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Agenda
• Change the landing page for Awards Management

• Grants Management Reports

• Scheduling reports



Grants Management > Awards



WyoCloud – PPM

Click the “carrot” next to your 
image or initials
Click “Set Preferences”

Click “Projects and Grants 
Management Preferences



WyoCloud – PPM

Click the drop-down arrow next to “Award Overview” and change to “Manage Awards. Click “Save 
and Close”. Navigate back to your Grants Management module and your screen will now look 
like…



WyoCloud - PPM



WyoCloud –  Repor t ing  Table  of  Contents
• Tools > Reports and Analytics, or
• My Profile > Reporting Table of Contents





WyoCloud – PPM Reporting
• Award Personnel Details – list of award personnel, can search by award role, person, department and subdivision 

– both active and inactive personnel

• Externally Award Sponsored Projects – details or summary by college/department starting with FY25 forward

• F&A (Facilities and Administration) Schedule Descriptions – list of indirect cost rates/bases

• Project Committed Costs Details - detailed list of all costs committed to a project, can search by project #, project 
organization, accounting to/from dates and expenditure item dates

 
• Project Expenditure Details - detailed list of all expenditures charged to a project, can search by project #, project 

organization, accounting to/from dates and expenditure item dates



WyoCloud – PPM Reporting
• Project Expenditure Summary - high level overview of all expenditures, by expenditure category, and expenditure 

type
• Project Expenditure Summary Budget to Actuals - budget to actual summary for active projects. Use this report to 

view the committed transactions, actual processed transactions and the remaining balance for each expenditure 
category 

• Project Financial Summary - high level overview of any project including items such as funding amount, actual 
expenses, variance and total committed costs on a project

• Project Information - detailed information regarding each project to help identify projects in each organization 
along with the assigned GL string

• Project Team Member Details – list of project personnel, can search by project role, person, department and 
subdivision – both active and inactive personnel

• WyoCloud Knowledge base has all the QRGs for the reports listed above (WyoWeb > WyoCloud Training Materials 
> Financial Management > Financial Management Reporting).



WyoCloud – PPM Reporting
Schedule a report in Reports and Analytics

From the Table of 
Contents, select the 
report you want to 
schedule then click the 
gear cog in the upper 
right-hand corner
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