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Staff Recognition Day
Staff Recognition Day is scheduled for April 10th in the Union Ballroom. Doors open at 
9:30 am, and the event begins at 10:00. UW staff members will be honored for their years 
of services, and annual staff awards will also be presented during the event.

Did You Know?

The Williams Conservatory has added two seating areas inside the atrium where visitors 
can enjoy the plants and the calm atmosphere.

The 21st Annual Shepard Symposium on Social Justice will be held April 5-8, 2017. The 
theme for this year is Rebel Health: Wellness Without Barriers. The schedule of events is 
available at shepardsymposium.org. 

The UW Wellness Center offers Drop-In Meditation on Thursdays at 12:15 during the 
academic year. No registration is necessary.

The Counseling Center continues to offer UW Gatekeepers Suicide Prevention Trainings 
to UW students, staff, and faculty. All interested members of the UW community are 
welcome. For more information contact uccstaff@uwyo.edu or 766-2187

Contact Us
Staff Senate
Department 3413
1000 E. University Ave.
Laramie, WY 82071

Room 102, Merica Hall
Phone: (307) 766-5300
E-mail: staffsen@uwyo.edu 
Web:  uwyo.edu/staffsenate

4/5 Meeting Agenda 
I. Roll call  
II. Approve March minutes
III. Approve April agenda
IV. Administration reports

A.Div. of Admin.
B. Human Resources

V. Officer Reports
VI. Old Business
VII. New Business 
VIII. Liaison Reports
IX. Committee Reports
X. Open forum

Dates to Remember
April 5, 2017
Staff Senate Meeting
1:15 pm, Senate Chambers

April 5-8, 2017
Shepard Symposium

April 10, 2017
Staff Recognition Day
10:00am, Union Ballroom

April 21-22, 2017
Relay for Life

Williams Conservatory
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Ask A Question: Got a question of about the University of 
Wyoming or your employment here?  Ask away at staffsen@uwyo.
edu, or use our anonymous survey.
QUESTION: “I am a non-exempt employee and I’m listed as the 
contact person for after hours access to our building. Since I live 
near campus my department chair assumes that I can quickly run to 
campus to let people in so it shouldn’t need to be noted on my time 
sheet. I feel like I should get paid if I have to come to campus for any 
reason. Am I right about this? Do I have the option to decline to be 
the after hours contact person?”
ANSWER: 
As a non-exempt employee all of the hours that you are required to 
work should be reflected in your time sheet. This is mandated by 
UW policy and by the Fair Labor Standards Act. If you are asked to 
perform work in addition to your normal 40 hour week, you must be 
compensated at a rate of 1.5 in either overtime pay or compensatory 
time. In addition, unless you are being paid to be on-call, you cannot 
be required to respond outside of your normal work hours in cases 
where you are not available ( e.g. out of town, out of cellphone range, 
etc.). As a non-essential employee you can request that your personal 
contact information not be shared outside of your department or 
used for the purpose of contacting you outside of your work hours 
except in case of an emergency.
For further information contact Human Resources at 766-2377.  

Staff Senate Activities 
Staff Senate Legislative Report
Staff Senate Resolution 228 passed on second reading in the March 
2017 meeting. This resolution requests that the tuition waiver benefit 
be amended to include program fees.  
Staff Senate Resolution 229 also passed on second reading. This 
resolution requests that the University implement a longevity pay 

Staff Senate has received a number of questions on the retrenchment 
policy at UW. A full description of the policy can be found in the 
Employee Handbook beginning on page 30.
The retrenchment policy lays out a procedure for departments that 
need to eliminate staff positions. Departments with reductions are 
required to work with Human Resources throughout the process 
and follow a specific set of guidelines including producing a written 
Retrenchment Plan and an organizational chart showing the 
department before and after the retrenchment.
The policy also defines the benefits that retrenched employees are 
entitled to throughout the process. These include reemployment 
rights for a 12 month period, the right to reinstatement if the 

policy for staff employees.
Resolutions 228 and 229 have been forwarded on to administration, 
and we will update you on the response we receive.
Check out the Staff Senate website for more information on 
legislation and Senate activities.

If you have questions or comments for Staff Senate, send an email 
to staffsen@uwyo.edu, call 766-5300, or fill out our anonymous 
comment form  by clicking here. 
Relay for Life
All members of the UW community are invited to join the 2017 Staff 
Senate Relay for Life team. Relay for Life is scheduled for April 21-
22 in the Fieldhouse. Team members are welcome to attend for any 
portion of the evening that they can. To join or support our team go 
to http://main.acsevents.org/goto/UWYOStaffSenate.

employee’s previous position is reestablished within the retrenchment 
period, an expectation that other departments on campus that are 
hiring will interview any retrenched employees who have applied 
who meet the minimum qualifications, access to any “outplacement 
services” that are available through Human Resources, and the 
reinstatement of a retrenched employee’s prior leave accrual rate if 
they are rehired within the 12 month period.
For more information on retrenchment benefits, please contact 
Human Resources at 766-2377. 
You can access information on this and other Policy Corner issues on 
the Staff Senate Policy Corner webpage. 

Staff Senate receives numerous questions about labor law and 
UW policy.  In this Policy Corner, we share resources and 
information with you that may be of help. For further questions 
or concerns, employees can contact Human Resources or browse 
the information available from the U.S. Department of Labor or  
Wyoming Workforce Services.

Retrenchment Benefits

Nominations are open 
for the staff Employee of 
the 2nd Quarter Award! 
Nominate a deserving 
staff member today!  
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