Graduate Assistant for Violence Prevention Center
 Prevention Assistant Coordinator
Position Description

Purpose: 
The purpose of the Graduate Assistant for Violence Prevention Center (VPC) Prevention Assistant Coordinator is to educate the University of Wyoming community about primary prevention strategies, with the goal of reducing instances of sexual assault, relationship abuse and stalking. The Graduate Assistant will provide education programs and awareness campaigns on consent, healthy relationships, and sexual health education to faculty, staff, and students in a variety of settings. This position will also assist with supervision of a staff of student peer educators, office management, program development, and strategic planning.
Duties and Responsibilities:
Student Advising and Support:
• Assists the Violence Prevention Program Coordinator in the hiring, training, evaluation, and supervision of the Violence Prevention Peer Educator Team, who facilitate various sexual and interpersonal violence prevention programs and materials.
• On-site supervision for some evening and weekend programs.
• Work closely with GA Green Dot Coordinator in managing office hours and schedules. 
Program development and planning:
• Office management responsibilities include coordinating trainings and workshops with university organizations and staff, scheduling peer educator staff and keeping the department training schedule, planning staff trainings, weekly staff meetings, and one-on-one meetings with staff.
• Develop, facilitate, and oversee workshops, events, and programs on violence prevention topics, including but not limited to masculinity, consent, healthy relationships, bystander intervention and sexual health. 
• Provide programs and presentations to a variety of student organizations, tailoring the content for each group.
Assessment and Evaluation:
• Assist with assessment and evaluation of programmatic learning outcomes, collect data, analyze, and make recommendations based on those evaluations.
• Assist with development of learning outcomes for programs and workshops as well as development of evaluation tools.
• Provide mentorship to peer educator staff utilizing the Modified NACE Core Competencies system and the VPC 60-20-20 rule. 
Communication and Outreach:
• Collaborate with campus partners on violence prevention efforts, working to show intersectionality of power-based personal violence. 
• Build and maintain relationships with campus partners, departments, and student organizations. 
• Assist with social media content creation, posting and outreach,
• Assist the Violence Prevention Coordinator with development of prevention materials to include website content, social norming campaigns, posters and educational videos.
• Other duties as assigned.
Qualifications:
• Ability to demonstrate compassion and sensitivity to the needs of the campus community.
• A commitment to understanding the issues, dynamics, and contexts surrounding power-based personal violence.
• Ability to work independently and on teams.
• Strong communication skills, both written and verbal.
• Experiences and interest in working with diverse populations.
• Willingness to present workshops to small and large groups.
• Enrollment in graduate program.
Eligibility Requirements:
• Must be in good academic and disciplinary standing at the University of Wyoming.
• Position starts Aug. 24, 2026. You must be available for staff training on Aug. 27 and Aug. 28, 2026. 
• Position is for the 2026-2027 academic year.
• Two-year commitment preferred, but not required.
Compensation:
• Commensurate with current UW policies on graduate student stipends and waivers.
• Will include a full tuition and mandatory fee reduction, up to 12 graduate credits per semester at the block tuition rate (resident), along with student health insurance and the standard MS stipend. 
Supervision:
• This Violence Prevention Center is supervised by the Dean of Students Office, and this position will answer directly to the Violence Prevention Coordinator. 
Schedule:
• An average of 20 hours per week, some evening and weekend hours required for workshops, trainings, and outreach. The Prevention Assistant Coordinator will coordinate corresponding supervisory office hours with the Green Dot Coordinator, another GA position. 
Application Process:
• Submit a cover letter and resume by emailing Bob Vines, Violence Prevention Coordinator at rvinesjr@uwyo.edu
	•Application deadline is June 1, 2026



	





