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 A. Purpose and Definitions   

a. Purpose of the AEM Provision in Wyoming Document    

The Wyoming Institute for Disabilities located on the University of Wyoming campus and the  
Wyoming Department of Education conducted a survey focused on the provision of Accessible 
Educational Materials across the state of Wyoming. As a result of the school districts responses 
was a need to create a researched based best practices resource document. This document would 
outline a system to assist school districts with the provision of AEM. From the AEM provision 
resource, UW-WIND will collaborate with school districts to gain feedback on this resource’s 
accessibility across school districts in Wyoming. The following are resources for the provision of 
Accessible Educational Materials which applies to the responsibility for Local Education Agency’s to 
provide AEM to students who are NOT National Instructional Materials Access Center  
(NIMAC) eligible and an essential element of providing Free and Appropriate Public Education 
(FAPE) under the Individuals with Disabilities Education Act of 2004 (IDEA) for students with 
disabilities (34 Code of Federal Regulations [CFR] 300.210 (b) (3)). This resource was built to 
support an IEP Team and school districts with the provision of AEM.  b. Definition of Print 
Disabled    

A person who can not effectively access traditional print materials because of a visual 
impairment, physical disability or severe learning disability that affects reading (Bookshare.org, 
2016).   

c. What are print instructional materials?  

IDEA defines print instructional materials as printed textbooks and related printed core materials 
that are written and published primarily for use in elementary and secondary schools instruction 
and are required by a state educational agency or school district for the student to use in the 
classroom (20 U.S.C.  [United States Code] 1472 (e) (3) (C).   d. What are accessible 
educational materials (AEM)?   

Accessible Educational Materials are print instructional materials that have been created to meet 
the needs of the student with a print disability in a specialized formats.   e. What are specialized 
formats?   

Specialized formats (34 CFR § 300.172 (e) (1) (iv)) are a subset of Accessible Educational Materials 
that refer to braille, large print, audio, or digital text used by people with print disabilities.  

A part of determining eligibility needed format is also needs to be determined when the student 
qualified as having a print disability. There are four types of specialized formats defined from 
the AEM. CAST website aem.cast.org/about/ehat-are-aem.html#.VmdYY3arQdg:  

Braille is a tactile system of reading and writing made up of raised-dot patterns for letters, 
numbers, and punctuation marks. Braille may be either embossed (a permanent printed 
document) or refreshable (electronically generated and accessed via braille display device).   

http://nimac.us/
http://nimac.us/
http://nimac.us/
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Large print format provides the same content as standard print, only in large font to help those 
with visual impairments read more easily. The industry standard is 18 font size.  

Audio format may be recorded human narration or synthesized electronic speech.  If the audio 
format is created in a flexible way – for example aligned to NIMAS or DAISY standards – there 
are many ways in which the speech output can be adjusted.   

Digital text is delivered on a computer or another device to meet the needs of students with 
sensory, physical, or learning and reading disabilities. Supported reading software with text-
tospeech can provide audio and visual components either separately or simultaneously.   

  

B. Accessible Educational Materials and the Individualized Education  
Program (IEP)  

a. Why are accessible educational materials needed?   
For some students, the provision of AEM may be required in order to provide a Free and 
Appropriate Public Education (FAPE).  

b. Consideration of need for AEM  

The individualized education program (IEP) team has the responsibility to determine if a student 
on an IEP can qualify to have a Print Disability. Based on the information gathered through the 
comprehensive evaluation process, it may be determined that a student is in need of AEM. If the 
student needs AEM to have equal access to instruction and/or to receive FAPE, this should be 
documented in their educational plan. Some of these students may meet the definition of an 
individual with a print disability, which would allow the LEA to utilize a wider variety of 
resources for acquiring these materials. It may be useful for a IEP team should clearly document 
the needs of the student related to AEM and any assistive technology supports or training that 
will be needed to access AEM.   

c. What information related to AEM needs to be documented in the IEP?   
a) Access to appropriate and accessible educational materials is an essential component of a 

school districts accountability under IDEA in order to ensure that FAPE is being 
delivered for some students. Within the IEP’s description of how the student’s print 
disability affects their involvement in the general education curriculum. The IEP team is 
encouraged to specify the need for AEM both educational and during assessments.    

• The specific format (s), features, and related accommodations to be provided (audio, 
braille, digital text, or large print).   

• The services and/or Assistive Technology the student needs to access AEM.   
• Does the student qualify for the National Instructional Materials Accessibility Center o If 

the student is eligible for NIMAC, the educational team may want to complete and submit the 
NIMAC Eligibility form, which would allow access to file sets that educational team, may need 
to have AEM produced by an Accessible Media Producer.  
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d. Resources the Provision of Accessible Materials – CAST  

The following information was provided by the National Center on Accessible Educational Materials 
website. This website provides resources for educators, and others interested in learning more about AEM 
and implementing AEM and NIMAS. The following is are tools to support an IEP teams   

a. The AIM Explorer is a free software simulation tool that combines grade-leveled digital text 
with access features common to most text readers and other supported reading software. 
Magnification, custom text and background colors, text-to-speech (synthetic and human), text 
highlighting, and layout options are presented in a logical sequence to help struggling readers, 
educators, and families decide which of these supports might enable the student to access and 
understand text.  

b. The AEM Navigator is an online interactive tool that facilitates the process of decision-making 
around accessible educational materials for an individual student. The four major decision 
points in the process include 1) determination of need, 2) selection of format(s), 3) acquisition 
of format(s), and 4) selection of supports for use. The AEM Navigator also includes a robust 
set of guiding questions and useful references and resources specifically related to each 
decision point. Different frameworks of support are built so that teams can access information 
at the level needed to assist them in making informed, accurate decisions.  

C. How do districts acquire accessible educational materials for students?   
a. National Instructional Materials Access Center (NIMAC)   

The NIMAC: The National Instructional Materials Access Center (NIMAC) is the national 
repository for NIMAS source files provided by publishers. Only students who are dually 
qualified under IDEA and copyright law are eligible to receive specialized formats created from 
NIMAS-conformant files from the NIMAC.   

Students meeting the criteria to receive materials created from NIMAS files housed at NIMAC 
will not receive them directly. Instead, authorized users such as AEM Coordinator at WIND 
designed by states and registering with the NIMAC access these files for the creation of 
studentready materials such as braille, large print, audio, or digital text formats.  b. Accessible 
Media Producers (AMP)   

Accessible Media Producers (AMP) create and provide student-ready specialized formats such as 
braille, large print, audio or digital text under copyright law.   

Commonly Accessed AMPs:  

American Printing House for the Blind (APH) (www.aph.org) produces and provides 
accessible materials in braille, large print, and electronic formats.   

http://aem.cast.org/navigating/aim-explorer.html
http://aem.cast.org/navigating/aim-explorer.html
http://aem.cast.org/navigating/aem-navigator.html
http://aem.cast.org/navigating/aem-navigator.html
http://nimac.us/
http://www.aph.org/
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Bookshare (www.bookshare.org) creates and offers files that can be used by students with print 
disabilities who need materials in audio, digital text or braille formats. Bookshare also provides 
software that can be used to read the downloaded files. Bookshare is also compatible with 
several apps that can support the modification of the digital text such as adjusting the speech, 
pitch, synthesized voice, font size or color.  

Learning Ally (www.learningally.org) creates and provides audio books with human narration 
or synthetic electronic speech.   

Note: Both Bookshare and Learning Ally can access NIMAC files for all students with IEPs who 
have been identified as having a print disability.   

Commercial Sources: Some Accessible Educational Materials can be purchased in accessible 
formats from publishers and other sources (e.g., Audible.com). Materials acquired via purchase 
from a commercial source can be used by any student.   

Free Sources: Some accessible materials are available free-of-charge from various sources. 
These materials are typically copyright-free or open source. Materials acquired from free sources 
can be used by any student.   

Locally Created: Some instructional materials are not available in accessible formats from any 
other source and others are not published (e.g., teacher-developed materials). Accessible versions 
of these materials must be locally created through the use of scanning or other means. When 
accessible versions of copyrighted materials are created locally, compliance with and respect for 
copyright law is required. These materials are created on a student-by-student basis for a specific 
student only. Publisher permission should be requested.  

D. AEM Book Requests through UW-WIND  
Book request forms can be found on the UW-WIND website and in the Resources section of 
this booklet. These services are free to any K-12 student who has a print disability. When 
submitting a Book Requests please fill out the information to the best of your ability. This will 
give the AEM coordinator the ability to find the exact book(s) their peers are reading. The goal 
of this service is to give school districts the ability to submit a Book Request and the AEM 
coordinator can support the school district with the provision of AEM.  

E. Suggested AEM Responsibilities for School Personnel Guidelines  
School Personnel   AEM Responsibilities  

Special Education Director  •  Identify personnel in the district who will 
acquire AEM for students who qualify   

 •  Ensure that all required Assistive Technology 
identified by the IEP Team is available to the 
student to ensure the provision of AEM  

 •  Student receive AEM at the same time as their 
peers to ensure AEM in a timely manner.  

 

http://www.bookshare.org/
http://www.learningally.org/
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 •  

  

Ensure that there is information  
dissemination, training, and delivery of AEM 
is presented to staff, parents, and student.  

Principal    
•  Ensure student class materials are identified in 

sufficient time to support the acquisition of  
AEM  

 •  Identify a point person(s) to oversee the 
provision of AEM for the school  

 •  Be sure to request publishers send either the 
electronic files of all purchased instructional 
materials to the National Instructional 
Materials Access Center (NIMAC) or to any 
accessible media producer (AMP) your district 
utilizes for the production of accessible 
educational materials.  

Case Manager / Special Educators  •  Review students on caseload to identify 
students who may have a print disability.  

 •  The AEM Navigator by CAST (http://AEM 
.cast.org/navigator) or the Universal Protocol 
for Accommodations in Reading (UPAR) by  
Don Johnston are resources Case Managers/ 
Special Educators can use to get a better 
understanding of students reading abilities.  

 •  Compile data about the student’s need for  
AEM for the consideration of the IEP team.   

 •  In collaboration the general educators, ensure 
the students educational materials are acquired 
to be distributed at the same time as 
classmates to guarantee timely manner.  

 •  Ensure that lesson plans include accessible 
materials and to ensure that Assistive 
Technology needed to access AEM is 
available and that the students, teachers and 
family have the necessary training to support 
access to accessible materials.  

 •  Provide student specific AEM and Assistive 
Technology training for teachers, students and 
family to support the provision of AEM across 
the learning environment.   

IEP TEAM  •  Review reading assessment results and data to 
determine the need for AEM. Include in the 
student’s IEP the format(s) needed.   

 •  Determine if any Assistive Technology will be 
needed to support the provision of AEM.   
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 •  Discuss need and use of AEM across 
environments including the home.  

 •  Ensure IEP reflects the appropriate training for 
the student, both general and special education 
teachers, and families.  

 •  

  

Ensure transition planning includes the 
consideration of the student’s need for 
accessible format materials and any assistive 
technology to support this access.   

General Educators  •  Ensure that daily lesson plans include 
accessible materials specific to the student’s 
need.   

 •  In collaboration with the curriculum leader 
and a case manager/special educator, ensure 
all educational materials are received at the 
same time as classmates to ensure timely 
manner.  

Technology Integration Specialist (TIS)  •  Coordinate/provide specific training(s) or 
information on tools for the provision of AEM 
to teachers, students, and family.  

 •  Understand the different types of Assistive  
Technology to support the provision of AEM.  

 
•  Oversee the Assistive Technology integration 

within the school.  
  

    

F. Wyoming Assistive Technology Resources Loans and Services for AEM   
a. The Wyoming Assistive Technology Resources (WATR) offer a loan library with Assistive 

Technology (AT) devices to support the provision of AEM. The loan library offers 3 week 
loans on iPads and iPad mini’s with apps preloaded to support the provision of AEM.   

b. The loan library also offers Chromebooks and Surfaces support the provision of AEM.   
c. Magnifiers, color overlays, and other low-tech devices are also available.    
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G. Bookshare and Learning Ally Comparison   
Bookshare  Learning Ally  
Cost: Free with Proof of Disability 
Documentation  

Cost: Varies  

Reading Features:  
• Listen to books with a high quality 

synthetic text-to-speech voices  
• Hear and see highlighted words on 

screen   
• Read with digital, braille, or large 

print  
• Read directly from your internet 

browser  

Reading Features:  
• Human-narrated Audio Textbooks &  

Literature   
• Classic Audio- human-narrated 

without text available   
• VOICEtext Books o Highlights words 

as students reads reinforcing word 
identification and decoding skills 
development  

 o Adjust speed, pitch, and the interval.  
o Adjust zoom, Text Color,  

Background Color, Highlight Text Color, 
and Highlight Color.   

  

H. AEM Learning Ally Trial Provided by UW-WIND  
UW-WIND provides school districts with the opportunity to access Learning Ally for one 
academic year for students who have a print disability. Please contact the AEM coordinator with 
the students WISER ID, grade, and type of disability to register the student for the service. Space 
is limited.   

I. Steps to acquire AEM from Bookshare  
Bookshare is an online database free to students with print disabilities to access books in digital, 
audio, and BRF (electronic braille file). The school district can set-up an organizational or an 
individual account for the student. A student can continue to use Bookshare throughout their 
transition to college.      

J. Are students with a Section 504 Plan, eligible for AEM?   
Students who have Section 504 Plans are not, by definition, eligible for to receive NIMAS files, 
since NIMAS is a provision of IDEA. However, school districts are still required to provide 
FAPE for these students, in accordance with Section 504 of the Rehabilitation Act of 1973.   

Students with Section 504 Plans may still be eligible to receive accessible materials through the 
National Library Services for the Blind and Physically Handicapped, Bookshare, and Recording 
for the Blind and Dyslexic.   
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Resources   
a. UW-WIND AEM Book Request  

Request Form for Accessible Media  
Dept 4298, 1000 E. University Ave. Laramie, WY 82071 nimas@uwyo.edu Fax: (307) 766-2763 

Phone: (307) 766-5770 Site Contact Information WISER ID #:  

Faculty/staff contact name:  

Contact’s E-mail address:  

Contact’s phone number:  

School district:  

School mailing address:  

There are multiple formats available to students with print disabilities. Please check up to 2 
formats you are requesting and then check the boxes of any student preferences associated with 
that format. Braille  
☐.brf—An electronic Braille format that is ready to be embossed. Select this format if you have 
an embosser and only need an electronic version of the textbook material sent to you.)  

☐Gr2—Grade 2 contracted Braille. (Select this format if you need the text material embossed 
and bound by an outside source. ☐Gr1—Grade 1 uncontracted Braille. Large Print  
☐LPE—Electronic file ready for printing at the school site.  

☐Send as an E-mail attachment Send on a CD ☐Preferred 

font size (18, 20, 27-30):  

☐LPD—Printed and bound volume of the text material, printed front/back and delivered to your 
school in hard copy.  

Preferred font size (18, 20, 27-30):  

Audio File  

☐.mp3—A compressed digital file provide on CD (most common audio file). ☐eText 

(.pdf)  

☐DAISY (Digital Talking Book/DTB) DAISY books may offer narrated (human) voice with 
text of computer-generated synthetic speech, and may display primary headings, or full text 
versions of the book.When possible, books with narration and text will be sought; otherwise, the 
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audio portion of the DAISY book will use synthetic voices. Students will need the textbook to 
support the audio recording.  

☐Digital Recording (human narration)  

☐Digital Recording (synthetic speech) with minimal text support Please 

check one:  

☐The student’s computer has a text-to-speech program  

☐The student needs a text-to-speech or DAISY program to hear the book.  

  

Resource Information (please provide all known information)  

Title:  

ISBN#:  

Subject (math, literature, etc.):  

Version/edition: Author/editor/illustrator:  

Publisher:  

Year Published:  

Title:  

ISBN#:  

Subject (math, literature, etc.):  

Version/edition: Author/editor/illustrator:  

Publisher:  

Year Published:  

Title:  

ISBN#:  

Subject (math, literature, etc.):  

Version/edition: Author/editor/illustrator:  

Publisher:  

Year Published:  

E-mail, mail, or fax both sides of form to your NIMAS/AEM coordinator (see front page).  
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b. AEM Regional Training PowerPoint   
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c. AIMing for Success free course offered by UW and receive 1 PTSB credit  

i. UW-WIND offers a free self-paced online course. The course explores AEM,  
Navigating AEM, Bookshare, Learning Ally, Microsoft Word Accessibly, iPad  
Accessibility, Android Tablet Accessibility, Mac OS X Accessibility, Windows 7 and 
8 Accessibility, Literacy Software Applications for Reading and Writing, and DAISY 
Playback Options.      
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