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Item & Exhibitor Count 
Reports 

 

Four different reports are available showing counts for items and exhibitors.  These are 

available by fair, by department, by division, or by class. 

Fair Report 

1. Click Go to > Exhibitors/Items > Item Utilities > Fair-Item/Exib Counts. 

2. All departments are selected by default. 

3. Select Items that placed or All Items. 

4. Click Process/Print.  See Figure 1 for a sample report. 

 

Figure 1.  Fair Items & Exhibitor Counts Report 

Department Report 

1. Click Go to > Exhibitors/Items > Item Utilities > Department-Item/Exib Counts. 

2. Highlight the desired department. 
3. Select Items that placed or All Items. 

4. Click Process/Print.  See Figure 2 on page 2 for a sample report. 
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Figure 2.  Department Items & Exhibitor Count Report 

Division Report 

1. Click Go to > Exhibitors/Items > Item Utilities > Division-Item/Exib Counts. 

2. Highlight the desired department. 
3. Select Items that placed or All Items. 

4. Click Process/Print.  See Figure 3 for a sample report. 

 

Figure 3.  Division Items & Exhibitors Count Report 
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Class Report 

1. Click Go to > Exhibitors/Items > Item Utilities > Class-Item/Exib Counts. 

2. Highlight the desired department. 
3. Select Items that placed or All Items. 

4. Click Process/Print.  See Figure 4 for a sample report. 

 

Figure 4.  Classes Items & Exhibitors Count Report 


