‘ Open Class Exhibitors

i FairPlus! ( Add New Items
L — E o »

Use the Add New Items options to enter items for FFA exhibitors and Open Class
exhibitors in the fair. Do not use Add New Items for 4-H exhibitors because the Year in

Project information will not print on the item tag. Use the Enter Projects option instead.

% The Add New Items can be used for 4-H exhibitors only when a class code
does not display in the Enter Projects option. Be sure all the 4-H project links are used
in a class before using this option. Write in the Years in Project information on the item

tag. Please see the 4-H Project Links tip sheet for more information.

Open Class Exhibitor Entries

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method). See
Figure 1.

T BT ,7 Current Open Class Fair Exhibitor list...
ibi Id Hame
3~ 4H Exhibitor Tag Printing... off OCEQO0T Farmer, B arbara
1" o~ 4 Manual Back Tag..  Off OCEONDZ Hustable, Claire
mRclEAbey N || OFf OCEOON3 Stivic, Gloria
4 (+ OpenClass Exhibitor  EnterNew | (i =
Print OCE Age...

Exhibitor Data...
Id Last First Il
[0CEDO0Z  [Hustable [Claire N
Phone S5M Age Gender
[307-2383748 | i |
Street City State Zip
[707 Main [Jellystone [wre [e7000
| | El Delete Exhibitor Esit |
Exhibitor Items... Tag Printin
Itemn Caunt |3 000000015 A007002 Fine Ats Painting & Drawing-Professional Animal-Oil &cnylic Stagtus 2
000000016 A001004 Fine Atz Painting & Drawing-Professional Plant ‘W orld-0ilAcmylic
Add Mew Item[s]| | 000000017 A00T006 Fine Arts Painting & Drawing-Professional People-0il/Acrylic
| | Eject Sheet

Figure 1. Open Class Exhibitor
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Open Class - Add New ltems

2. Click the Open Exhibitor radio button. The Open Class exhibitor list displays.
3. Highlight the Open Class exhibitor entering an item.
4. Click the Add New Item button. The Add ltems screen displays. See Figure 2.

Department [Ex A)..

l_ Court > 4

A0071

Diwvizion [Ex: 001]...

—

Count > 13

Fainting & Drawing-Frofessiona

Clazz [E=: 007]...

B

Count > B

ANDOM Sceneny-Oilidcrylic

F FFA DEFARTMENT 4002

H 4H DEFARTMENT 4003
J JUMIOR SHOWS 4004
4005
4006

Painting & Drawing-Advanced £
Painting % Drawing-Amateur
Painting & Drawing-Junior
Children's Painting & Drawing
Phatography-Pro-BEw

ANN00Z2 Anirmal-Oilddscmlic
ANDOD3 Lifestules-Milidcmlic
AN0T004 Plant world-Dilfdcrlic
ADOT005 Sl Life-0ilfAcmlic
ANNODE People-Dilidcmylic

A00F Photograph-ady Amateur-BEWw
A008 Photograph-&dy Amateur-Color
A0S Phatagraphw-tmateur-Bia
ANQ Photography-tmateur-Color
A0 Photography-lunior-Colar & Bé
A2 Digital Camera Phatos

A3 Children's Photographsy

Clazs Items...

Selected Exhibitar. . Count> 1

|Hu:-:ta|:||e, Claire J Add Q00000018 Hustable, Claire J
Current Clags

A0010m Delete

T rrrmmmm—

|S|:ener_|,|-l:li|.-',-'i'-,|:r_|,|li.3 ......... Retum |

Thiz ltem Hext ltem B

000000018 000000019

Figure 2. Add Items Screen

Tl W ke sure that the number in the Next Item field is 0000000001 when

entering the first item of the fair. Any other number indicates that data from the previous
year or a training session has not been removed. See the Data Removal tip sheet for
more information.

. Highlight the open class department.

. Highlight the appropriate division.

. Highlight the appropriate class.

. Click the Add button.

. The current class and title displays in the Class ltems section.

. A second item can be added in the same class by clicking the Add button again.

- O ©O© 0 N O O

—_—

. To add more items form a different class for the same exhibitor, select the

appropriate department, division, and class. Click the Add button.
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Open Class - Add New ltems

12. To add items to the same class for a different exhibitor, click the Return button.
Highlight the exhibitor. Click Add New Items. Note that the class code still
displays. Click the Add button. See Figure 3.

Department [Ex: A].. Divizgion [Ewx: 007]... Clazz [Ewx: 001]...
l_ Count » 4 Count > 13 Count > B
& Fine Aot

F FFADERPARTMENT
H 4H DEPARTMEMNT
J JUMIOR SHOWS

Clazz [tems...
Selected Exhibitar. . Court > 2

|Eleaver,'w'an:| L Add Q00000018 Hustable, Claire J
—_— 100000008 Cleaver, Ward L

Current Clazs
A007001 Delete

Title re———
|Scenen-OilAcmyiic Bl

Thiz [tem [ et Item
|EIEIEIEIEIDEI'I 9 Qo000

Figure 3. Add New Exhibitor to Same Class

Optional Information

The program automatically displays the optional information screen when an item is
entered in a class using a method asking for this information. For example, the optional
information displays for a livestock class when tied to a livestock method asking for
additional information.

% Click the Optional Info button or the Livestock Info button located in the
lower-left hand corner of the Exhibitors screen to add this information. See Figure 4 on

page 4 for an example. Be sure to highlight an exhibitor and an item to activate these
buttons.
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Open Class - Add New ltems

Enter/Select Exhibitar...
0 ¢ 4H Member >> 4H Eshibitor

Find...

17 ¢ 4H Club »> 4H Exhibitar ?t:;epz:'t'inng"w g::

117 & 4H Exhibitor _Eietien | ManuaIBac.l;Tag OFf

11 " FFA Exhibitar :

4 0 Classs Ehibit Auto Optional... off
B R sy | Auto Livestaock. .. Off

Print OCE Age. . On

Exhibitor D ata...

Id Last First

[G054300 | |Appleseed Hakriny [ ]

Phone S5M Age Grade  4HYear Gender

(3073431298 | B 3 1 M

Street City State Zip

123 Main Hellystane fwr [a7000-0000

Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club

E shibitor ltems. ..

Itemn Count [

Add Mew Item[s]l Enter Project(s] |

Optional Infa | Livestocklnf0|

Delete Item 3

HIO5 THEM ! Ages 11-
Q00000020 HDE?DD'I 4H DEPARTHMEMNT Hobohcs .Junmrs [B- 'ID}lrs old] 'Ist ar 2nd yrin

Current 4H Fair Exhibitar fist...
14 Hame

GOS4022 Adamzon, Adanm A~
GDSSBD'I Adventurer .&Iaddm

G0532799 Beagle Snoopy
GOS4273 Bear, BooBoo
GOS4296 Bear, Cindy

GOS54273 Bear, Yoai

GO54202 Beethoven, Schroeder
GOS54280 Bell, Tinker

G054251 Big Fed Dog, Clitford
G054232 Bird, Road Runner
GOS53923 Brown, Charlie
GOS3E0T Broven, Sally
GOS3628 Bunny, Buas
GOS4281 Canary, Tweety
GOS3911 Cat, Dilbert

GOS3597 Cat, Slpwester b

Deelete E xhibitor Exit |

Tag Printing
Statug

Print Itern Tag

Eject Sheet

M

Figure 4. Optional & Livestock Information
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