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Overview
• Host (UW or Not)
• Attendees (UW, public, minors)Who
• Purpose
• Event Details (Transport, Activities, Food, Drink, etc.)What
• UW Main Campus
• UW Property Other than Main Campus
• Non-UW Property

Where
• Mandatory
• VoluntaryWhy



Who - Hosts

University
Colleges, Departments, Units

Advisory Boards

ASUW

4-H

Non-University
Private Groups or Individuals

Professional Associations

Students/Employees in Private Capacity

Schools (Lab School) and Governments

Other: 
RSOs



Who - Attendees

• University
• RSO
• Public
• Minors



Accessibility and 
Events

Events open to the public must meet the requirements of UW 
SAP 4-5.3, Public Event and Program Accommodations (See 
https://www.uwyo.edu/regs-
policies/_files/docs/policies/uw-sap-4-5.3-public-event-
program-accommodations-sap-approved-3-16-22.pdf) 

Event: A planned, organized public social activity or program 
sponsored by the University open to the University 
community AND/OR the public. 

https://www.uwyo.edu/regs-policies/_files/docs/policies/uw-sap-4-5.3-public-event-program-accommodations-sap-approved-3-16-22.pdf
https://www.uwyo.edu/regs-policies/_files/docs/policies/uw-sap-4-5.3-public-event-program-accommodations-sap-approved-3-16-22.pdf
https://www.uwyo.edu/regs-policies/_files/docs/policies/uw-sap-4-5.3-public-event-program-accommodations-sap-approved-3-16-22.pdf


What are Event & 
Program sponsors 
being asked to do?

Step 1: Infuse accessibility into your current event 
planning process. Specifically, set aside monies to 

support accessible requests and identify a point person to 
facilitate accessibility and accessibility requests.



Step 2: Add the following statement to marketing materials:
 “Guests or members of the public attending university- 

sponsored events or programs who would like to request 
disability accommodations are requested to reach out to Jane 

Doe at janeDoe3@Uwyo.edu.”

Step 3:  Collaborate with DSS to facilitate accommodations. 

Step 4:  Continue to learn more about accessible event planning. 

mailto:janeDoe3@Uwyo.edu


Minors on 
Campus 

Policy

Does not apply to:
• Public Events
• Events Requiring Parent/Guardian 

Attendance
• Public Services
• Enrolled Student Activities
• Academic Curriculum Activities
• Orientation, Campus Visits, etc.
• Patient/Client Care
• UW Early Care and Education Center
• Lab School
• Field Trips/Activities Supervised by the 

Minor’s School or Organization



Minors on 
Campus Policy 
Requirements

Background Checks & Training 

Ratios of Adults to Minors

No One-On-One Interaction

Submit Checklist Sample Forms 
or Substitutes

Non-University Host
Agreement
Indemnification
Insurance



What & Why
Activities (and Associated Risks)

• Physical exertion
• Exposure
• Confidential Information
• Sound (Reg 6-4)
• Food (Reg 6-4)
• Alcohol (Admin Policy)
• Photos (Institutional Communications Model Release) 

Voluntary or Mandatory?
• Waiver or notice/acknowledgement
• Experiential Learning Forms

PERMIT
EDUCATE

WARN
WAIVE
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Where
UW Main Campus

• 6-4 Buildings & Grounds
• 11-7 Union
• Facilities Use Agreements

UW Other Property
• Facilities Use Agreements

Non-UW Property
• Contracts (reservation forms)
• City/County Permits
• Insurance



Contacts
risk@uwyo.edu; 

Phone 307-766-5767
Laura Betzold, Chief Risk Officer & Associate General Counsel

307-766-6787
Kimberly Flowers, Director Risk, Claims & Insurance

307-766-5767
Rod Lang, Special Assistant

307-766-3025
John Porter, Director, Disability Support Services
     307-766-3073
Paula Whaley, ADA Coordinator
Adacoordinator@uwyo.edu 

mailto:risk@uwyo.edu
mailto:Adacoorinator@uwyo.edu
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