ALL GRAY AREAS MUST BE COMPLETED BY DEPARTMENT

Please Print or Type. This PDR Form Must Be Submitted Before Any Property Is Disposed.

DO NOT DISPOSE OF ANY ITEMS UNTIL YOU RECEIVE APPROVAL FROM THE PROPERTY OFFICE

PROPERTY DISPOSAL REQUEST

	TO: UW Property Office                                             
	FROM: HR Dept Code 
	     

	       Dept. 3314, 101 Old Main
	             Dept. Name
	     

	       1000 E University Ave                                                     
	             Building
	     

	       Laramie, WY 82071                                                         
	             Contact
	     

	       Phone (307) 766-6619                                                     
	             Room #
	     

	       Fax     (307) 766-6762
	             Phone #
	     


	Reason For Request:
	     


	UW #
	SERIAL #
	DESCRIPTION
	WORKING (Y/N)
	Disposal Price

	     
	     
	     
	 FORMDROPDOWN 

	$      

	     
	     
	     
	 FORMDROPDOWN 

	$      

	     
	     
	     
	 FORMDROPDOWN 

	$      

	     
	     
	     
	 FORMDROPDOWN 

	$      

	TRANSFER OF PROPERTY:

	Transfer To New Department
	     

	Contact In New Department
	     

	


I authorize the items listed above to be released to Surplus Property for sale, transfer or disposal in accordance with existing policies.

	
	
	
	
	

	Dept. Head Authorization
	
	Title
	
	Date


PROPERTY OFFICE USE ONLY:

Traded–In _____                                Sponsored Programs Approval ______                Sealed Bids ____                                          
Destruction By ____                                Auction _____                                                       Lot # _________       
CC To Elec Shop ____                           Sell On Location _____                                        Bid Opening Date ____________    
RMMC e-Mailed ___  Faxed ___         WO To Movers ______ 

Date Received_________________By_______                                                                         Adv To Departments____________

Date Processed________________By_______                                                                         Available To Public_____________

AM Updated___________________By_______ 

(Rev 8/8/06)

