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University of Wyoming
Click here to enter text. 
1000 E. University Avenue 
Laramie, WY 82071

Click or tap to enter a date.

Dear Click or tap here to enter text.
You are among this year’s winners of the Click or tap here to enter text. award. [Information on the award]. This is a testament to your remarkable dedication to UW’s central mission and the high esteem your professional peers regard your accomplishments. I would like to express my congratulations and my deep gratitude for your hard work.
The award carries a one-time payment of [amount]. 
[Information about Donor if applicable] 
This award will be processed through payroll and is subject to federal, state, and employment tax withholding. 
Sincerely,
[VP/Dean giving award]

cc:	Dean or Department Head (if applicable)
