 KIN/HLED 4015/4016 – Internship/Research Experience 



FACT SHEET
· Each K&H student must complete a minimum of 6 credits (240 contact hours) and up to a maximum of 12 credits (480 contact hours) of KIN 4015 internship experience and/or KIN 4016 Research Experience. You are only allowed to apply up to 6 credits of KIN 4016 towards graduation. 1 credit hour = 40 contact hours.
· Minimum requirements:

The requirements for all students taking KIN 4015 are listed below.  Additional requirements* may be necessary, depending upon your specialization and internship site. 

· Senior Status (90 credit hours completed)

· Completion of all Core requirements.

· Minimum cumulative GPA of 2.75
· Current Cardiopulmonary Life Support (CPR) Certification
· Background check completed.
· KIN 3024/3010 is the pre-req for all K&H students*, but additional courses are recommended.
*For example, to have the necessary knowledge, skills and abilities students planning to intern with corporate fitness programs, commercial health/fitness facilities, and college/university recreation centers. Other pre-reqs may be recommended.
· KIN/HLED 4016 Research Experience - Pre-requisite is Professor’s approval.

· Students can complete just internship or research hours or complete some combination of both.
PLANNING FOR YOUR INTERNSHIP
· You must plan for your internship experience IN ADVANCE. It is recommended that you begin looking at least one semester in advance. This will give you time to make arrangements for the internship; fill out all needed paperwork and find living arrangements if needed.

· You are responsible for finding your own internship. Search online. Contact local sites. Look at large corporations, hospitals, universities, etc…. Before you begin ask yourself this question. What is it you really want to experience? Start by thinking about if you are interested in clinical, health and fitness, health promotion/wellness or a corporate setting. Then try to narrow down specifically what you are interested in.
Here are a few handy websites to start your searches:
Internships.com
http://www.Internshipprograms.com
http://college.monster.com/
http://www.exercisejobs.com
Most local internships will not advertise. You just need to contact them directly.

For further information please go to the University of Wyoming K&H website 
Marci Smith, MS     (     Corbett Room 114B    (  766-2413     (     mlsmith@uwyo.edu
Internship materials can be found on the UW Kinesiology and Health website:
http://www.uwyo.edu/kandh/internships/index.html
KIN/HLED 4015 (Internship) and KIN/HLED 4016 (Research) Application checklist:

· Get verbal approval from your site or research supervisor. Make sure they understand this is an undergraduate experience and make sure you have discussed the numbers of hours you are hoping to complete. Once you receive verbal approval you should complete the application.
The K&H Internship and Research Application can be found on the Division website under the Internship tab or at the link above.
Manual Submission – turn in to Marci in person or via email
· K&H application and supportive materials

· Signed policy page

· Background check verification (just print payment verification and turn that in)
· Copy of CPR card
Once all paperwork is turned in, you will be approved to register for the class. 


· Once you receive approval be sure to register for the PROPER number of credits.
How to change your total number of internship/research credits?
Go to where you add/drop classes & at the top of the page are three yellow tabs. One of them says "schedule & options". Click on that tab & the courses you're enrolled in will appear there. The credits for the classes will be underlined, so click on the credits and it will let you change them. Once you change them, then you need to click the submit button at the bottom of the page.

If you miss the deadline, you will not be approved to complete an internship unless you have a special extension from Marci.

*****You CAN NOT complete an internship at a site of employment or with a family member!!!!******
· Marci will contact you if your site in not approved.
· Once all information is approved, we will process the paperwork and send a contract to your internship site.

· You must complete all the necessary hours, paperwork and reports in order to successfully complete your internship – see next page for checklist.
· During your internship you will upload all reports and documentation to Wyocourses. Additionally, all requires are listed in the Wyocourses class site.
KIN/HLED 4015/4016 Liability insurance information:

 A ~$13 fee will be billed to you on your student account to provide liability insurance for your internship experience. 
	
	KIN/HLED 4015/4016 Internship and Research Checklist

Completion of this checklist depends on the number of credit hours enrolled in each semester.  Students enrolled in less than 12 credits will need to modify the checklist accordingly.

· Ideally you will write a report every 40 contact hours or every 2 weeks; whichever is the shortest option.
· The total number of reports will be different depending on how many credits hours you are completing.

· Each student must complete an initial report, final report, exit survey and signed log of hours at minimum.  The more hours you complete and the longer your timeline the more reports you will complete.

	ACTIVITY
DATE COMPLETED
Semester before Internship

· Secure internship location. Be clear that this is an undergraduate internship.  Get verbal approval from site supervisor. Get contact information – 

a. Who will be your supervisor?

b. Who is company legal rep to sign contract?

c. Proper mailing address, email address?

· Completion of internship/research application by the deadline.
· Be sure to sign the policy page, and send a Copy of CPR card, and background check verification to Marci by the deadline. 
· Once cleared, register for credits! Change them to appropriate # for you.
In the month before Internship begins

· Contact your site supervisor and make sure you are on the same page about start date and hours
First week of Internship
· Detailed initial report. See K&H website or Wyocourses for details. All reports will be uploaded to Wyocourses.
Throughout internship

· Turn in a report every other week or every 40 hours, whichever is less. This will be a bit different for every person. If you wait much longer than two weeks, it will be harder to remember all you have done.
· Track all hours (word or excel)
Midway through your internship

· Worksite Supervisor evaluation due

· Student self-evaluation due (evals can be found on K&H website or Wyocourses)

Final Week of Internship

· Worksite Supervisor evaluation due
· Student self-evaluation due (evals can be found on K&H website)

· Final report Due

· Log of contact hours needs to be signed by supervisor and turned in (uploaded) or your supervisor must email me verifying your hours.
· Exit survey must be completed.




Application Deadlines:  (please note: no materials will be accepted after this deadline without prior approval!


Spring Internship 	– Due November 10th


Summer Internship 	– Due Monday after spring break


Fall Internship 		– Due May 15th
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