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· This policy does not preclude an exception made at the Department or the Program level in consultation with the Director of Teacher Education.
· Candidate must complete a College of Education Exception Request form and submit it with a letter of rationale (described below) to the Office of Teacher Education (OTE). The petition should be marked as option #4 (Other) with this note: “Request for an out-of-state Residency placement in XXX (state name).” The OTE will forward the petition to the Advisory Council for Teacher Education (ACTE) for review according to policy approved by the Council. 
· The ACTE meets a few times each semester. Candidates are encouraged to complete the petition process in early fall semester PRIOR TO completion of the Phase III application deadline for Residency in the next academic year. If approved by the ACTE, the candidate moves to the process described below under Placement Process.
· To be eligible for consideration of an out-of-state placement for Residency, the candidate must meet all degree requirements prior to completing Phase IIIb out-of-state. The candidate must also maintain good standing with all other prerequisite program requirements prior to the start of Residency.
· Candidate must have (and maintain) a 3.0 or higher UW Total Institutional grade point average. 
· Letter of rationale must include a statement of (a) reason for this request; (b) list of two to three school districts (including the name of the town and state; and ranked with first choice as #1) where you prefer to be placed; (c) any relatives who may be employed in any of these districts; (d) any district(s) in this particular state which you attended K through12. This letter must be signed and dated with a legal signature in ink and attached to the Request for Exception. Your list of two to three preferred school districts does not guarantee that a Residency placement can be arranged for you in one of those districts. 
· Candidate’s letter of rationale must address serious extenuating circumstances that necessitate consideration for out-of-state Residency placement. Financial considerations (e.g., residing with friends or family for the purpose of defraying living expenses) or student teaching in another state in order to facilitate finding employment in that state do not constitute extenuating circumstances. 
· Documentation of extenuating circumstances, including but not limited to: letters from a physician (in the case of medical hardship); a commanding officer (in the case of military deployment); proof of home ownership, etc. should be included with your letter of rationale.
Placement Process
· If approved by the ACTE, your Phase III application should note that you have been approved for an out-of-state placement in XXX (state name) in the section of the application titled, Placement Preference Statement.

· If approved by the ACTE, the placement process will proceed within the OTE once the candidate has paid a non-refundable $100 service fee 1 (payable to the College of Education). Payment should be brought to the Placement Coordinator in the OTE for processing. Payment of this fee does not guarantee an out of state placement; it is required to begin the processing.
· Once the service fee is paid, the Placement Coordinator will use the letter to begin the process of identifying a potential placement district and (if necessary) a host institution that must be NCATE accredited.
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· While the OTE will begin this process as we complete the screening of Phase III applications, it is not unusual for the full process to take several months as we work with district personnel who are not our partners and in state settings where we are not familiar with rules and policy. 
· WE WILL NOTIFY YOU AS SOON AS WE HAVE A PLACEMENT CONFIRMED BUT THIS MAY BE AS LATE AS OCTOBER OR NOVEMBER OF THE NEXT FALL SEMESTER!
· All participating institutions and individuals must enter into a legal and binding contract that will be developed by the Placement Coordinator to include all details specific to each placement. 
Other Considerations
· The student must meet any and all requirements that the host institution or the host district may impose. Historically, these have included such things as additional expenses, requirements to register for other university courses as an out-of-state student, or extended timelines beyond the UW calendar. However, we do not know what these additional requirements will be until we complete the placement process.
· The candidate must pay all expenses that will be incurred by this experience including: 
1) $100 non-refundable service fee to the College of Education 1
2) The fee for the supervisor from the host institution (historical range: $250 to $1200…set by supervisor and/or host institution). Fees to the supervisor will be paid directly to the supervisor by the candidate after services are rendered. 2
3) The honorarium for the mentor teacher (historical range: $200 to $500…set by district and/or mentor). The honorarium will be paid directly to the mentor teacher by the candidate after services are rendered. 2
4) The placement fee to the district or host institution (if one is incurred) 
5) Any other costs that the school district or host university may impose 
2 The University of Wyoming will not provide an Institutional Recommendation for teacher certification until verification of payment to the supervisor and mentor teacher is received in the OTE. Verification may be as simple as an email from the respective individuals to the Placement Coordinator. 
· The candidate must be registered for EDEL/EDSE 4500 at UW during the experience. Full-time tuition and fees associated with Residency (at least 15 credit hours) will be paid to the University to document on transcript the completion of your teacher education program.
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