SALARY AUTHORIZATION REQUEST

The guidelines for the University of Wyoming Classification/Compensation Plan delegate the authority for approving salary adjustments for retention offers and equity adjustment that is stipulated in Presidential Directive 4-2013-1 to the Vice President for Administration through Human Resources.  To request a salary authorization, please complete the first section below and forward this form to the Human Resources Department.

	Initiating Department:
	

		Employee name:
	
	
	Employee ID:
	

	Position title:
	
	
	Position number:
	

	
Current salary:
	
	
	Salary grade: 
	

	Recommended salary:
	
	
	Percent increase:
	          %



Justification:

	

	
	
	
	

	Initiator’s Signature
	Date
	Division VP Signature
	Date



	
	
	
	

	Printed Name
	
	Printed Name
	




	HUMAN RESOURCES DEPARTMENT:

	[bookmark: Check1]|_|
	I recommend approval of the requested salary.     

	[bookmark: Check2]|_|
	I recommend disapproval of the requested salary, but recommend a salary of
	[bookmark: Text3]$     
	

	

	Effective Date: ________

Justification:

	Associate Director, Class/Comp & Talent

	Date
	

	


[bookmark: _GoBack]

