Internships in Communication & Journalism (COJO 3480)

Congratulations! You're ready to explore the possibility of an internship. The Department of Communication & Journalism believes internships are an integral part of education. Internships are an opportunity to earn college credit while simultaneously getting on-the-job training and practical experience. I hope you find the prospect of putting into practice the theories learned in coursework exciting.

Internship Requirements
1. Internships are required of Journalism but not of Communication majors. However, students interested in earning credit for practical experience are encouraged to pursue an internship.
2. Students interested in broadcasting/digital production are also encouraged to pursue internship credit. Internship credit is also available outside of the University.
3. Internship credits are available in a wide variety of situations. We encourage students to seek out internship opportunities anywhere in the United States. Because of our limited knowledge of organizations willing to work with college students, you should plan to find a sponsor, although we will assist you to the best of our ability.

Prerequisite
	Before qualifying for an internship, you must have a minimum of 9 hours of coursework in the Communication & Journalism Department. This background ensures a quality internship experience for both you and your field supervisor.

Internship Paperwork
	Before beginning your internship, your contract MUST be approved. You may obtain approval by submitting a signed contract to the internship director. If necessary, paperwork can be emailed to the office. Exceptions may be allowed, but they must be approved in advance by the Internship Director.

	You may acquire a contract by clicking on this link or emailing Internship Coordinator Cindy Price Schultz.

	A Job Description is required for all internships. You should consult with your supervisor and provide this information in a letter describing the duties that you will perform. You should write the job description after consulting with your supervisor.

Payment for Internships: Some interns are paid for their work and some are not. Whether you receive payment for work performed during your internship is between you and your field supervisor. We encourage paid internships unless the work you perform is an especially valuable stepping stone toward a career.

Grading of Internships
	COJO 3480 internships are graded A-F. By the end of the semester, you are required to submit: 1) A weekly journal that elaborates your work experiences (and weekly hours), including explaining a little about what your work samples will be; 2) Work samples that illustrate what you've done, so plan to keep copies of your work as you develop them. Please discuss any questions about work samples with the internship director; and 3) A 3-5-page reflection paper that concisely evaluates your internship experience. It should address an overview of what you did during the semester, what was the most important thing you learned, and what was the aspect you could most improve. This final paper should also address how well your coursework (and specific courses) prepared you for this experience—what aspects of your education were helpful and what could be added to the curriculum. IT NEEDS TO BE DOUBLE SPACED IN 12-POINT TIMES FONT WITH ONE INCH MARGINS AND NO EXTRA SPACES BETWEEN THE PARAGRAPHS. Also, your name/class information does NOT count toward the length. If it is a different than that, your grade will go down. I will combine short paragraphs to make them the appropriate length for an academic paper.
	Your grade is also partially based on an assessment of your work by your field supervisor. Be sure to request that your supervisor return the form s/he receives a couple of weeks before the end of the semester. Unreturned forms negatively affect your grade! All of this information is due the last week of regular classes during the semester.

Make sure that you know that all four parts of the internship affect your grade, so take all parts seriously when you hand them in.

Important Notes: You are responsible for all of the following:
1. Your internship must be approved by the internship director; permission may NOT be granted by advisors, supervisors, or any other academic personnel or staff.
2. Credit for internships must be earned during the semester in which the work is performed. In other words, if you are not enrolled in COJO 3480 during a particular semester, you cannot receive credit for any work performed during that semester.
3. Interns should work 50 hours for each credit earned. For example, we expect at least 150 hours of work—the equivalent of 10 hours a week during a full semester—for 3 hours of internship credit. When you do your weekly journal, at the end, make sure to total up the hours.
4. Since an internship is for college credit, there should be corresponding academic and professional components. The intention of COJO 3480 is to enhance a student's abilities in communication fields. Merely performing job tasks, such as copying, does not achieve this goal.
5. UW expects all interns to be treated with respect. Concerns regarding harassment or exploitation should be brought to the immediate attention of the internship director.
6. Students can work more than one internship per semester. Arrangements for enrollment can be made through the internship director.
7. Only you can register for the course credit. Neither the Director of Internships nor your intern supervisor is able to register for you.
8. UW will count a maximum of 6 credits of internship and/or independent study toward a student’s major. However, you may take up to 12 credits of internship/independent study to count toward your overall degree.

I hope this answers your questions. Please contact me if I may be of any further assistance.

Cindy Price Schultz
Director of Internships
cprice@uwyo.edu

INTERNSHIP CHECK LIST

(  )	Internship Contract—Due the first week of the semester.
(  )	Job Description—Due the first week of the semester.
NOTE: Until the contract and job description are submitted, your internship cannot be formally approved, and your internship credit may be administratively dropped. Please have your supervisor sign the contract and make sure his/her email is legible.
(  )	Work samples—Due the last week of classes during the semester.
(  )	3-5 page Reflection paper (parameters are discussed on page 2)—Due the last week of classes during the semester.
(  )	Weekly journal that records your work activities—Due the last week of classes.
(  )	Make sure that your supervisors returned their evaluations of the internship director by the last week of classes.

NOTE: Submit all of the above materials to Cindy Price Schultz, Director of Internships, at cprice@uwyo.edu or to her office at Ross Hall 426.

BRANDING IRON INTERNS
1. You are required to submit a contract and job description. The internship supervisor at the Branding Iron will not submit this for you.
2. You are required to meet with the on-site supervisor on a weekly basis to receive critiques of your work. Failure to meet with the supervisor will adversely affect your grade.
3. You are required to submit work samples, a 3-5-page reflection paper, and a weekly journal at the end of the semester. Branding Iron interns in the past have mistakenly believed they are exempt from this requirement. Failure to submit these materials will adversely affect your grade.

