REDUCED COURSE LOAD REQUEST

For Exemption from Full-time Enrollment
F-1 and J-1 international students must be enrolled in a full course of study each fall and spring semester. Undergraduate and IEP students require 12 credits, and Graduate students require 9 credits, for full-time enrollment.  There are valid academic and medical reasons for enrolling less than full-time, as listed below.  Complete this form and include any required documentation for ISS staff to review BEFORE you drop below full-time, or before the add/drop deadline if you will not enroll full-time at the beginning of the semester. ISS staff will review your request and contact you with approval or denial of your request.
Surname: 
______ Given Name:
________    W#: ________________________________
SEVIS #:  ______________________________________    Email 
_________________   Visa Type:  F-1 ________   J-1 _________  
Degree Level:  ______ Bachelor’s               ______ Master's               ______ Ph.D               ______ IEP               ______ Exchange 
Reason for Reduced Course Load Request
Medical / Mental Health (No advisor signature needed)

Medical / Mental Health reduced course load may only be approved for 12 months total per degree level.

_____ Medical / Mental Health reason – Provide letter from medical doctor or licensed clinical psychologist including recommendation for:    ​​​​​​​​​__________ Complete withdrawal from classes   -OR-  ​​​​​Reduce to __________ credit hours
         Medical / Mental Health reduced course load: Start date: _______________________  End date:  ______________________







        (mm/dd/yyyy)
                                          (mm/dd/yyyy)

Academic Difficulty (check appropriate reason)
Academic difficulty reduced course load may only be approved for ONE semester per degree level. Plan ahead!

Academic reduced course load for which semester:  Fall 20______    Spring 20______    Summer 20_______

_____ Initial difficulty with English language (not allowed for IEP students) – Provide detailed letter from instructor.

_____ Initial difficulty with reading requirements – Provide detailed letter from instructor.

_____ Unfamiliarity with American teaching methods – Provide detailed letter from instructor.

_____ Improper course level placement – Provide detailed letter from academic advisor.
Last Semester of Required Coursework – Graduate Students NOT eligible for Optional Fee Package
_____ May register for less than 9.0 credits if student will officially graduate at the end of the current semester, or will complete required coursework and will apply for OPT to begin at the completion of the current semester.  Student will still be charged tuition and fees for the current semester.  *Student cannot continue with study alone in the next semester if they elect to enroll less than full-time in the current semester. 
        Student will graduate/complete program:  Fall 20______    Spring 20______    Summer 20_______

Please see ISS if you have questions or other situations that affect your full-time status.
I hereby certify that the academic reason for less than full-time enrollment is correct.

Academic Adviser: 
______   Telephone: _____
_______
Adviser’s Signature: 
______   Date: 
_______
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