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Exhibitors’ items being sent to State Fair must be issued a State Fair item number. Item

numbers can be issued for the entire fair, by department, division, or class.

1. Click Go to > To State Fair/Registration-ltems > Process State Fair Items >
Issue State Fair tem Numbers By.

2. Select an option to assign item numbers.

* Fair — A message displays asking to confirm that all the items in the fair are
being examined. See Figure 1. Click OK to continue the process. Click the
Process button. A circle displays showing 100% when all the item numbers are
assigned.

P Confirm examining all items in the Fair! Depending upon Fair size, this can be time extensive,
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Figure 1. Assign Iltem Numbers by Fair
» Department, Division or Class — Select the appropriate department, division
and class information. See Figure 2 on page 2. Click the Process button. A

circle displays showing 100% when all the item numbers are assigned.
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Select Department
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Figure 2. Select Department

Items — Select the individual item or click the All button. Enter the State Fair

code in the State Code field. Click the Process button. See Figure 3.

Select ltem(z]..

000000025 GOS54209 JO03015 Flintstone,

Mane Al |

Mate: Just prior to printing the state fair tems
report and building the state Fair data files for
submizziaon to state fair, process the state fair
itemns at the FAIR level one lazt time to catch anw
ungualified items.

[Process State Fair [temz]

[lzzue State Fair [tems By

[Fair [E ntire]]

Returmn
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Process

County - State Clazs code and titles for thiz...
Department Title

County Code

JOO30G e

State Code
JOOE0TE e

Fedo State Code

tem

Diivizion Title
IM&RKET BEEF
Class Title

|I‘--1arket Beef - Heifer
Department Title
HUNIOR SHOWS
Diivizion Title
IMARKET BEEF
Clazs Title

|Market Beef - Heifer

Enter the state clazs code that the individual item iz bo be placed into or leave
the state code box empty o use the county class code as the state class code.

Figure 3. Item Assignment Number
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» Exhibitors — Select the exhibitor. Click the Process button. See Figure 4.

[al eethoven, Schroeder

GOS Flintne, Pebbles

Figure 4. Exhibitor Assignment Number
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