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COLLEGE OF ENGINEERING AND PHYSICAL SCIENCES 
GRAD FACTS 

 
CONTACTS AND PAPERWORK 

 
As a graduate student pursuing your Master's or Doctorate at the University of Wyoming, you 
are busy with coursework, research, and teaching (in some cases) while still perhaps trying to 
have a life outside of your studies (good luck!) You are learning a lot and making significant 
advances in your field. What you likely don't worry about is the paperwork necessary to proceed 
in your program, until the paperwork becomes the critical path. The purpose of these Grad Facts 
is to provide you a quick reference for who to contact to help you find and process necessary 
paperwork. 
 
Contacts 
Question 1: 
Who should I contact when I have a paperwork question or need to complete some paperwork? 
Answer 1: 
Your department's Office Associate, Senior (or Department Admin). This person is the expert in 
your department on paperwork. If they do not know the answer, they will know who to contact. 
Their contact information is summarized in Table 1. 
 
Question 2: Is there anyone else I can talk to about paperwork? 
Answer 2: 
Absolutely. You may always talk to your graduate supervisor. You may also contact your 
department's Graduate Coordinator (see Table 1). And finally, you may always contact one of 
the College's Associate Deans for Graduate Education: 
Engineering:  Dr. David Bagley, bagley@uwyo.edu, 766-3186, EERB 401C 
Physical Sciences:  Dr. Danny Dale, DDale@uwyo.edu, 766-6150, Phys Sci 214, 
 
Paperwork 
Question 3: What paperwork do I need to complete? 
Answer 3: 
There are many forms to choose from but the key ones that every graduate student must 
complete are shown in Table 2. If you don't find the paperwork you need in Table 2, then see 
Question 4 or contact your Department Admin. 
 
Question 4: Where do I find this paperwork? 
Answer 4: 
Where everything is found today: online. Specifically, go to 
http://www.uwyo.edu/registrar/graduate_students/Graduate_Student_Forms.html 
 
Question 5: How do I complete this paperwork? 
Answer 5: 
Start by reading the paperwork carefully. Then talk to your graduate supervisor. Then once you 
have all the information you need to complete the paperwork, fill it out and sign it wherever the 
student's signature is required. Obtain the other signatures as indicated in Answer 6. 
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Table 1. Department Contacts 
 
Department Office Assoc, Sen Graduate Coordinator Department Head 
Atmospheric 
Science 

Charlotte While 
cfoster6@uwyo.edu 

Dr. Shane Murphy 
Shane.Murphy@uwyo.edu 

Dr. Jeff French 
jfrench@uwyo.edu 

Chemical 
Engineering 

Bailey Sparks 
bsparks3@uwyo.edu 

Dr. Saman Aryana 
saryana@uwyo.edu 

Dr. Patrick Johnson 
pjohns27@uwyo.edu 

Chemistry Jesse Grosinger 
jgrosing@uwyo.edu 

Dr. Caleb Hill 
Caleb.Hill@uwyo.edu 

 

Dr. Debashis Dutta 
ddutta@uwyo.edu 

Civil & Arch. 
Engineering & 
Construction Mgmt 

Mindy Zwieg 
mzwieg@uwyo.edu 

Dr. Jianting (Julian) Zhu 
jzhu5@uwyo.edu 

Dr. Tony Denzer 
TDenzer@uwyo.edu 

Electrical 
Engineering & 
Computer Science 

Arturo Ramirez 
aramir18@uwyo.edu 

COSC: Dr. John Hitchcock 
jhitchco@uwyo.edu 

EE: Dr. Suresh Muknahallipatna 
SureshM@uwyo.edu 

Dr. Bryan Shader 
bshader@uwyo.edu 

Geology & 
Geophysics 

Deborah Prusia 
dprusia@uwyo.edu 

Dr. Andy Parsekian 
aparseki@uwyo.edu 

Dr. Mark Clementz 
mclemen1@uwyo.edu 

Mathematics & 
Statistics 

TBD MATH: Dr. Victor Ginting 
vginting@uwyo.edu 

STATS: Dr. Ken Gerow 
Gerow@uwyo.edu 

Dr. Jason Williford 
jwillif1@uwyo.edu 

Mechanical 
Engineering 

Amy Reed 
areed26@uwyo.edu 

Dr. Michael Stoellinger 
MStoell@uwyo.edu 

Dr. Erica Belmont 
ebelmont@uwyo.edu 

 
Petroleum 
Engineering 

Michele Foist 
muryfois@uwyo.edu 

Dr. Lamia Goual 
lgoual@uwyo.edu 

Dr. Vamegh Rasouli 
vrasouli@uwyo.edu 

Physics & 
Astronomy 

Jesse Grosinger 
jgrosing@uwyo.edu 

ASTR: Dr. Chip Kobulnicky 
ChipK@uwyo.edu 

PHYS: Dr. Wenyong Wang 
wwang5@uwyo.edu 

Dr. Jinke Tang 
jtang2@uwyo.edu 

 
Question 6: Do I sign the paperwork? 
Answer 6: 
Most of the paperwork requires your signature. So be sure to sign the paperwork where 
indicated. This is the most common reason that paperwork is returned - the student forgets to 
sign it! 
 
Question 7: How do I obtain my graduate supervisor and committee member signatures? 
Answer 7: 
Either take one hard copy form around to obtain the signatures or send the file around for 
electronic signature. Either approach works. If possible, try to get all the signatures onto one 
form. Once you have these signatures, give or send the paperwork to your Department Admin. 
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Table 2. Most Commonly Needed Paperwork1 
 
Form Applicability 
Graduate Committee Assignment To establish the required Committee. All Master's and 

Doctoral students must complete this form. NOTE: The 
Registrar will not process other documents until this has 
been approved. 

Graduate Committee Change  Only for students who must change a member of their 
Committee after it has been formed. 

Graduate Program of Study To establish the coursework to be taken for the degreee. 
All Master's and Doctoral students must complete the 
appropriate form for their degree. NOTE: The Registrar 
will not process this document until the Committee 
Assignment form has been approved. 

Request for Change in Graduate 
Program 

Only for students who must change their Program of 
Study after it was initially approved.  

Report on Preliminary Exam To report the results of the Preliminary Exam taken by all 
Doctoral students. 

Report of Final Examination To report the results of the Final Exam taken by all 
Master's and Doctoral students. 

1Many students can complete their studies using just these forms. There are many other forms that may be required 
depending on a student's individual circumstances. A full list can be found online (see Answer 4). 
 
Question 8: 
How do I obtain the signatures of the others who must sign who are not my graduate supervisor 
or committee members? 
Answer 8: 
You DON'T. Instead, as stated in Answer 7, give or send the paperwork to your Department 
Admin and ask them to obtain the remaining signatures. This does two things: 
(a)  This provides your Department Admin with a copy of your paperwork. 
(b)  This ensures that the paperwork will go to the right people for signature. Your Department 

Admin knows to whom to send the paperwork. The required signatures can be different for 
each form. Plus, your Department Admin will keep track of your paperwork as it moves 
through the different parts of the College and University. 

 
Question 9: How do I know the paperwork has been processed correctly? 
Answer 9: 
If the paperwork is not correct, you will hear back from whomever first identifies the error. They 
will point out the error and ask for it to be corrected. If the paperwork is correct, you may not 
receive formal notification. So, about two weeks after submitting your paperwork, follow up by 
checking your University records online and with your Department Admin. 
 
Question 10: This seems like a lot of effort. I just want to do my work and graduate. 
Answer 10: 
Welcome to bureaucracy. "No task is ever completed until the paperwork is done." The good 
news is here in the College of Engineering and Physical Sciences, we want you to graduate too 
and will do what we can to help with the bureaucracy. 


