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Agenda

• Human Resources
• General Updates

• Updated Recruiting Email Notifications

• Finance
• Expense Report Approval Email Enhancement

• WyoCloud Quarterly System Update 
• New! Global search on homepage

• Improvements to Absences: addition of  accrual details, etc. 
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Human Resources: General Updates

• HRMS Sunset: Items to download

• Past pay slips

• Previous W-4s (2019 W-4s will be available in HCM)

• PDQ (if  desired)

• Decentralized Human Resources: Area of  Responsibility
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Updated Recruiting Notifications

Current Notifications

• Notification of  Candidate Progression
• “This is a notification indicating that this Requisition: Office Associate, Senior, 

Requisition ID# 19001236, is progressing. At least one candidate has just been 
moved to: Screen (Requires EEO Approval), To be Reviewed by Hiring 
Manager .”

• New Step Reached
• “A new step has been reached in the selection process for your requisition Office 

Associate, Requisition ID #19001237: Screen (Requires EEO Approval) , 
Under Review by Hiring Manager .”

• FEEDBACK – These messages were too cryptic and unclear as to what 
action owners needed to take
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Updated Recruiting Notifications

Updated Notifications

• Notification of  Candidate Progression and New Step Reached Notifications 
ALL turned OFF – you should no longer receive these.

• Staffing Partners have identified important steps of  the process for Hiring 
Managers and Hiring Manager Assistants to receive notifications that relate to 
the following:
• Requisition Process

• Job Posting

• Candidate Application

• Status Changes

• Job Unposting

• Offer Process

• Hire Complete
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Updated Recruiting Notifications

Requisition Approval Request
Who: Approver(s)
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Updated Recruiting Notifications

Requisition Posting Notification

Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

Application Notification

Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

Job Unposting Notification

Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

Request Interview Approval

Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

1st Round Interviews 
Approved

Who: Hiring Manager / Hiring Manager 

Assistant 



Insert College or Department logo here
12

Updated Recruiting Notifications

Request Final Candidate Selection Approval

Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

Final Candidate 
Selection 
Approved

Who: Hiring Manager / Hiring Manager 

Assistant 
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Updated Recruiting Notifications

Offer Approval Request

Who: Approver(s)
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Updated Recruiting Notifications

Offer Approval Decision Notification
Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

Offer to 
Candidate

Who: Candidate

Plus: Hiring Manager / Hiring Manager 

Assistant are cc’ed.
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Updated Recruiting Notifications

A Background Check Has Been Initiated
Who: Hiring Manager / Hiring Manager Assistant 
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Updated Recruiting Notifications

2nd Pass 
Notification

Who: Candidate

Plus: Hiring Manager / Hiring Manager 

Assistant are cc’ed.
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Updated Recruiting Notifications

Hire 
Submitted for 

Processing

Who: Candidate

Plus: Hiring Manager / Hiring Manager 

Assistant are cc’ed.
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Updated Recruiting Notifications

Requisition Filled

Who: Hiring Manager / Hiring Manager Assistant
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Updated Recruiting Notifications

Outlook Rules
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Updated Recruiting Notifications

Outlook Rules

Step by step directions can be found by 

searching “Set Outlook Rules” in the 

Knowledge Base or using this link:

https://uwyo.teamdynamix.com/TDClient/19

40/Portal/KB/ArticleDet?ID=15631

https://uwyo.teamdynamix.com/TDClient/1940/Portal/KB/ArticleDet?ID=15631
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Updated Recruiting Notifications

• Questions?

• Feedback
• jobapps@uwyo.edu or 307-766-5612

mailto:jobapps@uwyo.edu
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Update to Expense Report Approval 

Emails

• Account string or project information for 

each transaction line is included within the 

body of  all expense report approval emails.
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New/Improved Features:

• System wide search bar added to homepage

• Updates to Absences

• Additional detail added to absence balances – including accrual details!

WyoCloud Quarterly Update

Demo

Timeline:

• November 4-15: Financial Affairs/HR/IT testing

• Nov. 15, 5 pm: All users must be logged out of  WyoCloud

• Nov. 15-17: Update applied to WyoCloud

• Nov. 18, 8 am: WyoCloud available to all users, training materials updated


