UNIVERSITY OF WYOMING

OUTSIDE CONSULTING WORK

PAYMENT FOR USE OF UW FACILITIES & EQUIPMENT

TO BE REMITTED QUARTERLY (BY THE 15TH OF JANUARY, APRIL, JULY AND OCTOBER FOR PRIOR QUARTER)

Name of remitter:  

Contact phone number:  

Contact e-mail address:

Department Name:  

College Name:  

Quarter:  ____ Jan-Mar

____ Apr-Jun

____ Jul-Sep

____ Oct-Dec
Date of remittance:

I.    Office space and equipment - $10.00/day 


a.  Room/building of office used:  __________________________


b.  Dates of usage (MM/DD/YY) and hours per day:      



______________________________________________________________________________


c.  Amount due (# hours above / 8 hours X $10.00):  ________

II.  Laboratories and laboratory equipment


a.  Room/building of laboratory used:  ________________________


b.  Dates of usage (MM/DD/YY) and hours per day:  

​​
______________________________________________________________________________


c.  Amount due for laboratory (# hours above / 8 hours X $50.00):  _________


d.  Laboratory equipment used:  ____________________________________


e.  Amount due for above equipment:  ____________ X 1.06 (sales tax) = ______________

TOTAL AMOUNT DUE (add I.c., II.c, and II.e.):  ___________
REMIT FORM WITH CHECK TO:     
UNIVERSITY ACCOUNTING OFFICE

    
            



ATTN:  MANAGER OF ACCOUNTING


            



ROOM 101, OLD MAIN


            



CAMPUS                      

Instructions:

1.  Record usage on an hourly basis.  The amount due is derived by dividing hours by 8 and rounding up to the nearest whole day.  Thus, the amount due for the quarter for office space and equipment will be  evenly divisible by $10.00 and the amount due for the quarter for laboratory space will be evenly divisible by $50.00.

2.  Where record logs are kept on a daily basis with the date and number of hours of usage, those logs may be attached to this form in place of copying the data onto this form (sections I.b. and II.b.).

3.  For laboratory equipment usage, in cases where hourly rates have been established and published in The Fee Book, the equipment will be charged out on an hourly basis (and not rounded to the nearest whole day).  For laboratory equipment usage, in cases where the charges are not established and published in The Fee Book, equipment will be charged out based on the prior arrangement between the user and the dean/director approved by the vice president for administration and finance.  Note that rental of personal property is subject to Wyoming sales tax, currently 6%.

4.  Make check payable to University of Wyoming.

5.  Additional copies of this remittance form are available on the Administration, Financial Services home page on the World Wide Web.

6.  For further assistance in completing this form, please call Accounting Office, ext. 6-3310.

