J-1 Student Employment Authorization Request
J-1 student visa holders must receive work authorization from ISS BEFORE they may begin working, even on campus.  Please use this form to request work authorization from ISS for any employment opportunity.  

*If your DS-2019 was issued by someone other than UW, you must get your work authorization letter from the organization that issued your document.  You do not need to complete this form for UW ISS.
How to apply for J-1 work authorization:
1. Complete and submit this form to ISS (CIC Suite 5 or uwglobal@uwyo.edu) before beginning work.  Information must match official employer records.  Ask your employer for official information if you are not certain.  ISS will evaluate the application, update your SEVIS record, and write the employment authorization letter. You will be notified when the letter is ready for pick-up from ISS.  Authorization can only be given for up to one year at a time, and cannot extend beyond the expiration date on the DS-2019 document.
2. Take your employment authorization letter and all immigration documents to Human Resources so that they may enter your work authorization in the UW computer system.  You may not work before this is done and all other hiring requirements are met.

3. If you work in the US you must apply for a US social security number.  Please pick up social security application process information from ISS, or find the information on the ISS website, as soon as possible.


Name: 

Family Name



 First Name                                             Middle Name


E-mail Address:                                                                    
US Phone Number: 


UW I.D: W                                                                 
       SEVIS #: N


DS-2019 Expiration Date:               /             /                     




      month        date              year




Employer Name: 

Employer Address: 


Hours per week: 

    (May not be more than 20 without specific authorization by ISS or USCIS)

Employment Start Date:              /             /                     Employment End Date:              /              /



    month        date              year


               month        date              year

Employment Type (circle one):     Assistantship    Fellowship    On-campus    Off-campus (see ISS before accepting)
By signing or typing my name below I verify that all information is correct to the best of my knowledge and take full responsibility for that information.  I also understand that working over 20 hours per week, even once, may result in termination of my SEVIS record and US immigration status.

Signature:                                                                                                                                           Date:              /              /










                                                month         day               year














Revised 12/21/2015  MEA

































































































































