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In a few cases, the county extension office is responsible only for sending exhibitor
items to State Fair. There is an easy method to enter exhibitors in State Fair without

having to manually post results.

Setup

Be sure the following items are set up before adding State Fair only entries.

1. The departments, divisions, and classes must be the same as Wyoming State Fair.
Department F is for FFA, Department H is for 4-H, and Department J is for Junior
Shows. A backup file is usually available from the Communications and Technology
office with this information.

2. Set up one simple method, one static method, and one livestock method. Only one
method may be used if no optional information is needed.

3. Add a premium table with O’s in the first placing.

4. Set the parameter Entering State Fair Items Only to true. Click Go to >
Utilities/Password Entry > Parameters. Highlight the parameter and select true.
This leaves the parameter turned on each time the program is opened.

5. Complete the 4-H project links for the 4-H projects.

6. Use the class changes utility to assign the methods to the appropriate classes and
the premium table to all the classes.

7. Make sure that the number in the Next Item field is 0000000001 when entering the
first item for State Fair entry. Any other number indicates that data from the
previous year or a training session has not been removed. See the Data Removal

tip sheet for more information.
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State Fair Only Entries

Enter 4-H State Fair Entries

E,Uﬂlgﬂ All 4-H exhibitors must be entered using this method. The Year in

Project information prints on the item tag when the projects are entered this way.
1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method).
2. Click the 4-H Member >> 4-H Exhibitor radio button. A list of 4-H members

displays.
3. Highlight a member. The member’s information displays in the Exhibitor Data

section.

% When a member is enrolled in more than one club, a different club can be
selected by clicking the Representing Club down arrow. Highlight the desired club.
4. Click the Enter Project button. See Figure 1.

Exhibitor Data...
Id Last First Il Phane Gender Retun MOTE: Each Exhibitor's 4H Froject can only be entered [as &

i 7 praject entry] into a maximum of 40 clazses in tatal. |f project
|GDS4D1 / |an tickieber ’F‘_ “30?182? i ’M_ f needs to be entered into mare than 40 classes. this can be done
Grade Sheet City State  Zip by simply entering the project az a standard item entry
3 [104 Main Welystone [wv  [a7000-0000 Q NOTE: The [£dd Item] buttan and Double Click feature in the
Praject  Title ltem Class Title [Project Clazs Links] list bow will be disabled if the Exhibitor

!83001 |Archel}l | | ‘ project has been entered a tatal of 40 times.

E=hibitor Projects...

Code YIP  Project Title Project Class Links. .. Count: 3 Project Clazs Entries... Count: 1

E3501 02  Shotgun HO7001 Any Level 1 Exhibit - Ages 810 000000053 HO17001 Any Level 1 Exhibit - Ages 8-10
63301 02 Pistal HO17002 Any Level 2 Exhibit - 4ges 11-13

E34001 ifle HO17003 Any Level 3 Exhibit - 4ges 14-19

Figure 1. Enter Project Items

5. Highlight the project in the Exhibitor Projects section.
6. Double click the appropriate class in the Project Class Links section. The entry
displays in the Project Class Entries section. The entry is automatically posted as

going to State Fair. See Figure 2.

Drepartment Class Items In Class g = i il i Call Cheak
[4H DEFARTMENT [y Level 1 Exhibit- Ages 10 i atowilaing:Lillax | [ Rk | |
Diivision Method Premium Fiibbon Color v i s oot e G
Clazs Methad Set Murnber Judged ’—1
|nchery [Hoo1001 [Hootooz - 1 Evit
COFY NEW
<< Items.. >» | ® StateFar  Placings Awards Item to Class...  Iter Mumber
Enter/Click Class to Post_..
HOT7001 17 000000053 GOS4017 Finn, Hucklsbeny Hiessllsssssess |— = FE el
H |y = = f':

AO0T001 S cenery-Dilfacrylc sssysssvesyyl |HEN

A0002 Animal-Oil Acrylic MT T |— ElEE

A001004 Plant Woorld-Oil crylic i £ £

001006 People-Dilcnlic 999999 syesss |HENN

FOMZ004 Mowinus 'Weeds Nlegssssssssess o e

HOT700T Ay Level 1. £ shibit - Aass 6101 = = =

HOT7002 Ay Level 2 Ehibit - Ages 1115 : gegp9ssveesy |[HENN

Figure 2. State Fair Iltem Posted
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State Fair Only Entries

7. Add any other State Fair entries for the member.
8. Click Return.

Use this method to post the rest of the State Fair Entries for 4-H members.

Enter FFA State Fair Entries

1. Click Go to > Exhibitors/ltems > Exhibitors > Individual (Normal Method). See
Figure 3.

Enter/Select Exhibitor... Fnd. [ Uit P el B lar Tt
114 ¢ 4H Member »> 4H Exhibitor : d Name
State Fair Only...
17 ¢ 4H Club >> 4H Eshibitor Sl - FFA4039 Duck, Daffy
e T MaiualBagk'Tag Off i':
e A1239 Lightyear, Buzz
11 & FFA Eshibitor » Entertew futa Optional... off FFA1002 Magoo, Quincy
1 " Open Clazss Exhibitor : FFA4025 Peppermint, Patty
Auto Livestock... i3 ‘
Frint [ICE & FF&4001 Robot, Rosie
rint ge... On FF&43003 Rubble, BamBam
FFA4030 Simpzon, Liza
FFA4045 Squarepants, SpongeBob
o FFA4017 Yan Pelt, Linus
Exhibitor Data... FF&4016 Wan Pelt, Lucy
Id Last First bl
[FFa1233  [Lightyear [Buzz o
Phaone 55N Gender
[307-3439827 | M
Street City State Zip
[302 Grand [Jellpstone [wr [s7000
| | ] Delete Exhibitar Esit |
E=hibitor Items... =
Item Count | ;;aagtuZ'nntlng
Eject Sheet

Figure 3. FFA Exhibitor
2. Click the FFA Exhibitor radio button. The FFA exhibitor list displays.

3. Highlight the FFA exhibitor entering a State Fair entry.

4. Click the Add New Item button. The Add ltems screen displays. See Figure 4 on
page 4.

5. Highlight the FFA Department.

6. Highlight the appropriate division.

7. Highlight the appropriate class.

8. Click the Add button.

9. The current class and title displays in the Class Items section.

0

. A second item can be added in the same class by clicking the Add button again.
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Department [Ex: A Divigion [Ex: O0OT]... Clazs [Ew 007]...

I_ Count » 3 I— Count > B Ii Court > 87

F FF& DEPARTMEMT FOO1 AGRICULTURAL MECHAMICS FOO2007 Common Weeds
H 4H DEFARTMENT FO02 AGROMORY FOD2002 Grazses

J JUMIOR SHOWS FOO2 CLASSROOM FOO2003 Legunes

Foo4 SHOWMAMSHIP FOo2004 Uz Weeds
FOO5 ROUMD ROBIM SHOW AR SE FOO2005 Poizonous plants
FoOos HERDSMAMSHIF FOO2006 Barley [2 row]
FOOZ007F Barley [6 row]
FOO2002 Oats

FOO2003 Rye

FOOZ0 0 “Wheat [zpring]
FOOZ01T “wheat [winker]
FOO20M2 Alfalfa

FOO2013 Brome Grass
FOOZ014 Clover [Alzike]

CANIMARE Cleme (0 -A1

Claz= |tems. ..
Selected Exhibitar... Count > 1

Hood, Fiabin R Add 000000011 Hood, Robin R

Current Class
FOo2004 Delete

Title
|N owiouz Weeds

This Item Mext [bem E it
000000011 000000012

Figure 4. Add Items Screen
11. To add more items from a different class for the same exhibitor, select the

appropriate department, division, and class. Click the Add button.

12. To add items to the same class for a different exhibitor, click the Return button.
Highlight the exhibitor. Click Add New Items. Note that the class code still
displays. Click the Add button. See Figure 5.

Department [Ex: A Division [Ex: 007]. Clazz (Ewx: 001)...
,7 Count » 3 Count > B Count > 87
F FFADERPARTMENT
H 4H DEPARTHMENT
JOIUNIOR SHOWS
Clags [termns..
Selected E xhibitor Count> 2
|Lighlyear, Buzz O Add 000000017 Hood, Robin R
000000014 Lightyear, Buzz O
Current Class
FOOZ004 Delete
Title T
|Nomous Weeds 4
Thiz Itern Mest ltem Ebil
| o000 4 |noocoom s

Figure 5. Add New Exhibitor to Same Class
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Optional Information

The program automatically displays the optional information screen when an item is
entered in a class using a method asking for this information. For example, the optional
information displays for a livestock class when tied to a livestock method asking for

additional information.

% Click the Optional Info button or the Livestock Info button located in the
lower-left hand corner of the Exhibitors screen to add this information. See Figure 6 for

an example. Be sure to highlight an exhibitor and an item to activate these buttons.

Erter/Select Exhibitor.. Find [ Current “Fi Fair Exhiitor list.. |
Id

0 4H Member »> 4H Exhibitar Hame

17 4H Club >> 4H Exhibitor ?t:;epi:'t'inngnly B GOSA022 Adamsan. Adam ~
: e GOS53301 Adventurer, Aladdin
H? E: Lalls )il I e Tag..  Off GOS54300 Appleseed, Johnny
FF& Exhibitor . _Entetiew | futo Dptional... OFf G053738 Beagle, Snoopy
4 [ Open Class Exhibitor el b off gggiggg EZ:[, E;?:EDD
Frint OCE Age... On GOS4278 Bear. Yogi

G0O54202 Beethoven, Schroeder
GO54280 Bell, Tinker
G054251 Big Red Dog, Cliffard

E =hibitor Data... GO5S4282 Bird, Road Runner
Id Last First | GO53923 Brown, Charlie

GOS3E0T Brown, Sally
(6054300 [Appleseed Hahriny [ ] GOS3628 Bunny, Bugs
Phone 55N e Grade 4H'ear Gender EBE;S?} Ea?a[rjﬁfl.b Tfeew

al. Lhiber
(3073451298 | g 3 1 M GO53597 Cat, Slyvester L
Street City State Zip
123 Main Wellystane fwr |87000-0000
Representing Club. .

| |G05112 Bunny Round-Up ¥outh Club | PR = |

E shibitor ltems. ..

[l i o ,2— o AH DEPARTMENT. Fifle A

HDEPARTMENT Robotics Juriors [810 yrs old] - 1st or 2nd pr in
Add Hew Item[s]l Enter Project(s] | Print Itern Tag

Optional Info | Livestock Info | Eiect Sheet
ject Sheel
Delate Item %

Tag Printing
Statug

Figure 6. Optional & Livestock Information

State Fair Registration

Next, go to the State Fair Registration to complete the process. See the State Fair

Registration tip sheet for more information.

E,UEIEN Do not print item tags in the Exhibitors/Items section. They are county

item tags. Print state item tags in the State Fair Registration section of the program.
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