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Regulations and Policies
All regulations are subject to change without notice by action of the 

Graduate Faculty, various administrative officers, the University of Wyoming 
Board of Trustees, and the appropriate departments and divisions. Published 
regulations are the minimum requirements for any advanced degree. 

Academic Dishonesty

Academic dishonesty and scholarly misconduct will not be tolerated. 
Academic dishonesty is an act attempted or performed that misrepresents 
one’s involvement in an academic task in any way, or permits another student 
to misrepresent the latter’s involvement in an academic task by assisting in 
the misrepresentation (UW Regulation 6-802).

If academic dishonesty has been established, the offending student 
shall receive a failing grade for the course in question. If two such acts have 
been recorded at different times or in different courses, the student shall be 
suspended from the university in accordance with UW Regulation 6-802. 
These actions shall not preclude the imposition of other sanctions by uni-
versity officers including the loss of benefits from programs, scholarships, 
and other opportunities normally afforded students.

Admission to Candidacy

Time spent in graduate study or accumulation of credit hours will not 
necessarily allow a student to become a candidate for an advanced degree. 
Admission to candidacy is an expression of the judgment of those who have 
observed the work and reviewed the credentials of the student, and deem 
the student worthy of the opportunity to complete the work for an advanced 
degree. Admission to candidacy for an advanced degree requires a specified 
procedure for specific degrees.

Admission Status Categories

Advanced-degree applicants may be admitted to the University of 
Wyoming in one of the following categories:

Admitted Graduate Student signifies the applicant has been accepted 
by the university and by a major department to work toward an advanced 
degree.

Provisionally Admitted Graduate Student signifies the applicant did not 
meet the formal admission requirements but has sufficient potential that the 
university and the major department are convinced that the student will be 
successful as an advanced-degree candidate. Provisions are usually placed 
on such students in the form of performance criteria for the first one or two 
semesters. If the provisions of admission are not met within the specified 
time period, the student may be denied admission to the university graduate 
program and the degree program.

The student and an adviser in the major department should monitor 
progress toward meeting the established provisions. The department is 
responsible for notifying the university when all provisions have been met.

Students should be certain they understand their admission status.

Armed Services

Time spent in the armed services is not computed in the total time 
allowed to complete the requirements for an advanced degree; however, 
students who are eligible and wish to use this time exclusion must file 
the leave of absence petition (http://uwadmnweb.uwyo.edu/UWGrad/
forms&petitions.asp).

CAPP (Student Degree Evaluation)

Graduate students enrolled in certain graduate degree and certificate 
programs are no longer required to complete a program of study. These 
students' degree audits are completed internally using the CAPP program. 
Changes to the students' degree program must still be reported by using 
the Request for Change in Graduate Program to include listing any transfer 
coursework.  The following degree programs participate:  MA – Education, 
Option: Adult & Post-Secondary Education; MS – Education, Option: 
Instructional Technology; MS – Nursing; MBA – Business Administration; 
MPA – Public Administration. The following graduate certificate programs 
participate:  Principal Endorsement – Educational Leadership; Reclamation 
& Restoration Ecology – Renewable Resources; Family Nurse Practitioner, 
Nurse Educator, and Psychiatric Mental Health Nurse Practitioner – 
Nursing; Teachers of American Indian Children and Literacy – Education 
(Curriculum & Instruction); and Behavioral/Mental Health Social Work 
and Health and Medical Social Work – Social Work.

Students in other disciplines will have their Programs of Study (POS) 
transcripted to a CAPP report once their approved POS is on file with the 
Office of the Registrar.

Accessing Your CAPP Report
Once you have logged on to WyoWeb, you can complete the following 

steps to view your transfer evaluation:
Click on the Student Resources (tab at the top of the screen),
Click on the Registration Tools Channel (channel on the left side of 

the screen),
Click on the Degree Evaluation link,
Select the Term and then hit Submit,
Click on the Generate New Evaluation and click Submit,
Select Detail Requirements and then Submit.

Students in graduate certificate programs will be required to submit an 
Anticipated Graduation Date form when the student is ready to complete the 
certificate program. The certificate will be noted on the student’s transcript 
and a certificate will be awarded by the Office of the Registrar. 

The major professor will sign the program of study, Graduation/Title 
form and Completion of Requirements form in lieu of the committee.

Classified or Proprietary Research

The process of research in graduate education is one of free and open 
inquiry involving the student and faculty. Final examinations for graduate 
degrees are open to all Graduate Faculty, and theses and dissertations are 
accessible to the public upon acceptance by the university unless embargoed 
as approved in advance.

For the purposes of this policy, classified research is defined as research 
that has a security classification established by a federal agency. Classified 
research projects also require approval of the trustees before being initiated. 
Proprietary research is defined as research for which the sponsor requires 
a delay in publication.

With the foregoing principle and definitions as guidance, the following 
policies will be used regarding use of classified and proprietary research 
for theses and dissertations:

Classified research cannot be used for a thesis or dissertation.
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Proprietary research may be used for theses and dissertations. However, 
any delay caused by the proprietary nature of the research must be alleviated 
before the thesis or dissertation is submitted to the Office of the Registrar. 
Such delays cannot exceed six months without the approval of the college 
dean. Delays greater than 12 months in length will be approved only in 
unusual circumstances unless embargoed as approved in advance by the 
college dean. Sponsors of proprietary research should be aware that theses 
and dissertations are accessible to the public upon acceptance.

Continuous Enrollment

Once admitted, all degree seeking graduate students must maintain 
continuous enrollment. Unless a formal leave of absence is approved, all 
students should maintain at least one hour of continuous enrollment in 
the semester or session they expect to receive the degree. Students should 
maintain enrollment for two of the three academic semesters. Reactivation 
will be required if the student has not enrolled in classes within the previous 
12 months. Contact your department to investigate your status. The depart-
ment will contact the Office of the Registrar to initiate reactivation. Students 
who have been inactive for a long span of time should also investigate the 
status of their committees, programs of study, and time to degree status. If a 
summer-to-summer only enrolling student intends to finish his/her degree 
and graduate during a fall or spring semester, he or she must be enrolled 
for the appropriate number of hours, as required of all students, during the 
semester of intended graduation. International students' enrollment status 
is monitored by the office of International Students and Scholars and the 
office should be contacted for more information.

Correspondence Courses and Credit by Examination

Correspondence courses and credit by examination courses are not 
acceptable on graduate programs of study.

Course Numbering for Graduate Credit
Courses offered for graduate credit are 

distinguished by number as follows:
4000-4999 are primarily for junior and senior students, but also 

may be used as part of some graduate programs of study
5000-5999 are primarily for graduate students

Courses numbered 5000 or above may be taken by undergraduate 
students having the necessary prerequisites. If a course is filled, graduate 
students will have preference and undergraduates may be asked to relin-
quish their place in the course. Graduate students may enroll in courses 
numbered 1000-3999 to remove undergraduate deficiencies, but only those 
numbered 4000 and above will be computed into the graduate GPA and be 
allowed for graduate credit.

Courses Not Applicable Toward Advanced Degrees

Only courses at the 4000 or 5000 level may be counted for graduate 
credit. However, some 4000- and 5000-level courses may not be applicable 
toward undergraduate or graduate degrees. These courses are listed below:

**** 5959. Enrichment Studies in ___. (Any course 
numbered 5959 is not applicable toward UW degrees.)

EDUC 4740. Field Studies in ___. (Any course in the College of 
Education numbered 4740 is not applicable toward UW degrees.)

CNSL 5740. Continuing Education in ____.
KIN/HLED 4074. Field Studies in ____.
HLED 4970. Field Experience in Health Education. 

Degree Completion

An Anticipated Graduation Date form must be filed for the semester 
in which graduation is planned. This form puts the student on the list for 
graduation. If graduation does not occur during the projected semester, the 
student must submit a new form no later than the deadline date for the new 
final semester. By the designated deadline, students who are entering their 
semester of graduation should:

Pay their associated graduation fees (diploma and/
or certificate fee plus the digitizing fee if thesis/
dissertation is involved) and retain receipt.

Download the Anticipated Graduation Form from 
the Office of the Registrar Web site.

Submit to the Office of the Registrar

If discrepancies are found during the degree check, the Degree Analyst 
will contact the student/chair with instructions for resolution.

Following the student’s defense, the student will submit a signed Report 
on Final Examination form to the Office of the Registrar. All students whose 
programs require a Thesis/Dissertation must submit the document to 
ProQuest before the last day of classes. Once the final examination period is 
over, Degree Analysts will review the CAPP audit to verify that any discrep-
ancies have have been corrected, final grades on any remaining coursework  
have been posted, and all required forms/documents have been submitted. 
Once all requirements have been met, the degree will be awarded.

Degree Revocation
UW Regulation 8-254

The University of Wyoming is a state higher education institution whose 
Trustees are legislatively empowered to confer degrees on students who 
have earned them, upon the recommendation of the faculty. The Board of 
Trustees recognizes that there may be instances where a degree is awarded 
to an individual who, upon review, has not properly completed all require-
ments for the degree. In such instances, the Board of Trustees may revoke 
the degree. This regulation establishes the process for such revocation.

Grounds for revoking a degree include convincing evidence that the 
degree recipient failed to complete the requirements for the degree that 
were in effect at the time of the degree conferral. Included in this category 
is evidence that the candidate engaged in academic misconduct serious 
enough to negate bona fide completion of one or more substantive degree 
requirements. Additional information can be found at www.uwyo.edu/
generalcounsel/info.asp?p=3079.

Digitizing Requirement

All graduate students accept as a condition of enrollment that completed 
theses and dissertations will be published through ProQuest Information 
and Learning. This involves a special fee. The appropriate form for sub-
mitting the thesis/dissertation is available when submitting the project 
electronically through ProQuest Information and Learning.

Doctor of Education Candidates

The degree of doctor of education (Ed.D.) is offered to competent 
students who wish to pursue a program of studies and to participate in 
appropriate activities in preparation for professional service in teaching, 
administrative, and supervisory positions in education. The program is 
designed to meet the needs of those for whom intensive research is not a 
practical prerequisite to vocational goals. Doctoral students are expected 
to participate not only in organized coursework but also in informal types 
of activities that will insure breadth of outlook and technical competence.

Each doctoral student must furnish satisfactory evidence of having had 
three years of successful professional experience. This experience may be 
in teaching or administration or both. The student’s graduate committee 
will determine what experience shall be required and when this require-
ment has been satisfied.
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At least 36 semester hours must be earned in the major field. The degree 
requires a minimum of 72 graduate hours (beyond the bachelor’s degree) 
to complete all requirements. In addition to the program of studies in or-
ganized coursework, the doctoral student will be required to complete an 
approved applied project report or dissertation within the major field of 
professional specialization.

A student who has taken a major part of his/her undergraduate and 
graduate training at UW may be required by his/her graduate committee 
to do a specified portion of graduate work at some other institution. The 
program must be on file in the Office of the Registrar before the preliminary 
examination can be scheduled.

Doctor of Philosophy Candidates

The doctor of philosophy degree does not represent a specified amount 
of work over a definite period of time but rather the attainment of indepen-
dent and comprehensive scholarship in a particular field. Such scholarship 
will be manifest in a thorough acquaintance with present knowledge and a 
demonstrated capacity for research. The fulfilling of the following require-
ments suggests, therefore, only the minimum task one must undertake to 
earn the doctor of philosophy degree. No amount of time spent in gradu-
ate study or accumulation of credit hours entitles the student to become a 
candidate for this degree.

The program of study must include a minimum of 72 semester hours of 
credit at the 4000 level or above from UW or equivalent levels from another 
approved university. This 72-hour requirement may include graduate credits 
earned while working toward the master’s degree in the same area, but at 
least 42 hours (of the 72) must be earned in formal coursework. Additional 
credits toward the 72-hour requirement may include additional formal 
course credits, 5980 Dissertation Research, or 5990 Internship. The pro-
gram must be on file in the Office of the Registrar before the preliminary 
examination can be scheduled.

Dual listed Courses

If a course is dual listed at the 4000/5000 level, the course must be 
taken at the 5000 level to receive graduate credit regardless of whether the 
course is in the student’s primary program area.

The syllabus for a dual listed course must specifically define differen-
tial expectations, outcomes and assessment for the 4000 and 5000-level 
components. These may include but are not limited to intellectual skills, 
discipline-specific competencies and challenging learning outcomes. For 
example, students enrolled in the 5000-level course may be required to lead 
discussion sessions, submit a portfolio, write a paper or may be involved 
in a service learning component, internship or collaborative assignment 
designed to provide experience in applying course information in differ-
ent contexts.

Students enrolled in the 5000-level course will be expected to dem-
onstrate greater sophistication in content expertise, inquiry, creativity, 
communication, problem solving, analytic reasoning and/or collaborative 
learning compared with those enrolled in the 4000 course.

Educational Specialist Candidates
(These programs are currently under review)

Coursework leading to the educational specialist degree has been de-
signed for persons who desire additional preparation beyond the master’s 
level but are not interested in pursuing a doctorate.

The program of study must include a minimum of 30 semester hours, 15 
of which must be in the student’s area of specialization. Six of the required 
hours must be in the form of specifically designated professional activity in 
education (such as supervision, administration, research, classroom experi-
mentation, or technical assistance) and must be directed and supervised 
by the student’s major professor or a designee. Approval of the program 
of study for an Ed.S. student is the admission to candidacy. In accordance 
with the academic unit’s policy or the decision of the candidate’s graduate 
committee, the hours earned toward the Ed.S. degree may, under specified 
conditions, be used to meet the requirements for a doctorate.

A written report must be submitted concerning the specifically desig-
nated professional activity. The graduate committee will evaluate the report 
for competency in English expression, organization, and significance of the 
contribution to the student’s field of specialization. This report will also 
serve as a basis for the final oral examination and must be filed with the 
student’s major professor.

Each doctoral student must furnish satisfactory evidence of having had 
three years of successful professional experience. This experience may be 
in teaching or administration or both. The student’s graduate committee 
will determine what experience shall be required and when this require-
ment has been satisfied.

Examinations

Examinations may be required of any graduate student or advanced-
degree candidate at such time or of such nature as the department or the 
student’s graduate committee may require. It is standard procedure for 
doctoral students (Ph.D. and Ed.D. students) to be given a preliminary 
examination, and for final examinations to be conducted for both master’s 
and doctoral students. It is common for the nature of these exams to differ 
from one academic unit to another. 

Preliminary Examination

The preliminary examination will be held at least 15 weeks prior to the 
final examination. The preliminary examination may not be given before: 
(a) the research tool requirements, if any, have been met and certification 
approved; 

(b) at least 30 hours of coursework have been completed; and (c) the 
doctoral program of study has been approved. The format and conduct of 
this examination shall be the responsibility of the student’s committee, in 
line with any departmental policies (see specific department).

Following the completion of the departmental preliminary examination, 
the Report on Preliminary Examination must be submitted to the Office of 
the Registrar regardless if the student passed or failed. The favorable vote of 
the majority of the student’s graduate committee members will be accepted 
as passing. In case of failure, the student may attempt the examination once 
more after not less than one nor more than four semesters have elapsed. 
When the preliminary examination has been successfully completed, and the 
report of the committee is on file in the Office of the Registrar, the student is 
considered a doctoral student admitted to candidacy for the degree. At this 
time, the doctoral candidate has four years to complete the degree process.
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Final Examination

The final examination may not be held until after the beginning of the 
semester or session in which coursework is completed. Two weeks before the 
final examination, please make public the proposed date, time and place of 
the examination. The committee may require the candidate to take a writ-
ten examination as well as an oral examination. The oral and/or written 
examination should be held by the student’s graduate committee at least 
10 days before the end of the term of graduation. 

The written vote of each member of a candidate’s committee must be 
on record in the Office of the Registrar on the Record of Final Examination 
form, indicating the majority of the committee members’ approval, before 
any candidate will be recommended for an advanced degree. A student 
failing his/her final examination may retake the examination once after a 
reasonable period of time has elapsed.  

Extension Courses

Extension courses, to carry graduate credit, must satisfy achievement 
criteria acceptable to the Office of the Registrar and must be taken under 
the auspices of UW, or involve study completed at an off-campus center.

Grade Point Average

A minimum 3.0 grade point average (GPA) or better is required for 
all coursework required for an advanced degree. Hours for which a C was 
earned may be balanced by a corresponding number of hours for which 
an A was earned. Departments and divisions have the option of indicating 
subject areas in which they will not accept grades of C for credit regardless 
of accumulated grade point average. No credit will be allowed toward an 
advanced degree for coursework in which a grade lower than C is earned. 
A student who fails to do satisfactory work may, upon the recommendation 
of the head of the department and with the approval of the college dean, be 
placed on suspension for one semester or Summer Session. Students who 
fail to bring their graduate GPA to 3.0 or greater and remove themselves 
from probation after one semester or one Summer Session will be suspended 
from the university. A suspended student can petition to be reinstated. The 
college dean will consult with the department head prior to all petition 
decisions. A reinstated student is on probation and may be subject to other 
performance criteria as determined by the dean in consultation with the 
department head.

Grades earned in coursework that are not included in the approved 
program of study for each candidate for an advanced degree will not be 
included in the accumulated grade point average to determine eligibility 
for an advanced degree. These courses are, however, included in the GPA as 
listed on the academic record if the courses are numbered 4000 or above, 
and are used in determining probation/suspension.

Grades for Thesis and Dissertation Research

The grade of S in thesis and dissertation research is a judgment that 
the student is adequately engaged in the required research objective. It in 
no way implies that the final thesis or the thesis defense will be judged of 
sufficient quality for the award of the appropriate degree.

Graduate Committee

A student’s graduate committee is appointed by the college dean and is 
based on the recommendation of the department or division chair or head. 
The committee functions to guide the student in coursework selection, the 
degree project construction, and requirements completion of the degree. 
All committees will have at least one member of the UW Graduate Faculty 
from the appropriate department/division as chairperson and a member 
of the UW Graduate Faculty from outside the major department/division. 
The person outside the major department/division serves as the Graduate 
Faculty Representative. 

Master’s committees are usually constructed by the student’s major 
professor in consultation with the student and the department/division 
head or chair. The proposed committee is submitted by the head or chair 
to the college dean for final approval. The master’s graduate committee 
consists of at least a member of the UW Graduate Faculty from the appro-
priate department/division as chair (the major professor) and a member 
of the UW Graduate Faculty from outside the major department/division. 
Master’s degree committees require a minimum of three members. The 
graduate committee is responsible for advising the candidate concerning 
coursework for the degree program and research or other creative endeavors 
required. The graduate committee is also responsible for conducting the 
final examination of the candidate and other degree-specific examinations.

Educational specialist committees consist of at least a member of the 
Graduate Faculty from that same department, and a member of the Graduate 
Faculty from outside the major department. The educational specialist’s 
committee must have three members and will ordinarily not have more 
than five members.

Doctoral committees will consist of at least five members, including the 
major professor (the committee chair). Not fewer than three members will 
be from the major department/division. The major professor (committee 
chair) and the outside member must be members of the Graduate Faculty. 
Individuals with off-campus affiliations or with UW adjunct appointments 
may serve on graduate committees with the approval of the major professor, 
department head, and college dean.

The committee will serve in an advisory capacity for development of 
the student’s coursework and research programs and must approve the of-
ficial program of study filed with the Office of the Registrar. The committee 
will also determine pass or fail on the preliminary examination, approve 
or disapprove the dissertation or project report, and will conduct the final 
examination.

The doctoral committee must be on file with the Office of the Registrar 
before the program of study form is submitted. Changes in committee 
membership or major professor assignment can be requested at any time by 
the department/division head. This is normally done in consultation with 
the student and committee chair. 
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Graduate Committee Rules Approved by the Graduate 
Council – November 1, 2000

Appointment – Each student will be assigned a graduate committee by 
the college dean in consultation with the student’s major professor and the 
department/division head.

Chair or Co-chairs – Each graduate committee will have at least one 
chairperson who is a member of the UW Graduate Faculty and is an “inside” 
member in the student’s academic unit.*

Graduate Faculty Representative (outside member) – Each graduate 
committee will have a Graduate Faculty Representative or “outside” member 
who is a member of the UW Graduate Faculty and is outside the student’s 
academic unit.*  The Graduate Faculty Representative on the student’s 
committee serves to provide academic assistance and to ensure that the 
“process” is fair for both the student and the university.

Number of members:  See information provided above.

*Definition of “inside” and “outside” members

Any faculty, adjunct faculty member, or academic professional in a 
department/division is considered an “inside” member for the department/
division and cannot serve as the Graduate Faculty Representative for stu-
dents within that department/division.

Administrators for graduate degree offering academic units (i.e. depart-
ments, divisions, colleges, etc.) will be considered only “inside” members 
for those units for which they have jurisdiction and cannot serve as the 
Graduate Faculty Representative for students within those units.

Faculty involved in interdisciplinary programs (American Studies, Food 
Science & Human Nutrition, International Studies,  Natural Science, etc.) 
will be determined as “inside” or “outside” based on the committee chair(s) 
home department(s)/division(s). The Graduate Faculty Representative must 
be from a different department/division than the committee chair(s) and 
cannot be the program director (see definition B).

For the combined units of animal/veterinary sciences, these faculty can 
only serve as inside members of these combined units, i.e., the Graduate 
Faculty Representative for an animal science committee cannot be from 
veterinary sciences.

For the combined Curriculum & Instruction program,  secondary 
and elementary/early childhood faculty are considered to be department 
(inside) members.

Policy instituted August 2, 1994:

Faculty with split appointments can chair graduate committees for the 
two or more departments in which they hold split appointments provided 
that they are members of the Graduate Faculty for the two or more units.

Role of the Graduate Faculty Representative:  Each graduate student’s 
committee includes a representative outside of the disciplinary program or 
department. In the past, this member of the Graduate Faculty was referred to 
as the “outside” member. Following the 1992 review of the Graduate School, 
the designation of the outside member was changed to “representative of 
the Graduate Faculty.”

In keeping with the name change, the duties of this member of a stu-
dent’s graduate committee were also changed. The representative of the 
Graduate Faculty not only serves as a source of outside expertise for the 
student, but also serves as a representative of the Graduate Faculty in that 
he/she monitors and evaluates the process of graduate education for that 
particular student. 

To avoid possible conflicts of interest, the representative of the Graduate 
Faculty must not be a member of the department in which the graduate 
student will be receiving his/her graduate degree. A faculty person’s home 
department is that department in which he or she is evaluated for tenure, 
promotion, and salary adjustments. For purposes of serving as a represen-
tative of the Graduate Faculty, persons with true split appointments (i.e., 
evaluated for tenure, promotion, and salary adjustments in two or more 
departments) will be considered as members of the two or more departments 
in which they are evaluated for tenure, promotion, and salary adjusments.

Other members of graduate committees:  Restrictions on members other 
than the chair and the Graduate Faculty Representative are few. Usually, 
the members should be tenure-track faculty; however, use of non-tenure-
track persons can be made on a case-by-case basis. Qualified non-faculty 
are welcomed as full voting members of committees. Some examples of 
non-faculty are:  employees of federal research laboratories, public school 
administrators, and others where graduate-level expertise is required of 
their position. Ordinarily, such persons should have attained at least the 
same academic degree as that being sought by the student.

Appointment of husband-wife teams and significant-other teams to 
graduate committees will be made only under most unusual circumstances 
and only on a case-by-case basis. Although such teams usually serve with the 
most honorable intentions, the perceptions of unfairness by either students 
or other committee members do not warrant making such appointments. 
Graduate education must withstand the reasonable scrutiny of interested 
persons. Appointment of husband-wife teams or significant-other teams to 
graduate committees causes almost automatic questioning.

Petitions and Appeals
Graduate Student Appeals

The purpose of the GSAB is to review appeals by graduate students (the 
appellant) and decisions made by university representatives (the appellee) 
concerning:

retention in graduate programs,
employment as graduate assistants,
charges of academic dishonesty or scientific misconduct, 

unless extramural funding is involved, and
selected other issues related to graduate education as deemed 

appropriate to forward to the GSAB by the chair of the  board, 
the graduate dean, provost or president of the university. 

The GSAB will not hear appeals of course grades or charges of aca-
demic dishonesty associated with a course other than a research course, 
e.g. thesis, non-thesis, or dissertation research.  Policies and procedures 
concerning appeals may be found at http://uwadmnweb.uwyo.edu/uwgrad/
info.asp?p=2960.

Hours Earned Before Admission

With committee and college approval, a student may submit up to a 
total of 12 pre-admission hours that may be a culmination of non-degree, 
reserved, and/or transfer hours. The total number of hours allowed from 
each category is as follows: 12 non-degree graduate hours; 9 transfer; and 
6 undergraduate. A student may elect to utilize a combination of the three 
different areas to total the 12 maximum allowed (i.e. 6 non-degree hours, 
3 transfer hours, and 3 reserved hours). Please review the individual sec-
tions of the bulletin that cover the specific policies for non-degree hours, 
reserving coursework for graduate credit, and transfer credit.
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Incomplete Grades

The incomplete grade (I) is a temporary grade used under circumstances 
where awarding a grade would be unjust or not reflective of the student’s 
actual performance in a course. An incomplete grade may not be assigned 
unless accompanied by a written authorization. Time allowed for completing 
course requirements will normally not exceed 120 calendar days beyond 
the end of the semester in which the I was given. The dean of a college may 
designate certain research courses where the 120-day limit may be extended 
by the instructor. 

The I will revert to an F if the final grade for the course is not received 
in the Office of the Registrar by the date indicated on the authorization. 
Students receiving an incomplete in any course(s) listed in their program 
of study must have the incomplete removed by the end of the semester in 
which they turn in their intent to graduate. If the incomplete is not removed, 
the student will not graduate that semester.

In-Residence Coursework (Residency)

In-residence coursework includes courses and/or research work on 
the UW Laramie campus, at an approved UW off-campus course site, and/
or research work done for credit in the field under the direction of a UW 
faculty member.

The minimum number of semester credit hours that must be earned 
on the UW Laramie campus or at an approved UW setting for a particular 
degree program shall be determined by the individual colleges. In no case 
shall these minimum numbers of credit hours be less than 21 hours beyond 
the bachelor’s degree for the master’s degree, 21 hours beyond the master’s 
degree for the educational specialist degree, or 24 hours beyond the bach-
elor’s degree for the doctoral degree.

In computing the in-residence requirements for the Plan A thesis and 
doctoral degrees, credit earned working on the thesis or dissertation shall 
apply. 

Language or Other Tool Requirements for Doctoral 

Candidates

The prospective Ph.D. student should refer to the specific department in 
which he/she desires to major to ascertain what languages or research tools 
are required. Certification of a language or tool, if required, will be made 
by the appropriate agency or department of the university to the Graduate 
School when proficiency requirements have been met to fulfill the tool 
requirements. Students may demonstrate proficiency on a standardized 
language examination prepared by the Educational Testing Service, or by 
receiving at least a grade of B in a course (or courses) specified by a depart-
ment on this campus or on a reading test administered by the department. 
It will be each student’s responsibility to see that certification of proficiency 
for tool requirements is made. Coursework certification may be made from 
transcripts filed by the student with the Office of the Registrar.

Limitation of 4000-level Coursework Hours

Beginning with students admitted to the spring 2007 semester, only 12 
credit hours of 4000-level coursework will be permitted on the graduate 
program of study.

Master’s Candidates

The functional and contractual document for the individual student 
master’s degree is the program of study. It includes a declaration that the 
student will pursue a particular project plan: either a Plan A thesis or a Plan 
B non-thesis. Once the program of study has been approved for a master’s 
student, the student advances to candidacy. After the student’s program of 
study has been filed with the college, the approvals of the major professor 
and the college dean are required to transfer from one project plan type to 
another. If such a change is made, some credit under the original program of 
study may not meet requirements of the new program of study. The master’s 
program of study, whether a declared thesis or non-thesis project plan, must 
include a minimum of 30 hours of graduate credit.

Current policy specifically requires a culminating defense for Plan A 
master’s programs but does not address a similar requirement for non-
thesis, Plan B programs.

Recognizing that plan A and B programs are academically equivalent 
and that a capstone event is an integral component of the graduate learning 
experience. Plan B programs also require an oral defense.

The defense structure and format is flexible but it should allow oppor-
tunity for the student to demonstrate content comprehension and applica-
tion, critical and quantitative analysis, creative thinking, problem solving, 
synthesis and evaluation.

Following the defense, regardless of the outcome, the student will submit 
a Report of Final Examination form to the Office of the Registrar. This form 
is available on the Graduate Student Resources Web site.

Plan A Master’s

This program type must reflect a minimum of 26 hours of acceptable 
graduate coursework and four hours of 5960. Thesis Research. The Plan 
A thesis option accommodates original research, although the degree of 
originality and the definition thereof is sometimes program specific. The 
planning, development, and production of the thesis is guided by the com-
mittee chair and the graduate committee.

The thesis is the final, written product of the project. General required 
guidelines for preparing a thesis are available in the “Thesis and Dissertation 
Format Guide.” The thesis must be submitted to the student’s committee at 
least two weeks before the intended date of final examination. To finalize the 
master’s program and project, an electronic copy of the thesis is submitted 
to ProQuest and the Report of Final Examination is on file in the Office of 
the Registrar. 

The electronic copy must meet the standards established by the 
Graduate Faculty and those of the University Libraries. This copy  submit-
ted to ProQuest will ultimately be deposited in the University Libraries. 
Each student should normally plan to produce at least three copies of his/
her thesis:  one for the thesis director, one for the department, and one to 
retain for personal use. 

Plan B Master’s

This program type carries a minimum of 30 hours of coursework, but 
some variants require more than 30 hours of credit (see specific program 
requirements in this bulletin). At least 14 of these hours must be in the 
student’s major field. The student’s committee in specific programs may 
modify this requirement. The Plan B non-thesis program type differs from 
the thesis program type in that it may include additional hours of course-
work instead of thesis hours. It permits a wider distribution of courses and 
permits a wider array of possible final products than the Plan A thesis pro-
gram type. For example, the Plan B project may resemble a thesis, but the 
topic is not research or original. The non-thesis project may take the form 
of a business plan or a professional portfolio. The Plan B project can, but 
does not have to, be a paper (see the next section). Each academic unit that 
engages in Plan B non-thesis activities often has its own set of principles 
that guide students in that unit.



28

Most, but by no means all, of the academic units that have students 
pursuing master’s degrees in the Plan B non-thesis category have the stu-
dents prepare a paper, or sometimes two papers, as their final project. In 
the selection of a subject and preparation of the paper(s), the student shall 
be guided by the adviser or, in some academic units, by the instructor(s) in 
charge of the course(s) connected to the paper(s). The paper(s) should present 
the results of study and at a level of scholastic quality commensurate with 
a Plan A thesis project. The Plan B non-thesis is different from the Plan A 
thesis in that it is not an in-depth research project. The student and his or 
her adviser often, but not always, decide if a project will be Plan A or Plan B. 
Academic units have principles that guide students in this selection. Many 
units have rules that precisely dictate the type of program and project a 
student can conduct.

The format for the Plan B non-thesis paper should follow that of the 
Plan A thesis. However, Plan B non-thesis paper titles do not appear on 
the student’s transcript, whereas, Plan A thesis titles do; further, Plan B 
non-thesis papers are not filed in the University Libraries and they are not 
submitted to ProQuest. They are filed with the major academic unit.

Students pursuing the master of arts in teaching or the master of science 
in teaching should follow the regulations listed under the specific require-
ments for the master’s degree with the minor modifications listed below.

M.A.T./M.S.T. Degrees

Candidates for the M.A.T. or the M.S.T. should have completed the 
requirements for teacher certification prior to application for admission to 
graduate study. In exceptional cases, however, applicants may be admitted 
to graduate study even though they fall short of certification requirements. 
The M.A.T./M.S.T. program is completely separate from the certification 
requirements. Hours used to meet certification requirements cannot be 
applied toward the M.A.T./M.S.T. degrees.

The M.A.T./M.S.T. degrees are only modifications of the Plan B non-
thesis option and are subject to the requirements of the admitting depart-
ment and the general requirements of the Graduate Faculty.

At least 24 of the 30 semester hours required must be in a particular 
teaching area (e.g., chemistry, history, etc.), with at least 12 hours in one 
department. A student working jointly in two departments must take at 
least 12 hours from each department.

The M.S.T. is designed for one teaching area and must include 18 hours 
in, or the total required by, that area. A program designed for two teaching 
areas must include 12 hours in, or required by, each of the specified two 
areas. Courses offered by the Science and Mathematics Teaching Center 
do not constitute a separate area in themselves but may be applied to an 
appropriate area. A program designed for two teaching areas must be ap-
proved by the heads of both departments, and the graduate committee for 
this program must include one member from each department. The M.S.T. 
is intended for individuals teaching at the secondary level. The program 
should represent the student’s needs.

New Parent Accomodation Policy

The University of Wyoming is dedicated to ensuring optimal success 
for all graduate students. However, new parents are frequently forced to 
interrupt their education cycle, sometimes in a transient manner but often 
permanently. 

The New Parent Accommodation policy is designed to allow new parents 
to maintain full-time, registered student status and facilitate their return 
to full participation in graduate activities in a seamless manner without 
penalty. The policy applies to full-time students enrolled in a graduate 
program. If both members of the new parent partnership are UW gradu-
ate students, one but not both will be eligible for the full accommodation. 
However, university encourages accommodation of schedules for exams, 
assignments and programs of study for the graduate student partner.  This 
accommodation does not apply to part-time students. 

A student anticipating becoming a new parent is eligible for accom-
modation consideration for a period of up to one semester. The exact ac-
commodation period will begin on the date specified on the New Parent 
Accommodation petition approved by the college dean. This petition must 
be filed and approved prior to the actual date of childbirth or adoption. 
Additional information can be found at http://uwadmnweb.uwyo.edu/
uwgrad/info.asp?p=2960.

Non-Degree Hours

You may request that up to 12 hours of graduate-level coursework, taken 
during your graduate, non-degree status, be used toward a program of study 
should you choose to pursue a graduate degree at the University of Wyoming. 
This would be subject to the approval of your graduate committee and the 
college dean. These hours can be affected by other pre-admission hours. 
See the Hours Earned Before Admission section.

Patenting or Copyright by UW

In some cases, where significant university funds or resources have 
been used in dissertation research, the university may claim an interest in 
patenting or copyrighting the results. When this seems likely, the student 
(or the student’s major professor) should consult with the college dean or 
the vice president for research.

Petitions and Appeals

The University of Wyoming, as a fully-accredited public institution of 
higher education, must comply with general laws, regulations, and principles 
of fairness, uniformity, and accountability. Exceptions to uniform applica-
tion of general regulations are justified only in extraordinary circumstances. 
Exceptions to regulations may be petitioned by submitting the appropriate 
form to the college dean. If any of the signers recommend that the petition 
be denied, the registrar may deny the exception, make further inquiries, or 
refer the matter to the vice president for academic affairs for direction. If 
all the signers recommend that the exception be granted, the registrar may 
concur (and process the exception) or may deny the exception and refer the 
matter to the vice president for academic affairs for direction. If the petition 
is denied by the registrar, the student may elect to pursue the petition with 
the vice president for academic affairs.

The Graduate Student Appeals Board (GSAB) was established to pro-
vide an appellate body to review appeals of graduate students concerning 
retention in graduate programs, employment as graduate assistants, and 
charges of academic dishonesty or scientific misconduct. The GSAB will 
not hear appeals of course grades or charges of academic dishonesty as-
sociated with a course (these appeals will be handled by the procedures of 
the college in which the course is offered). Appeals emanating from Plan 
B, thesis, or dissertation research will be heard by the GSAB even though 
thesis and dissertation research are designated by course numbers. Policies 
and procedures for graduate student appeals will be modeled after those 
used by the University Board of Student Appeals and published as part of 
the regulations of the Graduate Faculty.

Program of Study

Unless otherwise specified, each student must submit a program of 
study to the Graduate School for approval. The program of study form is 
available online at www.uwyo.edu/uwgrad. Return the completed form with 
all required attachments to the Office of the Registrar. Degree Analysts will 
transcribe the program into a CAPP audit, which constitutes an agreement 
between the student, the student’s committee, and the university wherein 
the minimum coursework requirements for that student’s degree are listed. 
The program should be filed no later than the beginning of the student’s 
second semester (or second Summer Session if enrolling only in summers). 
No master’s student will be a candidate for a degree until his/her program 
is approved by the head of the appropriate department and the college 
dean. Master’s degree candidacy occurs with the approval of the program 
of study. Candidacy in the doctorate occurs upon certification of successful 
completion of the preliminary examination.
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Some degree programs require more hours of credit than the minimum 
requirement of the university. Students should consult their advisers as well 
as the college and department sections in this bulletin. The program filed 
must include the appropriate minimum number of semester hours of gradu-
ate credit required. Changes to the approved program must be petitioned 
on the Graduate School’s Request for Change in Graduate Program form.

Re-enrollment or Re-admission

Any student not registered at UW during the previous 12 months must 
be readmitted.

A departmental request for readmission must be submitted to the col-
lege dean in writing.

Students are required to be continuously enrolled unless a formal leave 
of absence has been approved.

When enrollment is interrupted for one or more years, without an ap-
proved leave, students are automatically reclassified as inactive students 
and must reapply for admission.

Students are encouraged to review previously submitted programs of 
study. Coursework older than six years old will need to be petitioned. 

Students are encouraged to review previously submitted  committees. 

Students who do not reenroll immediately after being readmitted may 
become inactive again and will need to repeat the process. 

Repetition of Courses

No more than two courses (total of six credit hours) available for gradu-
ate credit may be repeated by students at the graduate level. This regulation 
does not apply to those courses carrying variable credit (e.g., research or 
independent study). Variable credit courses are considered repeated only 
when so certified in writing by the instructor and the registrar.

Report on Final Examination

This form provides documentation from the student’s committee that 
the student has passed the Final Examination/Defense. If applicable, it 
also indicates the committee has approved the thesis/dissertation and the 
student agrees to make publically available via ProQuest. This form must 
be on file with the office of the prior to graduation.

Students wishing to embargo/copywrite or otherwise delay release of 
their thesis/dissertation must have previous authorization of the college 
dean on file in the Office of the Registrar.

Research, Investigations, or Independent Study

Courses such as Individual Problems; Special Problems; Research in 
.....; Investigations in .....; etc. may not be used to develop information or 
material that will be submitted as a thesis or dissertation.

Reserving Coursework for Graduate Credit

Approved graduate level courses taken prior to completing the bacca-
laureate degree, but not part of that degree’s requirements, may be applied 
to the master’s or doctoral program with the approval of the student’s 
committee. Approval for reserving the coursework is rendered jointly by 
the adviser and graduate dean, and applies only to courses taken within 12 
months of completion of the baccalaureate degree. 

If a course is dual listed at the 4000/5000 level, the course must be 
taken at the 5000 level to receive graduate credit. Each 4000- or 5000-level 
course must be reserved for graduate credit by completing the Request to 
Reserve Coursework for Graduate Credit form, obtained online at www.
uwyo.edu/uwgrad. The form must be completed and submitted to the 
Office of the Registrar prior to the semester or Summer Session in which 
the coursework is taken.  

These courses will appear on the undergraduate transcript with a nota-
tion that they have been reserved for graduate credit. 

NOTE: Students will only be allowed to transfer six hours of coursework 
that has been reserved for graduate credit into their degree program. 

Satisfactory/Unsatisfactory Grades

All courses taken to fulfill the requirements for the degree program 
must be taken for letter grade (A-F) except those courses given for S/U only.

The grade of S (satisfactory) is interpreted to include grades A-C and 
the grade of U (unsatisfactory) to include grades D-F on the conventional 
grade scale for courses numbered less than 5000 (for courses 5000 or above, 
the grade of S is interpreted to included grades A and B). Credit hours of 
S/U courses are counted as hours attempted toward graduation. However, 
neither the S nor U grade carries grade points and neither will be included 
in the calculation of the cumulative grade point average.

The faculties of the various colleges shall determine the number of credit 
hours of S that may be used to satisfy degree requirements in their programs. 
They may also place restrictions upon the use of S credits to satisfy college 
or major requirements. In addition, they may designate particular courses 
in their colleges as courses to be offered for S/U only. 

Second Baccalaureate Degrees

A student working toward a second baccalaureate degree is subject to 
all regulations concerning undergraduates and is not considered a gradu-
ate student. Students requesting to reserve coursework for graduate credit 
must be able to complete their undergraduate degree within 12 months of 
the request. NOTE: Only six hours of undergraduate coursework reserved 
for graduate credit will be allowed for consideration in a graduate degree 
program. 

Second Graduate Degrees and Use of Courses from 
First Graduate Degree

Requirements for a second degree are considered separate from the first 
degree. Hours from the first master’s degree may not be used for completing 
the hours toward the second master’s. Hours from the first doctoral degree 
may not be used for completing the hours toward the second doctorate. 
Hours from an earned doctorate may not be used in a subsequent master’s 
degree. In accordance with the academic unit’s policy or the decision of 
the candidate’s graduate committee, the hours earned toward the Ed.S. 
degree may, under specified conditions, be used to meet the requirements 
for a doctorate.

Survey of Earned Doctorates

The Graduate School requires the Survey of Earned Doctorates pro-
vided and the certified Completion of Requirements form on or before the 
date established by the Graduate School for fulfilling the requirements for 
advanced degrees each semester. The survey  (for registration with the 
National Research Council) is available on the Graduate Student Resources 
Web site. All doctoral students must complete this survey.

Thesis or Dissertation

The candidate shall submit an electronic thesis or dissertation show-
ing by its form and organization the candidate's ability to write acceptably 
and use the language. The thesis or dissertation must be approved by the 
student’s graduate committee. Approval shall be indicated using the Report 
of Final Examination form. No attempt will be made to evaluate the thesis 
or dissertation in terms of credit hours. The thesis or dissertation must 
meet the standards established by the University Libraries, the Graduate 
Faculty, and ProQuest Information and Learning and be approved by the 
committee chair. It must be submitted to the candidate’s committee at least 
three weeks prior to the final examination. The thesis or dissertation must 
be available for inspection by any other member of the Graduate Faculty 
who may wish to examine it.
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Format for Utilization of Journal Articles in Thesis and 

Dissertations

The master’s thesis and doctoral dissertation are integral components 
of the graduate learning experience. Writing the thesis or dissertation not 
only sharpens vital communication skills but also provides the opportunity 
to expand upon research detail, include unpublished results and engage in 
creative speculation and synthesis of research outcomes to a degree greater 
than normally allowed by journal editors.   

For many disciplines, publication of student research in peer-reviewed 
journals is a hallmark of successful graduate education. It validates the 
significance of the scholarly results and is beneficial for student, mentor and 
the institution. To encourage publication of thesis or dissertation results 
and to avoid requiring degree candidates to recreate thesis or dissertation 
chapters from peer-reviewed publications, the university permits the uti-
lization of published papers as the foundation for theses and dissertations 
subject to the following conditions: 

The publications must be refereed and must have been accepted for 
publication in scholarly journals of high quality. The source should be cited 
in the comprehensive introductory chapter. 

The publications must be written by the student. Editorial oversight 
by the mentor and committee is allowable and desirable; however, the 
mentor and committee have the responsibility to ensure that the student 
is the main author.

If there is more than one publication, the articles submitted must form 
a coherent whole, having a well-defined intellectual focus and advancing 
novel contributions along a clearly identified line of inquiry.

For multi-authored articles, the contribution of each author must be 
clearly stated in the preface or introduction to the thesis or dissertation.

A comprehensive, cohesive and coherent introduction and discussion 
must be incorporated as separate chapters. These chapters should 
summarize the current state of knowledge and the rationale for the 
research. They should clarify how each chapter is interconnected and 
provide a meaningful synthesis and discussion of chapter results as part 
of a coherent whole.

Appendices can be attached to include expanded methodology, 
unpublished data, tables, etc. Where appropriate, the appendices may 
be in electronic formats, provided the data are readily accessible to the 
international scholarly community. 

An abstract is not sufficient to address these criteria.

Time Allowance and Limitations

Master’s students and educational specialists have six calendar years 
to complete their degrees from the beginning of the first course taken and 
listed on the program of study. Doctoral candidates have four calendar 
years after the successful completion of their preliminary examination to 
complete their degree.

Time Spent in the Armed Services

Time spent in the armed services is not computed in the total time 
allowed to complete the requirements for an advanced degree; however, 
students who are eligible and wish to use this time exclusion must petition 
for an extension.

Transfer Credit

To transfer hours earned at another institution to a graduate program 
at UW, the student must provide an official transcript from the institution 
where the credits were earned. This official transcript must be part of the 
student’s permanent file. The student must also provide evidence that the 
course was approved for graduate credit at the institution where the course 
was taken.

No more than 9 semester hours that have been transferred from another 
accredited institution may be used for meeting the credit hour requirements 
of a master’s student’s program. Transferred hours must carry a B or better 
grade and will not reduce the residence requirements. Transferred credit 
will be subject to the approval of the appropriate major professor and the 
college dean and must be completed prior to approval of a master’s degree 
program of study for which the credit is to apply. S/U or P/F transfer hours 
are not acceptable on a program of study.

Coursework hours approved for transfer from another college or uni-
versity are considered as part of the 12-credit-hour pre-admission course 
limitation for master’s and educational specialist students.

Hours transferred from other institutions for a doctoral program must 
carry a letter grade of B (3.0) or better (A=4). Doctoral (Ed.D. and Ph.D.) 
candidates may transfer up to 48 credit hours of such coursework, only 
four of which can be thesis research. Transfer hours for doctoral students 
are not considered as part of the 12-hour pre-admission course limitation.

International Students
Upon arriving at the University of Wyoming, international students 

are required to visit the International Students and Scholars  (ISS) office. 
This office:

provides support and counsel for UW’s international 
students and scholars population regarding aspects 
of immigration regulations and procedures,

orients this population to the policies and expectations of the 
university, the educational system, and the U.S. culture,

hosts a mandatory orientation program for all new international 
students before the beginning of each semester.

Please see the ISS Web site for detailed information (www.uwyo.edu/iss). 

International graduate assistants with teaching responsibilities must 
complete the English Proficiency Assessment Program and must participate 
in the Graduate Student Teaching and Learning Symposium. Check the 
Graduate Student Resources Web site (www.uwyo.edu/uwgrad) for dates 
and times.


