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2019-20 VERIFICATION INSTRUCTIONS AND WORKSHEET
DEPENDENT STUDENT

Your 2019-20 Free Application for Federal Student Aid (FAFSA) was selected for a review process called verification.  This is to ensure that your FAFSA was completed correctly.  To verify that you provided correct information, a financial aid administrator will compare your FAFSA with the information on this verification worksheet and with any other required documents requested.  If there are differences, your FAFSA information will be corrected by the Financial Aid Office.  Federal financial aid will not be awarded until the verification process is completed.
Instructions
1. Log into your WyoRecords to see which documents are requested for your verification.  You will find this by clicking on Financial Aid and then Eligibilty Requirements.
2. Provide your W ID number on any documents submitted to the Financial Aid Office.  
3. Complete and sign all documents.  
4. Documents may be dropped off in person, faxed to 307-766-3800, or mailed to Universisty of Wyoming, Office of Scholarships & Financial Aid, 1000 E University Ave, Department 3335, Laramie WY 82071.
5. Check your Wyoweb for updates to the progress of your submittals.  Submittals are logged in within 2 business days.  We will notify you if there are any problems or if additional information is required after we review your documents.  Notifications will be sent to the students UW email address.

A 2017 IRS Tax Return Transcript may be obtained through:
· Get Transcript by MAIL – Go to www.irs.gov, under the Tools heading, click "Get a tax transcript.” Click “Get Transcript by MAIL.” Make sure to request the “IRS Tax Return Transcript” and NOT the “IRS Tax Account Transcript.”  The transcript is generally received within 10 business days from the IRS’s receipt of the online request.
· Get Transcript ONLINE – Go to www.irs.gov, under the Tools heading, click "Get a tax transcript." Click “Get Transcript ONLINE.”  Make sure to request the “IRS Tax Return Transcript” and NOT the “IRS Tax Account Transcript.”  To use the Get Transcript Online tool, the user must be able to complete the IRS’s two-step authentication).  The transcript displays online upon successful completion of the IRS’s two-step authentication.
· Automated Telephone Request – 1-800-908-9946.  Transcript is generally received within 10 business days from the IRS’s receipt of the telephone request.  Make sure to request the “IRS Tax Return Transcript” option 2 and NOT the “IRS Tax Account Transcript.”  
· Paper Request Form – Download IRS Form 4506T-EZ at https://www.irs.gov/pub/irs-pdf/f4506tez.pdf .  The transcript is generally received within 10 business days from the IRS’s receipt of the paper request form.
· IRS Data Retrieval Tool – Log into your 1920 FAFSA and use the IRS Data Retrieval  Tool to transfer tax data.
· Signed Personal Copy of Tax Return – Signed personal copy of 2017 IRS 1040 form may be submitted.

A 2017 Verification of Non-filing may be obtained through:
· Get Transcript ONLINE – Go to www.irs.gov, under the Tools heading, click "Get a tax transcript." Click “Get Transcript ONLINE.”  Make sure to request the “Verification of Non-filing Letter and the tax year 2017.”  To use the Get Transcript Online tool, the user must be able to complete the IRS’s two-step authentication).  The transcript displays online upon successful completion of the IRS’s two-step authentication.
· Paper Request Form – Download IRS Form 4506-T at https://www.irs.gov/pub/irs-pdf/f4506t.pdf.  The transcript is generally received within 10 business days from the IRS’s receipt of the paper request form.  This is option 7.
· Alternate Verifcation of Non-filing Form - See instructions and alternate form at http://www.uwyo.edu/sfa/fafsa/verification/verification-of-non-filing-letter-1920/index.html 

If a copy of the W-2 or 1099 is not available, the a 2017 Wage and Income Transcipt may be obtained through:
· Get Transcript ONLINE – Go to www.irs.gov, under the Tools heading, click "Get a tax transcript." Click “Get Transcript ONLINE.”  Make sure to request the “Wage and Income Transcript.”  To use the Get Transcript Online tool, the user must be able to complete the IRS’s two-step authentication).  The transcript displays online upon successful completion of the IRS’s two-step authentication.
· Paper Request Form – Download IRS Form 4506-T at https://www.irs.gov/pub/irs-pdf/f4506t.pdf.  The transcript is generally received within 10 business days from the IRS’s receipt of the paper request form.  This is option 8.
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2019-20 DEPENDENT STUDENT VERIFICATION WORKSHEET 
 (All Sections must be completed or the worksheet will be marked incomplete.)

STEP 1 – STUDENT INFORMATION
	     
	     
	     
	     
	     

	Last Name
	First Name
	M.I.
	Social Security Number
	W#

	     
	
	     

	Address (include Apt. #)
	
	
	
	Date of Birth

	     
	     
	     
	     
	(   )     -     

	City
	State
	Zip Code
	E-mail
	Phone Number



STEP 2 – FAMILY INFORMATION
Include:

· Yourself
· Your parent(s) (including step-parents)
· Your parent(s)’ other dependent children if a) your parent(s) will provide more than half of their support from July 1, 2019, through June 30, 2020, or b) the children would be required to provide parental information when applying for Federal Student Aid.  Include children who meet either of these standards, even if a child does not live with the parents.
· [bookmark: _GoBack]Other persons only if they now live in your parent household and your parents will provide more than half of their support from July 1, 2019, through June 30, 2020.  Additional docuementation may be requested.

	Full Name
	Age
	Relationship
	Last 4 
of SSN
	Name of College/Degree Program
(if at least half-time 2019-2020)

	     
	          
	Self
	     
	University of Wyoming

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



STEP 3 – INCOME INFORMATION 
Student’s Income Information 
· I filed/will file a 2017 Federal IRS Tax Return, Puerto Rican, or Foreign Income Tax Return.
____  Check here if you have used the IRS DRT in FAFSA on the Web to transfer 2017 IRS income tax return information into the student’s FAFSA.  
____  Check here if you have not used the IRS DRT in FAFSA on the Web but will use the tool to transfer 2017 IRS income tax return information into the student’s FAFSA.  
____ Check here if you are unable or chooses not to use the IRS DRT in FAFSA on the Web, and instead will provide the school with a 2017 IRS Tax Return Transcript(s). 
____ Check here if a 2017 IRS Tax Return Transcript is provided.
____ Check here if a 2017 IRS Tax Return Transcript will be provided later. 
____ Check here if a 2017 Foreign Tax Return Transcript is provided.


· I did not file, was not required to file, a 2017 Federal IRS Tax Return, Puerto Rican, or Foreign Income Tax Return ____ Check here if you had no wages for 2017.
____ Check here if you had wages for 2017.  Complete table below and attach copies of all 2017 IRS W-2 or 1099 forms.  List all employers, even if they did not provide a W-2 or 1099.  If more space is needed, provide a separate page with the student’s name and ID number at the top.
	Employer’s Name 
	2017 IRS W-2 or 1099 Provided ?
	Annual Amount Earned in 2017

	(Example) ABC’s Auto Body Shop 
	Yes
	$4,500.00

	
	
	

	
	
	

	                                            Total Amount of Income Earned From Work
	$



Parent’s Income Information Note:  These instructions apply to each parent included in the household.

· I filed/will file a 2017 Federal IRS Tax Return, Puerto Rican, or Foreign Income Tax Return.
____  Check here if you have used the IRS DRT in FAFSA on the Web to transfer 2017 IRS income tax return information into the student’s FAFSA.  (Not applicable for parents filing separate returns.)
____  Check here if you have not used the IRS DRT in FAFSA on the Web but will use the tool to transfer 2017 IRS income tax return information into the student’s FAFSA.  (Not applicable for parents filing separate returns.)
____ Check here if you are unable or chooses not to use the IRS DRT in FAFSA on the Web, and instead will provide the school with a 2017 IRS Tax Return Transcript. Parents filing separate returns must provide both. 
____ Check here if a 2017 IRS Tax Return Transcript is provided.
____ Check here if a 2017 IRS Tax Return Transcript will be provided later. 
____ Check here if a 2017 Foreign Tax Return Transcript is provided.

· I did not file, was not required to file, a 2017 Federal IRS Tax Return, Puerto Rican, or Foreign Income Tax Return ____ Check here if you had no wages.  Provide documentation from the IRS dated on or after October,1, 2018 that indicates a 2017 IRS income tax return was not filed.
____ Check here if a 2017 IRS Verification of Non-filing is provided.
____ Check here if a 2017 IRS Verification of Non-filing Letter will be provided later
____ Check here if you had wages for 2017.
1.  Provide documentation from the IRS dated on or after October 1, 2018 that indicates a 2017 IRS income tax return was not filed with the IRS.
____ Check here if a 2017 IRS Verification of Non-filing is provided.
____ Check here if a 2017 IRS Verification of Non-filing Letter will be provided later.
2. Complete table below and attach copies of all 2017 IRS W-2 or 1099 forms.  List all employers, even if they did not provide a W-2 or 1099.  If more space is needed, provide a separate page with the student’s name and ID number at the top.
	Employer’s Name 
	2017 IRS W-2 or 1099 Provided ?
	Annual Amount Earned in 2017

	(Example) ABC’s Auto Body Shop 
	Yes
	$4,500.00

	
	
	

	
	
	

	                                            Total Amount of Income Earned From Work
	$



STEP 4 – REQUIRED SIGNATURES   (Digital/electronic/typed signatures not accepted.)
By signing this worksheet, I/we certify that all the information reported to qualify for Federal Student Aid is complete and correct. The student and one parent whose information was reported on the FAFSA must sign and date.  WARNING: If you purposely give false or misleading information on this worksheet, you may be fined, be sentenced to jail, or both.
 
__________________________________________	__________________________________________
Student				Date 			Parent					Date
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