Congratulations!

You're ready to explore the possibility of an internship. The Department of Communication & Journalism believes internships are an integral part of education. Internships are an opportunity to earn college credit while simultaneously getting on-the-job-training and practical experience. I hope you find the prospect of putting into practice the theories learned in course work exciting.

INTERNSHIP REQUIREMENTS

Broadcasting majors are required to earn 3 hours of internship credit. They are encouraged to work the hours on campus at either Wyoming Public Radio or UW TV. They may earn additional internship credits outside the University. Internships are not required of journalism or communication majors, but students interested in life training are encouraged to pursue an internship. Internship credits are not limited to the minimum requirements. We encourage students to seek out internship opportunities anywhere in the United States. Because of our limited knowledge of organizations willing to work with college students, you should plan to find a sponsor, although we will assist you to the best of our ability.

PREREQUISITE

Before qualifying for an internship, you must have a minimum of 9 hours of course work in the Communication & Journalism Department. This background ensures a quality internship experience for both you and your field supervisor. 

INTERNSHIP PAPERWORK

Before registering for the course, your internship MUST be approved. You may obtain approval by submitting a signed contract to the internship director. For summer internships, contracts must be approved prior to the first day of the internship. If necessary, paperwork can be faxed to the office. Exceptions are allowable, but must be approved in advance by the Internship Director. You may acquire a contract from the Communication & Journalism Office, in 428 Ross Hall or from our department Web site. A job description is required for all internships. You should consult with your supervisor and provide this information in a letter describing the duties that you will perform. The letter should also include a brief outline of the goals that you and your supervisor hope to achieve. Its your responsibility to see that this information is provided to us prior to enrolling in the course. You should write the job description after consulting with your supervisor.

GRADING OF INTERSHIPS

COJO 3480 internships are graded A-F. They are not S/U courses. As a condition of your internship, you are required to submit: 1) a daily journal that elaborates on your work experiences; 2) work samples that illustrate what you've done and whether there has been progressive improvement; and 3) a 3-5 page reflection paper that concisely evaluates your internship experience. This final paper should reflect on and analyze your experience (i.e., what you liked and didn't like, what you learned, what aspects of your education were helpful or harmful, how the experience might help you after graduation, etc.). In addition, part of your grade is based on an assessment of your work by your field supervisor. Be sure to request that your supervisor return the form s/he receives a couple of weeks before the end of the semester. Unreturned forms could affect your grade! All of this information is due the last week of regular classes during the semester.

IMPORTANT NOTES

You are responsible for all of the following:

1. Your internship must be approved by the internship director; permission may NOT be granted by advisors, supervisors, or any other academic personnel or staff. 

2. Credit for internships must be earned during the semester the work is conducted. In other words, if you are not enrolled in COJO 3480 during a particular semester, you cannot receive credit for any work performed during that semester. 

3. Guidelines for hours to work for each hour of internship credit are 50 to 70 hours. We expect at least 150 hours of work for three hours of internship credit. 

4. Since an internship is for college credit, there should be corresponding academic and professional components. The intention of COJO 3480 is to enhance a students abilities in communication fields. Merely performing job tasks does not necessarily achieve this goal. 

5. UW expects all interns to be treated with respect. Concerns regarding harassment or exploitation should be brought to the immediate attention of the internship director. 

6. Students working more than one internship per semester should plan on enrolling in different sections of the course. Arrangement can be made through the internship director. 

7. Students who will be off campus for their internship and who do not want to be covered by student health insurance will need to sign a waiver form so they will not be billed for the health insurance. Please contact Student Health Insurance at 766-3025. 

Only you can register for the course credit. Neither the Director of Internships nor your intern supervisor is able to register for you.

PAYMENT FOR INTERNSHIP

Some interns are paid for their work and some are not. Whether you receive payment for work performed during your internship is between you and your field supervisor. We encourage paid internships unless the work you perform is an especially valuable stepping-stone toward a career. I hope this answers some of your questions. Please do not hesitate to contact me if I may be of any further assistance.

Sincerely,

Kenneth L. Smith

Internship Director
klsmith@uwyo.edu
