Graduate Student Annual Updates
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Approved by PiEE faculty Sept 2, 2025
To be eligible for Program in Ecology and Evolution (PiEE) funding (e.g., teaching assistantships, PiEE awards, PiEE travel or research funding) and to be considered “satisfactory progress” in their degree program, all PiEE students regardless of home department must complete an annual update as described below. 
Format of the Annual Update
Graduate students will hold an annual committee meeting to discuss their degree progress, including coursework, research plans, teaching duties, and professional development activities. A majority of committee members must be in attendance, including the faculty advisor and the outside committee member. A written annual update form (provided on page 3-4) is required of all students and must be submitted to the Graduate Committee and PiEE Director week before the meeting is held. Only activities that postdate the last annual update should be reported. In addition to providing the department with data on student accomplishments, this form provides an opportunity to reflect on what has been learned in the previous year, the successes, and the challenges. The Graduate Committee is expected to review the written report prior to the annual committee meeting.
Students are not expected to prepare a formal presentation for their annual committee meeting. The annual update should be treated as an opportunity to check in on progress, celebrate accomplishments, and discuss challenges and future plans.
At the end of the annual committee meeting, the Graduate Committee will complete a Progress Report Form (information to be collected is provided on page 5; form is submitted online as a Google Form here. This form should then be submitted to the Graduate Coordinator. If the Student’s progress is deemed unsatisfactory by the majority of the Graduate Committee, the Student and the Committee Chair will meet with the PiEE director and Graduate Director of home department (if required by home department) to decide on corrective measures, which will be documented. Students will have one semester to rectify inadequate progress. At the conclusion of that semester, the Student, Committee Chair, and PiEE Director will meet to discuss whether Student progress is either satisfactory and the student remains eligible for PiEE funding, or whether the Student should no longer be eligible for PiEE funding.

Staggered deadlines help balance faculty workloads and facilitate scheduling meetings.
1st year students: second Friday in April
2nd year students: second Friday in March
3rd and above year students: second Friday in February

Additional directions:
· Students should not complete an annual evaluation during the academic year in which they plan to defend.
· The meeting should be no longer than an hour.
· In the year of the preliminary, the annual update will be incorporated into the preliminary exam process. The written form should be submitted to the committee and PiEE Director at least one week prior to the last activity in the oral exam. The result of the preliminary exam indicates whether or not satisfactory progress has occurred, and no progress report form is required.
· Note that PiEE faculty expects that some fields on the first page of the annual update form will be left blank (e.g., honors, publications), particularly for students who are in the first half of their degree program. We request this information to be able to compile program-wide statistics on the strength of our graduate students. Blank fields will not be viewed as unsatisfactory progress. 
· Also note the PiEE students are expected to participate in the PiEE symposium 3 times during their tenure: year 1-2 poster, year 3-4 oral presentation, year 5-6 symposium committee. This should be reflected in their program progress


Program in Ecology and Evolutoin, Graduate Student Annual Update Form
Name:									Date: 		
Degree program:   	
Semester & year entered program:

Date of previous annual update meeting:
Semester of preliminary exam:
Anticipated graduation date:		
Members of graduate committee:
Chair: 						
Outside Member:					
Member(s):					
External Member(s):					 					
Honors received: Please provide the name of any awards/grants/fellowships, month & year received, conferring organization, award/grant/fellowship duration, and dollar amount (if relevant).

Publications: Please provide citations of published works (not in press or accepted); note if any are invited contributions.

Publications in preparation: Please provide citations for work submitted but not yet published. Specify whether each work is: In press, Accepted, In revision, or In review. Note if any are invited contributions

Papers or posters presented at professional meetings, symposia, workshops: Please provide the presentation authors, title, meeting/symposium/workshop name, meeting/ symposium/ workshop location, and whether this is an international, national, or regional event. Note if any presentations are invited.

Courses taught:

Other professional activities and accomplishments:

Narrative.  Please provide a reflective narrative evaluating progress of your graduate research, teaching, program of study and professional development (limited to 1 page). If there is anything you would particularly like committee feedback on, be sure to include that here.  



Program in Ecology and Evolution, Progress Report Form
This form should be completed using the online Microsoft Form found here: https://forms.office.com/r/uyy2U04Sa8
	Student Name: 
	Email:

	Date: 

	Student status:
	Satisfactory
	Unsatisfactory

	Brief explanation of decision:

	Signatures:

	 
	In lieu of signing, each person should type their full name.

	Chair:
	

	Co-Chair:
	 
 

	Outside member:
	 
 

	Member:
	 
 

	Member:
	 
 

	Member:
	 
 

	Student:
	 
 

	
	
	
	


Received by PiEE Director				               Date: ______________________
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