	University of Wyoming - MPA Program
INTERNSHIP LEARNING CONTRACT GUIDELINES

This learning contract should serve as a basis for clarifying the internship’s major expectations for the student and the agency internship supervisor. The contract should specify projects, duties and tasks that will contribute to the student’s professional development, extend the student’s knowledge gained through the core curriculum, and contribute to the agency’s mission and function in a valuable and substantial manner. Below is a description of the managerial, analytical, and professional development knowledge base that can be used as a basis for developing the contract:


Centerpiece Project: For an effective internship, we recommend that each student undertake a substantive project that provides the student with the opportunity to formulate and implement a specific process, study or project. The centerpiece project should allow the student to extend competencies in management, analysis, and professional development. In the past, students have analyzed policies and procedures and developed recommendations, initiated performance measurements for pilot programs, developed new procedures for budgeting and/or personnel, and developed and/or evaluated other programs, citizen services, or organizational processes.


Managerial Competencies: Students develop knowledge and skills through the MPA program in basic managerial skills of effective oral and written communication, facilitation (team building, conflict management, interpersonal communication), coordinating and organizing, and personal management (time and stress management, taking initiative, goal setting, and understanding delegation). They acquire specialized skills in budgeting, personnel, and project management, including the use of computerized technology to plan, implement, and evaluate programs. Tasks and duties should include opportunities to enhance as many of these competencies as possible.


Analytical Competencies: Students develop skills for policy inquiry and decision making. These include the development of skills in quantitative and qualitative data collection, statistics, multiple regression, information management techniques, analysis of policy arguments and program evaluation. Additionally, students acquire competence in using various computer programs including word processing, spreadsheets and statistical packages. Students can enhance the agency’s operations by introducing state of the art technology to analyze and evaluate the agency’s existing operations and functions.


Professional Development: Students develop basic competencies in understanding the law and professional codes, ethical decision making, and understanding professional commitments. Additionally, they acquire a beginning knowledge of building career paths starting with the internship. Since their knowledge of specific careers varies, the internship is seen as one way to learn about the mission, goals, and actual duties of an entire organization as well as an apprenticeship to acquire professional attitudes and competencies. Opportunities to practice ethical and responsible behavior are assumed to be inherent in every task and duty. However, the students’ professional perspective can be enhanced through opportunities to learn about the agency’s entire organizational structure, as well as opportunities to interact with personnel from other agencies and the community at large.


Other Expectations: Students and agency internship supervisors may want to utilize this space to delineate duration of internship, outline expectations for regular supervision, conferences, compensation, and procedures to ensure students have access to equipment and personnel needed to complete tasks.
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MPA Internship Learning Contract
Department of Political Science
University of Wyoming
	

	Please answer the following questions thoroughly. Attach additional sheet if necessary. Submit this typed form to the MPA Director. Submissions are accepted in the campus office, by fax and e-mail at mpa.info@uwyo.edu. 



The following projects, tasks and duties will constitute the internship experience for:
	
	

	                       (student’s name)  

	

	at

	

	                       (host agency)

	

	
	

	Internship Start Date:  click to enter date
	

	
	

	Internship End Date:  click to enter date
	

	
	

	Number of Hours Expected Per Week:  choose weekly hours
	

	
	

	Name of Direct Supervisor:                      

	



	Centerpiece Project: Identify the centerpiece project. State the opportunity it affords to extend the student’s professional development, managerial, analytical and other relevant skills.

	
                                   








	Managerial Skills Development: Identify other situations or projects selected to enhance the student’s development of managerial skills.

	
                               








	Analytical Skills Development: Identify other tasks or projects that afford the student to utilize analytical skills.

	
                             








	Development of Professional Perspective: Identify situations, events or opportunities the student will have to enrich his or her professional perspective.

	
                              








	Other Expectations:

	
                         










Signatures:
	

__________________________________________________
	

	                            (student)

	Date:  enter date

	
__________________________________________________
	

	                             (agency internship supervisor)

	Date:  enter date

	
__________________________________________________
	

	                           (internship faculty advisor)

	Date:  enter date
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