College of Education

Vita Format

The College of Education format for the vita is detailed below.  It is important that members of the faculty and the College and University Tenure and Promotion Committees find all of the information that is needed to be able to assess your contributions to teaching, research, service, and advising. Include as much of the following information as is relevant. In your narrative, offer specific explanations to highlight your work and career trajectory.
General guidelines:  
Use APA (or some other consistent style)




Use conventional serif fonts such as Times New Roman.



          
Place the most recent material first 

EDUCATION (List all degrees, with most recent first)

AWARDS AND HONORS (Place most recent first)

PROFESSIONAL EXPERIENCE

PUBLICATIONS

Books and Chapters

Refereed Articles

Published

In press (Include letter of acceptance in Packet 2)

Submitted for Review

Non-refereed publications

Published

In press (Include letter of acceptance in Packet 3)

Submitted for Review

Creative Contributions (List art works, film, play scripts, creative writing that

          directly connect to your work at the University only) 
Evaluation Projects

Works in progress 

CONFERENCE PRESENTATIONS

National/International Presentations and Papers

Refereed

Invited/Non-refereed 

State/Local Presentations and Papers

Refereed

Invited/Non-refereed 

Proceedings

Refereed

Invited/Non-refereed 

GRANT ACTIVITY
Include the following information for each competitive, funded grant (unfunded grants may be included):

Date

Grant Title

Role

PI (s)

Funded ($ amount)
PROFESSIONAL AFFILIATIONS  (may include licenses and certifications)
SERVICE

Include the position you hold or the role you have played in each of these; editorial work may be included here.

National/International

State/Regional/Local
University
College and Department
GRADUATE ADVISING

Develop a cumulative list of all master's and doctoral students for whom the candidate has served (is serving) as chair/co-chair. Include student name, program, and for those who have graduated, graduation date and dissertation/thesis/plan B title.
Membership on master’s and doctoral committees (completed and in process)

UNDERGRADUATE ADVISING

Indicate the number of current, active undergraduate advisees as well as the pattern or history of undergraduate advising
