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1 . Click the Activate Your 

Card link. 

Activate your card online 
 
You can easily activate your card online without having to call us to activate your 
card.  
 

• To activate your card, visit www.access.usbank.com 

• Click Activate Your Card as indicated below. 
 

• The Organization Short Name for the University of Wyoming is UWYO. You 

don’t need this to activate the card. 

 
 
If you have a card that uses a PIN, you can also specify and update your PIN online. 
 

• We recommend that a PIN is created. UW P-Cards are not authorized to 

withdraw cash however some merchants, particularly when traveling 

internationally may require a PIN for a transaction to process. 

 
 
Begin the process with Step 1 as indicated below. 

 

 
 
 
 

http://www.access.usbank.com/
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6 . Wait for two email 
messages to arrive. 

 
The 16-digit credit card account number and expiration date are on the back of 

the card. 

 

The work phone number is the Campus phone number found in WyoCloud. 
 

• Instructions for Finding your Phone Number.  

 
 

 
 

 

 
 
Email #1 

2 . Type your 16-digit account number. 

3 . Specify the expiration date. 

4 . Specify the last four digits of 
your work telephone number. 

5 . Click Submit. 

https://www.uwyo.edu/budget-finance/financial-affairs/_fafiles/docs/policies/finding-phone-number.pdf
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8 . Copy the passcode. 

 
 

 
 
 
 
Email #2 

 

 

 

 

7 . Click the here link. 
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Step 10 is OPTIONAL for card activation.  
 

• Any communication from US Bank would be about the specific p-card 

account assigned to you. 
 

• It is not for notifications regarding fraud or declining transactions, this is set-

up when the account is registered in Access Online. 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

9. Paste the passcode. 
 
 
 
 

 

10. Type your mobile 
telephone number 
if you want to get 
communications 
f rom us. 

 
 
 
 
 
 

 

11. Click Submit. 
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We recommend that a PIN is created.  
 

• UW P-Cards are not authorized to withdraw cash however some 

merchants, particularly when traveling internationally, may require a PIN 

for a transaction to process. 
 

 

 

 

 
 

The card activation process is now completed. 

 

Step 14 will go to the Access Online Login web page where you can register online 

which will allow you to access account information: 
 

• Credit limit, single purchase limit, available credit balance, transactions, 

statements, etc. 
 

• Registering allows for notifications to be set up for fraud, declines, and 

monthly statements. 

14 . Click the Go to 
Login button to log 
in to Access 

 
 
 

 

12. If your card requires a PIN 
(e.g., you are authorized to 
withdraw cash, your card is an 
EMV card), then specify your 
new PIN two times. Your PIN 
cannot be all zeros. 

 
 

 

13. Click Submit. 
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1 . Click the Change 
Your PIN link. 

 

The card activation process is complete. If you would like to 

change your PIN at any time, please follow these instructions. 

 

Change your PIN 
If you use a PIN for your card (e.g., an EMV card), then you can easily change your 
PIN online. 
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6 . Wait for two email 

messages to arrive. 

 

 

The 16-digit credit card account number and expiration date are on the back of 

the card. 

 

The work phone number is the Campus phone number found in WyoCloud. 
 

• Instructions for Finding your Phone Number.  
 

 

 
 

2 . Type your 16-digit account number. 

3 . Specify the expiration date. 

4 . Specify the last four digits of 

your work telephone number. 

5 . Click Submit. 

https://www.uwyo.edu/budget-finance/financial-affairs/_fafiles/docs/policies/finding-phone-number.pdf
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8 . Copy the passcode. 

 

 

 

 
Email #1 

 

 

 

 
 
 
 
 
 
 

Email #2 
 

 

 

 

7 . Click the here link. 



 

 

 

 

 

 

Step 10 is OPTIONAL for changing your PIN.  
 

• Any communication from US Bank would be about the specific p-card 

account assigned to you. 
 

• It is not for notifications regarding fraud or declining transactions, this is set-

up when the account is registered in Access Online. 
 

 

 

 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 

9. Paste the passcode. 
 
 
 
 

 

10. Type your mobile 
telephone number 
if you want to get 
communications 
f rom us. 

 
 
 
 
 
 

 

11. Click Submit. 



 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Learn more: If you are in Canada, then you also need to review and agree to our 

privacy policy. Click the Canada Data Privacy Policy link and review the policy. 
Click the Agree button. 

 
 
 
 
 
 

 

12. Specify your new PIN two 
times. 

 
 

 

13. Click Submit. 
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