
How to Transition (Re-Register)  

Your Student Org 

 

Step 1: Log into your Cowbell Portal 

https://uwyo.presence.io/  

You’ll click on the top right corner “individual” icon 

and login in with your UW credentials  

 

  

https://uwyo.presence.io/


Step 2: Once logged in, you’ll need to find your 

“Dashboard” option. This can be found, under the 

individual icon drop-down menu.  

 

 
  



Step 3: Once on your main dashboard, scroll over to the 

left side and look for the “organization” tab. Circled in 

blue in the image below.  

 

  



Step 4: Search for your Organization, then click on the 

three stacked dots to the far right of your organization's 

name. Select "Transition" from the menu that appears. If 

you don't see the word "Transition", look to make sure 

there's a blue box next to your organization's name that 

says "In Transition". 

 

 

 

 



Step 5: The next screen will be your Transition screen! 

The transition process has you look over the information 

for your organization and confirm everything is up to 

date; this includes your roster! If you complete the 

transition process, you will be able to mark old members 

as "former", update any position changes for your 

current members, and add in any new folks that joined.  



 

Final: Your campus has configured this form to meet the needs of your 

campus, so the questions contained in the form will vary. Your school 

may require a certain number of members or certain officer positions 

to be listed on the roster. Check to be sure all the fields with a red 

asterisk (*) have been completed fully as those fields are required. 

When you're done updating your Organization's information, scroll 

back to the top of the page and click on the green "Submit for 

Approval" button.  

 

When you're done updating your organization's information, scroll back 

to the top and click the green submit button to submit your updates!  

Your updates will go to an administrator for review. Once they have 

processed your request, you'll get an email letting you know! Only after 

your Transition request has been approved will you see the changes 

reflected on your Organization's page! 


