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FY20: JULY 1, 2020 – JUNE 30, 2021 AND THE SUMMER SESSION 2021
Complete this form to add, delete or change any fees, charges, refunds or deposits in the Fee Book. This form may be routed electronically through the Dean/Director (to establish approval at that level) then sent the appropriate Vice President for final approval before the October 29, 2019 deadline. 
The fields in this form have unlimited text space allowing sufficient room for explanation. Please add as much information as possible so the Fee Book Committee can make an informed decision about the request.  Attachments can be included. 
Complete ALL SECTIONS – if they are left blank the form will be sent back.

Mandatory information for all submissions:
	Initiating Department:
	

	Initiator name:
	

	Initiator email address: 
	

	Initiator phone:
	

	Summary of proposal:
	

	Proposed narrative or description (actual narrative for the fee book): 
	

	Page location in current Fee Book:
	

	Justification for request:
	

	Change in annual revenue and functions supported by revenue: 
	

	Section II position numbers and salaries supported by this fee:
	

	Please attach the current budget for the department and show how the new fee will affect the proposed budget for FY 2021.


** Attach current page in the fee book with edits.
Department Head/Dean/Director signature AND Vice President (either electronic or hard copy) is required prior to consideration by the Review Committee.
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Vice President ​​​​​​​___________________________________________________​
              Date ___________________
Fee Review Committee

BY: 
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DATE: 
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