
Step 1: After meeting with your advisor and planning out a schedule, your registration hold will be lifted 
and/or you will be given a PERC number.  
 
Step 2: Go to the WyoWeb homepage (https://wyoweb.uwyo.edu/). 

Step 3: Click “Students” under "WyoRecords”. 

 

Step 4: Login. Use the links provided on the webpage if you need help logging in.  

 

Step 5: Select "Register for Classes" under the "To-Do'' list. 

Click here for 
help logging in 

https://wyoweb.uwyo.edu/


 

Step 6: To sign up for classes, select the “Register for Classes” option. This is also where you can modify 
credit hours and grading methods for your classes. Should you need to drop or withdraw from a class, you 
can do so from here as well.  



 

If you are a graduate student who has a PERC number, skip to 7B. If you are an undergraduate or a 
graduate student with no PERC, continue to step 7A.   

Step 7A: Select the semester you want to register for and then click “Continue”. 



 

Step 7B: (Skip if you have not been given a PERC number by your advisor.) Enter the semester you want to 
register for (1.) and your PERC number (2.). Keep your PERC number in a safe spot as you may need to 
enter it again to make registration changes. Click “Continue.”  

 

 

If you have completed your preregistration checklist, skip to step 18. For assistance with your 
registration checklist, continue to step 8.  

 

1. 

2. 
Keep your PERC number in a safe spot as 
you may need to enter it again to make 
registration changes. 



Step 8: Before you can register you will need to verify your information and make a few decisions. Click 
each blue link to make your choices, starting with the “Health Insurance Coverage.” 

 

Step 9: Make sure the current term is selected under the “Health Insurance Coverage” heading (1.). There 
are stipulations to qualify for student health insurance and a deadline to make changes to this selection 
(2.). Make sure to read all the details on this page before clicking your decision (3.). Click “Submit” when 
done.  



 

Step 10: You will be taken to a page confirming your decision. If you need to change your decision you can 
do so by clicking “Change my selection” (1.). Otherwise, return to your checklist by clicking the 
“Registration Status” link near the top of the page (2.).  
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2. 

3. 



 

Step 11: The next link on your registration checklist will likely be “UW Alert Cell Phone.” This system will 
send out texts to alert students of important campus notifications and/or emergencies.  

 

Step 12: Ensure that you are looking at the correct term (1.). If you wish to participate in this system, enter 
your phone number with no hyphens into the “Area Code” and “Phone Number” fields (2.). You may click 
the “Unlisted” box to keep your phone number private (3.). You can also click the box under “Status” to 
opt into the waitlist notifications as well (4.). This function will text you if a spot opens up on a waitlist you 
are currently registered for. Click “Save/Verify” when done. If you do not wish to participate in this system 
or the waitlist function, leave all fields blank and only click “Save/Verify” (5.). Return to the registration 
checklist via the “Registration Status” link near the top of the page as before.  
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2. 



 

Step 13: The next link on your registration checklist will likely be “Addresses and Phone 
Numbers/Emergency Contacts/Non-UW Email Addresses.” Click the link to verify your personal 
information.  

 

Step 14: Ensure that you are looking at the correct term as before. If you need to change any information, 
you can do so with the “Update” button at the bottom of the screen (2.). Once all the information is 

1. 

2. 

4. 

3. 

5. 



accurate, click “Verify” (2.). Return to the registration checklist via the “Registration Status” link near the 
top of the page as before. 

 

 1. 

2. 



Step 15: The final link on your registration checklist will likely be the “Student Financial Responsibility 
Agreement.” Click the link to see the terms and conditions of registration. 

 

Step 16: Ensure that you are looking at the correct term as before. Read the information on the page 
before clicking “I Agree.” Return to the registration checklist via the “Registration Status” link near the top 
of the page as before. 

 

Step 17: Your Registration Status page should now look similar to the image below. You should now be 
able to move on to registering for classes by clicking the “Register for Classes” link.  

 



 

If you know the CRNs for your classes (5-digit codes specific to each individual class listing) 
continue to step 18. If you do not know your CRNs, go to step 19. 

Step 18: Click the “Enter CRNs” tab (1.). Enter your first CRN into the box (2.). To enter multiple CRNs, 
click the “+Add Another CRN” link (3.) and repeat the procedure until all your CRNs are on the screen. 
Once all of your CRNs are visible, click “Add to Summary” (4.).  

Skip to step 22 if you have finished adding all your classes. If you need to search for more classes, 
move on to step 19.  

 



  

Step 19: You have many options for searching for your class. If you are browsing for classes in a particular 
subject, use the “Subject” box. Be sure to click the correct subject before moving on. If you are searching 
for classes taking place on a particular campus, use the “Campus” box. This will filter UW’s main 
campus, UW Casper, and online classes. If you know the subject and course number for your classes, 
use the “Subject and Course Number” box after clicking “Advanced Search.” You can enter more than 
one class here and see all your scheduling options at once. There are many other search options under 
the “Advanced Search” section as well. To search for a class that will satisfy a USP attribute, select the 
desired option in the “Attribute” dropdown menu. 
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Step 20: After clicking “Search” you will see all of the classes that match your criteria. Classes can have 
various requirements for registering such as required lab sections, restrictions based on class level, or 
prerequisite classes. These can be seen by clicking the title of the class and going to the “Corequisites” or 
“Prerequisites” tabs on the left of the pop-up window.  



 



Step 21: Once you have found a class that works for you and your schedule, click “Add” (1.). You will see a 
preview of your weekly schedule below your search results (2.).  

 

Step 22: To make the change(s) official, click “Submit”. To take a new class off your summary, click the 
drop-down arrow next to the class you want to remove and select “Drop via Web” and then “Submit.” This 
is also how you can drop or withdraw classes, depending on the deadlines.  
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Step 23: If you do not encounter any error messages, you are now registered. If you have any red 
notifications in the upper right corner, you have encountered an error that is preventing registration. There 
are various errors and various solutions: 

A. The class is full – if there are seats left, you can add yourself to the waitlist. You will be notified if a 
stop opens up for you via email and/or text. You will have 24 hours to change your registration to 
“Registered via Web” before the waitlist moves on to the next person in the waitlist.  

B. Missing corequisites – there are linked classes that must be taken at the same time. Check the 
button to the far left of the class listing that says “Linked” for your options.  

C. Missing prerequisites – other classes must be fully completed before the new class can be taken. 
Reach out to the department for an override code if needed.  

D. Controlled enrollment – the department built the class to only allow students of certain types to 
register. Reach out to the department for an override code if needed. 

E. Level restriction – the class does not match your standing (graduate or undergraduate). Reach out 
to the department for an override code if needed. 

F. Contact the help desk – log out, clear your cookies and cache, login, and try again. If this does not 
work, try a private browsing window or another device.  

G. Any other errors or continued errors – call the Office of the Registrar for assistance.  

 


