 Brown, Charlie | | [+] Total Refunds: 0.a0
GEO0S3601 Erown, Sally Q.00
GOS3E628 Bunny, Bugs -] Paid by Check: 0.aa
GOS4231 Canary, Tweety : ; 0.00
GOS3911 Cat, Dilbert [} Paid by Cash:
GOS3557 Cat, Slyvester : Due Eshibitar: 800
GOS3827 Chipmunk, Alvin Checks: SR
3053617 Chiprmunk, Chip ' | | | | |
Action... - [tem Flace Awd  Amount Class
Return | Partial Pay by Cazh | Count e 3B 8.00 HO78015 Beef Cattle - Juw
2 0o00o05a 000 JO03055 Lighbweight Stee
Payaff by Check | Enter/Chig Deduu:ts|
Payaff by Cagh | Enter/Chig Hefunds| [terns
Paid
Fartial Pay by Chi | Enter Deposit | a|1

Figure 1. Exhibitor Accounts

Ed. 06/08/06 Page 1



Exhibitor Accounts

3. Highlight the exhibitor. The exhibitor's name, address, placings, fees, deductions,
and awards display.
4. Several actions are available: payoff by check or cash, partial payment by check or

cash, enter deductions and refunds, and enter deposit.
Payoff by Check

1. Make a note of the check number. Load it in the printer.
2. Click the Payoff by Check button.
3. A confirm message displays so the next printable check number is verified. See

Figure 2.

P werify next printable check number. ..

1

is carreck,

I, Cancel

Figure 2. Confirm Check Number
4. Click No to change the check number.

Type the next available check number. Click Return.
Click Payoff by Check.
Click OK to verify the check number and to verify the check amount.

© N o o

The check number displays in the check area. See Figure 3 on page 3.

% A check is not printed again for an exhibitor when a batch printing is done.

Ed. 06/08/06 Page 2



Exhibitor Accounts

E =hibitor Informatior...
Id  |GO53617  Mame | Chipmunk. Chip

Street ||:~|:| B 4 City |Je||_l,lst|:|ne
atate |y Zip |837000-0000 35N 1520-25-7936
Deductiaons:

Drepozit; | 0.00

: : EEE [+] Tatal Earmed: Iw
Fefunds: . [-] ClassdLot Fees: IW
| | 0.00 [-] Tatal Deductions: IW
| | 0 (+) Total Refunds: | 000
[-] Paid by Check: Iw
() PaidbyCash: | 000

h 4 (E ey Drue E shibitar: 0.00
ooozF | | | |
lterm [tem Flace Lowd  Amount Clazs
Caunt Q00000033 3B B.00 HOP301S Beef Cattle - Juw
2 Q0o00005a 000 JOO3055 Lighbweight Stee
[tems
Faid

1

Figure 3. Check Number

Partial Payoff by Check

A partial payment can be made to an exhibitor. The balance is then paid by cash or by
check at a later time.

1. Make a note of the check number. Load it in the printer.

2. Click the Partial Pay by Check button.

3. A confirm message displays so the next printable check number is verified. See
Figure 2 on page 2.

Click No to change the check number.

Type the next available check number. Click Return.

Click Partial Pay by Check.

Click OK to verify the check number and to verify the check amount.

©® N o o &

The check number displays in the check area. See Figure 3.

Ed. 06/08/06 Page 3



Exhibitor Accounts

Payoff by Cash

1. Click the Payoff by Cash button.

2. A confirm message displays to verify the cash amount is correct. Click OK. See

Figure 4.

Lizt Exhibitors Bu...

4|

E shibitar [nfarmation. ..

Marme Id  |Gos3szr | Name [Colie, Lassie

OR |G053821 Caunt 1140 Street 1193 15t 5t

Return

City |J ellyztone

=
Partial Pay by Cash | Count 00000033

FPayoff by Check

Enter/Chng Deducts|

Fayoff by Cash

Enter/Chng Hefund$1 [tems

Partial Pay by Chi

|
|
I
|

Paid

Enter Depozit I 1

GOS4220 Bell, Tinker State [y Zip |g7000-0000 35N |520-29-8104
054251 Big Red Dog, Chfford —
G0S54232 Bird, Road Funner Deductions: B | 0.00
G053923 Erown, Charlie ) 000 Bl
GOS3601 Brown, Saly [+] Total Eamed: 10.00
GOS53628 Bunny, Bugs 0.00 0
054281 Eanar_l,_l, Twesty B [-] Clazz/Lot Fees: :
GOS53911 Cat, Dilbert - (] Tatal Deductions: oo
GOS53537 Cat, Slyvester 0.00
GOS3827 Chiprunk, Abvin F 0.0
GOS3617 Chipmunk, Chip 0.00 _ =
GOS54163 Chiprunk, Dale [-] Paid by Check: ?
GO53965 Chipriunk, Siman . : 000
GOS396E Chipmunk, Theodore [] Paid by Cash: i
OCEDOD4 Cleaver, *ard - 10.00
5054255 Clies Bliss RusksRbia: :

1 Collie, Lazzie | |

Item Placs

3 <P Serify cash amount (10,000 is correct.

Zancel |

Figure 4. Payoff by Cash
3. Click OK to verify the amount.

4. The exhibitor account reflects the amount paid by cash. See Figure 5 on page 5.

5. The balance changes to reflect the amount paid.

Ed. 06/08/06
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Exhibitor Accounts

Lizt Exhibitors By, .

|d MHame |
OR |G053321 Count 140

GO542380
GO54251
GO54282
GO53323
GOS3EM
GOS3628
GO5428
GO53311
GO53597
GO53827
GOS3617
GOS4163

Bell, Tinker ”
Big Red Dog, Clifford
Bird. Road Runner
Brown, Charlie
Browwn, Sally

Burny, Bugs
Canamy, Twesty

Cat, Dilbert

Cat, Slhyvester
Chiprounkz, &lvin
Chipraunk., Chip
Chipraunk, Dale
GOS3965 Chipraunk, Sirman
GOS396E Chipmunk, Theodore
OCEDDD4 Cleaver, ward

Exhibitar [nformation. .

25 Clies, Blues

Calle, Lazzie B

Action...

Feturn | Partial Pay by Cazh |
Payaff by Check, | E nter/Ching Deu:luu:ts|

E nter/Chng Hefunds|

Enter Deposit |

ld [G053821  Mame [Colie, Lassie
Shreet (153 15t 5t Lity |Iellystone
Y Zip |57000-0000 SSN [Eaoamiod
Deductions;
| | 0o D epozit; | 0.00
| | EIIEII:I [+] Total Eamed: 10.00
Fefund : [-] Clazs/Lot Fees: IW
efunds:
| | .00 [ Total Deductions: IW
| | 0,00 [+] Total Refunds: IW
| (] PaidbyCheck: | 000
[-] Paid by Cazh: m 10.00
Checks: Due Eshibitor | 000
[tem Item Flace  Awd Amount  Class
Count Q0000o0a33 2-5F 1000 HO7E015 Beef Cattle - Ju
N
[temz
Paid

1

Figure 5. Paid by Cash Balance

Partial Payoff by Cash

Press Enter.

N o o bk w Db =

Ed. 06/08/06

Click OK to verify the amount.

Click the Partial Pay by Cash button.

Enter the cash amount being paid. See Figure 6 on page 6.

The balance changes to reflect the amount paid.

A confirm message displays to verify the cash amount is correct. Click OK.

The exhibitor account reflects the amount paid by cash. See Figure 7 on page 6.
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Exhibitor Accounts

Lizt Exbibitors By, .

Id M amne
OR |GOs54184 Count {147

E shibitar Informatiar. .

Id {05414 Hame |Cowbay, Woady

steet {P0 Box 112

City |J ellystone

1

GOS4251 Big Red Dog, Clifford A State |y Zip 1270000000 35N 614-10-4062
G0O54282 Bird, Road Runner —
G053923 Brown, Charlie Deductions: Deposit. | 0.00
GOS3601 Brown, Sally 0.00 ;
05 60 R e : : — [+] TotalEamed | 1200
anary, Tweety !
GOS3911 Cat, Dilbert G [] Class/Lot Fees: e
GOS3597 Ea_t,Svae&ter_ : [ Total Deductions: 0.00
GOS53327 Chiprmunk, Alvin | | .00
GOS3617 Chipmunk, Chip [+] Total Refunds: 0.00
GOSN ES Chiprmunk, Dale | | .00 IW
GOS53965 Chipriunk,, Simon B e [-] Paid by Check: :
GO53366 Chipriunk, Theodare : ; 000
OCEDDD4 Cleaver, ‘Ward B |50 [-] Paid by Cazh:
GO54255 Elun_es, E|L,IE§ Checks: Bt E e o ol 1200
GO0538321 Collie, Lazsie :
GO54184 Cowboy ‘wioody | | | | | |
“Auchian... | [term Flace fowd  Amount  Class
Fieturn | Partial Pay by Cazh | Count 000000040 1-F 1200 HO7B05 Beef Cattle - Ju
Fayoff by Check | Enter/Ching Deducts| J
Fayoff by Cazh | Enter/Chig Hefunds| [temz
Paid

Partial Pay by Chi: | Enter Deposit | i

Figure 6. Partial Cash Payment

Lizt Exhibitars By,

Id M ame

E xhibitor [nformation...

Id |G0S4184  Name | Cowboy, woody

OR [GO54184 Lount 1140 Steet PO Box 112 Lity Llelystone
GOS54251 Big Red Do, Cliford ~ State ey Zip |37000-0000 =5 514104052
054282 Bird. Road Runner —
G0S3923 Brown, Charlie Deductions: B 0.00
GOS3E07 Browrn, Sally | | 0.00 I
gggigé? E'—mﬂ}h BTUEIS | | o [+] Tatal Earned: ?
anary, Tweety E

GOS3911 Cat, Diber o [] Class/Lot Fees: il
GEOS3597 Cat, Shevester : 2 .00
G053827 Chiprunk, Alvin | [ oop| [ TotalDeductions
GO53617 Chipmurk, Chip {+] Total Refunds: 0.00
GE0S4163 Chipriunk, Dale | | 0.00 _ oo
GOS3965 Chipmunk., Simon [-] Paid by Check: :
G053366 Chipraunk,. Theodore . : .00
OCEOO04 Cleaver, Ward el Eas*‘.pIW
GO54255 Clues, Blues : e Eabibtae ;
G053821 Colle, Lassie Checks: kb
GO054184 Cowboy, \Woody | | | | |
Action... It Item Flace Awd  Amount Class

Caunt Q00000040 1-P 1200 HO78015 Beef Cattle - Ju

Payoff by Check. | Enter/Chng Deu:luu:t$| J
Papoff by Cazh | Enter/Chng Hefunds1 [tems
Paid

Partial Fay by Chi I Enter Deposit I

1

Ed. 06/08/06

Figure 7. Balance after Partial Cash Payment
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Exhibitor Accounts

Refunds

Click Go to > Financial > Exhibitor Accounts.

Highlight an exhibitor.

Type a refund description. Press Tab.

Type an amount. Press Tab.

N o o bk~ b=

Click the ID button or the Name button to display the exhibitors.

Click the Enter/Change Refunds button. The cursor displays in the Refunds field.

The amount is reflected in Total Refunds and the balance is adjusted. See Figure 8.

Lizt Exhibitorz By... Ewhibitor [nformation. ..

Payoff by Cazh
Partial Fay by Chk

Enter/Chng Hefunds| Itemz
Faid
B

|
Payoff by Check. |
|
|

Enter Depaozit

Id Narne Id  1Gos41e4  Name |Cowboy, woody
o [ ellpztone

OR |G0S4184 Court 140 ateet (PO Bow 112 City [Jel
GOS54255 Clues, Blues A StaEE By Zip {g7000-0000 53N 514104082
053821 Colie, Lazsie —
GEO054184 Cowbaoy, \Waoody Sl Deposit: | 0.00
GOS4229 Copote, Wil 0.00 '
054058 Crane, lchabod : : (+] Total Earned: | 12.00
GOS4087 Cricket, Jimiry 0.00
GOS3541 Dalmation, Perdita e () Class/LotFees: | 000
G053330 Dalmation, Pongo i — | .00
GO53489 DeVil, Cruella Clean stal [ 1oog  F) Tetal Deductions
G053979 Deer, Bambi 5] Tak By | 0.0
GO53472 Devil, Taz I | 0o _ oo
G053427 Dinozaur, Barmey [-] Paid by Check:; i
GO5S3817 Dog. Goofy : : | 500
GO53714 Dog, Pluto [] Paid by Cash: ——
G053939 Donkey, Evore ; Diue Exhibitor: 17.00
GD53411 Do, Scoohy Checks: =
GOS53921 Duck, Daffy ¥ | | | | | |
Action... s [term Place Swd Amount  Class

Return Partial Pay by Cazh | Count Q00000040 1-F 1200 HO78015 Beef Cattle - Ju

Enter/Chng Deductsl !

Figure 8. Refunds

Deductions

Click Go to > Financial > Exhibitor Accounts.

Highlight an exhibitor.

A

field.

Ed. 06/08/06

Click the ID button or the Name button to display the exhibitors.

Click the Enter/Change Deducts button. The cursor displays in the Deductions

Page 7




Exhibitor Accounts

5. Type a deduction description. Press Tab.

6. Type an amount. Press Tab.

7. The amount is reflected in Total Deductions and the balance is adjusted. See Figure
9.

Lizt Exhibitars By, E shibitar [nformation. .

Id Maame Id |5054184  Name | Cowboy, Woody
OR |G0S4184 Count 1140 street PO Box 112 Lity |Jellystone
GOS4255 Clues, Blues ~ State [y Zip |emnn-nnnn 35N 1514-10-4082
G053821 Callie, Lazsie -
GEO54718: |:|:|I.-'-.l|:||:|lr|.. "-.-'-.-"l:u:ll:llrl Deductions: ] EI:II:IS"I' | 0.00
GO54229 Coyote, \Wile Foor zpaort 500 ;
GO54055 Crane, Ichabod : : [+ Total Eamned: 1200
GOS4087 Cricket, Jiminy W 0.00
GOS3541 Dalmation, Percita o~y [] Class/Lot Fees: L)
30535930 Dalmation, Fongo 3 R 5.00
GO52489 Devil, Cruella [Clean stal [ 100 [] Total Deductions:
GOS3979 Deer. Bambi BoF Ert Bl 10.00
GOS3472 Devi, Taz | | 0.00 . IW
053427 Dinozawr, Barney [-] Paid by Check: :
GO53817 Dog, Goofy . ; 500
GO53714 Dog, Pluto [} Paid by Cash: —
053333 Donkey. Evaore ; Diue Exhibitor: 12.00
5053411 Doo, Sconby Checks: =
G0S53921 Duck, Daffy v | | | | |
Action... Hem [term Flace Swd  Amount  Class

Return | Partial Pay by Cazh | Count Q0000040 1-F 1200 HO?B015 Beef Cattle - Ju

Papaff by Check: I Enter/Ching Deu:luu:ts| L
Pavaff by Cazh | Enter/Chig Hefunds| [tems

Paid

Partial Fap by Chi: | Enter Deposit | a|1

Figure 9. Deductions

Ed. 06/08/06 Page 8
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=, - 1 Voiding Checks
i FairPlus!
L — L s »

Checks can be reviewed and voided as needed. A voided check number displays in red
on the exhibitor's account screen. The letter F beside a check number indicates it is a

fair check. The letter A beside a check number indicates it is an auction check.
Voiding Checks

Click Go to > Financial > Checks > Review/Void. See Figure 1.
Click the Number button or the Name button to display the checks.
Highlight the check to select it.

Click the Void button to void a check.

Click OK to confirm voiding a check. A voided check displays in red on the

o K 0N~

exhibitor’s account.

Enawn Checks. . Freturm ‘ ‘ Unoid ‘
Lizt Checks Bu...

Mumber Mame Check Information... R
01002F Chipmunk.. Chip This check has been woided! |§.EIEI
01o0sF Fobat, Rosie :
01004F VOIDED Sailor, Sinbad i e Bt )
01003F Wihite, Snowe [G0S3926  |Sailor |Sinbad L

S5M Street

|520-31-3470 592 15t 5t

City State Zip
Jellystons v |aFo00-0000

E=hibitar'z Ikem(z)...
Item Place Awd amount Class

000000043 3B 800 HO73015 Beef Cattle - Junior
000000066 000 J003007 Market Steer

Figure 1. Voided Check

Ed. 06/09/06 Page 1



Voiding Checks

Un-voiding Checks

Click Go to > Financial > Checks > Review/Void.
Click the Number button or the Name button to display the checks.
Highlight the check to select it.

Click the Un-void button to reverse the voided check.

o K& 0N~

Click OK to confirm reversing the voided check.

Ed. 06/09/06 Page 2



=, - 1 Check Printing
¢ FairPlus!
L — L s »

Checks can be printed by club or by department. If only one check needs to be printed,
go to Exhibitor Accounts to payoff by check.

1. Click Go to > Financial > Checks > Print. See Figure 1.

' I:'ilnt[theuztks B'tl" Fletum Checks To Print | Starting Check Murber 01006
+ [Departmet
™ Primary Club Required Funds ]EE'DD Ending Check Number ]EI'I tos
T Process Printing Check

i Select Department... STOPI
& Fine Artz

[ Digital Signature
F FFA DEFARTMENT
H 4H DEPARTMEMNT .

P Werify printer loaded with the correct number of check blanks!

Cancel |

Figure 1. Check Printing
2. Click the Primary Club or Department radio button.

3. Select a club or department from the list.

% Be sure the checks are loaded correctly in the printer. Make a note of the
beginning and ending check numbers.
4. Click Process.

5. A confirm message displays asking for confirmation of the starting check number.
Click OK if the starting number is correct.




Check Printing

% Click No to change the starting check number. Enter the correct check

number. Click the Return button. Click the Process button. See Figure 2.

?;mt[;:ezealr:tl::eifm e Checks To Print Starting Check Mumber
" Primary Club R equired Funds Ending Check Mumber
: Process R
@ 4 Enter Mest Printable Checlk Mumber... IFMCk
Select Department. .. STOPI Return
&, Fine Artz [ Digital Signature
F FFA DEFARTMEMT
J JUHIOR SHOWS

Figure 2. Change Starting Check Number

6. The number of checks, starting and ending check numbers, and the required funds
display. A confirm message displays asking for confirmation that the correct number
of checks are loaded in the printer.

7. Click OK to begin the check printing process. A current check field displays the
check being printed.

8. Use the STOP! Button to halt printing when there is a problem.

9. Enter the Check Printing Session Results when the printing is complete. Click Yes

when all checks printed. Click No if all the checks did not print.

Check Printing Session Results

When the answer to the results of the check printing is no, the following questions are
displayed.

» Are there any non-printed check blanks the computer shows as printed?

* Are there any damaged checks?

* Are there any checks printed on blank paper?

* Click Yes or No as needed.

Ed. 06/09/06 Page 2
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1 Cash Operations
f FairPlus!
4 e -_ e E

Cash operations are used to pay exhibitors on a cash basis during the fair.

@ The financial system is locked when a cash disbursement sheet is produced. It
is unlocked when the disbursement sheet is reconciled. Additional cash disbursement
sheets and checks cannot be printed when there is an un-reconciled disbursement

sheet.

Cash Payout Sheet

1. Click Go to > Financial > Cash Operations > Payout Sheet. See Figure 1.

Cash Disbursement Operations...

Produce Cash Papout sheet... Enter/Change Mawimum Cash Payment
Cazh Papout Sheet Method... —
¢ By Clubis].. [10.00

i . c
> jEy Do nls [~ Allow disbursement of the Maximum cash payment

amount [shown above] to Exhibitors whoze total

A Fine Artz earning exceed thiz amaunt [this may mean that they
F FFA DEPARTRMEMT will alzo receive a check] ?
JOJUNIOR SHOWS
Process
Exhibitors Analyzed... 140

Exhibitors Qualifying... 9

£% |

Cash Required:

[27.50

Cash payout sheet print format..

i+ Standard

" Include item #'s and Class/Lat Titles

Mote: When a cash disbursement sheet iz produced the financial
system iz locked until the dist t sheet is lled. If the
financial system iz locked. additional cash dizburzement sheets
and checks can not be printed.

Additional cash disburzement sheets and check writing will be
enabled when any existing cash dizb t sheet is pletel
reconciled.

Figure 1. Cash Payout Screen

Ed. 06/12/06 Page 1
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Cash Operations

Click By Clubs or By Departments in the Cash Payout Sheet Method area.
Select a club or department from the list.

Enter an amount in the Enter/Change Maximum Cash Payment field.

Click Process. The program displays the number of exhibitors analyzed and the
number of exhibitors qualifying. The Cash Required for the cash payout sheet
displays so the total amount of money needed is known. See Figure 2 for an

example of the cash payout sheet.

% CASH DISBURSEMENT SHEET 6/9/2006 3:45:16 PM Page 1
Exhibitor Name Id Cash Earned / Released  Sign To Acknowledge Receipt
Club
ADAMSON, ADAM G0S4022 1.00/1.00
GOS103 Bent Barrels Crooked Arrows
BEETHOVEN. SCHROEDER G0S4202 3.00/3.00
G0S103 Bent Barrels Crooked Arrows
CAT. DILBERT GOS3911 6.00/6.00
GOS110 Prairie Center
CAT. SLYVESTER GOS3597 1.50/1.50
GOS103 Bent Barrels Crooked Arrows
COYOQTE. WILE GO0S4229 1.50/1.50
GOS103 Bent Barrels Crooked Arrows
FINN, HUCKLEBERRY GOS4017 1.50/1.50
GOS103 Bent Barrels Crooked Arrows
JETSON. ELROY G0S3839 8.00/8.00
GOS114 Rough Riders
ROBOT, ROSIE GOSs3717 7.00/7.00
GOS110 Prairie Center
SAILOR. SINBAD GOS3926 8.00/8.00
GOS108 Huntley Farm And Home Builders
Exhibitor Count: 9 Total Cash Required for Payments:  37.50
THIS IS THE LAST PAGE THIS IS THE LAST PAGE THIS IS THE LAST PAGE

Figure 2. Cash Disbursement Sheet

Reconciliation

The cash payout sheet is reconciled after the cash is paid.

1.
2.

Click Go to > Financial > Cash Operations > Reconcile Sheet.

The reconciliation screen displays the current cash disbursement sheet showing the

exhibitor’'s name, exhibitor ID, and amount. See Figure 3 on page 3.

Ed. 06/12/06 Page 2




Cash Operations

Cazh Dizhurzement Sheet. .

E whibitar Narne e s e
|Adamson, Adam GO34022 1100 # 8
|Beethoven. Schroeder GO34202 {300 # 8
Return
|Cat, Dilbert (G033911 600 # 8 —
Cazh payments for exhibitors
|Cat, Slyvester [G033597 {150 & fe lizted in red have not been
- identified az having either been
Coyote. Wile 6034223 (150 - (v incaimed or paid! Thes
3 information must be entered for
Finn. Huckleberry \GO34017 {150 .2 || sach axhibitor to uniock the
Wetson, Elroy (Gos3ess | [aoo il || Aol St ek
|Huhut, Rosie |GDSS?1? P'DD L ® Smount Disburged:  Exhibitor Cout;
|Sailor, Sinbad \GO033926 (800 # & || O g
tark Remaining UnClaimed...
Pazzsword

Figure 3. Reconciliation

3. Mark if the cash was Unclaimed or Paid for each exhibitor. The Prior Group and
Next Group buttons are active when there are more than 15 exhibitors. Use these

buttons to display additional exhibitors.

% Exhibitors displayed in red mean the cash is unclaimed or not paid.
4. To mark the remaining exhibitors as unclaimed, enter the fair password and press
Tab. Click the Mark Remaining Unclaimed button. The financial system is now

unlocked.

Ed. 06/12/06 Page 3
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fi FairPlus!
e T

[

Account Summaries

1. Click Go to > Financial > Reports > Account Summaries. See Figure 1.

Lizt Exhibitars By,

Id

N | E | —
EDUﬂtlm W Surnrnary Count

Cliesz, Blues

GOS54154
GOS4229
054058
GO54087
GOS32541
053330
0532489
0532579
GOS35472
GOS32427
GO5S3817
GO53714
0535939

Coweboy, i oody
Coypote, 'Wile
Crane, |chabod
Cricket, Jiminy
Dalmation, Perdita
[ralmation, Pongo
Dedfill, Cruella
Deer, Bambi
Devil, Taz
Dinozawr, Bamey
D'og, Goofy

Dog, Fluto
Dankey, Evare
GO534171 Do, Scooby
GOS3921 Duck, Daffy
FFA4039 Duck, Daffy
GOS3707 Duck, Daisy
GOS4119 Duck, Dewey
GOS3639 Duck. Donald
GO54253 Duck, Huey

COACAA7T Muasl | omans

Mone

e

&l

Figure 1. Account Summaries Screen

2.
3.

Click the ID button or the Name button to display the exhibitors’ list.
Highlight the desired exhibitors. Multiple exhibitors can be selected by using the

Windows multi-select keys. Click the All button to select all the exhibitors.

Click the Process/Print button.

Be sure that the printer contains blank paper and not checks. Click OK to confirm

the printer is ready.

Ed. 06/12/06

Each exhibitor prints on an individual page. See Figure 2 for an example.

Page 1



Account Summaries

Account Financial Summary as of 6/12/2006 11:16:36 AM for : Collie, Lassie GOS3821 Page 1 Deposit: 0.00
Item Class Code Class Description Placing Amount Awards Amount
000000039 HO78015 Beef Cattle - Junior 2-5F 10.00 0.00

Total Eamed: 10.00

Deductions: 0.00 0.00 Total: 0.00
Refunds: 0.00 0.00 Total: 0.00
Checks: Total: 0.00
Class Fees:  0.00 Cash Paid: 10.00 Balance Due: 0.00
Exhibitor Signature / Date

Figure 2. Exhibitor Account Summary

Ed. 06/12/06 Page 2
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=, - 1 Check Reports
d  FairPlus!
L — L s »

Several check reports are available: check listing by number, check listing by exhibitor,
voided checks, sign out sheet by name, and sign out sheet by club.

1. Click Go to > Financial > Reports > Check Reports. See Figure 1.

2. Click the radio button for the desired report.

3. Select Fair, Auction, or Both.
4

. Click the Process/Print button.

—Select Repoit... ~Chieck Type...
Procesz/Print
% Eheck Listing By Mumbes ¥ Fair [Premium) _—
" Eheck Lizting by Exhibitar " Auction Return
W aided Checks 1 Both

™ Sign Out Shest By Mame
€ Sign Dut Sheet By Club

Figure 1. Check Reports

% The sign out sheets are set up to keep track of when and who picked up

checks. One is available by exhibitor name and the other by clubs.

Ed. 06/12/06 Page 1



Sample Reports

Check Reports

Sample reports are shown in Figure 2 through Figure 6.

01002F
01003F
01004F
01005F
01010F
01011F

Check Listing by Check Number

Check Number Name

Chipmunk, Chip
White, Snow
Sailor, Sinbad
Robot, Rosie
Cowboy, Woody
LaRamie, Jacque

Total of Checks (Voids excluded):

Club (If 4H Exhibitor) Amount

GOS108 Huntley Farm And Home Builders 8.00

GOS102 Adventurous Pioneers 10.00
GOS108 Huntley Farm And Home Builders 2.00
GOS110 Prairie Center 3.00
GOS100 Lone Star 12.00
GOS100 Lone Star 6.00

39.00

6/12/2006 Page 1

Voided

Voided!

Figure 2. Check Listing by Number

01002F
01010F
01011F
01005F
01004F
01003F

Check Listing by Exhibitor Name

Check Number Name

Chipmunk, Chip
Cowboy, Woody
LaRamie, Jacque
Robot, Rosie
Sailor, Sinbad
White, Snow

Total of Checks (Voids excluded):

Club (If 4H Exhibitor) Amount

GO0S108 Huntley Farm And Home Builders 8.00

GOS100 Lone Star 12.00
GOS100 Lone Star 6.00
GOS110 Prairie Center 3.00

GOS108 Huntley Farm And Home Builders 2.00
GO0S102 Adventurous Pioneers 10.00

39.00

6/12/2006 Page 1

Voided

Voided!

Figure 3. Check Listing by Exhibitor

01004F

Voided Check Report

Sailor, Sinbad

Total of Voided Checks:

2.00
2.00

6/12/2006 Page 1

Figure 4. Voided Check Report
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Check Reports

FairPlus! Check Sign Out Sheet

Check Num Name Club (If 4H Exhibitor) Amount
01002F Chipmunk, Chip Huntley Farm And Home Builders 8.00
01010F Cowboy, Woody Lone Star 12.00
01011F LaRamie, Jacque Lone Star 6.00
01005F Robot, Rosie Prairie Center 3.00
01003F White, Snow Adventurous Pioneers 10.00

Signature

6/12/2006 Page 1

Figure 5. Sign Out Sheet by Name

FairPlus! Check Sign Out Sheet

Check Num Name Club (If 4H Exhibitor) Amount
01010F Cowboy, Woody Lone Star 12.00
01011F LaRamie, Jacque Lone Star 6.00
01003F White, Snow Adventurous Pioneers 10.00
01002F Chipmunk, Chip Huntley Farm And Home Builders 8.00
01005F Robot, Rosie Prairie Center 3.00

Signature

6/12/2006 Page 1

Figure 6. Sign Out Sheet by Club
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v‘— -fa,-irP[:Ls'- { Department Payout Report
4 — -_ P— -

The department financial report shows the total amount paid for each class in the
department.
1. Click Go to > Financial > Reports > Department Reports.

2. Select a department or click the All button to select all the departments. See

Figure 1.
Payaout Totalz for Department...
A Fine Arts Feturn
F FFA DEPARTMEMT
H 4H DEPARTMEMNT ;
| ._| |_| r._“D F: E;H|:|"-.-'-.-"E; PTDCESS ."l Pflﬂt
M aone All

Figure 1. Department Report
3. Click the Process/Print button. See Figure 2 on page 2 for a sample report.
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Department Payout Report

Department(s) Payout Report

HO074 Fashion Revue

HO074001  Construction-Junior
HO74002  Construction-Senior
H074003  Ready-to-wear - Junior
HO74004  Ready-to-wear - Senior
Divison Totals: 0.00

HO75 Livestock Judging

HO075001 Senior Team Member
HO75002  Senior Individual
HO075003  Junior Team Member
HO75004 Intermediate Individual
HO75005  Junior Individual
Divison Totals: 0.00

HO76 Vegetable Judging

HO76006  Senior Team Member
HO76007  Senior Individual
HO76008 Intermediate Individual
HO76009  Junior Team Member
HO76010  Junior Individual
Divison Totals: 0.00
HO77 Herdsmanship
HO77001 Beef
HO77002  Sheep
HO77003  Swine
HO77004  Goats
HO77005  Dairy
Divison Totals: 0.00

HO078 Showmanship

HO078001 Dairy Goat - Senior
HO78002  Dairy Goat - Intermediate
HO78003  Dairy Goat - Junior
HO78004  Horse - Senior
HO78005  Horse - Intermediate
HO78006  Horse - Junior
HO78007  Swine - Senior
HO78008  Swine - Intermediate
HO78009  Swine - Junior
H078010  Dog - Senior
HO078011  Dog - Intermediate
HO078012  Dog - Junior
HO78013  Beef Cattle - Senior
HO78014  Beef Cattle - Intermediate
HO78015  Beef Cattle - Junior
HO78016  Dairy Cattle - Senior
HO78017  Dairy Cattle - Intermediate
H078018  Dairy Cattle - Junior
HO78019  Sheep - Breeding - Senior
HO78020  Sheep - Breeding - Intermediate
HO078021  Sheep - Breeding - Junior
HO78022  Sheep - Market Lamb - Senior
HO78023  Sheep - Market Lamb - Intermediate
HO078024  Sheep - Market Lamb - Junior
HO78025  Rabbits - Senior
HO78026  Rabbits - Intermediate
HO78027 Rabbits - Junior
HO78028  Poultry - Senior
HO78029  Poultry - Intermediate
HO78030  Poultry - Junior
HO78031 Meat Goat - Senior
HO78032 Meat Goat - Intermediate
HO078033 Meat Goat - Junior
HO78034  Cat - Senior
HO78035  Cat - Intermediate
HO78036  Cat - Junior
Divison Totals: 98.00
Department Totals: 106.50
Report Totals: 106.50.

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
10.00
88.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

6/12/2006 Page 14

Figure 2. Department Payout Report
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The club payout report shows the payout for each member within a club.
1.

L

fi FairPlus!
4

Click Go to > Financial > Reports > Club Reports. See Figure 1.

|

[

Club Payout Report

Faypout Totals for Clubz]...

GOST00 Lone Star

G05101 Bear Creek Guys And Gals
GO5S102 Adventurous Pioneers

05704 Lingle Livestockers
GO05105 Lone Riders

GO5106 Gleaners Union

G05107 Dogs Unlimited

G05108 Huntley Farm And Home Bu
05709 Lingle Aggies

GOS110 Praire Center

05111 Red Cloud

G05112 Bunny Bound-Up vouth Clu
G0517:3 Redbil

G05114 Rough Riders

G057115 Rowdy Wranglers

GO5116 Plainview Livestock Club
GOST17 Cloverbuds

G05130 Kanine Kidz

Mihe | Al

05103 Bent Barrels Crooked Arrowe:

Check Tupe...
{»  Fair [Premium]

 Auction

R eturn

Figure 1. Club Report Screen

2. Highlight a club or click the All button to select all the clubs.

3. Select Fair or Auction in the Check Type section.

4. Click the Process/Print button. See Figure 2 on page 2 for a sample report.

Ed. 06/12/06
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Club Payout Report

Club(s) Payout Report

GOS100 Lone Star

G0S4255 Clues, Blues
G0S4184 Cowboy, Woody
G0OS4261 Explorer, Dora
GOS4260 Fish, Flounder
GOS4126 LaRamie, Jacque
G0OS4262 Meerkat, Timon
GOS4046 Mouse, Minny
G0S4286 Olson, Jimmy
GOS4258 Peppermint, Patty
GOs4271 Quest, Jonny
GOS4257 Woodpecker, Woody

Club Total:

Grand Total:

0.00
12.00
0.00
0.00
6.00
0.00
0.00
0.00
0.00
0.00
0.00

18.00

18.00

6/12/2006 Page 1

Figure 2. Club Payout Report
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I ) 1 Export Check Data
i FairPlus!
L — L s »

Check data can be exported from the FairPlus! program using a comma separated
value file. It includes the check number, exhibitor ID, exhibitor name, voided
information, and the amount. The data can then be imported into programs such as
QuickBooks.

1. Click Go to > Financial > Export Check Data. See Figure 1.

Export Check Data. ..

Process Information:

Thiz utility wall export the checks file data ina C5Y
[Comma Separated YWalue) test file named
'CheckData.tat'.

The file iz located on the C:hokyvdataxfer folder.

The file contains a header line as follows:

"Check" "E=hibitar ID" "E=hibitor Mame'!, "oided" "Amount"
& typical data line in the file would look, like:

"00001F", YRES037, "Smith John',"F."3.00"

Ewxport Check Data

Euit # Feturn

Figure 1. Export Check Data
2. Click the Export Check Data button.

3. The file name is CheckData.txt. Itis saved in the C:\CKV\Dataxfer folder.

Ed. 06/12/06 Page 1
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T ( Final Balance Due Report
i FairPlus!
4 -_ p— »

Print the final balance due report to be sure that all exhibitors have been paid. Print this
report until it shows all exhibitors are paid.

1. Click Go to > Financial > Reports > Final Balance Due Report.

2. Click Yes at the confirm message.

3. See Figure 1 for a sample of the report.

Balance Due Report... 6/12/2006 Page 1
Exhibitor Name Balance Due
G0OS4022 Adamson, Adam 1.00
G0S4202 Beethoven, Schroeder 3.00
GOS3911 Cat, Dilbert 6.00
FFA4039 Duck, Daffy 2.00
GOSs4017 Finn, Huckleberry 1.50
G0S3800 Hood, Robin 22.00
FFA4057 Hood, Robin 3.00
G0S3839 Jetson, Elroy 8.00
FFA1239 Lightyear, Buzz 3.00
FFA1002 Magoo, Quincy 3.00
GOS3709 Mouse, Minnie 11.00
GOSs3717 Robot, Rosie 7.00
G0S3926 Sailor, Sinbad 8.00
GOS3547 Warthog, Pumbaa 1.00
G0S3842 White, Snow 13.00

Total Final Balance Due: 92.50

Figure 1. Final Balance Due Report
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¢  FairPlus!
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Ribbon Count Reports

E _—

Ribbon count reports show the number of ribbons awarded during a fair. Three types of

reports are available: summary report, report by class, and report by department.

Ribbon Count Summary

1. Click Go to > Results > Ribbon Counts. See Figure 1.

Hibbon Aeporfs. .. |
Select Report Tupe. ..
Return |
" Ribbon Count Surnnmary

...........................................

" Selected Department Report

Fepart Options...

o Lizt Clazzes with placings
" List All Clazzes

Figure 1. Ribbon Reports
2. Select the Ribbon Count Summary radio button.

3. Click Process/Print. See Figure 2 on page 2 for a sample report.

Ed. 06/13/06 Page 1




Ribbon Count Reports

% Goshen County Fair Ribbon Summary 6/13/2006 Page 1
Placing: 1 P 9
Placing: 2 SF 11
Placing: 3 B 10
Placing: 4 R 6
Placing: 5 w 0
Placing: 6 6 0
Placing: 7 7 0
Placing: 8 8 0
Placing: 9 9 0
Placing: 10 10 0
Placing: 11 1 0
Placing: 12 12 0
Total Ribbon Count: 36

Figure 2. Ribbon Count Summary
All Classes Report
Click Go to > Results > Ribbon Counts.

Select the All Classes Report radio button.

Select List Classes with placings or List All Classes.

R -

Click Process/Print. See Figure 3 on page 3 for a sample report. This is a report

using the list classes with placings option.

Ed. 06/13/06 Page 2



Ribbon Count Reports

Goshen County Fair Class Ribbon Report 6/13/2006 8:31:43 AM Page
% P SF B R W 6 7 8 9 10 11 12
A001001 Scenery-Oil/Acrylic 1 1 1 0 0 0 0 0 0 0 0 0
A001002 Animal-Oil/Acrylic 1 0 0 0 0 0 0 0 0 0 0 0
A001004 Plant World-Oil/Acrylic 0 0 1 0 0 0 0 0 0 0 0 0
A001006 People-Oil/Acrylic 0 0 0 1 0 0 0 0 0 0 0 0
F001002 Reconditioned Tools for Home U... 1 0 0 0 0 0 0 0 0 0 0 0
F002004 Noxious Weeds 1 1 1 0 0 0 0 0 0 0 0 0
H017001 Any Level 1 Archery Exhibit-Ag... 1 1 0 0 0 0 0 0 0 0 0 0
H017002 Any Level 2 Archery Exhibit-Ag... 1 1 0 1 0 0 0 0 0 0 0 0
HO17003 Any Level 3 Archery Exhibit-Ag... 1 0 0 0 0 0 0 0 0 0 0 0
H049002 Any Level 2 exhibit - Ages 11-... 0 0 1 0 0 0 0 0 0 0 0 0
H056002 Any Level 2 exhibit - Ages 11-... 0 1 1 1 0 0 0 0 0 0 0 0
H061002 Any Level 2 exhibit - Ages 11-... 0 0 1 0 0 0 0 0 0 0 0 0
HO78014 Beef Cattle - Intermediate 0 1 0 0 0 0 0 0 0 0 0 0
HO78015 Beef Cattle - Junior 1 4 3 2 0 0 0 0 0 0 0 0
J003001 Market Steer 1 1 1 1 0 0 0 0 0 0 0 0
Total Ribbon Count: 9 11 10 6 0 0 0 0 0 0 0 0

Figure 3. Ribbon Count by All Classes

Selected Department Report
Click Go to > Results > Ribbon Counts.

Select the Selected Department Report radio button.
Highlight the desired department.

s wh =

Click Process/Print. See Figure 4 on page 4 for a sample report.

Ed. 06/13/06 Page 3



Ribbon Count Reports

% Goshen County Fair Ribbon Summary - Dept [ H - 4H DEPARTMENT ] 6/13/2006 Pag
Placing: 1 P 4
Placing: 2 SF 8
Placing: 3 B 6
Placing: 4 R 4
Placing: 5 w 0
Placing: 6 6 0
Placing: 7 7 0
Placing: 8 8 0
Placing: 9 9 0
Placing: 10 10 0
Placing: 11 1" 0
Placing: 12 12 0
Total Ribbon Count: 22

Figure 4. Ribbon Count by Department
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T 1 Premiums Earned Report
¢ FairPlus!
4 — -_ = »

The premiums earned report shows the premiums and awards by 4-H club. The normal
report lists all the members in each club and the total amount each has earned. The
detailed report shows only the member who earned premiums.

1. Click Go to > Results > Premiums Earned Report. See Figure 1.

Club Fremiums Earmed Feport... Report Tupe... Output Destination... Eati

GOS101 Bear Creek Guys And Gals ||| o oms! L iRRERCE
GO5102 Adventurous Pioneers r ; o

05102 Bent Barrels Crooked Amow: Dol Hiinte:
G05104 Lingle Livestockers :

505105 Lone Riders Include Options...

GOS106 Gleaners Union ;

GOS107 Dogs Unlimited W Include Placings

05108 Huntley Farm And Home Bu =

05109 Lingle Aggies

GO5110 Praire Center

G05111 Red Clowud : a ; :

505112 Bunny Round-Up Youth Clu b axirnum E shibitor Premium E armings. ..

G05113 Redbil Linik:

05114 Rough Riders

G05115 Rowdy YWranglers

GOS11E Plainview Livestock Chib

G05117 Cloverbuds Mate: [F wour Fair limits the maxinmum premiunm amount

G05130 Kanine Kidz paid to any one exhibitor then enter that amaunt in the
edit field above. [Ex B.00] If your fair doez not have
a paid limit, make sure the field above iz blank.

Mone all

Figure 1. Premiums Earned

2. Click the All button to select all the 4-H clubs. Select individual clubs by highlighting
them or using the Windows multi-select options.
Click the Normal or Detailed radio button.

As an option, click Include Placings to show the placings.

Ed. 06/14/06 Page 1



Premiums Earned Report

5. Click the Printer button.

6. Click the Process/Print button. See Figure 2 for the normal report and Figure 3 for

the detailed report.

Club(s) Premiums Earned Report

GOSs100 Lone Star

GO0S4255 Clues, Blues
G0S4184 Cowboy, Woody
GOS4261 Explorer, Dora
GOS4260 Fish, Flounder
GOS4126 LaRamie, Jacque
GOS4262 Meerkat, Timon
GOS4046 Mouse, Minny
GO0S4286 Olson, Jimmy
GOS4258 Peppermint, Patty
GO0S4271 Quest, Jonny
GOS4257 Woodpecker, Woody

Club Totals:

Grand Totals:

Premium Amount
Exhibitor Count

Premium Amount
Exhibitor Count

6/14/2006 Page 1

0.00
12.00
0.00
0.00
6.00
0.00
0.00
0.00
0.00
0.00
0.00

18.00
1

18.00
11

Figure 2. Premiums Earned Report-Normal

Club(s) Premiums Earned Report

GOS100  Lone Star
G0S4184 Cowboy, Woody HO78015
GOS4126 LaRamie, Jacque HO78015
Club Totals:

Grand Totals:

Beef Cattle - Junior
Exhibitor Total:

Beef Cattle - Junior
Exhibitor Total:

Premium Amount
Exhibitor Count

Premium Amount
Exhibitor Count

6/14/2006 Page 1

12.00
12.00

6.00
6.00

18.00

18.00

Figure 3. Premiums Earned Report-Detailed
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XM Media Report

o FairPlus! Complete Fair Report

— o s -

Media reports are used to send fair results to newspapers in the area. Reports can be
printed or a file can be e-mailed to the newspaper. Two types of media reports are
available: a complete fair report and a user-defined report. The complete fair report
automatically includes the results for the entire fair.

1. Click Go to > Results > Media Reports > Complete Fair Report. See Figure 1.

Instructions l Report Level | Exb T_l,lpe] # Awards | # Placing | Placing Twpe ! Includesl Sorting | Destination |

To activate the [Process / Print] button, at least one item must be selected under each tab.

;s Maote: When the report has finished proceszsing,
Media wou can click the ' Awards' and ' Placing' tabs
Repﬂdsﬂ_ to see the award and placing counts,
Mew Request |
. |
Return |

Selection Yerification

Report Level
Exb Type
MHurm fumards
Mum Flacings
Placing Type
Includes

Sort Method
Destination

R R N R L]

MOTE: To process multiple repons for different Departrents, Divisions, ar
Classes with the remaining TAB settings the same, click on [Fepaort Lewel]
and selectyour new lewvel. All other report TAB setting will remain the same.

To process a different repont with different TAE settings, click on [Mew
Requesf] and enteryour desired report specifications.

Figure 1. Media Reports

Ed. 06/14/06 Page 1



Media Reports-Complete Fair Report

2. The tabs at the top of the screen show the options available for the report. Click the
tabs to display each option. The blue Selection Verification box shows the options to
be selected. The program adds a check box to each item as selections are made.
Do not click the check boxes in the verification box.

3. Click Report Level. It defaults to Fair. See Figure 2.

Instructions:  Report Level l Exb Type | B Awards | B F'Ian:ing] Flacing Type | Includes | Sorting | Drestination

v Fair Maote: If a repart iz requested at the divizion level, vou must select the carect

7 departrnent from the lisk below.

~

£ Mate: If a repart iz requested at the clazs level, vou must zelect the comect department
7 and then division frarn the list below.

Figure 2. Report Level
4. Click Exhibitor Type. Select the radio button for the exhibitors to include in the
report. See Figure 3.

Instructinns] Fieport Level Exb Type l # Awards | # Placing | Flacing T_I,Ipe| Includes] Su:urtingi Destination

Select Exhibitar Type for
repork;

(" 4H Exb [Select County] " FFA Exhibitors (" Open Clazs Exhubitors (o ,-'1'-.IIE:-:h|I:||t|:|r§
-~

" 4H Exb [&ll] &nd FEA

Figure 3. Exhibitor Type

5. Click the # Awards tab. Click the All button or the None button. As an option, the
individual awards can be selected. See Figure 4. After the report is generated,
redisplay this section and the number of awards displays. Select Print Award

Value on every line or Print Award Value Upon Change.

Instru-:til:unsi Feport Level] Exb Tppe HAwards l # F'Ial:ing] Flazing T_I,Ipe] Includes] Sl:urting| Deztination

Mate: Yau do not have toinclude any Awards to

1 [ generate a Media repaort. Clicking the 'Mone' button
2 E will weerify the # Awards selection.

—
—
None Al i+ Prnt Award Value on eveny line

" Print &ward Y alue Lpon Change.

<l <

t

Figure 4. Awards
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Media Reports-Complete Fair Report

6. Click the # Placing tab. Click the All button or the None button. As an option, the
individual awards can be selected. See Figure 5. After the report is generated,
redisplay this section and the number of placings display. Select Print Award Value
on every line or Print Award Value Upon Change.

Instructions | Report Level] Exb T_I,Ipe] # dywards  H Flacing | Flacing Type | Includes] Sorting | Destination |

i - - - D e
=8 — -t - - [T T
= — e - - o .
Nu:une| ﬂll|

{* Print Placing Yalue on every line
Mote: You must select at least one level of placing for the " Print Placing Yalue lpon Change.
Exhibitorltem to be included in the Media report.

Figure 5. Placings
7. Click the Placing Type tab. Check any of the boxes for Placing Number, Name

Abbreviation, or Color Abbreviation. See Figure 6. This information comes from
the ribbon sets.

Instruu:tiu:unsi Repart Level | Exb T_I,Ipe] #.ﬂ.wards] # Placing Flacing Type |Includes] Su:urting| D estination

[ Place [1.2.3..12 asz stored in ltem Record)

[ Mame Abbreviation
v

Figure 6. Placing Type
8. Click the Includes tab. Click the All button or the None button. As an option, select

the individual options for the information to be included in the report. See Figure 7.

Instructinns] Fieport Level] Exb Type] #.ﬁ.wardsl # Placing | Placing Type  Includes lSl:nrting | Drestination

Check all additional figlds to inchude Mate: kany fields are automatically

in the processzed report, included in the Media repaort. v'ou do not
: hawve ta select ary of the additional

il ltE'T! Humber | Town | State Fai include fieldz to generate a Media repart,

[ Exhibitorld - T County Mone Clicking the 'Mone' butbon will venfy the

| hge | State includes selection,

[ Grade WV Cluts -

Figure 7. Includes
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‘ Media Reports

i FairPlus! ( User-Defined Report
L — L s »

Media reports are used to send fair results to newspapers in the area. Reports can be
printed or a file can be e-mailed to the newspaper. Two types of media reports are
available: a complete fair report and a user-defined report. The user-defined report can
be selected at one of the following levels: fair, department, division, class, or club.

1. Click Go to > Results > Media Reports > User Definable Report.

2. The tabs at the top of the screen show the options available for the report. Click the
tabs to display each option. The blue Selection Verification box shows the options to
be selected. The program adds a check box to each item as selections are made.
Do not click the check boxes in the verification box.

3. Click Report Level.

4. Select the radio button for the desired level. See Figure 1.

Instructions  Feport Level ‘ Exb Type | #Awards} # F‘Iacing] Placing Type] Includes | Sorling] Drestination

O Fair MNate: If a report is requested at the division level. vou must select the comrect
 Department departmertt from the list below.
ts Divizion
" Class Mote: If areport is requested at the class level, you must select the correct department
D and then division from the list below

_ NewRemest |
Select Report Level... <
J00 BREEDIMG BEEF ~ é
002 FEEDER CALVES
003 MARKET BEEF
J004 DAIRY CATTLE Return |
JO05 DAIRY GOATS o
JO0E MEAT GOATS Selection Yerification
JO07 HORSE SHOW - HALTER CLASS *

JO0B HORSE SHOW - PERFORMANCE i Report Level
JO03 RABEITS I Exb Type
JTD BREEDING SHEEP I Murn Awards
JTT MARKET LAMBS )
J012 BREEDING SwINE | Hum Placings
JM3 MARKET SwINE I Placing Type

Jo14 w000 i I Includes
I Sort Method
Mone All I Destination

MOTE: To process multiple reports for different Departrments, Divisions, or
Classes with the remaining TAB settings the same, click on [Report Level]
and selectyour new level. All other report TAB setting will remain the same.

To process a different report with different TAB settings, click on [New
Feguest] and enter vour desired report specifications.

Figure 1. Report Level for User Defined Results
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11.

Media Reports-User-Defined Report

. Click Exhibitor Type. Select the radio button for the exhibitors to include in the

report.

. Click the # Awards tab. Click the All button or the None button. As an option, the

individual awards can be selected. After the report is generated, redisplay this
section and the number of awards displays. Select Print Award Value on every

line or Print Award Value Upon Change.

. Click the # Placing tab. Click the All button or the None button. As an option, the

individual awards can be selected. After the report is generated, redisplay this
section and the number of placings displays. Select Print Award Value on every

line or Print Award Value Upon Change.

. Click the Placing Type tab. Check any of the boxes for Placing Number, Name

Abbreviation, or Color Abbreviation. This information comes from the ribbon sets.

. Click the Includes tab. Click the All button or the None button. As an option, select

the individual options for the information to be included in the report.

Click the Sorting tab. The base sort is on department, division, and class. The
report is then sorted on awards and placings. Check the radio button for the item to
sort on the third level.

Click the Destination tab. The report can be printed or a file can be created. The
options for the file type are an ASCII file, a delimited text file, or an Excel tab
delimited file. Check with the newspaper for the format they prefer. When using one
of the file options, a file name defaults to Media. This can be changed to a different

file name.

% When the default file name of Media is used, it will write over the previous file

named Media. Use a new file name to prevent this from happening.

12.
13.

Click the Process/Print button.
The file can be e-mailed to the newspaper. Be sure that the e-mail has been setup.

See the E-mail Setup tip sheet for more information.
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XM Media Reports

i FairPlus! ( E-Mail Report File
L — — il »

The media report file can be e-mailed from within the FairPlus! program. An Internet
connection must be available.
1. After creating the media report file, click the Email Media Report File Now button.
See Figure 1.
2. The Subject field defaults to “Media Report”. The message text includes the
wording, “Media report as of MM/DD/YY HH:MM:SS.” Make any desired changes to
the subject and the message text.

% Click the Check Message Spelling button to spell check the message.

Click the Clear Message Text button to clear the text shown in the message field.

Eman Media
“Actions...
Subjeck:
e plel=te B e p g [ Ernail Mawl | -
: ; el IMedia Report

Emails Attempted... - Mezzage Test:
l Exit / Cancel | Media report as of B/17/02 10-47-13 &M

~Foszible Recipient

Medial |smithi@tnb. com

Medial infolak 2ty com

Browze for email

message fie Check Mezzage Speling ! Load Last BiM. Email Message i
—‘ Clear Mezszage Text | Save Current ['M, Email Mezzage i
Browze far

attachment fils

Attachment [File]:
IE: SCEWAF airplushiayfilesibd edia. tat

: Connection Status: o
Harie I All | L&M £ DSL

Figure 1. Email Media Report
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Media Reports-E-Mail Report File

3. Click the Save Current D.M. Email Message button to save the message text so it
can be used again. Click the Load Last D.M. Email Message button to load a
saved message.

4. The path for the media file is shown in the Attachment File field.

5. Highlight the recipients in the Possible Recipients list. Click the All button to send
the e-mail to everyone in the list.

6. Click the Connect/Disconnect button when using a dialup modem. This button
does not become active with a LAN/DSL connection.

7. Click the Email Now! Button when it becomes active.

8. A confirmation e-mail message is sent to the user’'s e-mail account with the subject
“Your media report emails have been sent.” The message shows which media

reports were e-mailed.

Ed. 06/14/06 Page 2
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1.

State Fair Registration

Form

Click Go to > To State Fair/Registration-ltems > Registration Forms. See Figure

Sort Members By

Return + Last Mame

[ Club # Last Hame
Lizt 4H Memberz

Lizt 4H Clubz

Farm Beturn Date
0701201

Print Blank Faorm

Mote: The ‘List 4H kembers' and 'Print Begiztration Forms' buttons
will niot be enabled until a zort method has been selected and a
form return date hasz been entered or dizplayed.

Frinted Instructions. ..

(+ Lze text below

IMPORTAMT: Pleaze refer ta the Caunty Fair Premium Boalk to

abtain the carect Class code for any project you wizh bo enter

ifta the Fair. Enter theze cades with your project code and
dezcription below.

[ Usge custom text [Enter Below]

Load | Save | Clear |

4H Members. ..

054 Adamzon, Sdam A
GOS3301 Adventurer, Aladdin D
053738 Beagle, Snoopy L
GOS4273 Bear, BooBoo K
054236 Bear, Cindy B
GO54278 Bear, Yogi D
GOS4202 Beethoven, Schroeder &
054280 Bell, Tinker D
GO54251 Big Red Dog, Clifford |
GOS4232 Bird, Road Runner M
GOS3323 Erown, Charlie M
GOS3E0T Brown, Sally k4
GOS3E628 Bunny, Bugs E
GOS4281 Canary, Tweety b
GOS33171 Cat, Dilbert M
GOS3587 Cat, ShyvesterJ
GOS3827 Chiprunk, Alvin L
GOS3617 Chiprunk, Chip &
GOS4163 Chiprmunk, Dale '
GOS53365 Chiprunk, Simaon |
GOS3366 Chiprunk, Theodore &
GO54255 Clues, Blues
GO53821 Collie, Laszie J
GO54184 Cowboy, W oody
GO54229 Coyate, 'wile E
GO54088 Crane, lchabod D

Maone [0

W

Al [115)

Figure 1. State Fair Registration

2.
3.
4.

Date field.

Ed. 06/15/06

Click the Last Name or Club/Last Name radio button.
Click the List 4H Members or the List 4H Clubs button to list the 4-H members.

Enter the deadline date when the registration forms are due in the Form Return

Page 1




State Fair Registration Form

5. Select the Use text below or Use custom text for the instructions. Enter
instructions when the Use custom text option is selected.
Click the All button or individual exhibitors.
Click the Print Registration Form button. See Figure 2 for a sample registration

form.
Goshen County Fair Registration Form 6/15/2006 1:53:01 PM Page 1
Member.  GOS4022 Club: Bent Barrels Crooked Arrows
Adamson, Adam A Phone: (307)234-9878
355 Grand Grade: 10
Jellystone, WY 87000-0000 Age: 15

Current enrolled project list. Please report any errors.
63001 Archery 63301 Pistol

63201 Muzzleloading 63401 Rifle
63501 Shotgun

IMPORTANT: Please refer to the County Fair Premium Book to obtain the correct Class code for any project you
wish to enter into the fair. Enter these codes with your project code and description below.

Class Project Code/Description Class Project Code/Description

Please complete and return by 07/01/01

Figure 2. State Fair Registration Form

Ed. 06/15/06 Page 2
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County class codes that are different from State Fair class codes must be modified prior
to sending qualifying items to State Fair. This includes livestock weight classes added
during livestock processing. The modify codes utility provides a link between the county

class code and the State Fair class code that allows the item to be kept in the original

county class and still be sent to State Fair. This can be done ahead of time so it is

ready to be used when sending items to State Fair.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items >
Modify Codes. See Figure 1.

Select COLIMNTY fair code...

H 4H DEFARTHMEMT
J JUNIOR SHOWS

JO03 MARKET BEEF

Joo4 DaIRY CATTLE

JO0S DAIRY GOATS

JO0E MEAT GOATS

JO07 HORSE SHOW - HALTER [
JO03 HORSE SHOW - PFERFORMK
J003 RABBITS

J010 BREEDIMG SHEEF

JO1 MARKET LAMES

JO12 BREEDING SWwWIME

J13 MARKET SWINE

Department [Ex Al Divigion [Ewx 007]... Clazz [Ex 0O7]...

I_ Count > 4 Count > 15 Count > 18

& Fine Arts J001 BEREEDIMG BEEF ~ JO03007 arket Steer e
F FF& DEPARTMEMT JO02 FEEDER CALVES JO03M10 Grand Champion b arket

JO03011 Rezerve Champion kark
JO020M 5 Market Beef - Heifer
JO02020 Grand Champion b arket
JO03021 Rezerve Champion kark
JO03025 Grand Charmpion b ark.et
JO02035 Pen of Five Market Beef
JO03036 Champion of Champions
003037 Champion of Champions
JO03038 Reszerve Champion of C
JO03040 Jackpat - Juniar Market
JO03045 Jackpot - Junior karket

JO14 wiooL b JO0304E Charmpion/Reserve Cha ¥
County EEERRI>>IRERr> Slate Print Modified Codes |
Code Departrment Title Code Department Title Dielete |
003055 WUMNIOR SHOWS o000 Wuriior Shows T :
=] fy] |
Diivizion Title Divizion Title
(MARKET BEEF Market Best
Class Title Class Title
|Lightweight Steers |Market Steer

Figure 1. Modify Codes

Ed. 06/15/06
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Modify Codes

2. Highlight a department, a division, and a class.
3. Type a State Fair class code in the State Code field.

4. Type the State Fair class code description in the department title, division title,

and class title.
Modified Codes Report

Print the Modified Codes Report after the county class codes are modified.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items >
Modify Codes.

2. Click the Print Modified Codes button. Figure 2 shows a sample report.

Goshen County Fair Modified Code List 6/15/2006 2:14:28 PM Page 1
County Code: Title: State Code: Title:
J003055 M Lightweight Steers J003001 Market Steer

Figure 2. Modified Codes Report

Ed. 06/15/06 Page 2
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Exhibitors’ items being sent to State Fair must be issued a State Fair item number. Item

numbers can be issued for the entire fair, by department, division, or class.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items >
Issue State Fair tem Numbers By.

2. Select an option to assign item numbers.

* Fair — A message displays asking to confirm that all the items in the fair are
being examined. See Figure 1. Click OK to continue the process. Click the
Process button. A circle displays showing 100% when all the item numbers are
assigned.

P Confirm examining all items in the Fair! Depending upon Fair size, this can be time extensive,

L
i,

OK|

Figure 1. Assign Iltem Numbers by Fair
» Department, Division or Class — Select the appropriate department, division
and class information. See Figure 2 on page 2. Click the Process button. A

circle displays showing 100% when all the item numbers are assigned.

Ed. 06/15/06 Page 1



State Fair Iltem Numbers

Select Department

A Fine Arts
F FF& DEFARTMENT
H 4H DEFPARTMEMT

] URIOR SHOWS

Continue |

Figure 2. Select Department

Items — Select the individual item or click the All button. Enter the State Fair

code in the State Code field. Click the Process button. See Figure 3.

Select ltem(z]..

000000025 GOS54209 JO03015 Flintstone,

Mane Al |

Mate: Just prior to printing the state fair tems
report and building the state Fair data files for
submizziaon to state fair, process the state fair
itemns at the FAIR level one lazt time to catch anw
ungualified items.

[Process State Fair [temz]

[lzzue State Fair [tems By

[Fair [E ntire]]

Returmn

i

Process

County - State Clazs code and titles for thiz...
Department Title

County Code

JOO30G e

State Code
JOOE0TE e

Fedo State Code

tem

Diivizion Title
IM&RKET BEEF
Class Title

|I‘--1arket Beef - Heifer
Department Title
HUNIOR SHOWS
Diivizion Title
IMARKET BEEF
Clazs Title

|Market Beef - Heifer

Enter the state clazs code that the individual item iz bo be placed into or leave
the state code box empty o use the county class code as the state class code.

Figure 3. Item Assignment Number

Ed. 06/15/06
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State Fair ltem Numbers

» Exhibitors — Select the exhibitor. Click the Process button. See Figure 4.

[al eethoven, Schroeder

GOS Flintne, Pebbles

Figure 4. Exhibitor Assignment Number
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The State Fair Items Report shows a list of all the qualifying State Fair items. Use it to
confirm that State Fair item numbers are assigned and that State Fair item tags are
printed.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items > Print

Report. See Figure 1.

Select Department]z]

FProcesz Report Level... FReport Sort Method...

A Fine Ars

F FFADEPARTMEMT " Fair [ Class

H 4H DEPARTMEMT o &

J JURIOR SHOWYS -
" Divigion " County lkem Mumber
[ Clasz

[ Inchude Optional Information

[ Include Encampment [ata

Procesz/Print Beport |

Return |

MOTE: The [Procesz/Frint Beport] buttan will not be enabled until
both the Procezs Report Level and the Report Sort Method have
been been zelected.

Maote: One lazt report should always be printed zelecting the FAIR
level after |zzueing state fair numbers by the FAIR level one final
time to catch any mizzing state fair qualified items. [Process State
Fair lkemsz]

Thiz last report ghould be processzed just prior bo building the state
fair data dizks far the final time. & copy of the report should be
zent to ztate fair,

None | Al |

Figure 1. State Fair ltems Report

2. Select a radio button for Fair, Department, Division, or Class. When department,
division, or class is selected, highlight the appropriate department, division, and
class from the selection box.

3. Select a sort method by class, exhibitor name, or county item number.

Ed. 06/15/06 Page 1




State Fair Items Report

4. Click the Process/Print Report button. See Figure 2 on page 2 for a sample report.

% A warning message displays when non-processed State Fair items are found.
This means that item numbers have not been assigned to all the State Fair items. Be

sure item numbers are assigned for all items. A'Y displays in the S-ltem column on the
State Fair Item report when there is an unassigned item. A warning message also

displays when there are unprinted State Fair item tags.

State Fair Report by Exhibitor Name 6/15/2006 2:55:44 PM Page 1

C-ltem Exb Id Name S-ltem C-Cls/Lot S-Cls/Lot Sent Returned Picke
000000010 GOS4202 Beethoven, Schroeder Y H017002 HO17002 R
000000056 GOS4202 Beethoven, Schroeder P990070023 H017001 HO017001 -
000000051 GOS3597 Cat, Slyvester $990070024 HO017002 H017002 _
000000040 GOS4184 Cowboy, Woody $990070026 HO78015 H078015 _
000000052 GOS4229 Coyote, Wile $990070025 HO17003 H017003 _
000000053 GOS4017 Finn, Huckleberry $990070022 H017001 HO17001 .

Non Processed ltems:
Processed Items:
Printed ltems:
OverRange Items:
Total State Fair Items:

(ltems posted for state fair but not issued state fair item numbers)

(Items with valid state fair item numbers, state fair tag not printed)

(Note: Some items may be in class that do not allow tags and thus can not be printed)
(These items must be manually entered at the state fair by the state fair computer staff)

DO = b

Figure 2. State Fair Item Report

% A P in front of the item number means an item tag has been printed. An S in

front of the item number means an item tag has not been printed.

Ed. 06/15/06 Page 2
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Be sure to print State Fair Item Tags in the State Fair Registration section. These tags

have the state box checked.

E,Uﬂlgﬂ Do not print them in the Exhibitors/ltems > Iltem Tags section as these

are county item tags only.
1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items > Print

State Fair Item Tags. See Figure 1.

Printer Type...
Eject Sheet E st | Curtent Brintar: Select F'rinter| Printer Setup
STATE Item tag STATE Item Tag Frinting Scope... Select [tern by,
Ophions... " Pont all ltem tags [Skip Printed) Murnber Marne | |
+ One copy i: E’f”t o] :‘393 lonbepntl || HOi 7001 Hi .
_ iz TREE 8L o 000000069 5930070005 JO13001 JO13001 Big Rec
" Two copies {* Print individual item tag. 0000000S2 5930070003 JO03001 JO03001 Bid, Re
Fil : 000000051 5930070024 HO17002 HOM7002 Cat, SI
[E=COPIES 000000040 5930070026 HO720S HOFE01S Cowbe
000000052 5930070025 HO17003 HOM7003 Copate
: 000000070 $990070014 JO13001 JO13001 Dalmati
Deizied T s F i Firder 000000071 5990070007 J013007 073001 Devil, [
~ ltern Nurnber 000000083 $990070021 FOO2004 FOO2004 Diuck. [
e 000000072 5930070015 JO13000 JO13001 Duck, C
i 000000073 $930070009 JO13001 JO013001 Duck, C
@+ Exhibitor Mame 000000074 S930070010 JO13001 JO13001 Duck, b
™ Club 000000075 5930070011 JO13001 JO13001 Esplarer
000000054 S9900700158 A001001 ADO001 Farrner
000000053 5990070022 HOM7001 HOM7001 Finn, b
000000076 5990070016 JO13001 JO13001 Fish, Fle
| 000000077 5990070013 JO13007 JO13001 Flintstar
000000078 5930070006 JO13007 JO13001 Heok, C
. . 000000079 $390070012 JO13001 013001 LePew, o
Mote: The syztem will not allow a state fair lkem Tag to be ARAOANOON CAOOETOMA0 10 A00A 10 Snn 1.
privited far any item whoze County clazs has been flagoed
as a Mo-Tag Class. ltern Count: |52

Figure 1. State Fair Item Tag
2. Select the radio button for one copy, two copies, or three copies.
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State Fair Item Tags

3. Select if the tags are printed in order by item number, class code, exhibitor name,
or club.
4. Select the printing scope. Select the exhibitor when printing an individual item tag.

5. Click the Process button. See Figure 2 for a sample State Fair item tag.

|H|||||| NUIOMINNN | Eeiroras:
By C & K Ventures...

COUNTY STATE L_XXX|
H G|O|S|[4(2(0]|2 990070023
Dept. 4H-FFA-OC ID Number Item

01117 | Archery

DIV# Division Title

010111 Any Level 1 Archery Exhibit-Ages 8-1...
Class# Class Title

Placing Award(s)

4H/FFA Exhibitor Age 9

Goshen

Beethoven, Schroeder

Jellystone, WY 87000-0000

Figure 2. State Fair Iltem Tag

% Click the Eject Sheet button when a page has less than 4 tags to print the
page. The icon to the left of the eject sheet button shows how many tags there are to

print by graying out each section.

E,UEIHN The system does not allow a State Fair item tag to be printed for any

class designated as a no tag class at the county level.

Ed. 06/15/06 Page 2
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Use this screen to review and/or delete an exhibitor from the State Fair entries. Be sure
to print a new State Fair item report and rebuild the State Fair data transmission files
after deleting entries.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items >

Review/Delete State Fair ltems. See Figure 1.

Mote: If a state Fair item iz deleted it iz recommended that a new state fair
E wit report iz printed. It iz required that the state fair data transmizsion filez be
rebuilt to remove the item from exizting tranzmizzion files.
Lizt State Fair Items By, .
State Fair ltemz...
™ County Tkern Mumbe Chy. Itern St Item Cnty Clazs St. Class Exb. Id Exb. Mame
S e i Q00000056 PI30070023  HO17001 HIO1 7001 GOS54202  Beethoven, Schroeder A
AR RS SHnE 000000063 5530070005 J073001 JO13001  G054251  Big Red Dog, Clifford
o e b e 000000032 5330070003 Joo300 JO0300M G054282  Bird, Road Runner
Q00000051 5330070024 HO17002 HO 7002 053537 Cat, Slovester
™~ Ewhibitar |d 000000040 5930070026 HOP3015 HO73015 GOS4134  Cowboy, Woody
000000052 5330070025 HO17003 HO 7003 GOS4223  Covote, Wile
[ Clazs 000000070 5330070014 JO13001 J01300 G053330  Dalmation, Pongo
Q00000071 5930070007 Jo1300 J01300 GO53433  Devill, Cruella
Q00000033 5330070021 FOD2004 FOO2004 FFA4033  Duck, Daffy
000000072 5330070015 JO130M J01300 GO53321  Duck, Daffy
Delete State [hem 000000073 5330070003 JO01300 J01300 GOS3707  Duck, Daisy
000000074 5330070010 JO1300 J01300 GO54233  Duck, Huey
000000075 5330070017 JO1300 J01300 GO54261  Ewxplorer, Dora
000000054 5330070018 A007001 A0 0m QCEDDDT  Farmer, Barbara
Q00000053 5930070022 HOT700 H 7o GO54017  Finn, Huckleberry
Q00000076 5930070016 JO130M J01300 GOS54260  Fish, Flounder
Q00000077 5330070013 JO130M J01300 GO54209  Flintstone, Pebbles
000000078 5330070008 JO13001 J01300 G053912  Hook, Captain
000000073 5330070012 JO1300 J01300 G053333 LePew, Pepe
000000030 53300700028 JO1300 J01300 053995  Lightyear, Buzz
000000014 5930070020 FOO2004 FOO2004 FF41239  Lightyear, Buzz
Q00000031 5330070017 JO1300 J01300 GO54232  Magoo, Quincy
Q00000055 5930070013 FOOT002 Foo1002 FFA100Z2  Magoo, Quincy
ANAOAMNES  S99N07nnn2 . nn3nm dnnEnn GOSN Mrusze Minnie ol

Figure 1. Review State Fair Items

2. Select the method to list the items: county item number, state item number,
exhibitor name, exhibitor ID, or class.
3. Highlight the item to be deleted.

Ed. 06/16/06 Page 1



Delete State Fair Items

4. Click the Delete State Item button.
5. Print a new State Fair item report.

6. Rebuild the State Fair data transmission files and send them again. This removes
the deleted item.

Ed. 06/16/06 Page 2



M\A\i\ State Fair Data

i FairPlus! ( Transmission Files
4 — p— p— »

The final step in State Fair registration is to create and transmit the data files to the
Wyoming State Fair. This information is the actual entry of the exhibitors’ items into the
State Fair. Two files are created and both must be sent to the State Fair. The first file
is the exhibitors’ items and is named XXXltems.txt. The second file is the exhibitors’
information and is named XXXlds.txt. The XXX represents the county abbreviation.
These files are located in the C:\CKV\dataxfer folder.

% In order to e-mail the data files from within the program, be sure the e-mail has
been configured. See the E-Mail Setup tip sheet for more information.

1. Click Go to > Archive/Data Send/Receive > Send > Exhibitors/ltems.

2. Click the Via Email tab. See Figure 1.

Building Exhibitorfltem Data Transmission Files._ .. Exit

Instructions ] Yia Diskette  ¥iaEmaill | Setup Email ]

Inchuded Meszage..

Build D ata Tranzmizzion Files

[The attached files contain Ewhibitor's [Id=.twt] and [tem's
[Iternz.tut] data files created on B/ 6/2006 53349 Ak

E mail Mol | Attachment [File] Ore:
|E: WCEM datasfers GO S kems, tat
Exit / Cancel | ;
Attachment [File] Two
Mite: IF the [Email Mow] button does |E: WERM datanfer GO S ds. tat

not enable after building the data
tranzmizsion file, check to see that Al
of the needed data on the [Setup
Email] zcreen has been entered. LAN | DSL

Connection Status:;

Figure 1. Data Transmission

Ed. 06/16/06 Page 1



State Fair Data Transmission Files

3. Click the Build Data Transmission Files.
4. Click the Email Now! button.

% An alternative method is to send these files using regular e-mail. Create a new
message addressed to the Wyoming State Fair. Attach both files located in the
C:\CKV\dataxfer folder.

Ed. 06/16/06 Page 2
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Create New Fair Year

A new fair year is created before starting to work with the next fair. The information for

the previous year’s fair is saved during this process.

% Call the Communications and Technology Office when a new fair year needs to

be created. The daily password is needed in order to complete the change.

1. Click Go to > Archive/Data Send/Receive > Create New Fair Year.

2. Enter the daily password.
3. Press Tab.

4. The screen displays information about the “before” and “after” data sets

1.

. See Figure

2
Mozt Current Backup: 44202006 3:27:02 P

Middle D ata Set Infarmatian. .

Diata Set Number: 1

Data Year 2005

Data Age: 1

Mozt Current Backup: 44202006 2:47:52 Pk

Mewest Data Set Information...
Data Set Number: 2

Data Year 2008
[rata dge: 0
Mozt Current Backup:  BA15/2006 32202 Pk

[Drata Set 3 will be cleared if the process is
continued!

&, Copy of Diata Set 2 will be moved inta Data
Set 3 for corection and use as the newest data
set.

Before... Bfter... _ _ .
Oldest Data Set Information... Oldest D ata Set Information. . | Exit |
Diata Set Number: 3 Data Set Murmber; 1

Data Year: 2004 Data'fear 2005 Continue ‘
[rata fuge: Data Age:

2
Mozt Current Backup:  4/20/2006 2:47:52 P Enter Ea=s o

xxxxxxxxxx

Middle D ata Set [nformatian...

Data Set Murmber; 2
Data rear: 2008
[rata Age: 1

Mozt Current Backup:  B/15,/2008 2:23:02 P

Mewest Data Set Information...

Data Set Mumber; 3

Data rear: 2007
[ata Age: i}

Mogt Current Backup:  MOME!

Figure 1. Create New Fair Year
5. Click the Continue button.

Ed. 06/16/06
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Create New Fair Year

6. Click OK to confirm the creation of the new year.
7. Click Exit when the processing is complete.
8. Click Select Year from the toolbar.

9. Select the current year radio button and click OK.

% Be sure to remove last year’s data before starting a new fair. See the Data

Removal tip sheet for more information.

Ed. 06/16/06 Page 2
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Data Export

The data export utility allows item and exhibitor data to be exported from FairPlus! into a

.csv (comma separated value) file. Comma separated value files can be imported into

Excel, Word, or most commercial software that understands .csv files.

Check information can be exported from the Financial section. See the Export

Check Data tip sheet for more information.

1. Click Go to > Utilities > Data Export. See Figure 1.

1st Step
~Class Selection
HO {

Hil o]
HO31005 Drawing

Mone All
__Nore_|

%

RERERRRRENE

HERRR " BERRRRRER

RERN

~Export Data Selection...

[ Exhibiter 1d
¥ Eshibitar Mame

v Ezhibitor Address

|w Exhibitor City / State / Zip
[~ Exhibitor City

| Exhibitor State

|~ Exhibitor Zip

[ Exhibitar Phone

v Ezhibitar Grade

|~ Exhibitor Age:

v Representing Club

[~ County Mame

|~ Exhibitor Back Tag

[ County ltem Mumber

[~ County Class Code

[~ County Fair Dept Description
[~ County Fair Div Description
[~ County Fair Class Description
|~ Dptianal Information

|~ Placing

[~ Awards

[ Selected for State Fair

[ Livestock Information
I Animal Birthdate

I Livestock Measure One
[~ Livestock Measure Twa
I Rate of Gain Data

|~ EarTag/ld

[ State Fair ltem Mumber

|~ State Class Code

[~ State Fair Dept Description
|~ State Fair Div Description
[~ State Fair Class Description

None | Al

2nd Step
i Export Diata with Method...
o |tems Unigue
" Eshibitar Unique
" Exhibitar # ltems [Ohe Record per Exhibitar]

3rd Step

“Automatic Export Data Selection...

MOTE: Manually select the expart data fields via
the ‘Export Data Selection’ area at left or select
one of the Automatic Export Data Selection [tems
below:

NCECEC)

4th Step

i Export File Name
i
" Custorn: Enter Mame Belaw.

DO MAOT include file path or extenzions.
Example:  Mame = Stallzard

Mote: To enable the [Create] button at least one clazs,
at least one data field or automatic export, data
unique selection, and a file name must be selected.

Create C:ACENVAD atarfersEsport. bt I
Clear &ll / Start Owver I

Feturm I

Figure 1. Data Export

Ed. 07/11/06
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Data Export

15! Step
» Select the desired class or classes from the selection box on the left-hand side of
the screen. The classes can be multi-selected. See the Select Multiple Items tip
sheet for more information.
2" Step
» There are three methods of exporting data.

o Items Unique — This means an export is requested that will contain all the
items in each selected class. Select the information from the middle
column for those items. There is no third step option available when this
option is chosen.

o Exhibitor Unique — This option means that an exhibitor is listed once. This
is regardless of how many items the exhibitor has entered items in the
selected classes.

o Exhibitor/ltem (one record per exhibitor) — One record on one line with all
exhibits for that exhibitor included. This is not a recommended method of
export. If members have many, many items, the 256-column limitation of
Excel and Access will probably be exceeded. This method of export
works well in states where they limit the number of items that can be
exhibited and thus tend to stay within usable limits.

3™ Step
» These options are only available when Exhibitor Unique is selected in the second
step. With these options, the contents of various fields are exported on a
‘canned” basis. If more information is exported than needed, remove the
columns in Excel or Word. Another option is to not include those columns in a
merged document.
4™ Step
» Afile can be exported with the generic name of Export.txt or a file name can be
designated. When several different types of files are being exported with
different information, give them specific names that provide a reminder of the

information they contain.

Ed. 07/11/06 Page 2



Data Export

» Afile exported generically with the name of Export.txt will be overwritten the
next time information is exported. A file with a specific informational name
generally will not be overwritten. However, be certain that the source data has
not changed since the export in order to get the latest, most complete set of
information.

» Either type of file is saved to the C:\CKV\dataxfer folder. Be sure when the
application is opened that the type of file is changed to All files rather than just

the application specific files. Otherwise, it may appear that the exported file is

not there. See Figure 2 and Figure 3.

Look in: [llj dataxfer

au

Documents

i v Tools -

| dataxfer
e My webs

[y

—, [y Recent
D Documents

@ Deskkop

i
Compuker

‘Q Iy Metwork,
Flares

File name:

! b | CipEn

Files of bype: i.ﬁ.ll Micrasaft Office Excel Filas (%,x%; * .z * xlk; * bk 4 V| [ Cancel !
|

Figure 2. Application Specific Files
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Data Export

Open
Loak in: |[|j'| dataxfer v| @~ | Q@ X Cu B~ Tools~
oMy 4HST %P ebd
- Documents | E] checkData, bt
[ dataxfer i@l Exchangedl.Fxd
] Exhibitars.kxt
2 My Wwebs F;:l Expart.bxt 4
[£] GosIDs, TaT
vy =] GOSITEMS. THT
i ’ mlcndata.dmd
v Recen
a Documents
@ Desktop
)
Compuker
ifi My Metwork
Places

File name: |

Dpenl v

Files of tvpe: | :

Figure 3. All Files
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Set a supervisor password for the FairPlus! program prior to using Distributed Data

Processing.

L‘,Uﬂlgﬂ Keep in mind that nothing can prevent an individual from going to

Windows Explorer and removing any folders they see fit to remove. When the computer

is going to be in a public location during fair, be very careful who has access to it.

% The system is installed with the supervisor password set to null (blank) (empty)
(nothing).
1. Click Go to > Utilities > Password > Supervisor.
2. Press Enter at the password field. If this does not work, try barb as the
password. It may have been set at a training session.

3. Type a new supervisor password, press Tab, and click Add.

L‘,Uﬂlgﬂ The supervisor password is the only password that will allow access

back into this screen to enter or change passwords and to enable or disable the

password system. DO NOT FORGET THIS PASSWORD! Share this master password
with a responsible person so that it is not impossible to get into the system later. There
is a master, hard-coded password for absolute emergencies. But, the Communications

and Technology office will not want to give it to you!
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Data is removed after creating a new fair year because the previous year’s data is in the

current year’'s data set. Data can also be removed after completing a training session

or a practice set.

1. Click Go to > Utilities/Password Entry > Data Removal. See Figure 1.

[rata Femoval Options...

1] Fair: Entire Fair [Cautionl]

21 Fair: Premiums

3] Fair: Selected Departments

" 4] Fair: Itemgz, Checks, Modified Clagz Codes, State [temsz, All Exhibitors, Reset 4H Clubsz to Mon-E=hibitors
f« ] Far: ltemz, Checks, Modified Class Codes, State [tems, 4H Exhibitors, Reset 4H Clubs to Mon-E shibitars
" B] Auchon: Entire Auction [Caution!]

7] Auction; Auction [Sale Orders, Auction Entries)

8] Auction: Species Data

9] Advance Auction Buyer's History

" 10] Clear Selection

CAUTIOM! Thig utility allows you to remove wanous fair and auction data,

[f you are not abzolutely sure of your action, pleaze exit. |tis alzo
recommended that you make a full backup [Archive] [Backup] [Fair] before
removing any data.

Femove All Distibuted [ ata Exchange Files |

Process | Exit / Return

Figure 1. Data Removal

2. Click the Remove All Distributed Data Exchange Files button. It is very important

that all the distributed data exchange files from the previous year be deleted. If not,

it does cause problems with the distributed data processing for the new year.

3. Select the data removal method. Usually method #4 or method #5 is used. Method

#4 removes all the exhibitors, including FFA exhibitors and open class exhibitors.
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Data Removal

Method #5 removes 4-H exhibitors only. Use method #5 so the FFA exhibitors and

open class exhibitors are kept.
4. Click Process and click OK at the two warning windows.

5. The program closes automatically to update the data.
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The parameters utility allows program defaults to be changed. Some parameters are

Parameters

locked and require the daily password. Please call the Communications and

Technology office before attempting to change a parameter with a locked password.
The following example uses the 100 MB zip drive parameter to demonstrate how to

change an unlocked parameter. Unlocked parameters can be changed without the daily

password.

1. Click Go to > Utilities/Password Entry > Parameters.

2. Select the parameter to be changed. See Figure 1. The parameter’s settings

display.
Parameters Liting. . ~Parameber Data. - + ~Optiotz .
100 MB Zip dive lebier [D: E: F: G- sl Ky -
AH E whibites Must be Lindked 1o & Club Zipllane
Ao Butn Sabe Numbes Acsigrment Salli r~
Allows Miciesalt Agert Help "LE"“ ;
Agsgn kd ag Back Tag Mumber on Ehibiloe Entie ~ F
Auchon Payment oy Humber af Ophons:
ALchionT itle: § { G
ko Calc Price Ow'T ek iniiam s
Auko Livestock dala on (tem Erty CH

#uto Ophional Fields on [1em Enfy
Cath Papoul Shests by Clib M ehu=:
Check Grade on lbkem Enty
Check Judging Time an llem Enlry Drate:
Check Livesbock data for State Fan
Check Puinber Lkt
Check Styls - Usa Lange Stub Stele

Claze Flet hidden I
Cloze fles read onle

Collect Back Tag Number For Exbabiton Parell
Commerical Far Hams:

Dsle ared Time of las backup

Diefault Bluger/Eshibidor fnancial mathods

Drelzyed lteem Tag Priniing Order
Dept. Oee, Chass NOT Div. Claas, Lot | 1_
Erering S1ate Far lams Oply LI :

L e S e e = B A L

Exit

Defautt fem Type (1 = Courty/Nomal 2 = Sise F. | Enlir Lock Ovainide Password, —

Figure 1. Parameters Listing
3. Select the new setting in the Options box.
4. Click Exit.
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The pictures for the menu screens can be changed with this utility.

1. Click Go to > Utilities/Password Entry > Menu Screens. See Figure 1.

~Sofoch many .

 Main

1~ Class Daba / Premiums
 Ebibitors / lhems

7~ Cafl Shests

1 Livastock

i Puaging

I~ Financial

" Aasubks

 Slabs Fai - Ham Tisncde
' Shate Fair - Housing
™ Auctons

7 Aichve

 Lititi=s

= B
o B

o R v T = e )

-

Hll!.lnl

Figure 1. Menu Screens

2. Click the radio button for the screen being changed.

3. Select an image from the list.

Ed. 06/16/06 Page 1



	FairPlus! Tip Sheets
	Program Features
	Title Bar Information
	Navigating the Program
	Fair Years
	Update Disk
	E-Mail Setup
	Backup Data
	Reminder Period
	Zip Drive/Flash Media Letter Default
	Backup the Data

	Restore Data
	Printer Configuration
	Printer Setup
	Select Multiple Items
	Close the Program

	Fair Data/Premiums
	Methods
	Method Types
	Create a Method

	Ribbon Sets
	Premium Tables
	Premium Table Error Report
	Departments
	Divisions
	Function Key Text
	Classes
	Create a New Class
	Optional Features
	Delete a Class

	4-H Project Links
	Fair Book Data
	Class Changes
	Division Operations

	Exhibitors/Items
	Registration Form
	4HPlus! Mail Merge File
	Sample Mail Merge Form
	Create a New Registration Form

	No Tag Class
	Exhibitors Screen
	Import 4-H Members as Exhibitors
	Import 4-H Clubs as Exhibitors
	FFA Exhibitors
	Open Class Exhibitors
	FFA Exhibitors Add New Items
	Open Class Exhibitors Add New Items
	4-H Exhibitors Add Project Items
	State Fair Only Entries
	Delete Exhibitor’s Items
	Item Tag Printing
	Exhibitor Lists
	Address List
	Mailing Labels
	Exhibitor Items View/Delete
	Counts by 4-H Club
	Change Item’s Exhibitor
	Move Single Item to Another Class
	Copy Single Item to Another Class
	Copy All Items in a New Class
	Item & Exhibitor Count Reports

	Call Sheets/Back Tags
	Back Tag Number Assignment
	Sequential Number System
	Exhibitor ID
	Manual Back Tags

	Back Tag Lists
	Back Tag Printing
	Judges Call Sheets

	Livestock Processing
	Rate of Gain Contest
	Beginning Weights
	Ending Weights
	Rate of Gain Reports

	Measurement Data
	Livestock Judges’ Call Sheets
	Build New Class & Item Class Transfer
	Show Catalog
	Livestock Exhibitors’ List

	Posting/Sweepstakes
	Class Posting
	Individual Posting
	Write-Ins
	Verify Livestock State Fair Data
	Scanner Posting
	Sweepstakes
	Unposted Class Report

	Distributed Data Processing
	Setup
	Synchronize Time and Set Machine ID
	Select Exchange Method
	Initialize Time Stamps
	Check Time Stamp Initialization

	Exchange Files
	Synchronize System Dates
	Who Am I?
	Select Exchange Media
	Initialize Time Stamps
	Data Exchange File
	Copy the Data Exchange File
	Load the Data Exchange File
	Process the Data Exchange File


	Financial
	Check Style
	Check Loading
	Digital Signatures
	Exhibitor Accounts
	Individual Accounts
	Payoff by Check
	Partial Payoff by Check
	Payoff by Cash
	Partial Payoff by Cash
	Refunds
	Deductions

	Voiding Checks
	Check Printing
	Cash Operations
	Cash Payout Sheet
	Reconciliation

	Account Summaries
	Check Reports
	Department Payout Report
	Club Payout Report
	Export Check Data
	Final Balance Due Report

	Results
	Ribbon Count Reports
	Ribbon Count Summary
	All Classes Report
	Selected Department Report

	Premiums Earned Report
	Media Report Complete Fair Report
	Media Reports User-Defined Report
	Media Reports E-Mail Report File

	State Fair Registration
	Registration Form
	Modify Codes
	State Fair Item Numbers
	State Fair Items Report
	State Fair Item Tags
	Review State Fair Items
	State Fair Data Transmission Files

	Archive
	Create New Fair Year

	Utilities
	Data Export
	Password
	Data Removal
	Parameters
	Menu Screens




