Student Organizations Constitution Template
INSTRUCTIONS: To comply with university policy, all student organization's constitutions are required in some iteration the following articles and sections outlined below. This is just a sample template for what should be included in a constitution. Organizations may choose to add sections, however the sections listed are required by all organizations. 
After submission of a student organization constitution, it will then be reviewed by Center for Student Involvement & Leadership staff and commented on if any edits are needed. Once reviewed and approved, it will be officially “on-file” as the organization constitution, and organizations may register on Cowbell. 
*Should an organization choose to amend their constitutions after official submission, the organization must then again submit it via email to stuorgs@uwyo.edu or online submission for approval by the Center for Student Involvement & Leadership staff or designee.
************************************************************************************
1. Organization Name
2. Purpose
a. State the purpose of your organization here
3. Membership
a. Student organizations must be open and admit students without regard to their race, gender, religion, color, national origin, disability, age, protected veteran status, sexual orientation, gender identity, genetic information, creed, ancestry, political belief, or any other applicable protected category and affords each member all the rights, privileges, programs, and other activities generally accorded of made available to members of the organization. 
b. May outline membership requirements; e.g. attend a specific amount of meetings, pay dues
4. Officers and Advisors 
a. The executive officers shall consist of a president, vice president, and treasurer (additional officers are at the discretion of the organization)
i. President
1. President shall serve as the chief executive office of the organization and is responsible for providing overall leadership and direction
2. Examples of duties:
a. Preside over all organization meetings and executive board members
b. Serve as the primary representative and spokesperson for the organization
c. Ensure the organization complies with university policies, organizational bylaws, and applicable regulations
d. oversee organizational operations and ensure officer accountability
ii. Vice President
1. Vice President supports the President and assists with the management and operation of the organizations
2. Examples of duties:
a. Assume the duties of the President in their absence
b. Assist in coordinating organizational activities and initiatives
c. Help recruit, engage, and retain members
d. Work collaboratively with all officers to ensure successful execution of organizational responsibilities
iii. Treasurer
1. Treasurer is responsible for the financial management and fiscal integrity of the organization 
2. Examples of duties:
a. Develop and maintain the organization’s budget
b. Maintain accurate records of all income, expenditures, and account balances
c. Present regular financial reports and budget to the executive board and general members
d. Monitor spending to ensure expenditures remain within approved budget
b. Student organizations may appoint a full tine faculty, staff, or administrator advisor (must be an employee of University of Wyoming)
i. Duties of an advisor may include:
1. Attend executive board meetings, attend events, meet individually with organization leadership, etc. 
ii. Selection process of advisor 
1. Organizations may outline how they select an advisor
5. Elections process all student organizations must outline an election process for officers, officers must be selected by member of the organizations, but specifics for running an election are up to the organization
a. Student Organizations should follow an election process for officers. That process should be placed in this section. It should include the following:
i. Election timeframe
ii. Term limit
iii. How candidates are nominated
iv. Voting procedures
v. What majority vote is required for an officer to be elected
vi. Requirements to be an officer
b. Mid-term vacancies
i. In the instance where an officer is not able to complete their term, a special election will be held in a manner emulating the regular election procedures
c. Removal of officers and advisors
i. Removal of an officer requires: who is able to remove an officer/process of removal
ii. Removal of an advisor requires: who is able to remove an advisor/process of removal
iii. Appeals by the officer or advisor can be made by: terms of appeal process
6. Meetings
a. Meeting frequency
b. Define quorum for business to occur during meeting
7. Finances
a. How the student organization is funded, use of funds
b. In the event that the organization is dissolved, all remaining funds collected will be used to pay off any debts incurred by the organization. Any additional funds that remain will be transferred to the central Student Organization Fund to be made available to support other student organizations. 
8. Amendments
a. After University recognition is granted, any proposed changes in the approved constitution or bylaws must be presented to the Student Organizations office for approval and such changes shall not be effective until approval
b. Constitution may be amended by a majority (define) vote
