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Last updated: 8/12/19
OFFER OF EMPLOYMENT FOR A NON-BENEFITED (< 0.50 FTE) ACADEMIC PERSONNEL APPOINTMENT 


[bookmark: Text11]Letter date

[bookmark: Text12]To
[bookmark: Text13]Address 

[bookmark: Text17]Dear XXXXX:

[bookmark: Text16][bookmark: Text4][bookmark: Text3][bookmark: Dropdown4]This offer of employment is for a part time non-benefited appointment as a title (e.g. Temporary Lecturer), in the Name of Department, Division, School, or Program  at the University of Wyoming.   Your salary for this appointment is $Salary for the .
  (Option to include following sentence:  You may receive additional compensation for courses with student enrollment over XX.)
[bookmark: Dropdown2][bookmark: Dropdown1] The term of this appointment begins on  and continues through the date final grades are due, .  Please note that although non-tenure track faculty appointments may be renewed each semester or annually, such reappointments are at-will and are contingent upon college or department need, adequate funding for the position, and satisfactory job performance. No automatic extension is implied as a consequence of this letter.  As an at-will employee, you and UW are entitled to terminate the employment relationship at any time and for any reason except an unlawful one.  Nothing stated in this offer letter or verbally by any supervisor is intended to create an employment contract or to modify the at-will employment status of UW employees and administrators.  

This position is also contingent on your eligibility to work legally in the United States and on satisfactory completion of a background screening.

[bookmark: Text5][bookmark: Text6][bookmark: Text7]Part time non-benefitted lecturers for the University of Wyoming are limited to teaching 6 credit hours per semester when the appointment and/or reappointment results in two consecutive semesters or 6 consecutive months of employment.  Your job duties for this position will include teaching the following courses: Prefix and Title for Number of Credit Hours credit hours in the fall, spring, summer and/or J-term.  Your duties include but are not limited to: course preparation, instruction, assessment of learning, and a minimum of three office hours per week. Allocation of effort included in your job description may be revised during the term of your employment.  We can discuss your job duties in further detail upon your acceptance of the position.

This offer is dependent upon the approval of the Provost and Vice President for Academic Affairs. All appointments and reappointments of Academic Personnel are governed by University Regulations, as may be amended from time to time, including University Regulation 2-1 (Academic Personnel) as well as policies set forth in Standard Administrative Policies and Procedures (SAPPs).  I encourage you to review the regulations and SAPPs. These can be found at www.uwyo.edu/regs-policies/section-2-academic-affairs/.

You can find supplemental information for prospective academic personnel on the Office of Academic Affairs website (www.uwyo.edu/acadaffairs/academics/faculty-resources/).  This site contains information critical to your employment.  By following the link for prospective faculty you can find information on employee benefits, background checks, and other topics of importance to your future at UW.

[bookmark: Text8]If you agree to accept this offer and its conditions, and in order for this offer to remain in effect, please returned a signed copy of this offer letter no later than Acceptance due date.

[bookmark: Text9]For questions about this academic appointment, contact Contact name.
[bookmark: Text10]For questions about employment matters, contact Contact name.

-------------------------------------


Sincerely, 






[bookmark: Text14][bookmark: Text15]Name, Title



I hereby accept the above appointment and verify that I have reviewed University Regulations 2-1 and that I have not been appointed to teach more than a combined 6 credit hours per semester in this or any other department.  



______________________________		_________________	
Signature 						Date
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