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ANNOUNCEMENTS
• Event Title� 

Date 
Time� 
Location� 
Description of the event

• General Annoucement� 
Additional information 
and updates related to 
this announcment.

• Friendly Reminder 
Additional information 
and updates related to 
this reminder.  
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SUBJECT HEADLINE

SUBJECT HEADLINE

In this section, you may choose to add additional article text, 
or possibly feature a new/honored staff member. If you have 
questions or concerns about editing this template, please do 
not hesitate to contact Institutional Marketing via email at 
uwmktg@uwyo.edu or visit our website for more information:
www.uwyo.edu/publicrelations/marketing/index.html

Helpful links:
• Brand Center: bit.ly/uwyobrandcenter 
The UW Brand Center houses a variety of templates, campaign and branding 
guides, photo and video resources, and more!

• Logos & Signatures: bit.ly/uwyologos 
Review the new Marketing Standard Administrative Policy and Procedure and 
download your unit’s logos and signatures.

Insert your article text here. In order to edit the images, click and drag an image from 
your files into the photo frame. The image will then be linked and you will be able 
to make adjustments as needed. Within the header section, edit the text and design 
elements as needed - remember to change the date! As for the other elements on these 
pages, replace the unit logo and contact info with your own. Text within the template 
may be adjusted as needed. Manipulate the restrictions on the text boxes to create 
more room for images or to select a different brand specific font, such as Gotham.

To add a page to this document, simply navigate to “Layout,” in the taskbar, hover 
over “Pages,” and select “Add Page.” You may then copy and paste segments from 
previous pages and fit them within the margins.


