[image: ][image: ]David Keto
Media Producer/Director
(307) 766-5695
dketo@uwyo.edu

This form is intended to act as a production guide to the video making process. It provides a starting point for conversation with the media producer about your film ideas and the completion of the pre-production process will ensure that both parties have a clear understanding of the video being produced. Completing this form will help create the best possible final product using a collaborative approach that draws on the expertise and strengths of everyone involved in the video production. 

[bookmark: _GoBack]Additional documents including templates of storyboards, budgets, and schedules are available at the Media Production Services webpage within CES Communications and Technology. There are also samples of the necessary forms as well as information and tips to help guide you through the video production process. Please do not hesitate to contact the media producer at any time to assist with the production process.

Pre-Production worksheet:

Intended Audience		Purpose		Film Style		Distribution

______________________		__________		____________		______________


Please complete all of the following steps and attach relevant documents as needed.

______	1st draft of treatment/storyboard complete

______	Budget complete

______	Production schedule complete

______	Cast and crew contacted

______	Final draft of treatment/storyboard complete

______	All contacts and schedule finalized before production

______	Be prepared to have you or another staff person from your office on set throughout the production process
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